AIMUHWUCTPALINS
BEPXHEKYPMOSIPCKOIO CEJIbCKOIO MOCEJ/IEHUA
KOTE/IbHVKOBCKOIO MYHULIMMA/IBHOIO PAIOHA

BOJIFTOrPAZICKON OBJTIACTH

NMOCTAHOBJ/IEHUNE

oT 30 mapta 2026 Ne 25

O6 yTBEPXAEHUN afMUHUCTPATUBHOTO pernaMmeHTa npefocTaBneHnss agMuHucTpaumnei
BepXxHEKYpMOSIPCKOTO CenbCKOoro noceneHnst KoTesnibHUKOBCKOTO MYHULMMNANBHOTO
paiioHa Bonrorpagckoin o6nactn MmyHuumMnanbHon ycnyrm «HanpaBneHue
yBEeAOMIEHNSA O MNIAaHUPYEMOM CHOCe 06beKkTa KanuTasbHOro CTPOUTEeNbCTBA U
yBELOM/IEHNS O 3aBEPLIEHUN CHOCA 0O6beKTa KanuTasbHOTo CTpOUTENbCTBa»

B cooTtBeTcTBMM C PepepasibHbIM 3akoHOM OT 27 uwonda 2010 roga Ne 210-93
«O6 opraHusaynn npepocTaBeHUA TOCYAapCTBEHHbIX W MYHULUMNANbHbLIX YCAYr»,
PYKOBOACTBYACH YcTtaBom BepxHeKypMoOSApCKOro CefibCKoro nocesieHus
KoTenbHUKOBCKOTO MyHMUMNaNbHOro palioHa Bonrorpagckoii o6nactu, agMuHUcTpaums
BepxHeKypMOAPCKOro cenbCKOro noceneHnss KoTe/lbHUKOBCKOrO MYHULMNAMbHOIO
paiioHa Bonrorpagckoih o6nactm nocCTaHOBASET:

1.YTBEpAUTb npunaraemMmbli  agMWUHUCTPATUBHbLIN  pernaMmeHT npegocTaBneHus
agMuHUCTpaunein BepxHEKYPMOSIPCKOTO  CeNbCKOro nocesneHnss KoTenbHUKOBCKOTO
MYHULMNAIbHOIO paioHa Bonrorpapgckoi obnactu MYHULUMUNANbLHOW  YyCNyru
«HanpaBneHue yBefoM/eHWA O nNJaHUPYyeMOM CHOce O00bekTa KanuTanbHOro
cTpouTenbCcTBa W YyBEeAOMNIEHMA O 3aBepWeHUn CcHoca O06bekTa KanuTasbHOro
cTpouTenbcTBa».

2. CyuTaTtb yTpaTuBLWIKUM CUNY:

- NoCTaHOB/EHWEe agMUHUCTPauuUn BepxHEKYpMOSAPCKOro CefibCKOro nocesieHus
KOTeNnbHMKOBCKOrO MyHMUMNanbHOro parnoHa Bonrorpagckon obnactu ot 10 drespans
2022 Ne 3 « O6 yTBepXAeHuuM aaMUHUCTPATUBHOIO pernameHTa npepocTtaBneHus
agMuHuUcTpaumen BepxHeKypMOApPCKOTo  CefnbCKOro noceneHus KoTesibHUKOBCKOTO
MYHULUNANbHOTO paioHa Bonrorpapckoii obnactu MYHUUUNANbHOW  YyCNyru
«HanpaBneHne yBefOM/JIEHUSA O nNJaHUPyeMOM CcHoce o06bekTa KanutasbHOro
cTpouTenbctBa W YyBeAOMJIEHUMA O 3aBeplWeHUM CcHoca O06bekTa KanuTasbHOro
CTpouTenbCcTBa»;

- MNOCTaHOBJ/IEHWEe afgMUHUCTPauMn BepxHEeKYpMOAPCKOro CefibCKOro nocesieHuns
KoTenbHMKOBCKOTO MYHMUMMNAaNbLHOroO pailoHa Bonrorpagckoii o6nactn ot 05 deBpans
2024 Neo 7«0 BHECEHUU N3MEHEHNIA* B nocrtaHoBneHune agMmumHucTpaumu
BepxHeKypmMoSpcKOro cenbckoro noceneHums oT 10.02.2022 Ne 3 «O6 yTBEepxAaeHuu
agAMWHUCTPATUBHOTO pernameHTa /npepoctaBsieHuUs agMmuHucTpaumei



BepXxHEeKYpMOSIPCKOTO  CeNbCKOro nocesieHns KOTeNbHUKOBCKOTO MYHMLUMNANbHOTO
paioHa Bonrorpagckoin o6nactu MyHUUMNanbHOW ycnyrnu «HanpasnieHue yBegoMIEeHUSA
0 NJaHMpyemMoM CcHoce o06bekTa KanuTanbHOro CTPOUTENbCTBA U YyBEAOMJIEHUS O
3aBepleHnn cHoca 06bekTa KanmtanbHOro CTPOUTENbCTBAY.

