AOMUHUCTPALMA
BEPXHEKYPMOSIPCKOIO CEJIbCKOIO NOCENEHUS
KOTENBHUKOBCKOIO MYHULMUMAJIBHOIO PAMIOHA

BOJITOrPAICKOW OBNACTHU

NOCTAHOBIEHUE

oT 12 mapTa 2020 Ne19

O6 yTBEPXAGHNN AAMUHUCTPATUBHOMO pernameHTa npefocTaBneHns agMmmHucTpauuen
BepxHekypmospckoro cenbckoro nocenerms KoTensHUKOBCKOro MYHULMNANbHOro
paitoHa Bonrorpaackoi o6nactu MmyHuumMnansHoi ycnyrn «Bblaava paspelueHus Ha
noneTbl Hag HaceneHHbIM MYHKTOM»

B cootBeTtcTBUM ¢ DepepanbHbiM 3aKOHOM OT 06.10.2003 r. Ne 131-®3 «06
obWMX npuHUMNax opraHW3auMM MecTHOro camoynpaBneHus B Poccuiickom
®epepaunny, defepanbHbiM 3akoHOM OT 27.07.2010 r. No 210-93 «O6 opraHusauum
MPEAOCTABNEHNS  rOCYAApPCTBEHHbIX W MYHWLUMNAMbHbIX  ycnyr»,  YcTasom
BepxHekypmosipckoro cenbckoro noceneHns  KoTenbHUKOBCKOrO MYHULMNANbHOro
panoHa Bonrorpaackoi obnacTy, nocTtaHoBNeHnem agMUHUCTpaunm
BepxHekypmosipckoro  cenbckoro nocenenns KoTenbHUKOBCKOro MYHULMNANbLHOro
pavoHa Bonrorpaackoit obnacti ot 22.11.2018r. Ne65 «O nopsake paspaboTku u
YTBEDHKAGHUA  aAMUHUCTPATUBHBIX PErfameHToB MpPefoCTaBAEeHNS MyHULMNAnbHbIX
ycnyr», agMUHUCTpauus BepxHekypmospckoro CenbCcKoro nocenexus
KoTenbHuKoBCKOro MyHuLmMnansHoro paioHa Bonrorpaackoi obnactv noctaHoBnseT:

1. YTBEpAUTb npunaraembliit agMUHUCTPATUBHbI pernaMeHT npeaocTaBneHus
aAMUHUCTPaLUnel  BepxHeKypMOSIpCKOro CenbcKoro noceneHunst KoTembHUKOBCKOro
MyHWLMNanbHoro paioHa Bonrorpagckon o6iacTv MyHMLMNanbHok ycnyrn «Bblgava
PaspeLleHns Ha noneTbl Hag HaceneHHbIM MyHKTOMY.

2. HacTtosiwee nocTtaHoBneHue BCTynaeT B CuNy nocne ero oguuuanbHoro
obHaponoBaHus.
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YTBEPXJEH

NOCTAHOBMNEHNEM agMUHUCTPALN
BepxHekypmosipckoro cenbckoro
noceneHns KotenbHMKOBCKOro
MyHULMNanbHOro panoHa
Bonrorpaackoit obnactu

o1 12.03. 2020 r. Ne19

AOMWUHUCTPATUBHbIV PETMAMEHT
NPEeAoCTaBNeHNs agMuMHUCTpaLmnen BepxHEKYpMOsIpCKOro cenbcKoro noceneHns
KoTenkHukoBcKkoro MyHuumMnansHoro paiioHa Bonrorpaackoii 061actv MyHULMAAnLHOI
ycnyrn «Bblaada paspeLuenns Ha noneTbl Hag HaceneHHbLIM MyHKTOM»

1. O6wue nonoxeHus

1.1. NMpeameT perynuposaHus.

Hactoswwin  agMUHUCTpaTVBHBLIA  pernmameHT  ycTaHasnusaeT NOpsA0K
npeaocTaBneHna  agMuHUcTpauven BepxHeKypMOSIpCKOro CenbCcKoro noCeneHus
KoTenbHukoBCkoro MyHuunnansbHoro painoHa Bonrorpaackoit o6nacty (nanee -
MecTHas aAMUHWUCTpaLMs) MyHUUMNansHon ycnyrn «Bbigaya paspelueHns Ha nonetsi
Haf, HaceneHHbIM nNyHKTOM» (Aanee — MyHuuMnanbHas ycnyra) U craHaapT
NPEAOCCTaBNeHNs MyHULUMNanbHOW ycnyru, B TOM 4WCne onpedensieT Cpoku U
nocnefosaTtenbHOCTb  aAMWUHUCTPATUBHBLIX  Npoueayp  NpUu  NpeaocTaBneHun
MYHULIMNANbHON yCryru.

ABMUHUCTPATUBHBLIN pernaMeHT paspaboTaH B LENsiX MOBLILEHUS KayecTBa
NPeAoCTaBNeHns 1 [OOCTYNHOCTU pe3ynbTaToB NPefoCTaBNEHUs MyHULMNanbHOM
ycnyru, Co3faHns KOMGOPTHbIX YCNOBWIA ANs NonyYaTenen MyHuLMnanbHoi ycnyru.

1.2. 3agButensmn Ha nonyyeHne MyHULMNAaNbHOW ycnyru AaBnaTCa dusnyeckme
VW topuandeckne nuua, HadeneHHble B YCTAHOBMEHHOM MOpsSAKE NpaBoM Ha
OCyLlecTBNeHne OeATenbHOCTM MO UCMOMb30BAHWUIO BO3AYLUHOMO MPOCTPaHCTBa, nubo
WX NpeacTasuTeny, AEUCTBYIOLUME HA OCHOBAHWU MOMHOMOYMUNA, ONpPefeneHHbIX B
COOTBETCTBMU C 3aKkoHOAATENbCTBOM Poccuiickoin Penepauuu.

1.3. PaspelieHne Ha noneTbl Haj HaceneHHbIM MyHKTOM Bblgaetcs Ans
NPOBEAEHNA aBNALMOHHBIX PaboT, BLINOMHEHUSI NAPALLIOTHBIX NPLDKKOB, BbINOMHEHMS
AEMOHCTPALIMOHHbIX NONETOB BO3AYLUHbLIX CYAOB, NONETOB OECnUNOTHbLIX neTaTenbHbiX
annaparos, noAbema MpuBSA3HbIX a3poCTaToOB HAaf HacemneHHbIM MYHKTOM, a Takke
nocapku (B3neTa) Ha pacrnonioXeHHble B rpaHuLax HaceneHHoro NyHKTa nnowagku,
CBEAEHMs O KOTOpbIX He onybnukoBaHbl B AOKYMEHTax aspoHaBWraLvoHHOM
UHopmaumu.

1.4. Mopsanok nHhopMUpoBaHusa 3asiBuTenen o npegocTaBneHnn MyHULMnNansHon
ycnyru.

1.4.1. Mecto HaxoxgeHus w rpacpuk paboTbl MECTHOM aAMUHUCTpaLUK,
MHOroyHKLNOHaNbHOro LUeHTpa npenocTaBneHns rocyapCTBEHHbIX n
MyHWUMNanbHbIX  ycnyr  (ganee - MO®Ll), opraHusauum, yyacTBylLMX B
NPEeAOoCTaBNeHUN  roCcyfapCTBEHHbIX W MyHULMNanbHbIX  YCAYr, NPUBEYEHHbIX
opraHusayumn:

MecTo HaxoxaeHns MecTHoi agMuHUcTpauumn: 404376 Bonrorpaackas obnacte
KoTenbHukosckwii paitoH x.Becensiin yn.LieHTpansHas, 27


PDF Reader Pro


3

pachmk paboTbl MecTHOW aAMUHMCTpaummn: noHeaenbHUk- naTHuua ¢ 8.00 4. go
16.00 4.cy660Ta, BockpeceHbe BbIXO4HOWN.

Mecto  HaxoxaeHus MOLl:  Bonrorpagckas obnacte  r.KoTenbHUKOBO
yn.JleHuHa, 31

Mpaduk pabotel MOLl: noHepenbHuk - cpeda c 8.00 4. go 18.00 u., yeTBepr c
8.00 4. go 20.00 4., nsTHWMUa ¢ 8.00 u. Ao 18.00 4., cy6boTa ¢ 8.00 4. go 12.00 u.
BbIXOHON BOCKPECEHbE.

VHbopmaumio o mecToHaxoxaeHun w rpacomkax pabotel MOLl Takke MOXHO
MONY4MTL C NCNONb30BAHNEM rOCYAAPCTBEHHOM MHAPOPMALMOHHOI CUCTEMbI «EAMHBIN
rnopTan ceTn LUeHTpos u ocucos «Mown lokymeHTbi» (ML) Bonrorpagckoit o6nactuy
(http://mfc.volganet.ru).

1.4.2. CnpaBoyHble TenedoHbl MEeCTHOIA agMuHucTpauun, MOL, opraHuzauuii,
y4acTBylOlMX B NPEAOCTaBMNEHNM rOCYAAPCTBEHHLIX W MyHULMMNAMbHBIX ycnyr,
NPUBNEYEHHbIX OpraHn3aunii;

CnpaBoyHble TenedoHbl MeCTHoO aaMuHUCTpauun: 8(84476) 7-53-43

CnpaBouHble TenedoHsl MOLL: 8(84476) 3-16-75.

1.4.3. Appeca oduvuManbHbIX CaNTOB MECTHOM agMuHUCTpauun, MoLl,
OpraH13aumi, y4acTBylOWMX B NPEAOCTABNEHNN FOCYAaPCTBEHHbIX MYHULMNANbHbIX
YCNyT, NpNBNEYEHHbIX OpraHu3aunini B NHOPMaLMOHHO-TENEKOMMYHUKALIMOHHOI CeT
«MHTepHeT», conepxalunx MHOPMaLMIO O NPEeAOCTaBAEHUM MyHULMNanNbHOW ycnyru,
ycnyrax, HeobxoAuMbIX 1 obs3aTenbHbIX ANS NpefocTaBneHus MYHULMNANbHON
ycnyru, agpeca ux anekTPOHHOW MOYTbI:

Anpeca oduumansHoro caita u SNIEKTPOHHOW MOYTbI MECTHOW agMUHUCTPALWU:
BEepXHeKypMosipckoe.pd/wkyrman@yandex.ru.

Anopeca oduuymansHoro caita u 3NeKTPOoHHOM noYytbl MOLl: mfc@volganet.ru/
mfc161@volganet.ru

1.4.4. VHdopmaunio o nopsgke NPEeAOCTaBNeHUss MyHULMNAnNbHOW  ycnyru
3aABUTENb MOXET NOMyYnTh:

HEMNOCPEACTBEHHO B MECTHOW aAMUHUCTPaLMM (MHOPMAaLMOHHbIE CTEHAbI,
YCTHOE WH(POPMUPOBaHME NO TENEdOHyY, a TaKkKe Ha MUYHOM npueme cneunanucTamm
MECTHON aAMUHUCTPaLnK);

MO NO4YTE, B TOM 4NCMe IrEKTPOHHOW, B Cry4ae MUCbMEHHOro obpalyeHns
3asBuTens;

B cetn «l/HTepHeT» Ha oduuManbHOM caiTe MeCcTHON agMuHUCTpauum
(BepxHekypmosipckoe.pdd ),  Ha oduuynansHom  noptane [ybepHatopa u
AomuHuctpauun Bonrorpagckoit o6nacTu (www.volgograd.ru), Ha EguHom noprane
OCYAAPCTBEHHBIX M MyHULMNAnbHbIX  ycnyr,  sBrsiowemcs  eaepansHom
FOCYAapCTBEHHON MH(OPMAaLMOHHON cuUcTeMolt, obecneynBaroLeil npegocTaBneHne
rOCYAAPCTBEHHbBIX U MYHALMNANbHBIX YCyr B 3NEKTPOHHON opMme (nanee — EanHbIi
nopTan rocyAapCTBEHHbIX U MyHWLMUNanbHbIX yeryr) (www.gosuslugi.ru).

2. CTaHaapT npefocTaBneHns MyRMLMNanbHoil ycnyru

2.1. HaumeHoBaHue MyHuULMNanbHOM ycnyru — «BblAaya paspeluerHusi Ha noneTsbl
Hag HaceneHHbIM NyHKTOM».

2.2, MyHuumnanbHas ycnyra nNpenocTaBnsieTcs MEeCTHOI agMuHuCTpaumen
(Aanee — ynonHoMOo4YeHHbI opran).

Mpy  nNpenocTaBneHUM  MyHWULMNANBHOI ycnyrn  ynosilHOMOYEeHHbI  opraH
B3aWMOAeiCTBYET C opraHammu BnacTu U opraH13aLnsMu B nopsgke, NpeaycMoTpeHHOM
3akoHodaTenbCTBOM Poccuiickoin deaepauyum.
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MexBenoMCTBEHHOE UMHGOPMALMOHHOE B3aWMOAENCTBME B NPEAOCTaBMNEHUM
MYHWLUMNaNbHOW  yCnyrn OCYyLUEeCTBASIETCS B COOTBETCTBUMW C  TpebBoBaHUAMM
®epepansHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6 opraxusaumu npenocTaBneHns
FOCYAAPCTBEHHbIX M MYHULMNAMNbHbLIX YCIyr».

YNOMNHOMOYEHHBI opraH He BrnpaBe TpeGoBaTb OT 3asBUTENEen OCYyLUECTBMEHUS
AEVICTBUN, B TOM Y1CNE COrMacoBaHuWii, HEOBXOANMBIX ANsi MOMyYeHUs MyHULMNANLHON
ycnyrv, CBsi3aHHbIX C oOfpalleHuem B WHble TOCYAApPCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CamOynpaBneHUsi, OpraHusauuu, 3a WCKIMIOYEHUEM MOMNYYEHUss YChyr,
BKITIOYEHHbIX B NepeYvYeHb yCrnyr, KoTopble SBNATCS HeobxoauMbiMn U obs3aTensHbIMN
Ana  NpefocTaBneHuss  MyHuuUnanbHbIX — YCNYr, YTBEPXAEHHbIW  HOPMATUBHbLIM
NpaBOBbIM aKTOM NPEACTaBUTENBHOrO OpraHa MyHuUunansHoro obpasoBaHums.

2.3. PesynbTaToM npeaocTaBneHWs MyHULMNANbHON YCnyr sBNseTcs Bblaadya
paspelleHns Ha noneTbl Hapd HacerneHHbIM MNyHKTOM Nunbo pelleHuss o6 oTkase B
Bbla4ye Takoro paspeLUeHus.

2.4. Cpok npeaocTaBneHns MyHMUMNanbHoi yenyrn coctaenseT 30 OHei co gHs
NOCTYyNNeHnst 3asBNEHWs O BblAavye paspelleHnss Ha noneTbl Hag HaceneHHbIM
NYHKTOM.