2. HacTtosdlwee nocTtaHoB/MieHMe BCTynaeT B CUAYy CO AHA ero oduumanbHOro
ony6nunkoBaHnsa(obHapogoBaHusa) B yCTAHOB/IEHHOM MNOpPsigKe.

naBa Bepxu
CesibCKoro no P.K.PoTapb



YT1BEepxaeH
nocTaHoOBNEHNEM
agMuHucTpaunn
BepxHeKypMOsipcKoro
CeNbCKOro nocenieHns
KoTenbHWKOBCKOTo
MYHULMNANbHOTO
paioHa

Bonrorpagckoii o6nactu
oT 30.03 .2026 1. Ne25

AOQMUHUCTPATUBHBLIN pernameHT
npeaocTaBfeHnss agMuHUcTpayneli BepxHEKYPMOSIPCKOTO CENbCKOro NOCENEHMns
KOTeNbHMKOBCKOTO MyHMUUNanbHOro palioHa Bonrorpagckoit o61actm MyHUUUNANbHO
ycnyrm «HanpasneHue yBeAOM/IEHUA O NJIAHUPYEMOM CHOCE 06bekTa KanuTtasibHOro
CTPOUTENbCTBA U YBELOM/IEHUS O 3aBEPLIEHNN CHOca 06beKTa KanuTanbHOIO
cTpouTenbcTBa»

1. O6wune NONOXEHUs
1.1. AQMUHUCTPATUBHbLIA pernaMeHT npeaocTaB/ieHUs MYHULUNANbHOW YCyru

«HanpaBsieHne yBefOM/IeHUA 0 nJlaHNpyemom CHOoce o06bekTa KanuTanbHOro
cTponTtenbCtBa WU yBeaomM/eHMA O 3aBeplleHWn CHoca o6bekTa KanumTasibHOro

CTpouTesibcTBa» npeacrasnsaetr coboi HOpPMaTWUBHbI npaBoBOW aKT,
yCTaHaB/UBaAWLWMA MNOPAAOK nNpefoCTaBNeHUs MYHUUWUNanbHOW ycnyru, cTaHgapT
npefocTaBNeHNs MyHuUUMNanbHOW Yycnyrm (ganee Mo TeKCTY - aAMUHUCTpPaTUBHbIN
pernameHT).

AOMWHUCTPATUBHbLIA pernamMeHT He pacnpocTpaHsaeTcsa Ha c/aydauM CcHoca
o6bekTa KanuTanbHOINO CTpPOUTENIbCTBA B ULENsAX CTpouTeNnbCTBa HOBOIoO 06bekTa
KannTanbHOT0 CTPOUTENbLCTBA, PEKOHCTPYKUUM 06BbEKTA KanuTasibHOro CTPOMTE/IbCTBA.

1.2. 3aaBuTensamm Ha noayvyeHme MyHULUNANbHOW ycnyru saBnsawTcsa dusndeckme
Wi puguyeckme nuua, ABAAKLMECA 3aCTPONLLUKOM WM TEXHUYECKMM 3aKa3umKoM,
nnéo mx ynosHOMOYEHHbIe nNpeacTaBuTenu (ganee - 3asABUTENb).

1.3. Mopagok NHGOPMUPOBAHUSA 3aaBuTenei o] npepocTraB/ieHuUn
MYHULUUNANbHON yCnyru.

1.3.1. CBefieHMS 0 MecTe HaxOXAeHWs, KOHTaKTHbiX TenedoHax W rpaguke
paboTbl agMmuHucTpauuu BepxHekypMOSApcKoro cenbCKoro noceneHus
KoTenbHUKOBCKOTO MYHULMAAAbHOTO paiioHa Bonrorpagckoi obnactu,
MHOTODYHKLMOHANBLHOTO UeHTpa (panee - MOL):

MecTo HaxoXAeHnss MecTHONn agMuHucTpauyun: 404376, Bonrorpagckasa o6nacTtb,
KoTenbHUKOBCKMIA paitoH x.Becenblii, yn.LleHTpanbHas, 27.

CnpaBouYHbIii TenedoH agMmuHucTpaynmn: (884476) 7-53-43.

Fpadhuk paboTbl MeCTHOW afgMUHUCTpaLMKW: NOoHeAeNbHUK-NATHULA (Kpome
Hepabounmx npasgHM4YHbIX AHel) ¢ 08.00 go 16.00 (nepepwiB 12.00 - 13.00), cy660Ta,
BOCKpPECEHbE - BbIXOAHbIE AHWU. . >

MecTo HaxoxpgeHus M®LL:404354, Bonrorpagckasa o6bnactb, I KOTeNbHWKOBO,
yn.B.N.leHunHa,31. .