2.5. lNpaBoBbIMM OCHOBaHWSIMU [ANA NPEefOCTABNEHWUS MYHULMNANbHON YCRyru
ABMAIOTCA CneayoLle HopMaTUBHbIE NPaBOBbIE aKTbl:

KoHctuTyumss Poccuiickon Gegepaumu;

BosaywHei kogekc Poccuitckon degepaumu;

®enepanbHbin 3akoH ot 06.10.2003 r. Ne 131-03 «O6 obwmux npuHUMNax
opraHu3aumm MecTHoro camoynpasneHuns B Poccuiickon Pegepauun»;

®epepanbHblii 3akoH oT 27.07.2006 1. N2 152-03 «O nepcoHanbHbIX AaHHbIX Y

®epepanbHbii 3akoH oT 02.05.2006 r. Ne 59-©3 «O nopsake paccMoTpeHus
obpalleHuii rpaxgaH Poccuiickon ®egepauumy;

®epepanbHbii 3akoH ot 09.02.2009 r. Ne 8-d3 «O6 obecneueHun goctyna K
WH(OPMaUMNM O [AEesTEeNnbHOCTU TOCYAAPCTBEHHbIX OPraHoB M OPraHoB MECTHOro
camoyrnpaBneHns»;

®PenepanbHblili 3akoH oT 27.07.2010 r. Ne 210-#3 «06 opraHusayum
npeaoCcTaBNeHNs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyry»;

®epnepanbHblii 3akoH oT 06.04.2011 r. Ne 63-03 «06 3MEeKTPOHHOW NOAMUCKY;

noctaHoBeneHue lNpasutensctea Poccuiickon ®epepauum ot 11.03.2010 r. Ne 138
«O6 yTBEp)AeHUM DepepanbHbIX NPaBWU UCMONb30BAHNS BO3AYLUHOMO NMPOCTPaHCTBA
Poccuirckon ®epepaummy;

noctaHoeneHue lNpasutensctea Poccuiickon ®enepaumnn ot 25.06.2012 r. Ne 634
«O  Bugax onNeKTPOHHOW MOAMWUCHK, UCMOMb30BaHWE KOTOPLIX AOMNYCKAeTCs npw
obpalleHun 3a Nony4YeHnem rocyapCTBEHHbIX U MyHULMNASbHBLIX YCIyr»;

noctaHoeneHue lNpasutenbcTtea Poccuiickon ®egepauun ot 25.08.2012 Ne 852
«O6  ytBepxaeHun [MpaBWn  UCMOMNb30BAHWS  YCUMNEHHON  KBANUULMPOBAHHOM
9NEKTPOHHOW MmoAnMcKM npu  obpalleHun 3a MOMyYEeHWEM rOCYAapCTBEHHbIX U
MyHULMNAnNbHbIX yCnyr U O BHECEeHUM usaMeHenus B [paBuna paspaboTku u
YTBEPXAEHUS aAMUHUCTPATUBHLIX PErnameHToB NPeAoCTaBNEHUs roCyAapCTBEHHbIX
yCcnyr»;

nocraHoBsneHve lMNpasutenscrea Poccuiickon ®epepauunu ot 26.03.2016 . Ne
236 «O TpeboBaHMAX k NPeAOCTaBNEHMUIO B 3MEKTPOHHOIA hopme rocyfapCTBEHHbIX U
MYHULMNANbHbIX YCYry;

npuka3d MwuHuctpa obopoHbl Poccuiickon ®epepaumu Ne 136, MuHuctepcTsa
TpaHcnopTa Poccuiickon ®epepaummn Ne 42, Poccuinckon aBuMaumMOHHO-KOCMUYECKOrO
areHTctBa Ne 51 ot 31.03.2002 r. «O6 yTBepxaeHun deaepanbHbIX aBUALMOHHbIX
npasui NoneToBs B BO3AYLWHOM npocTpaHcTee Poccuiickon Peaepaunny;
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npuka3 MuHuctepctea TpaHcnopta Poccuickon degepauum ot 16.01.2012 . Ne 6
«O6 yTBEepxaeHun degepanbHbiX aBMaLMOHHbIX npasun « OpraHn3aums nnaHMpoBaHns
ncnonb3oBaHWUs BO3AyLLUHOro npoctpaHcTea Poccuinckon ®epepauymmny;

npukas MuHuctepctea TpaHcnopTa Poccuiickon ®eanepaumm ot 16.09.2014 r. Ne
250 «O6 ycTaHOBNEHMM NOCTOAHHbLIX ONACHbIX 30HY;

npuka3 MuHuctepcta TpaHcnopTa Poccuiickon Pepepaumm ot 17.12.2018 r. Ne
451 «OB6 ycTaHOBNEHNW 3aNpPETHbIX 30HY;

npuka3 MuHuctepcTa TpaHcnopTa Poccuiickon Penepaumm ot 17.12.2018 r. Ne
452 «OB6 ycTaHOBNEHWM 30H OrpaHNYeHNs NonNeToB;

noctaHosnenne AgmuHuctpaumm Bonrorpagckon obnactm ot 09.11.2015 r.
Ne 664-n «O rocyaapCTBeHHON MHPOPpMaLMOHHON cucTeme «lopTan rocyaapCTBEHHbIX
N MyHULMNanbHbIX yenyr (dyHKkuuin) Bonrorpaackon obnactuny;

noctaHosneHue Npasutensctea Bonrorpaackon obnactu ot 26.02.2013 r. Ne 77-
n «O nopsgke OpPMMPOBaAHUS U BEAEHWS TFOCYAAPCTBEHHON WH(OPMaLMOHHON
cucteMbl  «PernoHanbHbIi  peecTp roCyAapCTBEHHbIX W MyHUUMNAnbHbIX  ycnyr
(cbyHKuMn) Bonrorpaackon obnactuy;

YctaB  BepxHekypmosipckoro  cenbckoro  noceneHusi  KoTenbHWKOBCKOro
MyHULMNansHoro panoHa Bonrorpagckon obnacTtu;nocTtaHoBneHWe agMuHUCTpauun
BepxHekypmosipckoro cenbckoro noceneHnss KoTenbHUKOBCKOro MyHWLMMNanbHOro
panoHa Bonrorpagckon obnactn ot 22.11.2018 Ne65 «O nopsake paspaboTkn wu
YyTBEPXOEHNS aOMWHUCTPATMBHbIX PErNamMeHToB NpefoCTaBnNeHns MyHULUNanbHbIX
ycnyr»,

2.6. WcuepnbiBatoLymnim nepeYveHb OOKYMEHTOB, HeobXxoaAnMbIX ans
npeaocTaBneHns MyHULUNanbHON yCnyri.

2.6.1. WcyepnbiBaownii nepedeHb AOKYMEHTOB, KOTOpble 3asBUTEMb LOMKEH
NPeACTaBUTb CAMOCTOATENBHO ANSA BblAayM pas3peLUeHns Ha NoneTbl Hag HaceneHHbIM
NyHKTOM (Oanee — paspeLlleHne Ha NoneThbl):

1) 3asBneHne O BblAaye paspeLlleHns Ha noneTbl (qanee — 3asBrneHne) no opme
cornacHo npunoxeHuto N2 1 kK HacTosLweMy agMUHUCTPATUBHOMY pPernamMmeHTy;

2) LOKYMEHTbI, yAOCTOBEPSOLLUMNE NTMYHOCTb 3aaBUTENA (4N — PU3NYECKUX nuu) n
npeacTaBuTens  3asBuUTens, W  OOKYMEeHTbl, noaTBepxpatowmne  nonHOMOYUA
npeacTaBuTENs 3asiBUTENS, - B ClNy4vae, ecnv 3asBreHue nogaetcsa npeacraButenem
3asBuTENS;

3) npaBoyCTaHaBnuBawLWMA OKYMEHT Ha BO3QYyLUHOE CyAHO, MpaBO Ha KOTopoe
He 3apernctpumposaHo B EAMHOM rocyaapcTBEHHOM peecTpe npaB Ha BO3AYLUHbIE CyAa;

4) cepTudukaT NETHOW rogHOCTU BO3AYLWIHOro cyaHa (He npepocTaBnseTcs B
OTHOLUEHUN CBEPXMErKMX MUNOTUPYEMbIX FPaXAaHCKUX BO3AYLUHbIX CyAOB C Maccom
KOHCTpykumMn 115 kunorpammoB ©n MeHee, a Takke OecCnunoTHbIX rpaXxaaHCKuX
BO34YLUHbIX CYA0B C MakcumanbHou B3neTHon maccoi 30 KunorpaMmmoB U MeHee);

5) cepTudumkatbl (CBUAETENbLCTBA) 4YNEHOB dKMMNaXa BO3AYLUHOrO CcyAaHa C
KBAaNMMPUKALMOHHbIMKW  OTMETKaMW, MNOATBEPXAAOLWMMM  NpaBo  3KCNyaTauum
3asBMNEHHbIX BO3AYLUHbIX CYAOB NPW BbINOIHEHWM 3aABNEHHbIX BUAOB paborT;

6) poroBop o00s3aTeNbHOro CTpaxoBaHUMA  OTBETCTBEHHOCTU  Bnagenbua
BO3AYLUHOrO CyAHa nepea TPeTbMMU Nuuamn B COOTBETCTBUM C BO3ayLIHbIM KOAEKCOM
Poccuinckon denepaunm;

7) poroBop 0Bs3aTENbHOr0 CTpaxoBaHMS OTBETCTBEHHOCTW 3KCMryataHTa npu
aBMaLMOHHbIX paboTax 3a Bpend, KOTOpbIA MOXeT ObiTb MPUYMHEH B CBSA3UM C
BbINOMIHEHMEM UM aBMALMOHHbIX paboT;

8) NnpoekT nopsaka BbINONMHEHUs aBUaLUMOHHbLIX paboT nubo pasgen pykoBoAcTBa
no nNpou3BOACTBY MNONETOB, BKMOYawWMA B cebAa 0COBEHHOCTU BbINOMHEHUS
3asBlMEeHHbIX BWAOB aBMALMOHHbIX paboT (B crnyvae MOMyYeHUs paspelleHus Ha
BbINOSIHEHNE aBMALMOHHbIX paboT);
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9) npoekT nopsaka BbINONHEHUS AECaHTMPOBaHUA NapalllTUCTOB C yKasaHUeMm
BPEMEHN, MEeCTa, BbICOTbI BbIOPOCKM W KONMWMYECTBA NOLBEMOB BO3AYLLHOMO cyaHa (B
cry4ae nony4eHns paspeLleHis Ha BbiNoNHEeHNe NapaLLoTHBIX NPbIKKOB):

10) nnaH noneta Bo3ayLUHOro cyaHa (B cny4ae nony4yeHus paspeLlleHnsa Ha noneT
BecnunoTtHoro netartensHoro annapata B BO3AYLHOM npocTpaHcTBe knaccos A, C u
G);

11) nnax noneta BO3ayLUHOrO CyAHa (B cnyyae nony4YeHus paspelleHus Ha noneT
aspoctara n Aupwkabns B BO3AYLWIHOM NpocTpaHcTee knaccos A u C);

12) paspelieHne o6 ucnonb3oBaHWUK BO3AYLUHOro MpocTpaHCTBa B 3anpPeTHbIX
30Hax 1 30HaX OrpaHN4YeHWst NoneTos (NMPefoCTaBMSETCs B CRyYyae WUCMONb30BaHMS
MOMb30BATENEM BO3AYLUHOrO NPOCTPAHCTBA B 3aNPETHbIX 30HAX U 30HAX OrpaHUYeHns
MONETOB B cnyvasX, He NpeAayCMOTPeHHbIX NyHKTOM 39 ®degepanbHbix npasun
MCNO/b30BaHNA BO3AYLWHOrO npocTpaHcTea Poccuiickoit deaepauni, yTBEpKOEHHbIX
nocraHoenexvem lMpasutensctea Poccuiickoit denepauun ot 11.03.2010 r. Ne 138).

2.6.2. TepeyeHb [OOKYMEHTOB (MHbopMauuM), KoTopble 3asiBUTENb Bnpase
npeacTaBuTb MO COBCTBEHHON UHULMATUBE:

1) Bbinucka w3 EpuHoro rocyfapCTBEHHOrO peecTtpa HEeOABMXMMOCTU Ha
BO3AYWHOE CyAHO, NpaBo Ha KOTOPOe 3aperucTpupoBaHo B EAVHOM rocyAapCTBEHHOM
peecTpe HeaABMXNMOCTHU;

2) Bbinucka u3 EamHoro rocypapcteeHHOro peecTtpa topuaunyeckux nuy (ecnm
3asBuUTENeM SBNAeTCA pUaNYEcKoe N1Uo);

3) Bbinucka U3  EQMHOro  rocynapCTBEHHOrO peectpa uHAMBUAYaNbHbIX
npeanpuHumaTenemn (ecnm 3aaBuTEnEM ABNseTcs NHONBUAYaNbHbIN
npeanpvHUMaTens).

Henpencraenenne saseutenem [okyMeHTOB, YKa3aHHbIX B HacTOALWEM MNyHKTe
8AMUHUCTPATUBHOrO pernameHTa, He SBMSIETCA OCHOBAHWEM AMS OTKa3a 3asBUTENIO B
NPefocTaBNeHn MyHULMNanbHON yenyri.

B cnyyae ecnwn sassuTens He npeacTaBun ykasaHHble AOKYMEHTbI (MHbopMauuio)
no COBCTBEHHON WHWLUMATUBE, fAHHbIE AOKYMEHTbI (MHpOopMaLMIO) YNOMHOMOYEHHbIN
OpraH CcamoCTOATeNbHO 3anpaluMBaeT W NonyvyaeT B pamMKax MEeXBE4OMCTBEHHOrO
MH(POPMAaLIMOHHOrO B3anMOAENCTBUS.

2.6.3. B cnyyae, ecnu ans npegocTaBneHus MyHUUUNanbHon ycnyru Heobxoamma
obpaboTka nepcoHarbHbIX AaHHbIX NULA, HE SBASIOLWErocs 3aABUTENEM, U ecnn B
COOTBETCTBUN C (heAeparibHbiM 3aKOHOM 06paboTka TaKMX MepCOHanbHbIX AaHHbIX
MOXET OCYLLECTBNATLCA C COrnacus ykasaHHoro nuua, npu obpalleHnm 3a nonyyeHuem
MyHULMNAnNbHOW ycnyru 3asBuTeNb [AOMOMHWTENbHO nNpeacTasnseT AOKYMEHTbI,
NOATBEPXAAMOLME MONyYeHWe Ccornacusi ykasaHHOro nuua WM ero  3aKoHHOro
npeactasutens Ha obpaboTky nepcoHanbHbIX AaHHLIX yKasaHHOTO nvua. [oKyMeHTbI,
NnoATBEPXAAMOLUME NONyYeHne cornacusi, MoryT BbiTh NpeacTaBfeHbl B TOM YuChe B
(hopMe  3NEeKTPOHHOro  AokymeHTa.  [eiicTeue HacTosuwlero  ab3aua He
PacnpocTpaHAeTcs Ha nul, npusHaHHbIX 6GEe3BECTHO OTCYTCTBYIOMMM, W Ha
PA3bICKNBAEMbIX ML, MECTO HAaXOXAEHUS KOTOPbIX HE YCTAHOBMEHO YMOMHOMOYEHHbIM
besepanbHbIM OpraHoOM UCNONMHUTENBHOI BNACTMU.