TenedoH ans cnpaBok :(774476) 3-16-75.



NHpopmaumio o mecToHaxoxgeHuu u rpadukax pabotbl ML, TakkKe MOXHO
NoNy4YnTb C UCNOSIb30BAHWEM TFOCYAApPCTBEHHOW MHAOPMAaUMOHHON cucTembl "EAWHbINA
noptan cetu uUeHTpoB ¥ odmcoB "Mou fokymeHTbl" (M®PL)) Bonrorpagckoli o6nactun"
(http://mfc.volganet.ru).

1.3.2. MHcopmaumio 0 nopsgke npefocTaB/eHUss MYHUUMMOANbHON ycnayru
3a8BUTENIb MOXET MOJYUYUTh:

HenocpeacCTBEHHO B aAMUHMUCTpaLUM BepxHeKYypMOSPCKOro cefibCKOro nocesieHns
KoTeNnbHNKOBCKOTO MYHULMUNANbHOTO paiioHa Bonrorpagckoii obnactu
(WHbopMayNOHHbIE CTeHAbl, YyCTHOe WHopMupoBaHMe No TenedoHY, a Takxe Ha
NIMYHOM NpuemMe MYHULMNanbHbIMU CAyXalWUMU agMUHUCTPaLUN BepXHEKYpPMOSPCKOro
cenbCKoro mnocesneHns KoOTeNbHUKOBCKOrO MyHULMNanbHOro palioHa Bonrorpagckoi
obnactu;

no no4yte, B TOM uucne anekTpoHHon (https://wkyrman@ yandex.ru), B cny4dae
MMCbMEHHOr0 obpalleHns 3asaBUTeNs;

B ceTm VHTepHeT Ha ouumanbHOM caiite agMuHucTpauum
BepXxHeKypMoOApCKOro cenbckoro noceneHnss KoOTe/IbHUKOBCKOTO MYHMUMNANIbLHOTO
paiioHa Bonrorpaackoii o6nactu (BepxHekypmosipckoe.pd), Ha EpgumHom nopTane
rocygapCcTBeHHbIX M MyHuUUUNanbHbIX ycnayr (QPyHkuuii), senawuwemMmcs degepanbHoi
rocyfapcTBeHHON WH(OopMaLWOHHON cucTteMoil, obecneuyuBallleil npegocTaB/leHne
rocyfapCTBEHHbIX M MYHULMNANbHbIX YCAYlr B 3/1IEKTPOHHON hopme (ganee - EAuWHbIN
noptas rocygapCcrBeHHbIX U MyHULUNANbHbLIX ycnyr) (www.gosuslugi.ru).

2. CTaHgapT npeaocTaB/ieHUss MyHULUNAbHOW yCcnyru

2.1. HanmeHoBaHMe MyHMUWUNANbHON ycnyrn - «HanpaBneHue yBeAOMJ/IEHUS O
naaHUpyemMoM CcHoce o06bekTa KanuTalbHOro CcTpouTenbCcTBa W YBEAOMIEHUA O
3aBeplleHnn cHoca 06beKkTa KanutasbHOro CTpOUTEIbCTBAa.

2.2. OpraHbl 1 opraHmMsayuu, ydyacTBylolMe B NpefocTaBAeHUn MYHULUNAabHOMR
ycnyru.

2.2.1. OpraHom, npeaocTaBndaWnmM MyHUUUNanbHYlO  ycnyry, dBjdeTcd

agMuUHUCTpauus BepxHeKypMOspCcKoro CenbCKOoro noceneHusa(ganee
YNOMTHOMOUYEHHbIA oprax).
2.2.2. Mpu npepoctaBNeHNUW MYHULUNANBLHOW YCNYrn YNnOJIHOMOYEHHbIN OpI

B3aMmopfencTesyeT ¢ opraHamMmu BfiacTuU M opraHmsauusamMmu B nopsnke, npegycMoTpeHHOM
3aKoHogaTenbCcTBOM Poccuiickoin ®egepaunu.

2.2.3. MexXxBefOMCTBEHHOE WHG OpMaLNOHHOEe B3amMmoaencTeune B
npegocTaBNeHMN MyHUUUNasbHOW ycJ/lyrm ocyw,ecTBnsieTcas B COOTBETCTBUMM C
TpeboBaHnsammn PepepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauyum
npenocTaBfeHNs TOCYyAAapPCTBEHHbIX U MyHULUNAbHbIX yCayr» (ganee - degepasbHblii
3akoH Ne 210-93).