2.6.4. Bce OOKYMEHTbI (32 UCKMIOYEHUEM 3asBREHUs O BblAa4ye paspelleHus Ha
nonetbl) nNpeACcTaBNSIOTCS B KOMWAX, KOTOPbIE AOMKHbI  BbiTh 3aBepeHbl B
YCT@HOBIIEHHOM 3aKOHOAATENbCTBOM MOPSAKE UMW NPEACTaBNEHbl C NPEAbABIEHUEM
MOAMMHHNKOB, TEKCTbI JOKYMEHTOB A0MKHbI BbiTb HANUcaHbl pasbopyMBO U 3aMOSHEHD!
B NONHOM obbeme. [IoKyMEHTbI He AOMMKHBI UMETb MOBPEXAEHUN, Hanuume KOTOPbIX HE
NO3BOJINT OAHO3HAYHO UCTONKOBATL WX COAEpXKaHMe.

OTBETCTBEHHOCTb 3a AOCTOBEPHOCTL W MOMHOTY NpeAcTaBnsemMbIX CBEAEHUN u
AOCKYMEHTOB, ABNAOLUMXCA OCHOBaHWEM ANA NpefoCTaBNeHUs MyHULUNanbHON ycnyru,
BO3naraeTcs Ha 3asBUTENS.
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2.6.5. 3asBNEHNs U LOKYMEHTbI, yKasaHHble B nyHKkTax 2.6.1.-2.6.3. HacTosLwero
AAMUHUCTPATUBHOIO pernamMeHTa, MoryT ObiTb NpeacTaBneHbl 3asBUTENAMU MO UX
BbIOOPY B yNonHoMoueHHbIn oprad unu ML nuyHo, nubo HanpaBneHbl NoCpeacTBOM
MO4YTOBOW CBS3N Ha BymakHOM HocuTene, NGO NpeacTaBneHbl B YNOMHOMOYEHHBIN
OpraH B ()OpMe 3MEKTPOHHOrO [OKYMEHTa no BbIGOpy 3asBuUTENs NMGO nytem
3anonHeHns  opmbl  3anpoca,  pa3MeLieHHOW Ha  odMuManbHOM  caiiTe
YNONMHOMOYEHHOro opraHa B ceTn «WHTepHeT», B TOM 4ucne ¢ WMCnonb3oBaHUEM
EavHoro nopTana rocynapcTBEHHbIX UM MyHULMNANbHbIX ycnyr nubo nytem
HanpaBneHnst 3NEeKTPOHHOro AOKYMEHTa B YMOMIHOMOYEHHbIA opraH Ha ogULManbHyo
3NEKTPOHHYIO MOYTY.

Mopaya pokymeHTOB ueped MOL| ocylecTBNseTcS B COOTBETCTBUM G
CornalieHMem o B3aWMOAEWCTBWW, 3aKmioHeHHbIM Mexay MLl v ynonHomMoyeHHbIm
OpraHoMm, C MOMEHTa BCTYNNEHWA B CUNy COOTBETCTBYIOLIErO COrnalleHus o
B3aMMOAENCTBUN.

Mpn nopade 3aseneHnss B hopMe 3NEKTPOHHOTO AOKYMeHTa NnocpeaAcTBOM
(henepanbHOW  rocygapCTBEHHOW MHOpMaUMOHHOW cucTembl  «EauHbIN  nopTan
rOCyAapCTBEHHbIX 1 MyHWUMNanbHbIX ycnyr (dyHKUuMi)», oduumansHoro noprana
l'ybepHaTopa u AamuHucTpauwu Bonrorpaackon obnactu, ohmuymansHoro cawnrta
YNONTHOMOYEHHOr0 ~ opraHa 3asiBfeHMe W npunaraemMble K HEMY [OKYMEHTbI
NOANMCHIBAIOTCA  T€M BWAOM  3NEKTPOHHOW NOANWCK, UCMONb30BaHWE  KOTOPOIA
AonyckaeTcs npu obpalleHun 3a MonyyeHUEM roCyAapCTBEHHbIX U MYHULMNAnbHbIX
yenyr sakoHogatenctBom Poccuiickon ®epepauuun. Kcnonb3oBaHne aneKTPOHHOM
U1ppoBOM NoANUCH NpW NoAave 3asBfeHUs M npunaraemMbix K HEMYy 3MeKTPOHHbIX
AOKYMEHTOB  OCYLIeCTBNSeTCs C  MOMEHTa  CO3[4aHWs  COOTBETCTBYIOLLEV
VHGOPMALIMOHHOW U TENEKOMMYHUKALIMOHHOM CTPYKTYpbI.

B cnyyae HanpaBnenus 3asiBneHUs Ha oOkasaHWe MyHULMNANbHO ycnyrm B
ONEKTPOHHOM  BMAE, He 3aBEPEHHOro  JMEeKTPOHHOW  MOAMUCHLIO,  creuuanucT
YNONHOMO4YEHHOro opraHa, OTBETCTBEHHbIN 3a hOPMMpPOBaHME NakeTa LOKYMEHTOB,
obpabarbiBaeT NonyYeHHbIN 3NEKTPOHHBIN AOKYMEHT Kak MHOPMaLMOHHOE 3aaBreHne
W coobLaeT 3asBUTENIO NO AMEKTPOHHON NouTe AaTy, BPeMs, MecTo npeacTaBnexus
OpWUTMHaNOB [OKYMEHTOB, HEOOXOAWMbIX ANA OKa3aHUs MyHULMNAMbHOA yCnyru u
noeHTudukauum - 3assuTens. Tawke  CrneuuanncT  yNomHOMOYEHHOTO opraHa,
OTBETCTBEHHbIA 3a POpMUPOBaHME NakeTa [OKYMEHTOB, COOBLIAeT AOMOMHUTENbHYIO
NH(OPMALMIO, B TOM 4YUCNe BO3MOXHbLIE 3aMeYaHWs K AOKYMEHTaM u yTOYHSAOWME
BOMPOChI K 3aABUTENIO.

Mpu noCTynneHun 3asBneHus 3a MofyYyeHWeM  MyHULMNAnbHOM ycnyru,
NOANMCAHHOrO  KBaNWMWULUMPOBAHHOW NOANWUCHIO,  CMEUMAnUCT  YNONHOMOYEHHOrO
OpraHa, OTBETCTBEHHOrO 3a (hOpMMpOBaHUE NakeTa JOKYMEHTOB, MPOBOAMT NpoLeaypy
NPOBEPKN [AENCTBUTENBHOCTU KBaNMMUUMPOBAHHOW MOAMUCK, C UCMOMb30BAHWEM
KOTOPO/  MoanucaH 3MEeKTPOHHBIA  AOKYMEHT, NpeAycMaTpuBaloLLyio npoBepKy
COBMIOAEHNA yCNOBWI, YKasaHHbIX B cTaTbe 11 ®epepanbHoro 3akoHa «O6
SNEKTPOHHOW noAnucK» (farnee - NpoBepka KBaNUMPULMPOBAHHOW NOANUCH).

B cnyyae ecnu B pesynbTate npoBepku KBanMULMPOBAHHON MNOANMCH byner
BbIIBNIEHO HECOOMIoAEHNE YCTaHOBNEHHbIX YCMOBUIA NPU3HAHUS ee AeNCTBUTENBHOCTY,
YNONHOMOY€EHHbIA opraH B TedeHne 3 AHeil CO AHS 3aBepLUeHUs NpPOBEAEHWS TaKoW
NPOBEPKN NPUHMMAET pelueHne of6 oTkase B Npueme K PacCMOTPEHUIO 3asiBNEeHUs 3a
NonyYeHMeM MyHULMNanbHON yCnyru v HanpaensieT 3asBUTENO yBEAOMMEHNE 06 3TOM
B 9NEKTPOHHOW hOopMe C yKasaHWem NyHKTOB cTaTbu 11 depepanbHoro 3akoHa «O6
3NEKTPOHHON MOAMUCHK», KOTOPbIE MOCMYXWUN OCHOBAHUEM ANS NPUHSTUS YKa3aHHOrO
peLLeHus.

Takoe yBegoMNneHue MOANUCHIBAETCS KBANUMULIMPOBAHHON MOANMCHIO U
HanpaensaeTcAa No agpecy 3NeKTPOHHOW NoYThl 3asBUTENSA NUBO B €ro NUYHbIN KabuHeT
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B peaepanbHoi rocyaapCTBEHHON WHGOPMALMOHHON cucTeme «EOuHbIN nopran
rocyAapCTBEHHbIX 1 MyHUUMNanbHbiX ycnyr (pyHkuuin)». [ocne nonyyeHus
yBeOMNEeHa 3asBUTENb BNpaBe oOpaTUTbCA MNOBTOPHO C  3asiBNeHWeM o
NPeAoCTaBNeHNN MyHULMNAanNbHOW yCnyrn, YCTPaHUB HapyLLEHWUS, KOTOPbIE MOCAYXUMK
OCHOBaHMEM ANs 0TKasa B MpUeme K pacCMOTPEHMUIO NEPBUYHOrO 3asiBNEHUS.

®opMbl  3afBNeHUA U [OOKYMEHTOB, OQOPMASEMbIX W NpeacTaBnseMblX
3aABUTENAMM ONSA NONYYEHUS MYHULUMUNANbHOW YCNyrn B 3NEeKTPOHHOM BUAE, OOMKHbI
ObiTb  4OCTYNHbI ANS  KONMMPOBAHWS W 3arOfiHEHWS B 9NEKTPOHHOM BuAe Ha
ouUManbHOM caiTe ynoNHOMOYEHHOro opraHa, B dedepanbHoi rocyaapCTBEeHHOM
WHOpMaUNOHHOWM cucTeme «EAMHBIA NopTan rocyaapCTBEHHbIX W MYHULUNANbHbIX
yenyr (pyHkuuin)», Ha odumumansHom noptane [ybepHaTtopa U AAMUHUCTPALMK
Bonrorpagckoin obnacti, Ha ocmumansHOM cainTe ynoHOMOYEHHOro opraHa.

2.7. Vic4epnbiBatoLyuin nepeyeHb OCHOBaHWI AN 0TKasa B Npueme AOKYMEHTOB.

3asBuTenio HanpaenseTcs yBeAoMrieHne 06 oTkase B Npueme K pacCMOTPEHWIo
3asBneHna B cnyvae, npegycMmotpeHHoM absauem 6 nyHkta 2.6.5. HacTosiwero
agMUHUCTPATUBHOrO pernameHTa.

2.8. WcyepnbiBalolnin nepeyeHb OCHOBaHUW [ANs BO3BpaTa 3asBneHUs U
AOKYMEHTOB, HEOOXOANMBIX AN NPefOCTaBNEHUS MyHULMNASBHONR YCIyri:

1) 3asBneHMe nogaHoO He MO YCTAHOBMEHHOW (opMe W (Unn) ComepXUT
HE[OCTOBEPHbIE CBEAEHUS;

2) Hanuuue B 3asBNEHUM W MNPUNOXKEHHbIX [AOKYMEHTaXx HEOroBOPEHHbIX
MCNpaBnEeHUA, Cepbe3HbIX NOBPEXAEHWI, HE MO3BOMALWIMX OAHO3HAYHO WCTONKOBATb
UX coaepxXaHue, noAvYMCTOK nubo NpUNUCOK, 3a4epKHYTbIX CMNOB, 3anucen,
BbINOMHEHHbIX KapaHAalWoM, a TakKke HeueH3ypHblX nubo  ockopbuTenbHbIX
BbIP@XEHUN,  YrpO3  >KM3HW, 3A0POBBID U WMYLLECTBY  AOMKHOCTHBIX  NuL
YNONHOMOYEHHOro opraHa, a Takke YNeHOB UX CeEMen;

3) TEeKCT 3aABNEeHNst He NOAAAETCS NPOHTEHMIO;

4) LOKYMEHTbI NpefCTaBneHbl HeYNOMHOMOYEHHbIM NNLIOM;

5) KOMUM [OKYMEHTOB, MpefCTaBreHHble 3asiBUTENEeM, He 3aBepeHbl B
YCTAHOBMEHHOM 3aKOHOM MOpAAKE W He npegbABneHbl OpuriHanbl Tpebyembix
OOKYMEHTOB;

6) npeAcTaBneHHble [OKYMEHTbI BblAaHbl HEYNOMHOMOYEHHbIM HOPUANYECKUM U
(MnNu) PU3nNYECKUM NULIOM:;

7) K 3aABNEHNI0 He NPUIOXEHbl AOKYMEHTbI, NPEAYCMOTPEHHbIE NyHKTOM 2.6.1. 1
(unu) 2.6.3. HacToALLEro agMUHUCTPATUBHOIO pernameHTa;

8) 3asBneHne 1 NOKyMEeHTbl NPeACcTaBMNeHbl B HEYNOMHOMOYEHHbIA opraH.

2.9.  WcuepnbiBalowmnin  nepeyeHb  OCHOBAHWI  ANS  NPUOCTAHOBNEHUS
NpefocTaBneHnss  MyHUUMNanbHOW  ycnyru  unu  OoTkasa  npefocTaBneHust
MyHULMNANbHOM ycnyru.

2.9.1. OcHoBaHus [N NPWOCTAHOBMEHWS NPeaoCTaBneHns MYHULMNAanbHON
yCrnyru OTCyTCTBYIOT.

2.9.2. PeweHne 06 oTkase B Bblaaye paspelueHns Ha noneTbl Hag HaceneHHbIM
NYHKTOM NPUHUMAETCs B cry4vae:

1) HecooTBeTCTBME 3asBUTENs KaTEropuu nnU, yKasaHHbIX B nyHkTe 1.2.
HacTosILLEero aadMMUHUCTPaTUBHOIO pernameHTa;

2) 3asBMTENEM 3anpoLUEeHO paspelueHMe Ha noneTbl Ans  LUenei, He
NPeayCcMOTPEHHbIX MYHKTOM 1.3. HacTOALLEro agMUHUCTPATUBHOIO pernameHTa, u (Mnu)
He Haj, HaceneHHbIM NYHKTOM;

3) BbINOMHEHWE [EMOHCTPALMOHHbIX NONEToB 6yAeT OCYLECTBAATLCA C
HapyweHnem TpeboBaHWii Kk ux 6e30MacHOCTW, YCTaHOBMEHHbIX rnason XXXVIII
®epepanbHbiX  @aBUALMOHHBIX NpaBUn  MOMETOB B  BO3AYLWIHOM NPOCTPAHCTBE
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Poccuiickon  ®depepauun, yTBEPXKAEHHbIX Npuka3om MwuHucTepcTBa TpaHcnopTa
Poccuiickon ®epepaumm ot 16.01.2012 r. Ne 6;

4) ecnu noneT BO3AYLHONO CyAHA HaA HaceneHHbIMW nNyHkTamu 6Oyaer
BbINOMHATLCA Ha BbICOTE, HE MNO3BONAKLENA B Cry4ae HeucrnpaBHOCTWU BO3AYLUHOIO
Cy[iHa Npou3BecTu nocafky 3a npegenamu HaceneHHbIX MYHKTOB UMW Ha cneumnanbHo
NPeayCMOTPEHHbIX ANA 3TUX Uenen B3NeTHO-NOCAAO0YHbIX Nnowagkax B npeaenax
HaceneHHbIX MNyHKTOB.