2.3. PesynbTatoM npefocTaBieHNs MyHULUNANbHOW YCAYyrn aBnseTcs:

2.3.1. npu paccmoTpeHUM YyBeAOMJIEHUA O MJaHUpyemMoM CcHoce 00bekTa
KanuTasbHOro CTpouTesnibcTBa (fasnee - yBeAOMJ/IEHWE O NaHUPYEMOM CHOCE):

- obecneyeHne pasMelleHNs YyBeAOMJIEHMA O nNaaHUpyeMoM CHoce
[OKYMEHTOB, HEOOX0AMMBIX A8 NpefocTaBfeHnsa MyHULUNANbHON yCcnyru, B
rocyfapcTBeHHON WMHJPOPMAaUNOHHOW cucTemMe o0b6ecneyeHuss rpagoCcTpPoOUTENbHOM
peatenbHoctn (ganee - TMCOrn);


http://mfc.volganet.ru
https://wkyrman@yandex.ru
http://www.gosuslugi.ru

- 0TKa3 B obecneyeHnn pasmMelleHUsa yBeAOMIeHUs O NAaHUpyemMoM CHoce B
rmcora.

2.3.2. npM paccMOTPEeHMU YyBEeAOMJIEHUA O 3aBepleHun cHoca ob6bekTa
KanutanbHOro-cTpouTenbcrea (fanee - ygegomM/ieHNe O 3aBepLlleHUn cHoca):

- obecneveHne pasMeleHnsa yBeaoOM/IEHNS O 3aBeplweHnn cHoca B TMCOT 4.

2.4. Cpok npefocTaBNeHNUss MyHULUNANBHON YCNyru:

- CO AHA NnosyyeHUs yBefoMIeHNa O NNaHupyeMoM cHoce - 7 pabouux AHel;

- CO OHA MONyYeHUs yBeAOMMEHNS O 3aBepLIeHnn cHoca - 7 pabouunx gHei.

2.5. NcuepnbiBatownii nepeyeHb OOKYMEHTOB, Heo6X04UMbIX ans
npefocTaB/eHUs MYHULMNANbHON yCayru.

25.1. B uenax obecneyeHns pasmeuweHns B TUNCOIL4 ysepomneHusa o
NnJ1aHUPYyeEMOM CHOCe 3asBUTE/Ib CaAaMOCTOATE/IbHO NpeacTaBnseT:

1) yBegOMNeHNe O NJaHUPyeMOM CHOcCe N0 hopme, YTBEPXAEHHOW NpuKasom
MuHMNCTepcTBa CTpOUTENbCTBA WU XWUIULIHO-KOMMYHa/NbHOTO Xo03siicTBa Poccuiickoii
dbepepaummn ot 24.01.2019 Ne 34/np «O6 yTBEpXAeHUN ¢ OpPM yBeAOMIEHUA O
nnaHWpyemMoM CcHoce oO6bekTa KanuTanbHOro CTpouTeNnbCcTBa W YyBEeAOMJIEHUA O
3aBeplleHnn CcHoca oO6bekTa KanutalbHOro CTpouTenbcTBa» (ganee - npukas
MuHcTposa Poccum oT 24.01.2019 Ne 34/np);

2) pe3ynbTaThl n  Martepuansl o6cnepoBaHus o6bekTa  KanuTasbHOro
cTpouTenbCcTBa (3a UCK/KYEHMEM CllyvyaeB, yKasaHHbIX B NyHKTax 1- 3 yactu 17 ctatbu
51 MpagocTponTenbHOro kogekca Poccuiickoit depgepaunn (ganee - N'pK Po);

3) NnpoekT opraHu3aumn paboT No cHoCy 06bekTa KanuTasbHOro cTpouTenbcTBa
(3a ucknw4veHnem cnydaes, ykaszaHHbIX B NyHKTax 1 - 3 yactm 17 ctatbu 51 'pK P®).

2.5.2. B cnyyae HenpepctaB/neHMA LOKYMEHTOB, yKa3aHHbIX B NoAnyHkrax 2, 3
nyHkTa 2.5.1 HacTofAWwero agMUHUCTPATUBHOIO pernameHTa, Yno/sIHOMOYEHHbI opraH
3anpalwvBaeT uUx y 3asaBuUTesNA.

2.5.3. 3asaBuTenb B Lensax obecnevyeHns pasmeweHns B T’MCOIr L ysegomneHus
0 MJ1aHMPYEMOM CHOCe BMpaBe NpeacTaBUTb MO COGCTBEHHOW MHMUMATMBE crnegywuue
OOKYMEHTbI:

1) npaBoycTaHaBAMBaLWMe JOKYMEHTbl Ha 3eMefbHbI/ y4acTOK, B c/ydyae, ecnu
npaBa Ha Hero 3apeructpuposaHbl B EAuMHOM  rocypapCTBEHHOM — peecTpe
HeZBWXUMOCTH;

2) npaBoycTaHaBnuBatwlune OOKYMEHTbI Ha 006 beKT KannutanbHOro
CTpOUTEeNbCTBA, nognexawuii  cHocy, B c/yyae, ecnu npasa Ha  Hero
3aperncTtpupoBsaHbl B EAMHOM rocyfapCcTBEHHOM peecTpe HeABUXMMOCTU;

3) BbiNnUCKy K3 EAMHOro rocyfapcTBEHHOro peectpa lpuguyecknx nuy, o]
PUANYECKOM NuLe, ABMAKLWEMCH 3ad9BUTESIEM,;

4) BbinUCcKy 13  EAMHOro rocygapCcTBeHHOro  peectpa MHAMBUAYabHbIX
npeanpuHnmaTtenei 06 WHOAWBUAYANIbBHOM npegnpuHnmMmartene, ABNAOLLEMCSA
3asaBuTeneM.