3asBuUTEnNto He MOXeT ObITb OTKAa3aHO B NPEAOCTABEHUN MYHULMNANBLHON yCnyru
MO OCHOBaHWAM, NpeaycMOTPEHHbIM MOANYHKTOM 4 HacTOoSLWero nyHKTa, B chnydvae,
€cnu noneTtbl BO3AYLUHbIX CyAOB W OecnunoTHbIX neTaTenbHbiX annapaTtoB Hapg
HacerneHHbIM NyHKTOM ByayT Npou3BOAUTBLCA B LENAX OCYLLECTBNEHUS MEpPOnpUATUN
MO cnacaHUIO XWU3HW N OXpaHe 340pOBbS MOAEN, a TaKKe NPeceyYeHUs U packpbITUs
npecTynneHunn.

B ykasaHHbIX cny4asx paspeluaeTcs nocagka (B3neT) B rpaHuuax HaceneHHoro
NyHKTa Ha nnowagkM, CBeAeHUA O KOTOpbIX He onybnukoBaHbl B AOKYMEHTax
aspoHaBuraumMoHHON UHgopmauun, npn obecneyeHnn 6e30nacHOCTU €€ BbINONHEHMUS
YNONTHOMOYEHHbIM NULIOM, OPraHU3yoLMM Takue NoneTsl.

2.10. MNepeyeHb ycnyr, KOTOpble ABMSATCA HEOOXOAUMbBIMKM U 0OS3aTENbHBLIMM
ANS NpefocTaBneHns MyHUUUNanbHOW yCrnyrin, B TOM YUCNEe CBEAEHUS O OOKYMEHTe
(AOKyMeHTax), BblAaBaeMOM (BblAABaeMblX) OpraHusauusiMi, y4acTBYHOLMMU B
npefocTaBneHmm MyHULUUNanbHON yecnyru.

MNepeyeHb ycnyr, KOTOpble ABMAOTCA HeobxoaumbiMKM W obs3aTenbHbIMU ANS
npefocTaBneHnss  MyHUUUNanbHOW  YCNyru,  HacToAWMM  aAMUHUCTPATUBHbLIM
pernamMeHToOM He NpeayCMOTPEH.

2.11. MyHuuunanbHas ycnyra npegocraensetcs tecnnaTHo.

2.12. MakcumanbHoe BpeMsi OXXuaaHus B ouYepean npu nogadye 3asBNeHUs U npu
nonyYyeHnun pesynbTata npefocTtaBnNeHns MyHUUUNanbHOM ycnyrn cocTtasnseTt 15
MUHYT.

2.13. Cpok peructpaumm 3asiBNEHN W nNpunaraembiX K HEMY OOKYMEHTOB
cocTaBnseT:

- Ha Nn4HOM npueme rpaxaaH — He 6onee 20 MUHYT;

- NPU NOCTYNNEHUN 3afBNEHUA U OOKYMEHTOB MO no4yte unu yepesd MOL| — He
Bonee 3 AHel co AHSA NOCTYNNEHWS B YNOMHOMOYEHHbIN OpraH;

- NpW NOCTYNNeHWun 3asiBMeHUs no WHGOPMaAUUOHHOW cucteme B opme
3MNEKTPOHHOro [AOKyMeHTa — He nosgHee 1 pabodero AHs, cnegylowero 3a AHem
NOCTYNNEHUA 3aABNEHNSA B YNOMTHOMOYEHHbIA OpraH.

2.13. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX NPeaoCTaBNAeTCs MyHUUMnanbHas
ycnyra, K 3any OXuaaHusa, Mectam Ans 3anofiHeHWs 3anpoCcoB O MpeaocTaBneHun
MYHULMNANbHOW yCnyru, UHPOPMaUMNOHHBIM cTeHAam ¢ obpasuamy Ux 3anonHeHus u
nepeYyHem AOKYMEHTOB, HEODXOAMMbBIX ANA NpefoCTaBNEHUA MyHULMNANbHON yCnyru, B
TOM 4ucne Kk obecneyeHunto [OCTYNHOCTM AN WMHBANMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3akoHopatenbcTBoM Poccuickon degepauumn o coumanbHoOW 3awmTte
NHBanNMAoB

2.13.1. TpeboBaHus K nNOMELIEHUsSIM, B  KOTOpbIX NPeAoCTaBNseTcs
MyHUUMNanbHas ycnyra.

MMomelleHna, B KOTOPbIX  MPEAOCTaBMSE€TCs  MyHUUMNanbHaa  ycnyra,
obecneuynBaoTcA HeobXoAUMbIMW ANS  NPEAOCTABNEHUS MyHULUMNANbHOW ycryri
obopynoBaHmem (KoMnbioTepamMu, CpeacTBamu CBSI3W, OPrTEXHUKOW), KaHLENAPCKUMM
NPUHaANEXHOCTAMN, NHPOPMALNOHHBIMK M CNPABOYHbIMK MaTepuanamu, HarnsagHown
VHpopmaumen, CTynbsMn 1 cTonamum).

MNomelleHna ynonHOMOYEHHOro opraHa AOMKHbl COOTBETCTBOBATb CaAHUTApHO-
3aNMAEeMMOoNornyeckuMm npasunam u Hopmatmeam «lurneHuveckme TpeboBaHus K
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NepCoHanbHbIM 3NEKTPOHHO-BbIYUCAIUTENBHBIM MaluMHaM W opraHusauum pabdoTbl.
CaHlluH 2.2.2/2.4.1340-03» 1 6b1Tb 060pyAOBaHbLI CPEACTBAMM MOXAPOTYLLEHUS.

Bxoa v BbIXxo4 13 nomeLLeHnin 06opyAyOTCS COOTBETCTBYIOLUMMM yKa3aTensmu.

Bxog B ynonHomouyeHHbIn opraH obopyayeTcs WHOPMAaLMOHHOW TabnuyKko
(BbIBECKOW), coaepxalleil WHMDOPMaLUWio O HaUMEHOBAHUW, MECTE HaXOXAEHUS WU
pexume paboTbl.

KabuHeTbl obopyayoTca MHPOpMaLMOHHOW Tabnuykon (BbIBECKOW), coaepKaLlei
MHPOpMaLMIO O  HaWMEHOBaHWM  YNONMHOMOYEHHOro  opraHa  (CTPYKTYpHOro
nogpasfaeneHuns), ocyLecTBNsoLWero npeaocTaBneHme MyHuuunanbHom yenyru.

2.13.2. TpeboBaHuMA kK MECTAM OXUAAHUS.

Mecta oxugaHus [OMXKHbI COOTBETCTBOBATb KOMCMOPTHLIM YCNOBUAM  AnS
3asBuUTENnen M onTUManbHbIM ycrnoBusaM paboTbl cneunanucToB YNONHOMOYEHHOro
opraHa.

Mecta oxugaHua p[omxkHel ObiTe 06OpyAOBaHbl  CTYNbAMW, KPECEnbHbIMM
CEeKLMAMN, CKAMbSMU.

2.13.3. TpeboBaHus k MecTam npuema 3asBuTene.

MNpvem 3asBuTenen OCyLECTBNSETCA B CNeuuanbHO BbIAENEHHbIX ANA 3TUX
uenen noMeLLeHunsX.

Kaxxgoe paboyee mecto cneunanucToB ynoSIHOMOYEHHOrO opraHa LOSMKHO ObITb
obopyfoBaHO nepcoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTBIO — AocTyna K
HeobxoanMbIM  MHMOPMaLUMOHHBIM 6a3amM  gaHHbIX, NevaTalwmM W KONUPYOLMM
yCTpPONCTBaM.

MNpn opraHnsauunm paboymx MecT JormkHa ObiTb NpeayCMOTPeHa BO3MOXHOCTb
cBoboaHOro BxoAa 1 BbixoAa cneumanvicToB yNofIHOMOYEHHOro opraHa M3 nomeLleHus
npyv HeobXxoANMOoCTH.

Mecta cgaym ©  nonyyYyeHuss [LOKYMEHTOB  3asiBUTENSAMU, MecTa Ans
VMH(POPMUPOBAHNA  3asiBUTENEen U 3amnofHeHUss  HeobxoAWMbIX  [AOKYMEHTOB
obopyaytoTca cTynbsMK (Kpecnamu) n ctonamu u obecneumsaroTca nucyen Gymarom un
MUCbMEHHbIMU NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHuMsa K MHPOPMALMOHHBLIM CTEHAAM.

B nomelleHnsax ynonHOMOYEHHOro opraHa, npefHasHadYeHHbiX Ans paboTbl C
3aABMTENAMM,  pasmellalTcs  MHAOPMAaUMOHHbIE  CTeHabl, obecneymBaroLme
nonyyeHve nHopmMaLummn o npegocTaBneHn MyHMLUNanbHOW YCnyru.

Ha nHdopmaumnoHHbIX cTeHaax, ouumnanbHOM cainTe YynomHOMOYEHHOro opraHa
pasmeLlatoTes cnegyowme nHpopmaunoHHble maTepuansi:

N3BNeYeHns n3 3akoHofaTenbHbIX 1 HOPMATUBHbIX NPABOBbLIX aKTOB, CoAepKaLLMX
HOPMbI, PErynupyloLLne AEATENbHOCTb NO UCMONMHEHNIO MyHULMNANbHOW YCNyrw,

TEKCT HaCTOALLEro adMUHUCTPATUBHOIO PErNamMeHnTa;

NHdopMaLma o NopsiAKe UCNONHEHUS MyHULMNANBHOW YCNyrn;

nepeyeHb [OKYMEHTOB, HeOobXxoAWMbIX ANS NpefocTaBneHus MyHUUMnanbHOW
ycnyru;

dopmbl 1 06pasLbl LOKYMEHTOB ANS 3aNONHEHUS.

CBEdEHNA O MecTe HaxoxaeHus u rpaduke paboTbl HauMeHoBaHue
aAMUHUCTPaLNN MyHULMNanbHoro obpasosaHua n MOL;

cnpaBoYHble TenedoHsbl;

aZjpeca 3NeKTPOHHOM NoYTbl N agpeca NHTepHeT-canTos;

MHOpMaLUa 0 MecTe NNYHOro Npuema, a Takke 06 yCTaHOBMEHHbIX ANA NIMYHOrO
npvema OHsX 1 Yacax.

MNpu  un3MeHeHun unHopMauMM MO  WCMOMHEHUIO  MyHUUMNANbHOW  yCnyru
ocyliecTensaeTcsa ee nepnognyeckoe obHoBNEHME.

BusyanbHas ©1  TekctoBas MHdopmauus 0 nopsake  NpefocTaBneHus
MyHAUMNANbHON  yCcnyrm pasmelwjaetcs Ha  WHMOOPMAUMOHHOM  CTEHAE UMK
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NHOPMaLMOHHOM TepMmuHane (yctaHaBnuBaeTcs B yaobHOM Ansa rpaxaaH mecTe), a
Takke B begepanbHON rocyaapCTBEHHON MHPOpMaUMoOHHON cucteme «EanHbi nopTan
rOCYAapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKuun)» (www.gosuslugi.ru), Ha
ochmuymansHom noptane ybepHaTopa v AgmuHuctpauun Bonrorpagckoi obnactu B
pasgene «locygapcTBeHHble ycnyrm» (www.volgograd.ru), a Takke Ha oduumansHoOM
caunTe ynonHomMmoyeHHoro opraHa (http:kotelnikovo-region.ru).

OdopmneHne  Bu3yanbHOW WM TEeKCTOBOW  MHOpMauuMM O  nopsake
NPEeAOCTaBNEHNA MyHULMNANbHOMW YCnyrn AOMKHO COOTBETCTBOBATb OMNTUManbHOMY
3pUTENBHOMY BOCMPUSITUIO 3TOM MHADOpMaLUN rpaxaaHamu.

2.13.5. TpeboBaHus k obecnedeHnto  [OCTYNHOCTU  NpeaocTaBrneHns
MYHULMNANbHOM yCnyrn Ans UHBanuaos.

B uensx obecneyeHus ycnoBui AOCTYNHOCTW AMA MHBANWAOB MYyHULMNANbHON
ycnyru 4OMXHO BbITb obecneyeHo:

okasaHue cneuuvanucTtamum noMoLM WHBanuaam B NOcafgke B TPaHCNOPTHOEe
CPeAcTBO UM Bbicagke W3 Hero nepen BXOAOM B MOMELUEHMA, B KOTOPbIX
NPeAoCTaBnAeTCa MyHUUMNanbHas ycnyra, B TOM 4Yucne C UCnonb3oBaHueMm Kpecna-
KONSICKM,

BecnpensaTCTBEHHbIN BXOA MHBANWAOB B NOMELLEHNEe U BbIXOA U3 HEro;

BO3MOXHOCTb CaMOCTOSTENbHOrO nepeaBMXeHUs WHBanNuMAoB Mo TeppuTopun
opraHusauum, NoMeLLeHNs, B KOTOPbIX OKa3blBAETCA MyHULUMUNANbHANA ycnyra,

CONPOBOXAEHNE MHBANUAOB, UMEKLNX CTOWKME paccTponcTea yHKUUM 3peHuns
W CaMOCTOATENbHOrO nNEepeaBMKEHUS, W OKasaHue UM NOMOLWM Ha Tepputopumn
opraHusaumm, NOMELLEHUS, B KOTOPbIX OKa3biBaeTCA MyHUUMUNanbHasa ycnyra;

Hagnexawee pasmelleHne obopydoBaHua U HocuTenenm  MHdgopmauuw,
HeoOxogumbix Ans obecneyeHns OecnpenaTCTBEHHOro AocTtyna WHBanuAaoB B
NOMELLEHUA U K yCriyram, C y4eTOM OrpaHUYeHn Nx XXnu3HeaesaTenbHocTH,

AONyCK cypAonepeBoa4vnka n Tudgpnocypaonepesoaynka;

Aonyck cobaku-npoBoAHMKA NpU Hanuyuum [OKYMeHTa, MOoATBepXaalolwero ee
cneyunansHoe oby4eHne 1 Bbl4aHHOro no popme n B Nopsiake, KOTopble onpeaensatoTca
dhenepanbHbIM OpraHoM WCMOMHUTENBHON BNAcTW, OCYLWECTBAAWNM dYHKLUUM No
BblpaboTke W peanuaauun rocygapCTBEHHOW MOMUTUKM WU HOPMaTUBHO-NPaBOBOMY
perynupoBaHunio B cdhepe coumanbHOWN 3almTbl HaceneHus,

npegocTaBneHve npu HeobxoguMOoCTU yCnyrn nNo MecTy XuTenbcTBa WHBanNuaa
NN B ANCTAHUNOHHOM pexume;

okasaHve cneunanucTamum  MHOM  HeobxoAuMMOW nomowW  WHBanuaam B
npeofoneHnn BapbepoB, NPENSTCTBYOLUUX NOMYYEHUIO UMW YCIYr HapaBHe C ApYruMun
nuuamu.

2.14. MNokasaTensiMm [OCTYNHOCTW W KayecTBa MyHUUMNANbHON YCryrn ABNATCA
NpeaocTaBneHne  MyHUUMNanbHOW  yCnyrm  WNU  OCyLUeCTBMNeHne  OTAeNbHbIX
aAMVHUCTPATMBHbBIX Mpouedyp B 3NEeKTPOHHOW dopme, nofyyeHue 3asBUTENEM
nHdopMauMm O xo4e NPefoCTaBNeHUs MyHUMUMNAnbHOW YCrnyrm € WUCMNonb3oBaHWEM
cpeacTB TenedOoHHOW CBA3WU, 3NEKTPOHHOrO MHOPMUPOBaAHUA, cOBnoAeHne CpOoKoB
NpefoCTaBNeHNs MyHUUMNANbHOW YCnyru,  OTCyTCTBME Xanob W npeTeHsun co
CTOPOHbI 3as8BUTENS, a Takke CyAeOHbIX aKTOB O NPU3HAHWUW HE3AKOHHLIMWU peLUeHUn,
pencteun  (6es3pencTeust)  YNONHOMOYEHHOrO  opraHa W OOIMKHOCTHbIX — nvy
YNONHOMOYEHHOro opraHa.

2.15. OcobeHHOCTN OCYLLECTBMNEHNA OTAENbHbIX aAMUHUCTPATUBHbIX Npoueayp B
ANEKTPOHHOM opMe U NpefocTaBneHns MyHuuunanbHon ycnyrn 4depes MOL
yCTaHOBNEHbI B pasaene 3 HacTosLWwero adMUHUCTPaTUBHOIO pernameHTa.

3. CocrtaB, nocnenoBaTenbHOCTb U CPOKM BbINONMHEHUA aAMWHUCTPATUBHBLIX Npoueayp,
TpeﬁoBava K NOpAOKY UX BbINONMHEHUA, B TOM HYUcne OCODEHHOCTN BbINONHEHUS
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aaMVHUCTPATUBHbIX NpoLeayp B aNEeKTPOHHON hopme, a Takke 0COBEHHOCTH
BbINOMHEHNA aAMUHUCTPATUBHbIX Npoueayp B MOL|

MNpefoctaBneHne MyHuUMNanbHOW ycnyru BknovaeT B cebs  crnegylowme
agMUHUCTPaTUBHbIE NpoLeaypb!:

1) npvem u perncTpaums 3asiBNeHns, B TOM YnCne, NOCTYNMBLUErO B 3MEKTPOHHOWM
hopme ¥ npunaraembix K HEMy OOKYMEHTOB NGO OTKa3 B NpuMemMe K pacCMOTPEHUIO
3asBneHuns;

2) BO3BpAT 3asABNIEHUS N NPUNOXEHHbIX K HEMY JOKYMEHTOB;

3) hopmMupoBaHME N HanpaBneHWe MEeXBEAOMCTBEHHbLIX 3aMpPOCOB AOKYMEHTOB
(MHPopMaLun), HeobxoaAUMbIX AN BblAAYMN pa3peLleHns Ha NoneTs;

4) paccMOTpeHue 3aaBeHNs, NPUHSATAE PELLEHUSI MO UTOraM pacCMOTPEHUS.

3.1. lpvem wn peructpaums 3asiBNEHWs, B TOM 4YuUCne, MOCTYNUBLUErO B
SNEKTPOHHON hopMe U npunaraemMbix K HEMY OOKYMEHTOB Nubo OTKas B npueme K
pPacCMOTPEHUIO 3asiBNEHNS.

3.1.1. OcHoBaHvem Ans Hayana aaMUHUCTPaTUBHON MNpoueaypbl ABMSETCS
NOCTynneHne B YMNONMHOMOYEHHbIN OpraH 3asBnNeHWs W npunaraembix K Hemy
AOKYMEHTOB, NPEAyCMOTPEHHbIX MyHKTOM 2.6.1. HacToswero aaMWUHUCTPaTUBHOrO
pernameHta Ha nu4yHom npueme, 4epe3a MOLl, noyToBLIM OTNPaBNEeHUEM, B
3NEKTPOHHOM hopme unu ¢ ucnonb3oBaHvem EauHOro nmoprana rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCAYr.

3.1.2. lMpuem 3asBneHWs u npunaraemblix K HEMY [OOKYMEHTOB OCYLLECTBMSET
cneuunanucT  ynonHOMOYEHHOrOo  OpraHa, OTBETCTBEHHbIN 3a NpefoCTaBneHue
MyHUUmMnaneHon ycnyru, cneynanuct MOLL, ocywecTBNSOWMiA NpMeM LOKYMEHTOB.

2.3 Cneunanmuct  ynonHOMOYEHHOro  Oprasa, OTBETCTBEHHbIN  3a
npeaocTaBneHne MyHuumnaneHon ycnyru, cneumanuct MOL, ocywecTBnstowmi
npuem LOKYMEHTOB, NPUHUMAET U pPerucTpupyeT 3asiBNeHne ¢ npunaraembiMn K Hemy
AOKYMEHTaMu, a Takxke 3aBepsieT KONuu OOKYMEHTOB, NpeACcTaBnNeHHbIX 3asBUTENEM B
NOANUHHMKE.

3.1.4. TlonyyeHve 3asiBNEHUS U nNpunaraemblx K HEMy [OKYMEHTOB
NOATBEPXAAETCH YNONMHOMOYEHHbIM opraHom, MOLL nytem Bbigayn (HanpaBneHus)
3asBUTEIIO PACNNCKK B NONMYYEHUMN LOKYMEHTOB.

MonyyeHne 3aaBneHWs B hopMe 3NEeKTPOHHOTO AOKYMEHTa W npunaraembix K
HEMYy LOKYMEHTOB NOATBEPXAAETCH YNONHOMOYEHHbIM OPraHoM NyTeM HanpasneHus
3asBUTENIO  yBEAOMINEHMUA, CcoAepxallero BXOAALWWA PerncTpaunoHHbIi  HOMEpP
3asaBneHns, aaty nonyYeHns yrnorHOMOYEHHbIM OpraHoOM YKa3aHHOro 3asiBNeHus U
npunaraemMmblX K HEMy [OOKYMEHTOB, a Tawkke nepeyeHb HavMeHOBaHui annos,
NPeACTaBNEHHbIX B ()OPME 3NEKTPOHHBIX JOKYMEHTOB, C ykasaHueM ux obbema (ganee
- yBEJOMINEHNEe O NonyyYeHun 3asaBneHns).

YBeAoMneHne o Nony4YeHun 3asiBNeHust HanpaenseTca yka3aHHbIM 3asBUTENEM B
3asiBNeHun cnocobom He nosgHee paboyero AHsA, Cnefylowero 3a AHEM NOCTYNnNeHns
3asBNeHnsa B YNONHOMOYEHHbIN OpraH.

3.1.5. MaKkcMmanbHbI CPOK UCNONHEHNA aAMUHUCTPATMBHON Npoueayps!:

- NpU NUYHOM Npueme rpaxaaH - He Bonee 20 MUHYT;

- MpX NOCTYNNEHUN 3asaBNEHUA U AOKYMEHTOB Mo noyte unu yYepesd MOLl - He
Bonee 3 oHeW Co AHA NOCTYNNEHUS B YNOMHOMOYEHHbIN OpraH;

- NPV NOCTYNNEHUN 3asiBNEHUS B 3NIEKTPOHHON chopMe:

perncTpaumnsa 3asBneHnsa ocylecTenseTcs He nosgHee 1 pabodero gHA co AHA
NOCTYNNEeHUs 3aABNEHUSA B YNONHOMOYEHHbIV OpraH;

yBE4OMIEHNE C yKasaHWeM AONyLEHHbIX HapyLIEeHUn TpeBoBaHUA K 3NEKTPOHHOM
hopme OOKYMEHTOB HanpaBnseTcs 3asaBUTENO He no3gHee 5 paboynx OHEn co AHS
NOCTYNNEHNA 3asBNEHNS B yNOMHOMOYEHHbIV OpraH;
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yBeaoMmneHne o6 oTkase B npuemMe K pPacCMOTPEHWUID 3asBNEHUs, B Ccrnyyae
BbIIBNEHMA B  XO4€e  MNPOBEPKM  KBANUMUUMPOBAHHOW  noanucu  3asBUTENS
HecobnoJeHNs  YyCTaHOBMEHHbIX YCNOBWWA  NPU3HaHWA ee  AelCTBUTENbHOCTU
HanpaBnseTcsa B Te4eHne 3 AHeW CO AHS 3aBepLUEeHUs NPOBEAEHUS Takon NPOBEPKM.

3.1.6. PesynbTaTtom NCNONHEHNA aAMUHUCTPATMBHON NpoLeaypbl ABNSETCA:

npuem n permctpauua 3asBneHus, Bbldadva (HanpaBneHwe B 3NEKTPOHHOM Buae
unn 8 MOLL) 3asBuTento pacnuckv B NONyYeHWN 3asiBNEHUS U NMPUIOXKEHHbIX K HEMY
[OKYMEHTOB (yBEAOMMEHMUS O NONYYEHUN 3aABNEHUS);

HanpaBneHne 3aaBUTEnNo, HanpasuBLUEMY 3asiBNeHWe B (PopMe 3NEeKTPOHHOro
AOKYMEHTa, yBeJOMNEHNSA O AONYLEHHbIX HapyLweHnsx TpeboBaHnin, B COOTBETCTBUN C
KOTOpbIMW [OMKHO ObITb NpPeACTaBNEHO [aHHOE 3asiBfeHue WnuM HanpasneHue
yBeaomMneHmsa ob oTkase B npveme K pacCMOTPEHWIO 3asBneHns (B criyyae BbiSBNEHUS
HecobntoaeHus YyCTaHOBMNEHHbIX yCrnoBum NPU3HaHUA AENCTBUTENBbHOCTU
KBanuuuUnMpoBaHHOM NOANUCH).

3.2. Bo3BpaT 3anaBNeHNs N NPUNOXEHHbIX K HEMY AOKYMEHTOB.

3.2.1. OcHoBaHMem Ansa Havana agMUHUCTPATUBHON NPOLEAYPb! ABMSETCA Npuem
N pernctpaums 3asBrneHus.

L2, Cneumanuct  ynonHOMOYEHHOrO opraHna, OTBETCTBEHHbIN 3a
npeaocTaBneHne MyHMLMnanbHoOM ycnyri, npoBepseT NOCTYNUBLUNIA NakeT AOKYMEHTOB
Ha npeaMeT BbIABMEHUS OCHOBAHWW, YyKasaHHbIX B MyHKTe 2.8. HacTosiero
aAMWUHUCTPAaTMBHOIO pernameHTa, U B cnyyae MX BbIIBIEHUS NOAroTaBnvBaeT NpoekT
nucbma B agpec 3asaBUTENs O BO3BpaTe 3asBMEHUA W NPUMOXEHHbIX K Hemy
AOKYMEHTOB C yKasaHMeM npu4uHbl BO3BpaTta (g4anee — nNucCbMoO) U NepedaeT ero Ha
NMOANUCE PYKOBOAWUTENO YMOMHOMOYEHHOro opraHa WNn YnofHOMOYEHHOMY UM
AOMKHOCTHOMY nnuly.

B cny4ae oTcyTcTBMA OCHOBaHWI ANs BO3BpaTa 3asBMEHUS, yKa3aHHbIX B MyHKTE
2.8. HacToAero aAMWHWUCTPATUBHOrO pernaMeHTa, CrneunanucT YrnofHOMOYEHHOro
opraHa, OTBETCTBEHHbIN 3a NpeaocTaBfneHne MyHUUMNANbHOW yCnyru, nepexogauTt K
BbINONMHEHWIO cneayoLlein agMUHUCTPaTUBHON NpoLeaypbl, NPeAyCMOTPEHHOW MYHKTOM
3.3. HacTosALero aAMVHUCTPATUBHOIO pernamMeHTa.

3.2.3. PykoBoguTtenb ynonHOMOYEHHOrO oOpraHa WA YMNONHOMOYEHHOE WM
AOMKHOCTHOE INULO paccMaTpuBaeT MOMyYEHHbI MNPOEKT nucbMa W B cryyae
OTCYTCTBUS 3aMeYaHuii NoANUChLIBaET ero.

3.2.4. Cneunanucrt YNOSTHOMOYEHHOrO opraHa, OTBETCTBEHHbIA  3a
NPeAoCTaBNeHNE MyHUUMNANbLHOW yCnyru, perucTtpupyetr nmucbMo B YCTaHOBEHHOM
nopsaake n obecneyvBaeT HanpaBrneHve B aapec 3asBUTENS (BpyYeHue 3asBUTENIO, ero
npeacTaBuUTeNto) [OaHHOrO MNUCbMa W MOMlYYEHHOro OT 3asiBUTENs KOMMNnekTa
AOKYMEHTOB.

3.2.5. MakcumanbHbIA CPOK WCMOMHEeHWS aAMUHWCTPaTUBHOM npoueaypbl — 10
AHEN CO AHS NOCTYNNEHUS 3asaBNEHNSs.

3.2.6. PesynbTaToM WCMNOMHEHWUS aAMUHUCTPATUBHOW MPOLEAYpPbl SABNAETCS
BO3BpaT 3aABUTENIO 3asABNEHNs C yka3aHMeM Npu4vH Bo3Bpara.

3.3. ®opMuUpoBaHNE N HanpaBreHNe MEeXBEAOMCTBEHHbIX 3aMpOCOB AOKYMEHTOB
(MHdopmaLun), HeobxoANMbIX ANS BblAayy pa3peLleHnst Ha NoneTsbi.

3.3.1. OcHoBaHvMeM ANA Hayana agMUHUCTPaATMBHOM Mpoueaypbl SBMAETCA He
npeactaBneHne  3asBuTenemM  no  COBCTBEHHOM  MHMUMATMBE  OOKYMEHTOB,
npeaycMOTPEHHbIX NYHKTOM 2.6.2. HacTosLWero agMMHUCTPATUBHOIO pernaMeHTa.

3.3.2. B cny4yae ecnu [oKyMeHTbl (MHGOpMauus), NpedyCMOTPEHHbIe MyHKTOM
2.6.2. HacTosiero agMUHWUCTPATUMBHOrO pernameHTa, He ObiNyv npeacTasBneHsbl
3aaBuTENEM no COBCTBEHHOM WHMUMATWMBE, CNeuuanucT ynorHOMOYEHHOrO opraHa,
OTBETCTBEHHbIN 3a NpefocTaBneHne MyHuuunanbHOM yCnyru, roTOBMT U HanpaensieT B
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yCTaHOBMEHHOM 3aKOHOAATENbCTBOM NOPSAAKE MEXBEAOMCTBEHHbIE 3aNPOChl B OpraHsbl,
B pacnopskeHnmn KOTOPbIX HAaXOAATCSA yKa3aHHble OKYMEHTbI U UHopMauums.