LokymeHTbl (UX KOMUWM WKW CBefeHUs, cojepXawumecsa B HUX), YyKasaHHble B
HacTofdlWeM MyHKTe, 3anpawmnBalTca YyNONHOMOYEHHbIM OpPraHoM B rocyfapCTBEHHbIX
opraHax, B pacnopsiXXeHuUm KOTOpPbIX HAXOOATCA yKa3aHHble AOKYMEHTbl, B c/yyae, ecnu
3aABUTENb He NpeacTaBu ykasdaHHble LOKYMEHTbl CaMOCTOATENbHO.

2.5.4. B uenax ob6ecneyeHua pasmeweHuma B [TVCOML ysegomsieHus
0 3aBepleHMn cHoca 3asdABUTesIb CaMOCTOATENIbHO npeacTaB/iseT yBeAOMJIeHUE o]
3aBeplweHun cHoca no dopme, YTBepXAeHHOW npukazom MuHcTposa Poccum ot
24.01.2019 Ne 34/np.

2.6. OTBEeTCTBEHHOCTb 3a [AOCTOBEPHOCTb W MOJIHOTY npeAcTaBNAeMblX
CBeleHWNn 1N [OKYMEHTOB, SABNALWWUXCA OCHOBaHUeM ANa  npeaocTaB/ieHns
MYHULUNANbLHOW yCAyru, Bo3faraeTcs Ha 3asaBuTeS.

2.6.1. YNOo/NIHOMOYEHHbI opraH He BAeliBe TpeboBaTb OT 3aABUTENSA:



2.6.1.1. npeacTaBneHna L[OKYMEHTOB W WHGoOpMauuM uanM  ocylecTBAeHUs
peWcTBuiA, npeacTaB/ieHWe WANM  OCYLWECTB/IEHME KOTOPbIX He nNpefycMOTPEHO
HOPMAaTWBHbLIMK NPAaBOBbLIMW akTaMu, PeryinpyrlwnmMm OTHOLEHUS, BO3HUKawLUiMe B
CBA3M C NpefocTaB/ieHNEM MYHULUNANbHbIX YCIVT;

2.6.1.2. npeactaBneHns [OKYMEHTOB W WHGOpMauunW, KOTOpble HaxogsaTcs B
pacnopskeHun  opraHa, npefocTaBAdAlOWero  MyHUUMUNANbHYO  YCAYry,  WHbIX
rocyfapcTBeHHbIX opraHos, opraHos MeCTHOTO camoynpaBsieHus nnéo
noABeAOMCTBEHHbIX rocyfapcTBeHHbIM opraHam nnm opraHam MeCTHOrO0
camoynpaBJ/ieHUs opraHu3auunii B COOTBETCTBUM C HOPMATUBHLIMU MPaBOBbLIMU akTamu
Poccniickoin depgepaunn, HopMmaTMBHbIMK NPaBOBbIMW akTamMu Bonrorpagckoii o6nacTm,
MyHUUMNANIbHBIMW NPAaBOBbLIMWM akTaMu, 3a WUCKNYEeHWEeM [AOKYMEHTOB, BK/IOYEHHbIX B
onpeaeneHHblii yacTbld 6 cTaTtbn 7 depgepanbHoro 3akoHa Ne 210-®3, nepeueHb
[OKYMeHTOB. 3asaBuUTeNb BrpaBe NpeAcCTaBuUTb yKa3aHHble AOKYMEHTbl U MHGOpMaLmMio
MO CO6CTBEHHOI MHMUMATUBE;

2.6.1.3. ocywecTBeHnsa AelcTBUiA, B TOM 4uc/iie cOriacoBaHuil, HEOBXOANMbIX
ONA  NoJly4eHUs rocyfapCTBEHHbIX W MyHUUMNanbHbIX YCAYr U CBA3aHHbIX C
obpalleHMeM B MHble rocyfapCTBEeHHble OopraHbl, opraHbl MECTHOro camoynpas/ieHud,
opraHusauumun, 3a WCK/IKYEeHUeM Moay4yeHus ycayr u MnoNyyeHUss [LOKYMEHTOB W
nHpopmauyuun, npepocTaBnsgemMblXx B pe3ynbTarte npefocTaB/ieHUsa Takux YCNyr,
BK/IIOUEHHBLIX B NepeyeHb, YTBEPXAEHHbIi HOPMATUBHbIM  NPaBOBbIM  akTOM
npeAcTaBUTENILHOTO opraHa MecTHOro caMmoyrnpas/ieHus;