3.3.3. B cny4ae ecnu 3zasBuTENneM CaMOCTOSTENbHO NpeAcTaBreHbl Bce
AOKYMEHTbI, Heobxogumbie ANA NpPefoCTaBNEHUA MyHWUMNAnbHOW YCiyrm U B
pacnopsiXXeHMn ynorHOMOYEHHOro opraHa umeeTcs BCcA WHdopmauus, Heobxoaumas
ANA  ee nNpefoCTaBNeHWUs, AO/MKHOCTHOE  NNLO  YNONHOMOYEHHOro  Oprasa,
OTBETCTBEHHOE 3a MpeAoCTaBfieHMe MyHUUMNanbHOW  ycnyru, nepexoguT K
WCNOMNHEHWNIO cnepytowlen agMWHUCTPaTUBHOWN npoueaypsbl HacTosLero
aAMVHUCTPATUBHOIO pernamenTa.

3.3.4. MakcumanbHbI CPOK UCTMIONHEHWUST aAMUHUCTPATUBHON Npoueaypbl - 3 OHS
CO AHA OKOHYaHUA npuema JOKYMEHTOB M perncTpauumn 3asBrneHus.

3.3.5. PesynbTaToM UCMONHEHUs aAMUHUCTPATUBHON Mpouedypbl SBRSETCS
(opMMpOBaHME 1  HanpaBNeHWe MEeXBEAOMCTBEHHbIX 3anpocoB  [OKYMEHTOB
(MHpopmauun).

3.4. PaccmoTpeHue 3asBNeHNs, NPUHATUE peLLeHMs No UToram paccMOTPEHUS.

3.4.1. OcHoBaHMem ONs Havana BbINOMHEHWS AAMWHUCTPATUBHON NPOLEAYPb!
ABNAETCA NOny4YeHne cneunanncTtom YnorHOMOYEHHOro OpraHa, OTBETCTBEHHbIM 3a
npefocTaBneHne  MyHuuMnanbHOW  ycnyru, BCeX [OKYMEHTOB  (MHopmauuwn),
HEobXoAnMbIX ANA NpefoCTaBNeHUs MyHUUMNAnbHOM yCyri.

3.4.2. Cneunanmuct  ynorHOMOYEHHOro  oprasa, OTBETCTBEHHbIN  3a
npeaocTaBneHne  MyHuUUMNanbHOW  ycnyru, paccmaTpuBaeT NpPeACcTaBlEeHHbIe
AOKYMEHTbI M MHOPMaLUIO Ha NpeaMeT OTCYTCTBUS (HAaNUYUs) OCHOBAHWIA ANA O0TKasa
B NpeaocTaBneHun MyHUUUNanbHOW yCnyrn, npeayCMOTPEHHbIX MNyHKTOM 2.9.2.
HacTosLero agMMHUCTPaTUBHOrNO pernaMeHTa.

3.4.3. To wnToram paccMOTPeHWs CneumnanucT YrorHOMOYEHHOro OpraHa,
OTBETCTBEHHbIV 3a NpeAoCTaBIeHne MyHULUNanbHON YCNyru, roOTOBUT NPOEKT PeLLEHMS
O Bbldaye paspelleHuss Ha noneTbl Haf HaceneHHbIM NyHKTOM nnbo pelueHus o6
OTKase B Bblaye Takoro paspeLueHus.

MpoekT pelueHns 06 oTkase B Bbiaa4ye PaspeLleHnsi Ha NoNeTbl Hag HaceneHHbIM
MYHKTOM rOTOBUTCH CneunanncToM yrnonHOMOYEHHOro opraHa npu Hanu4num oCHoBaHWI
ANsA OTKasa B NpefoCTaBNEHUN MyHULMNANbHOW YCNyrn, NpesycMOTPEHHbIX MYHKTOM
2.9.2. HacToALEro agMUHUCTPATUBHOIO pernameHTa.

3.4.4. PeweHne o6 oTkase B NpeAoCTaBNeHUM paspelleHus Ha noneTbl Hapg
HaceneHHbIM MyHKTOM AOMKHO ObiTb OBOCHOBaHHBIM W COAep)KaTb BCE OCHOBAaHMA
oTKasa.

3.4.5. lpoeKT pelleHWs O Bblaaye paspelueHuss Ha noneTbl Haf HaceneHHbIM
NyHKTOM 6o pelueHns o6 oTkase B Bblaye TAKOro paspeLleHus npeacraBnseTcs
cneunannucToM ynorHOMOYEHHOrO oOpraHa, OTBETCTBEHHbIM 3a MNpPefoCTaBneHue
MYHWLMNAnNbHOW yCnyru, Ha noAnucb PyKOBOAWUTEMNIO YMNONHOMOYEHHOrO opraHa wunu
YNOTHOMOYEHHOMY UM AOMKHOCTHOMY NULLY.

3.4.6. PykoBoauTenb YnoNMHOMOYEHHOrO OpraHa WMU YNONHOMOYEHHOE UM
AOMKHOCTHOE 1MLO, PacCMOTPEB MOMNyYeHHble [OOKYMEHTbl, B Clly4ae OTCYTCTBUS
3amMeyvaHuil NoAnucbLIBaeT COOTBETCTBYIOLLEE peLleHue.

3.4.7. TllognucaHHoe pelUeHUe PEerucTpupyeTcs  AOMKHOCTHBIM  NMLOM,
YNONHOMOYEHHOro OpraHa, OTBETCTBEHHbIM 3a NpedoCTaBneHne MyHULMNanbHON
yCcnyrv, B yCTaHOBNEHHOM NOpsAKeE.

3.4.8. PelueHne ynonHOMOYEHHOTO opraHa BblAAETCs 3asBUTENO NOA Pacnucky
nnbo HanpasnseTca eMy cneunanMcToM yrnofIHOMOYEHHOIo opraHa, OTBETCTBEHHbBIM 33
npenocTaBneHne MyHULMnansHoOm yenyriu.

B cnyyae npencraenenus 3aseneHus yeped MOL| pelweHve HanpasnseTtcs B
MOL| ansa ero nepenayv 3asBuUTeNto, €CNM UM HE YKasaH MHOM cnocob ero NonyYeHus.
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3.4.9. MakcumanbHbI CPOK WCMOMHEHUA aaMUHUCTpaTUBHOM npoueaypbl - 20
AHEW C  MOMEHTa MNONyYEeHWss  CcrneyumanucToMm  YNoSIHOMOYEHHOro  opraua,
OTBETCTBEHHbIM 3a NpefoCTaBneHne MyHUUMNanbHOW ycnyr, BCeX [OKYMEHTOB
(MHpopmauuun), B TOM 4YUCNe MOMYYeHHbIX B paMKax MeXBeLOMCTBEHHOro
NHPOPMALIMOHHONO  B3aUMOAEWCTBUS,  HeobxoaumbIX  ANS  NpefocTaBreHus
MYHULMNANBHOW YCRyru.

3.4.10. Pe3ynbTatom UCNONHEHNS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS:

HanpaeneHne (BpyyYeHune) 3asBUTEN0 peLUeHUMA O BblAaye paspelleHna Ha
noneTbl Hag HaceneHHbIM NYHKTOM,

HanpasneHue (BpyyYeHue) 3ansBuTento peleHns ob oTkase B Bblaaye paspeLueHus
Ha noneTbl Ha4 HaceneHHbIM NYHKTOM.

4. ®OpMbl KOHTPOMA UCMONMHEHNA aAMUHUCTPATUBHOIO pernameHTa

4.1. KoHTponb cobniofgeHns ynonHOMOYEHHbIM OpraHoM, AOMKHOCTHbIMU Nuuamu
YNOMHOMOYEHHOrO OpraHa, Yy4yacTBylOLWWMW B NpPefocTaBneHun MyHULUNanbHon
yCnyru, OCYLLUEeCTBNAETCA OOMKHOCTHbIMM nuuamMu  YNOSIHOMOYEHHOrO  OpraHa,
cneuuvanbHO  YNOMHOMOYEHHBIMW  HAa  OCYLWECTBMEHWEe  AaHHOro  KOHTPOnNSA
PYKOBOAMTENEM YNONMHOMOYEHHOrO opraHa u BknovaeT B cebs nposedeHne NpoBEPOK
NOMHOTbI W KayecTBa MNpefocTaBneHns MyHuuunaneHow ycnyru. [lnaHosble W
BHENNAHOBbIE MPOBEPKN MNPOBOAATCA YMNOMHOMOYEHHbIMW AOMKHOCTHBIMU  NULAMMN
YNONMHOMOYEHHOrO  OpraHa Ha  OCHOBAHWM  PacCnopsXeHUA  PyKoBOAUTENSA
YyNONHOMOYEHHOro opraHa.

4.2. lNMpoBepka NOMNHOTbI U KayecTBa NPEeAOCTaBMEHUS MYHMUMNANBHOW YyCnyru
OCYLLECTBNAETCA NyTeM NpoBeAEHUS:

- NNaHOoBbIX MNPOBEPOK COBMIOAEHMA W WUCMOMHEHUA OOMKHOCTHbIMU nNuuamMu
YNOITHOMOYEHHOrO OpraHa, Yy4yacTBYWOLWMMW B NPefoCTaBNEeHUM MyHULUNAanbHON
yCryru, MOMNOXEHWW HacCTOoSALWeEero aaMUWHUCTPATUBHOIO pernameHTa, HOPMaTUBHbIX
NpaBoOBbIX aKTOB, pPerynupyrowmnx AeaTenNbHOCTb NO NpeaocTaBneHnto MyHULUNanbHom
ycnyru npuv  OCYLIEeCTBNEHWM OTAENbHbIX aAMUHUCTPATUBHbLIX npoueayp W
npeaocTaBneHua MyHULUNanbHOW yCnyrn B LIENomM;

- BHENMaHOBbIX MPOBEPOK COBNIOAEHUS U UCMOMHEHUA AOMKHOCTHBIMU Nuuamm
YNOMHOMOYEHHOr0 OpraHa, Yy4yacTBylOWWMW B NpeaocTaBneHun MyHULMNansHOW
YCNyrn, nNONOXEHUN HacCTOoSALWEro agMUHUCTPATUBHONO pernameHTa, HOPMaTUBHbIX
NpaBOBbIX aKTOB, PErynmpylowmnx AesTeNbHOCTb NO NPeAoCTaBneHnio MyHULUUNansHom
ycnyrm  npu  OCYLLUECTBNEHUM OTAENbHbIX a4MWUHUCTPATUBHBLIX  npoueayp W
NpefocTaBneHns MyHULUNanbHON yCnyri B LEnoMm.

4.3. [lnaHoBble nNpPOBEPKM OCYLUECTBMNEHUS OTAENbHbIX aAMUHUCTPATUBHbIX
npouenyp nposoasTcs 1 pas B nonyrogve; NOnHOTbI U KayecTBa NpeaocTaBreHus
MYHULMNANbHOW ycnyrn B uenom - 1 pas B rog, BHENNAHOBbLIE - NPU MNOCTYNNEHUN B
YNOMTHOMOYEHHbIN OpraH »anobbl 3asBUTENA Ha CBOEBPEMEHHOCTb, MOMHOTY W
Ka4yecTBO NpeAoCTaBNeHnss MyHUUUNANbHON YCnyrn, HA OCHOBAHUW UHbIX AOKYMEHTOB U
CBEAEHWA, yKasbiBaOLWMUX Ha  HaApPyWeHUs  HacTosawero agMWHUCTPaTUBHOMO
pernameHTa.

4.4. o pesynbTatam nNpOBEAEHHOW NPOBEPKN COCTABMNSETCA aKT, B KOTOPOM
OTPaXaltTCH BbIIBMEHHbIE HapyLeHUs W NPeAnoXeHUs No WX YCTPaHeHuto. AKT
noanucbiBaeTCs AOMKHOCTHBIM NMULOM, YNONHOMOYEHHbIM Ha NpoBeAeHe NMPOBEPKN.

4.5. [lomKHOCTHble nuua  YNOMHOMOYEHHOro opraHa, Yy4acTeyllline B
npefocTaBneHMn MyHULMUNANbHOM yCnyrn, HECYT NepcoHanbHYl OTBETCTBEHHOCTb 3a
cobniogeHne CpokoB W MNOCNefoBaTENbHOCTM  WUCMOMHEHUs aAMWHUCTPaTUBHbIX
AEACTBUN N BbINOMHEHUS  AAMUHUCTPATMBHbLIX Npoueayp, MNpeayCMOTPEHHbIX
HacToAWMM aAMUHUCTPATUBHBIM pernameHTom. [lepcoHanbHas OTBETCTBEHHOCTb
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3aKpennseTcs B [LOOMMKHOCTHBIX WMHCTPYyKUMsX. B cny4ae BbIIBNEHWs HapyLueHWii
BWHOBHbIE ~ HECYT  OTBETCTBEHHOCTb B COOTBETCTBMM C  AEUCTBYIOLUMM
3akoHoaaTenbcTBOM Poccuickon denepaunm n Bonrorpaackoi obnactu.

46. CamoctoaTenbHOW  (POPMON  KOHTPONSA  WCMOMHEHWUS  MOMOMEHWUi
aAMWHUCTPATUBHOIO pernameHTa SABMAETCA KOHTPOMb CO CTOPOHbI rpaaaH, Wux
O00befuHEeHUn W opraHu3auuii, KOTOpPbI OCYyLUECTBNSIETCA nyTemM HanpasneHus
obpaLeHnin 1 xanob B yNoNHOMOYEHHbI opraH.