2.6.1.4. npeacTaBneHns [AOKYMEHTOB W wuHopmauunm, oTcyTcteue u  (Mnun)
HEe0CTOBEPHOCTb KOTOPbIX HE yKa3blBa/iuCb NpuU MepBOHayasibHOM 0TKase B npueme
LOKYMEHTOB, He0ob6XoAMMbIX ANs NpefocTaBNeHUMs MyHUuunanabHOW ycnyru, nmb6o B
npefocTaB/ieHUN MYHULUNANbLHOW YCNYrK, 3a UCK/IOUYEHMEM ClieAyoLWwmnx cayvyaes:

- UBMEHeHMe TpebOBaHMA HOPMATMBHbLIX MNPaBOBbIX akTOB, KacakwLuUxcs
npefocTaB/eHNA MYHUUMNANbHON ycnyru, nocse nepBoHavyasbHOW nojayn 3asBeHuUs
0 NpefoCTaB/IEHUN MYHUUUNANBHONW YCyrIu;

- Hannume ownbOK B 3asB/IEHUM O NMpefocTaB/IeHUM MYHULUMNANBHOW YCAyrn u
OOKyMeHTax, MnofaHHbIX 3asBUTesieM TMoc/ie MnepBOHayasibHOrO o0TKasa B npueme
OOKYMEHTOB, HeobxoaumbiX ANA nNpefocTaBeHUs MYyHULMNanNbHOW ycnyru, nnéo B
npefocTaB/ieHUN MYHULMNANBHON YCNYrM U HE BK/OUYEHHbIX B NMPeACcTaBNeHHbIA paHee
KOMMNEKT LOKYMEHTOB;

- UCTeyeHne cpoka AelcTBUA AOKYMEHTOB WAN U3MEHeHWe uHgopmauunm nocne
nepBoHayasibHOroO OTKka3za B NpuemMe [OKYMEHTOB, HEOOXOAUMBbIX AN1A NpefocTaBieHns
MYHULUNANbLHOW ycnyru, 6o B NpeAoCTaB/IEHNUN MYHMUUNANbLHOR YCYrIu;

- BblsiBI€HNE OOKYMEHTasibHO noATBEPXAEHHOTO hakTa (Nnpu3HakoB)
OWKNOBOYHOTO WM npoTMBONpaBHOro aeicteus (6e34elcTBUS) AO/MKHOCTHOrO nuua
opraHa, npepocTaBAAlWeEro MyHUUUNanbHYIO, YCAYry, MYHULUNANbHOIO Ccayxaliero,
pa6oTHuka M®Ll, paboTHMka opraHusauumu, NpeaycMoOTpeHHOn 4yacTbtio 1.1 ctatbn 16
depepanbHOro 3akoHa Ne 210-®3, npuM nepBoHayasibHOM OTKa3e B MNpuUeme
LOKYMEHTOB, Heob6XxoAMMbIX ANs NpefocTaBNeHUMs MyHUuunaabHOW ycnyru, nm6o B
npefocTaBNeHNnM MYHUUMNANBHOW ycnyru, 0 4em B MUCbMEHHOM BuUAe 3a MNOANUCHLIO
pykoBoauTesia opraHa, nNpefocTaBnfAlLWEro MyHuUUMNanbHY YCAyry, pykoBoguTens
M®LL npu nepBoHayanbHOM OTKase B TMNpuemMe [OKYMEHTOB, HeOoO6XoAMMbIX ANA
npepocTaBeHMs  MyHUuMNanbHOW  ycnyru, nbo  pykKOBOAMTENs  opraHusauyuwm,
npegycMoTpeHHon vacTtbto 1.1 ctatbu 16 depgepanbHoro 3akoHa Ne 210-93,
yBefoMNsaeTca 3asBUTeNlb, a Takxe TMNPUHOCATCHA U3BMHEHUA 3a [AOCTaBJ/IeHHble
HeypobcTBa. _ > |

2.6.1.5. npepocTaBsieHna Ha ByMaXHOM HoOcuUTefnle LOKYMEHTOB U MHGopMaLuu,
3/N1eKTPOHHbIE 06pa3sbl KOTOPbIX paHee OblIN 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMNIOYEHMEM C/lyyaeBs, ec/u



HaHeceHNe OTMETOK Ha TakuMe [OKYMeHTbl M60 uUX N3bATUE ABMAETCA HeobXoAMMbIM
yCc/i0oBMEM MNpefoCcTaB/eHUs MYHULUNASbHOW YCAYrU, U UHbIX CNy4YaeB, YCTAHOBEHHbIX
hbepepanbHbIMN 3aKOHaAMMW.

2.6.2. YBefom/ieHne 0 NaaHMPYeMOM CHOCe, yBe[OMJ/IEHNEe O 3aBepLlIeHnn CHoca
nogaetca 3asaBuTtenem (ero YynosIHOMOYEHHbIM MpeAcTaBUTENEM) Ha OymMaxHoOM
HocuTene MocpeacTBOM JIMYHOTO ob6paweHus B YyNOSTHOMOYEHHbI opraH, B TOM u4ucrie
yepe3d M®L, nn6o HanpaBnseTcsa B YMNO/IHOMOYEHHbI OpraH NocpeacTBOM MOYTOBOrO
oTnpassieHUa unM EAMHOro noprasia rocyfapCTBeHHbIX U MYHULUMNANBHbBIX YCNYT.

2.6.3. YBegoMNeHNne 0O nnaHUpPyemMom CHOCe W [OKYMEHThbl, npusaraemMmbie K
HEMY, yBe[OM/leHWe O 3aBeplleHMU cHoca MOryT OblTb HanpaB/ieHbl 3asBUTEsIeM B
YMNO/ITHOMOYEHHbIA OpraH B (DOpPMe 3/1IEKTPOHHbIX AOKYMEHTOB, MOAMMWCAHHbIX MPOCTOW
3/1EKTPOHHON noAanucbld © (MAKM) YCWUIEHHON KBaNU@UUUPOBAHHOW 3/TIEKTPOHHOIA
nognucoto (ganee - kKBanuduuupoBaHHas nMoAnNncb), NOCPEACTBOM 3/IEKTPOHHOIO
HocuUTens n  (unm) MHPOpPMaLNOHHO-TENEKOMMYHUKALMOHHOM’ cetn obuero
nonbL30BaHWA, BkawYad ceTb UVHTepHeT, B COOTBETCTBUM C LOENCTBYHOLWUM
3aKoHo4aTeIbCTBOM.

2.7. VicuepnbiBaloLW i nepevyeHb OCHOBaHUI ANA OTKasa B NpuemMe LOKYMEHTOB,
HeobXxoAUMbIX ONS NpefoCTaBNeHNns MyHULUNANbHOW yCayru.

OcHoBaHMA A9 o0Tkasa B MnpuemMe [OOKYMEHTOB, Heo6XoAuMbIX A1
npefocTaB/eHN MYyHULMNANbHON ycnyru:

1) B pe3ynbTate MNpOBEPKM  KBaANUAPULUPOBAHHON  MNOANWCKM  BbISB/IEHO
HecobnoaeHNe YyCTaHOBJ/IEHHbIX cTaTbell 11 depepanbHoro 3akoHa oT 06.04.2011 Ne
63-®3 «O6 3neKTpOHHON nognucu» (ganee - degepanbHblii 3akoH Ne 63-®3) ycnosuii
npu3HaHua ee f[eicTBUTENbHOCTM, B C/iydyae obpalweHus 3a npegocTaB/ieHUEM
MYHULUMUNANbHOW yCNYrn B 3/1EKTPOHHON dhopMe;

2) yBegomMeHUe 0 naaHUPyemMoOM CHOCE U AOKYMEHTbI, npuiaraemole K
HeMy, yBeOMJ/IEHUE O 3aBEpPLUEHNN CHOCA NofaHbl B HEYMOJIHOMOYEHHbI OpraH;

3) yBegoMieHUe O nMJaHUPyeMOM CHoce Nnbo yBeAOMJIEHWE O 3aBeplleHun
CHOCa He CcOoOoTBeTCTBYeT ()opMe, YTBEPXAEHHOI npukazoMm MwuHcTpos Poccunm oT
24.01.2019 Ne 34/np.-

2.8. NcuepnbiBawowuii nepeyeHb OCHOBaHWUI A8 NPUOCTAHOB/AEHUS WM OTKasa
B NpefOoCTaB/IEHNUN MYHULUNANBHOR YCNyrn.

2.8.1. Cpok npepgocTaBfieHUA MyHULUNANbLHOW YCAYrM Npu  NOCTYNAeHUu
yBeOM/IEHA O nNfaHWpPyeMOM CHOCe TnpuocTaHaBNMBaeTcA B Clyyae, ec/u
3adBUTENEeM He npeAcTaBs/ieHbl AOKYMEHThI, yKa3daHHble B noAnyHKTax 2, 3 nyHkta 2.5.1
HacTofALWero aAMMHUCTPATUBHOIO perfnamMeHTa.

2.8.2. OcHoBaHUS Ana nNPUOCTAHOBMEHUS TMNPeAoCcTaB/eHNA MYyHUUUNANbHOWM
ycayrm npu NOoCTynneHnu yBefoM/IeHUA O 3aBepLIeHNM CHOca OTCYTCTBYIOT.