5. [ocynebHein (BHecynebHbI) nopsiaok obxanoBaHns peLleHunii v 4eicTBUi
(be3pencTers) ynonHOMOYEHHOrO opraHa, MHOrodYHKLIMOHANBHOTO LEeHTpa, a Takxke ux
AOMKHOCTHbIX MWL, MYHULMNANbHbIX CNYXalnx, paboTHUKOB

5.1. 3asBuTEenb MOXeT obpaTuTbcs C xanobow Ha peweHns un AOencTeus
(besnencTare) ynonHOMOYEHHOrO opraHa, MHOro(yHKLMOHANBHOTO LIEHTPA, a TakKe 1X
AOMKHOCTHBIX NUL, MyHAUMNAanNbHbIX CRyXawux, paboTHUKOB, B TOM 4ucle B
crenyroLmx cnyyasx:

1) HapylieHne cpoka peructpauuu 3anpoca 3asBuTENs O NpefocTaBneHUU
MyHULMNanbHoW ycnyru, 3anpoca, ykasaHHoro B ctaTbe 15.1. degepanbHoro 3akoHa ot
27.07.2010 r. Ne 210-93 «O6 opraHuzaumn npeaocTaBhneHus rocyapCTBEHHbIX W
MyHUUMNanbHbIX yenyr» (fanee — ®eaepanbHblii 3akoH Ne 210-03):

2) HapylleHue cpoka NpeAoCTaBNeHUs MyHULMNanbHOW ycryru. B ykasaHHOM
cnyyae focynebHoe (BHecyaebHoe) obxanoBaHve 3asBuTenem peLueHuin U AencTsui
(besnencTens) MHOroyHKUMOHANBHOTO LEHTPa, paboTHWKA MHOroyHKLMOHaNbHOro
LUeHTpa BO3MOXHO B cCnyvae, €Crnm Ha MHOroYHKUMOHANbHbIA LEHTP, peLlleHus u
Aenctens  (6esnencTeme)  KOTOpPOro — oGXanyloTcs, BO3NOXEHA  (YHKUMS  No
NPefoCTaBNeHMIO  MyHULMNAnbHOW  ycnyrk B nonHoM obbeme B nopsake,
onpefeneHHom vacTblo 1.3. ctatbn 16 PenepansHoro 3akoHa Ne 210-3:

3) TpeboBaHue y 3asBuTENSA AOKYMEHTOB UMK MHDOPMAaLMKN NGO OCYLLECTBIEHNS
AGACTBUA, MNPEACTaBMeHNe WM  OCYLUECTBNEHME KOTOPbIX HE MPeayCMOTPEHO
HOpMaTMBHbIMM  nNpaBoBbIMKM  akTamu Poccuinckon ®depepaunv, HopMaTUBHLIMU
npaBoBbIMK akTamu Bonrorpaackon obnactv, MyHUUMNANbHBIMWU NPaBOBLIMU aKTaMu
ANSA NpefoCTaBNEHNSA MyHULMNANbHON yCnyru;

4) oTkas B Mpueme AOKYMEHTOB, NPEAOCTaBreHUe KOTOPbIX MPeayCMOTPEHO
HOpMaTMBHbIMA  npaBoOBbIMM  akTamu Poccuiickon denepaumn, HOPMaTUBHLIMU
npaeoBbIMM akTamu Bonrorpagckon obnacti, MyHULMNAnbHbLIMWU NPABOBLIMU aKTaMM
ANsA NnpefocTaBneHns MyHULUMNanbHON ycnyru, y 3aaBuTens;

5) 0TKa3 B NPeaoCTaBNEHUN MYHULMNANBLHONM YCYru, €CNK OCHOBAHWS 0TKa3a He
npeaycMoTpeHbl eaepanbHbIMM 3aKOHAMU UM MPUHSATHIMU B COOTBETCTBUM C HUMMU
VHBIMU HOpMaTMBHbIMW NpaBoOBbIMKU akTamu Poccuitickon denepauunv, 3akoHamu w
NHbIMM HOPMaTUBHbLIMU npaBoBbIMU akTamu Bonrorpaackon obnactu,
MyHUUMNanbHbIMM - NpaBoBbIMM ~ aktamu. B ykasaHHOM cnyyae pocyaebHoe
(BHecyneGHoe) obxarnoBaHWe 3asBUTENEeM pelleHuii W [eicTBUi (6espenicTBus)
MHOrO(YHKLIMOHANBLHOTO  LEHTpa, paboTHUKA  MHOrOYHKLMOHAMBHOMO LUeHTpa
BO3MOXHO B Crny4ae, ecn Ha MHOroMyHKLMOHANbHbIA LEHTP, PELUeHUs U AeACTBUS
(6espeiicTBue) KoTOpoOro oBGXanyioTcs, BO3NOXeHa MYHKUWS Mo npeaoCTaBneHunio
MyHULUMNANbHOW ycnyrn B nonHoMm obbeme B nopsake, onpeaeneHHoM 4acTbio 1.3.
cTaTtbh 16 ®enepanbHoro 3akoHa Ne 210-93:

6) satpeboBaHve c 3asBUTENs Npu NpefoCTaBNEHUN MYHWULMNAMBbHOM ycnyru
nnatel, He nNPefyCMOTPEHHOW HOPMAaTUBHLIMW MNPaBOBbLIMW akTamu Poccuitckoit
®defepauuu,  HOpMaTUBHBIMW  NPABOBLIMM  akTamu  Bonrorpaackon  obnacTu,
MYHULMNanbHbIMU NPABOBLIMU aKTamu;
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7) OTKa3 YNONHOMOYEHHOro oOpraHa, AOMHKHOCTHOTO NMLa YNOMHOMOYEHHOrO
opraHa, MHOTO(YHKLMOHAMNLHOTO LieHTpa, paboTHMKA MHOrOGYHKLMOHANLHOIO LieHTpa,
nnu ux paboTHUKOB B NCNpaBNEHUN LOMYLLEHHbLIX UMW ONEeYaToK W OLUMBOK B BblAaHHbIX
B pesynbTate npefocTaBneHns MyHUUMnanbHOM ycnyr AokymeHTax nnbo HapylieHue
YCTaHOBMIEHHOrO Cpoka Takux wucnpasneHuin. B ykasaHHom cnyyae pgocype6Hoe
(BHecynebHoe) obxarnosaHune 3asBUTENEM peLleHUn W AaeiicTewii (6espeiicTsns)
MHOrOChYHKUMOHANbHOTO  LEHTpa, paboTHMKA  MHOrOYHKLMOHANBHOMO  LiEHTpa
BO3MOXHO B Crny4yae, ecrim Ha MHOrOYHKUMOHANbHbIA LEHTP, PELUeHNs U OeACTBUS
(Oesgenctere) KoToporo obxanyloTcsi, BO3NOXeHa MYHKUMA MO NpefocTaBhneHunto
MyHUUMNanbHOW ycrnyrn B nonHom obbeme B nopsagke, onpeaeneHHoM 4YacTtbio 1.3.
ctatbu 16 PenepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wWnu nopsiaka BblAauM OOKYMEHTOB MO peaynbTatam
NpefoCTaBNeHNss MyHULMNANbHOW yCnyru;

9) npuocTaHoBnNEHNe NpeAoCTaBNeHUs MyHULMNAMNBHONR YCNyrd, ECNN OCHOBaHUS
NPVYOCTaHOBMEHNA He npeaycMOTpeHbl defepanbHbIMU 3akoHaMy U MPUHSATBIMU B
COOTBETCTBMM C HUMM WHbIMW HOPMAaTUBHbIMKM NPaBOBbIMKM akTamu Poccuiickon
defepauunu, 3akoHaMn U UHBIMW HOPMATUBHBLIMU NPaBOBLIMU akTamu Bonrorpaackoi
obnacTu, MyHMUMNanbHLIMU NPaBOBbIMK akTamu. B ykasaHHOM cnydvae gocyaebHoe
(BHecynebHoe) obxanosaHue 3asBATENEM pELUEHWn W aeilcTBun (6eaaeicTeus)
MHOrO(YHKLMOHANBLHOrO  LUEHTPa, paboTHUKA  MHOrOQYHKLUMOHANLHOrO  LIEHTpa
BO3MOXHO B crny4ae, ecnu Ha MHOroyHKUMOHanNbHbIA LEHTP, PELUeHUs U OencTBUS
(besgenctene) koToporo obGXanylTcs, BO3NOXKEHA (YHKUMA MO NpefoCTaBnEHUIO
MYHULMNAnNbHOW ycnyr B NonHoM obbeme B nopadke, onpeaeneHHoM yacTbio 1.3.
cTaTbn 16 PenepanbHoro 3akoHa Ne 210-03;

10) TpebosaHve y 3asBATENs Npu NPEAOCTABMEHUW MYHULMNANLHOM YyCnyru
AOKYMEHTOB WNU MHGOpMaLumM, OTCyTCTBME U (MNM) HELOCTOBEPHOCTb KOTOPbIX HE
yKa3biBanvcb nNpun nepBoHa4anbHOM OTKa3e B Npueme AOKYMEHTOB, HeobXoauMbIX Ans
npeaocTaBneHns MyHuuunanbHon ycnyru, nubo B npefocTaBnEHUN MyHULMUNANbHON
ycnyru, 3a WCKMYEeHMeM cny4vaes, npeaycMOTPEeHHbIX NMyHKTOM 4 4yactu 1 ctatbun 7
®efepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cryyae focyaebHoe (BHecyaebHoe)
obxxanoeaHne 3aasuTenem peLleHunin n aencreni (6espencTBus)
MHOTOYHKUMOHAMBLHOrO  LEHTpa, paboTHUKA  MHOrO(YHKUMOHANLHOrO  LieHTpa
BO3MOXHO B Criy4ae, ecnu Ha MHOroyHKUMOHanNbHbIA LEHTP, PEeLUeHns U OencTBUS
(GespencTeme) koTOporo obxanyloTcs, BO3NOXeHAa (YHKUMS NO MNpefoCTaBneHUuto
MyHUUMNanbHOW ycnyru B NonHoM obbeme B nopsiake, onpeaeneHHoMm 4acTbio 1.3
cTatbin 16 ®epepansHoro 3akoHa Ne 210-d3.

5.2. Xanoba nopgaetcs B NMUCbMEHHOK ¢opme Ha BymaxHoM HocuTene, B
SNEKTPOHHOW hOpME B YNONHOMOYEHHBIN OpraH, MHOrOMYHKLMOHamNbHbIA LEHTP N1BO B
COOTBETCTBYHOLLMIA opraH rocyfapCcTBeHHOM BMacTu ny6nun4Ho-npaBoBoro
obpasoBaHus, ABNAIOWNIACA yYpeauTenemM MHOrOMYHKUMOHANBHOrO LeHTpa (ganee -
yypeauTent MHOroMyHKUMOHANbLHOro UeHTpa). Xanobbl Ha peweHus u AencTBUs
(besgenctene) pykoBoaMTENS YNOMHOMOYEHHOTO OpraHa MOAAlOTCS B BbILLECTOSLUMIA
opraH (Npu ero Hanuyun) nubo B cryyae ero OTCYTCTBUA paccmaTpuBaloTCs
HenocpeACcTBEHHO pyKOBOAWUTENEM YNONTHOMOYEHHOro opraHa. XXanobbl Ha pelleHns un
Aeicteua  (besgenctene) paboTHWKA MHOrOYHKUMOHANBHOrO LEHTpa NoAaloTCs
PYKOBOAUTENIO 3TOr0 MHOTOMYHKLMOHANbHOrO UeHTpa. Xanobbl Ha pelueHus u
AeiictBus  (GesnencTeme) MHOro(PyHKUMOHAMBHOMO LEHTPa MOAATCH y4YpeauTento
MHOTOOYHKLIMOHAMBHOMO  LIeHTpa UnW  [OMKHOCTHOMY MLy,  YNOSIHOMOYEHHOMY
HOpPMaTVBHbIM NpaBoBbIM akToM Bonrorpaackoi obnacTu.

XKanoba Ha pelweHns u aeincTeus (6espencTsue) ynorHOMOYEHHOTo OpraHa,
AOMKHOCTHOrO  nuua  YNofIHOMOYEHHOrO  OpraHa, MyHUUMNAnbHOro  CryXallero,
PyKOBOAMTENSA YNOMHOMOYEHHOrO opraHa MoXeT ObiTb HampaBneHa no no4yte, 4yepes
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MHOTrOYHKLMOHANbHbIN LEeHTp, c ncnonb3oBaHMeEM NHMOPMaLIMOHHO-
TENEKOMMYHUKAUMOHHOW ceTn «MHTepHeT», ouumMansHoro canta ynomnHOMOYEHHORO
opraHa, €auWHoro nopTana rocyAapCTBEHHbIX U  MyHWUMNanbHbIX ycnyr nun6o
PErMOHanNbHOro nopTana rocyAapCTBEHHbIX U MyHULMNAMbHLIX YCYr, @ TakKe MOXeT
ObITb NpuHATa Npu nUYHOM npueme 3asiBuTens. Xanoba Ha peLleHna n aencTeus
(6esneincTeme) MHOroyHKLUMOHANBLHOTO LIEHTPa, paboTHMKa MHOroMYHKLMOHANBHOrO
UeHTpa MOXeT ObiTb HanpaeneHa no NouyTe, C WCMONb3OBAHUEM MH(OPMALMOHHO-
TENEKOMMYHUKaLUNOHHOM cetn «NHTepHeTy, odumumanbHoro cavTta
MHOTOYHKLMOHANbHOTO  LEHTpa,  eAMHoro  nopTana rocyfapcTBeHHbIX U
MyHALMNAnNbHbIX  ycnyr nubo  pernoHanbHOro mopTana  rocyAapCTBEHHbIX W
MYHULMNANbHbIX yCNyr, a Takke MOXET ObITh NPUHSITA NPY NIMYHOM NpUeme 3asBuUTENs.

5.3. XKanobbl Ha peleHns, NPUHSATLIE PyKOBOAMTENEM YNONHOMOYEHHOMO opraHa,
paccmaTpmBatoTCs HENocpeACTBEHHO PyKOBOAMTENEM YNONTHOMOYEHHOTO OpraHa.

5.4. XXanoba gomxHa cogepxatb:

1) HaMMeHOBaHWe  yNOMHOMOYEHHOTO  OpraHa,  AOMKHOCTHOrO nvua
YNOMTHOMOYEHHOTO opraHa, Unn MyHMLMNanbHOro Cryxallero, MHOrogyHKLMOHaNbHOro
UEHTpa, €ero pykoBoAWTens, ux pykoBoautenem u (unv) paboTHWUKOB, peLueHus u
AeicTeus (GesaeicTere) KOTOPbIX 06XanyloTCS:;

2) amunuio, UMs, OTYECTBO (MocneaHee - npu Hanu4yun), cBefeHnss o mecTe
KUTENBCTBA 3as8BUTENS - PUSUYECKOro nuua Nubo HauMeHoBaHWe, CBEAEHNSI O MecTe
HaxoXaeHns 3asBuTens - pUANYECcKoro nuua, a Takke HomMep (Homepa) KOHTaKTHOro
TenecoHa, agpec (aapeca) aNEKTPOHHON NoYThI (Mpu Hanu4nmn) n NOYTOBbLIA aapec, rno
KOTOPbIM JOSMKEH BbITh HANPaBMEH OTBET 3a8BUTENIO;

3) cBedeHns 06 obGxanyembix peLlleHusX W Aencteuax (GespeicTeun)
YNONTHOMOYEHHOro opraHa, AOMKHOCTHOrO nuua YMNONHOMOYEHHOro opraHa, nmbo
MyHALMNANbHOTO  Cryxallero,  MHOrO(yHKUWOHaNbHOrO  UeHTpa,  paboTHWKa
MHOrOMYHKLIMOHANBHOIO LIeHTpa;

4) AOBOABI, Ha OCHOBAHUM KOTOPbLIX 3asBUTENb HE COrMaceH C peleHmem u
AencteusMn  (6e3neiicCTBMEM)  yNOMHOMOYEHHOrO  OpraHa, AOMKHOCTHOrO nvua
YNOJTHOMOYEHHOTO opraHa iy MyHULMNanbHoOro cnyxawuero, MHoroyHKLMOHaNbHOro
UeHTpa, paboTHMKA MHOTOYHKLMOHANBHOIO LeHTpa. 3assuTenem MOryT ObITb
NPEACTaBNEHbl AOKYMEHTbI (NpW Hanu4uu), NoATBEpPXAalolMe A0BOAbI 3asBUTENS,
nubo vx konuwn. 3asBuUTENb UMEET NpaBo Ha MONyYeHue WHOpMaLUUn 1 [OKYMEHTOB,
HeobxoanMbIX Ans 060CHOBAHUS N PACCMOTPEHNS Xanobbi.

5.5. OcHoBaHuem aons Havana npouenypbl gocyaebHoro obxanosaHus sBnseTcs
noctynneHue >xanobbl  3asBuTens. Peructpauusi xanobbl  ocyliecTBrsieTcs
YNOMTHOMOYEHHbIM  CNeunanucToM  ynonHOMOYEHHOro  opraHa,  paboTHUKaMu
MHOTOhYHKLMOHANLHOrO LEHTPA B TEYEHME TPEX AHEN CO AHS ee NoCTynneHus.

’Kanoba, nocTynuslas B YNONHOMOYEHHbI oOpraH, MHOroyHKLUMOHamNbHbIN
UEHTP, YYPEAnTENto MHOTOQYHKUMOHAmMbHbLIN LEHTP, MOANEXUT PacCMOTPEHWMIO B
Te4eHve naTHaguaTi pabounx AHeN Co AHS ee perucTpauuu, a B cnyyae obxanosaHus
OTKasa ynonHOMOYEHHOro opraHa, MHOrOQYHKUMOHaNbHbLIA LEeHTp B npueme
AOKYMEHTOB y 3aaBuTENs NGO B CMpaBneHnn SONYLUEHHbIX ONeYaToK v OLWNBOK UMK B
criydae obxarnoBaHus HapyLUEHUs YCTAHOBMEHHOTO CpoKa TaKux ucnpasneHun - B
TeyeHne NSt paboymnx AHeNR co AHS ee perucTpaunm.

5.6. B cnyyae ecnu B xanobe He ykaszaHbl haMunus 3assuTens, HanpasuBLUEro
xanoby, 1 NoYToBbLIN afpec, No KOTOPOMY [OMKEH BbiTb HanpaeneH OTBeT, OTBET Ha
Xanoby He faeTtcs.

Ecnu B ykasaHHoOW xanobe copepxatcs cBegeHus o noAroTasnuBaemMom,
COBEpLIaeMOM MM COBEPLUEHHOM MPOTUBOMPABHOM AEAHUM, a TaKkke O Nuue, ero
NnoAroTaenueatoLlem, cosepllalollemM WNW  COBepLUMBLUEM, anoba noanexuT
HanpasneHWUto B rocy4apCTBEHHbIN OpraH B COOTBETCTBUM C €ro KOMNeTeHUUeil.
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HAomkHocTHoe nuuo, paboTHWK, HafeneHHble MOMHOMOYMAMM N0 PACCMOTPEHUIO
Xanob B COOTBETCTBMW C MYHKTOM 5.2. HACTOSLLEro agMUHUCTPATUBHOrO pernameHTa,
Npwn nonyyYeHun xanobbl, B KOTOPOW coAepKaTcsl HeLeH3ypHble NGO ockopOuTenbHble
BbIPXXEHWUSA, Yrpo3bl XWU3HW, 340POBLI0 U MMYLLIECTBY AO/MKHOCTHOrO nvua, a Takke
4YNeHOB ero CembM, BnpaBe OCTaBuTb xanoby 6e3 oTBeTa nNo CyLecTBY NOCTABMNEHHbIX
B HEei BOMPOCOB U COOOLWMTbL 3asiBUTENO O HEeAOoNyCTUMOCTM 3noynoTpebneHus
npasoM.

B cnyyae ecnu TekcT xanobbl He NOAAAETCS NPOYTEHMI0, OHa ocTasnseTca 6es
OTBETA, O YEM B TeYeHWe ceMu OHel cO AHS perncTtpauum xanobbl coobujaeTca
3asiBUTENIO, ECrin ero haMununs 1 NoYTOBbIA agpec NOAAAKTCA NPOYTEHUIO.

Ecnu oTBeT no cyLiecTBy NocTaBneHHOro B xanobe Bonpoca He MOXeT BbiTb AaH
Ges pasrnawleHns CBeAEHW, COCTaBMSIOWMX rOCYAAPCTBEHHYI WU UHYIO
oxpaHsemyio degepanbHbiM  3aKOHOM TaliHy, B Te4YeHue CeMu [Hell COo [HA
pernctpauum  xanobbl  3asBuTento, HanpaeuBLIEMY Xanoby, coobljaetcs o
HEBO3MOXHOCTN AaTb OTBET MO CyL|ecTBY MOCTABMEHHOrO B HEW Bompoca B CBSA3W C
HEA0NYCTUMOCTbIO pasrnalleHns ykasdaHHbIX CBeAEHUN.

B cnyyae, ecnn TekcT xanobbl He MO3BONSET ONPEAEnUTb CyTb obBpaLleHWs
3asiBUTENsA, OTBET MO CyLUecTBY Xanobbl HEe OaeTcsi, 0 YeM B TedYeHue ceMu OHEen co
AHA perncTpaunm xanobbl coobLyaeTcs 3asBUTENIO.

B cny4yae ecnu B xanobe obxanyetcs cynebHoe pelueHue, Takas xanoba B
TEYeHne cemMn [OHen CcO [HA e€ peructpauuv Bo3BpallaeTcs  3asiBUTENIO,
HanpasuBLUEMY Xanoby, ¢ pasbACHEHMEM nopsiaka obxanoBaHUs AaHHOro cyaebHoro
peLueHus.

Ecnn B xanobe copepxuTcs BOMpPOC, HA KOTOPbIA 3asBUTENO HEOAHOKPATHO
AaBanncb NUCbMEHHbIE OTBETbl MO CyLIeCTBYy B CBSI3W C paHee HanpasnsembiMu
xanobamu, n npu aTom B xanobe He NPUBOAATCSA HOBbIE AOBOAbI MMM OBCTOATENLCTBA,
AOIMKHOCTHOE NnLo, paboTHUK, HaAeneHHble NOSTHOMOYUAMU MO PACCMOTPEHMIO Xanob
B COOTBETCTBUW C NYHKTOM 5.2. HaCTOALIEro aAMWHUCTPATUBHOIO pernaMeHTa, Bnpase
NPVHATL pelleHne o 6e3ocHoBaTeNbHOCTM O4YepenHOW anobbl M npekpalleHun
nepenunuckn ¢ 3asBuTenemM no AaHHOMy BOMPOCY NpW yCNoBWK, YTO YKasaHHas xanoba u
paHee Hanpaensemble Xanobbl HanpPaBnANWCb B OAWH WM TOT XKE YNONHOMOYEHHbIN
opraH wunn ogHOMy W TOMY Xe [OMKHOCTHOMY nuudy. O [gaHHOM  pelleHun
yBEAOMNAETCA 3assBUTENb, HAaNpaBmBLUMIA Xanoby.

5.7. MNo pesynbTaTam paccMOTPEHUS anobbl NPUHUMAETCS OOHO M3 CredyoLmnx
peLUeHunn:

1) xanoba ypoeneTsopseTcs, B TOM u4ucre B DOpMe OTMEHbl MPUHATOrO
PeLleHns, ncnpasneHna OonyLEHHbIX One4YaTok U ownbok B BblAAHHbIX B pe3ynbraTe
NPEAOCTaBNEHMA  MyHULMNANbHOW  YCNyrn AOKYMEHTax, BO3BpaTa 3asBUTENIO
AEHeXHbIX CpeAcTB, B3UMMaHWe KOTOPbIX He MpedyCMOTPEHO HOpMaTWBHbIMU
npaBoBbiMU akTamu Poccuitickon depepauun, HOPMATUBHBLIMK MPaABOBLIMU aKTamu
Bonrorpaackoi obnactu, MyHMUMnansHbIMU NPaBOBLIMU aKTaMu;

2) B YA,OBNETBOPEHUM Xanobbl 0TKa3bliBaeTCs.

5.8. OcHoBaHMAMY ANst OTKasa B YAOBNETBOPEHUN Xanobbl SBNAIOTCA:

1) npusHaHue npaBOMEpPHbIMU peleHus u (unu) pgeicTenin  (6esgencTsus)
YNOTHOMOYEHHOro  opraHa,  [AOMKHOCTHbIX MWL,  MyHWUMNanbHbIX  CRyXaLux
YyNONHOMOYEHHOro opraHa, MHOroyHKLNOHaNbLHOro LUeHTpa, paboTHWKa
MHOrOMYHKLMOHANbHOTO LIEHTpA;

2) HanuM4yne BCTYMUBLLErO B 3aKOHHYIO CUIY peLUeHusi cyda no xanobe o ToM xe
npeameTe 1 no TeM e OCHOBaHUAM:;

3) noaaya xanobbl NMLOM, NOHOMOYUSA KOTOPOro He NOATBEPXKAEHbI B NOPSAKE,
yCTaHOBNEHHOM 3akoHoAaTenscTBOM Poccuinckon ®egepauuu.
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5.9. He nosgHee [Hs, crnegylowero 3a AHEM NPUHATUA PELUEHWUN, 3asBUTENO B
MUCbMEHHON (hOpME 1 NO XEeNnaHWIo 3asBUTENSA B 3NEKTPOHHON hOpMe HanpasBnseTcs
MOTVBUPOBAHHbIA OTBET O pe3ynbTaTax PacCMOTPEHNS Xanobbl.

5.10. B cny4ae npusHaHusa xanobbl nognexaien yaoBrneTBOPEeHW0 B OTBETE
3asaBUTENIO, yKasaHHOM B NyHKTe 5.9. HacToswero agMWHUCTPATUBHOrO pernamMmeHTa,
AaeTcs MHpOopMauua O [eiCTBUSX, OCYLUECTBMSEMbIX YNOMHOMOYEHHBIM OpraHoM,
MHOTO(PYHKLUMOHAMbHBIM ~ LIEHTPOM B LeNnax HEe3aMeAnuTENbHOro  YCTpaHeHus
BbISIBNIEHHbIX HAPYLLUEHUA NPU OKa3aHWM MyHULUMNANbHON yCnyru, a Takke NPUHOCATCA
W3BMHEHUS 3a AOCTaBNeHHble HeyaobCcTBa M ykasbiBaeTCA MHOpMaLUMS O AanbHEeNLnX
AENCTBMAX, KOTOPble HEOOXOAMMO COBEPLUMTL 3asBUTEMO B LENAX MOMyYeHWs
MYHULIMNANbHOW YyCNyru.

5.11. B cny4ae npusHaHus xanobbl He noanexallen yaoBneTBOPEHUo B OTBETe
3anABUTENto, ykasaHHOM B MyHKTe 5.9. HacTosiero aAMUHUCTPaATUBHOIO pernamMeHTa,
AaloTCA apryMeHTMPOBaHHbIE Pa3bACHEHUSA O NPUYUHAX MPUHATOrO PELUEHUS, a Takke
MHpopMaLma o nopsake 06xanoBaHUA NPUHATOrO peLLeHNS.

5.12. B cny4yae ycTaHOBMNEHWs B XOA4€ WNW MO pesynbTaTaM pPacCMOTPEHUS
Kanobbl NPU3HaKoB cocTaBa aAMUHUCTPATMBHOIO NPaBOHAPYLLEHUS UAN NPECTYNNeHns
AOMKHOCTHOE MU0 YNONMHOMOYEHHOro opraHa, paboTHUK HafgeneHHble NONHOMOYUAMU
MO PacCMOTPEHUIO Xanob® B COOTBETCTBMM C MNYHKTOM 5.2. HacToswero
aAMWUHUCTPATMBHOIO pernameHTa, Hes3amegnuTeNnbHO HanpasBnslT  UMeLuecs
maTepuanbsl B opraHbl NPOKypaTypbil.

5.13. 3asBuTenu Bnpase 06XanoBaTb PELUEHUS, NPUHATBIE NPU NPEfOCTaBEHNN
MyHALMNanbHOW ycnyru, aencTens (6esneinctame) AOMKHOCTHBIX MWL, MyHALMUNANbHbIX
cnyxatumMx ynonHOMOYEHHOro opraHa, AOMKHOCTHbLIX NUL MHOrodYHKLMOHaNbHOro
LUeHTpa B cyaebHOM nopsiake B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit
denepayum.

5.14. TllonoxeHus HacTosllero pasaena, YycTaHasnuBalolMe  nopsnok
paccMoTpeHuss kanob Ha HapyweHus npaB rpaxaaH W opraHusauuin  npw
NPeAoCTaBNEHNN MYHULMUNANbHOW YCNyru, He pacnpoCTPaHSATCA Ha OTHOLLEHWS,
perynupyemble ®defepanbHbiM 3akoHoMm oT 02.05.2006 r. Ne 59-©3 «O nopsgke
paccmoTpeHus obpatleHunin rpaxaaH Poccuiickon Gegepaummny.


PDF Reader Pro


21

MPUNTOXXEHUE Ne 1

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns agMuHUCTpaunen
BepxHeKypMOosipCKoro cenbcKoro
KoTenbHMKOBCKOrO MyHULMNAnbHOro
pavioHa Bonrorpagckon obnactu
MyHUUMnansHon ycnyrn «Bbigaya
paspeLUeHnst Ha NoNeTbl Ha4 HaceneHHbIM
NYHKTOM»

AoMunHucTpaums BepxHekypmMosapcKoro
cenbckoro noceneHnsa KotenbHUKOBCKOro
MyHULMNansHOro panoHa Bonrorpaackow
obnactu

oT

(HaMmMeHoBaHWe opraHu3auum)

MEeCTO HaxXOXAEeHUA:

NoYTOBbIN agpec:

NHH

TenedoH:

an. noyTa (Npu Hanu4um):

oT

(©.1.0. rpaxgaHnHa)
MECTO XUTEeNbCTBA:

PEKBU3UTbI AOKYMEHTa, yOOCTOBEPAOLLEro
NTNYHOCTb:

TenedgoH:

3n. noyTa (Npw HanU4um):

peKkBn3NTbl AOKYMEHTA,
noareepXxgatoero noIHoOMo4uns
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npeagcraBuTens:

3AABNIEHUE
O Bblla4ye paspeLleHns Ha NoneTbl Hag4 HAceNneHHbIM MyHKTOM
Mpocum BblgaTh paspeLleHne Ha NoNeTbl Hag HaceneHHbIM MYHKTOM

(YKasblBaeTCs HaceneHHbIN MyHKT MyHULMNansHOro o6pa3oBaHus)
ans

(YKa3blBalOTCH MEPONPUATUS B COOTBETCTBUM C NYHKTOM 1.2. aAMUHUCTPATUBHOIO
pernameHTa)
Ha nepuog ¢ « » 20 r. no « » 20 r.
[oKkymeHTbl, NpeacTaBneHHble ANA NPefoCTaBMNEHUs MyHULMNANbLHOW YCnyru, u
CBEMeHUs, ykasaHHble B 3asBfieHWW, A0CToBepHbl. [laem cornacue Ha obpaboTky
NnepcoHanbHbIX AaHHbIX aAMUHUCTPaUUN BepxHekypMOsApCKOro CenbCKoro noceneHuns
KoTenbHMKOBCKOrOo MyHUUMNanbHOro painoHa Bonrorpapckon obnactu, To ecTb Ha
CoBepLUEHWE AENCTBUIA, NpedyCMOTPEHHbIX NyHKTOM 3 cTaTby 3 defepanbHoro 3akoHa
o1 27 wnions 2006 r. Ne 152-®3 «O nepcoHanbHbIX AaHHbIX».
Nhas nHopmaums (cBegeHus)

MpunoxeHwe:

« » 20 .

(nognuch 3asBUTENS UK €ro YNonHOMOYEHHOro
npencrasuTens)
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