2.8.3. OcHOoBaHuAMN pAna oTkasa B ob6ecnevyeHun pasmeweHuma B TMCOTCA
yBelOM/IEHNA O MJ/IaHUPYEMOM CHOCE W [OKYMEHTOB, yKa3aHHbIX B nognyHkrax 2, 3
nyHkTa 2.5.1 HacToAwero agMMUHUCTPATUBHOIO pernameHTa, AB/ATCA:

- CHOC o06bekTa KanuTasbHOr0O CTpOUTENbLCTBA MNJIaHUPYEeTCA Ha OCHOBaHUU
peleHns nuua, He ABNSAKOLWErocs 3acTPOALLMKOM WU TEXHUUYECKUM 3aKa3umKoM;

- yBelOM/IeHWe 0 MNNaHUpyemMoM CHOCe [MoJaHO WM HanpaBfeHO /ULOM, He
ABNAWNMCA 3acCTpOliLLLMKOM nnm TEXHNYECKUM 3aKa3unkom, nméo nx
YMNOJIHOMOYEHHbIM MpeAcTaBUTENIEM;

- yBeJOM/IeHWe O MJaHUpyemMoM CHOCe MNojaHO MeHee 4yeM 3a ceMb pabounx
AHel A0 Havana BbiNOJIHEHUA paboT No CHOCYy 06beKTa KanuTanbHOrNo CTPOUTENbLCTBA,;

- yBeJOM/leHMe O nJaHMpyemMoM *CHOCe nofaHO B OTHOWeEHMNW ob6bekTa
KanuTtanbHOro CTPOUTENIbCTBA, KOTOPbLIA MMeeT NMpuU3Hakum CcamMOBOJIbHOW NOCTpOliku. B
cnyyae oTkasa B MpegocTaB/eHMM MYHULMNANbHOW ycnyrm no AaHHOMY OCHOBaHMio
3aABuUTENb BnpaBe 06paTUTbCA C yBeAOMJIEHMEM O MaHUpPyemMoM CHoce MOBTOPHO,



€C/NN BCTYNUIO B 3aKOHHYIO CUy pelleHne cyga o6 oTkase B y[A0BETBOPEHUN UCKOBbIX
TpeboBaHWn O CHOCE CaMOBOJIbHOW MNOCTPOWKM UNU ee NpUBEAEeHUN B COOTBETCTBUE C
YCTAHOBMEHHbIMW TPEe6OBaAHUSAMU;

- yBegOM/IeHMe 0 nNJaHupyeMoM CHOCe TMoJaHO B OTHOWEHUMM o0b6bekTa
KanuTanbHOro CTPOMTENbLCTBA, KOTOPbLIA pPacnosioXXeH B rpaHuuax 30H C 0CO6bIMU
YCNIOBUSIMW UCMOMb30BaHUSA TEPPUTOPUN;

-yBegOM/IeHMEe O MNJlaHUPYEMOM CHOCE MOJaHO B OTHOWEHUM o06bekTa
KannTanbHOIT0O CTPOUTENILCTBA, KOTOPbIA ABASAETCA 06BbEKTOM Ky/NbTYpPHOIo Hacriegus;

- yBEOM/IEHNE O M/IAHUPYEMOM CHOCE NOAAHO B LEeNfAX CTPOMTENbCTBA HOBOTO
obbekTa KanuTasbHOrO CTPOMTENbCTBA, PEKOHCTPYKUMM 06BbekTa KanuTasbHOro
CTPOMTENLCTBA;

- yBeJOM/ieHne O nNJaHupyeMoM CHOCe TMOoJaHO B OTHOWEHUMM ob6bekTa
KanuTasbHOro CTPOUTENbCTBA, KOTOPbLIA BKIKOYEH B NMepevyeHb 0O6BHEKTOB KanuTasbHOro
CTPOMTENbLCTBA, pacnonoXeHHbIX B rpaHuyax  TeppuTopum, nognexatye
KOMMN/IEKCHOMY pPa3BUTUIO, B OTHOLEHWU KOTOPOW MNPUHATO peLEeHWEe O KOMMIEKCHOM
pasBuTUN TEPPUTOPUN.

2.8.4. OcHoBaHuMA AnNsa oTkasa B obecneyeHun pasMelLeHMs yBeAOMJIEHUS O
3aBeplweHnn cHoca B TMCOI [ oTCcyTCTBYHOT.
2.9. MepeyeHb Yycnyr, Heob6XOoAMMbLIX W 0643aTeNibHbIX AAA NpefoCTaBeHuUs

MYHUUMUNANBHOW Yycnyrm, B TOM 4YWUCMe CBefAeHUA O [AOKYMeHTe ([JOoKymeHTax),
BblgaBaeMoM (BblAaBaeMblX) opraHusaynsamMum M ynosIHOMOYEHHbIMU B COOTBETCTBUU C
3akoHodaTenbcTBoM  Poccuiickoin  depepauun  skcneptamu, yyacTBywWWMU B
npegocTaBAeHUN MYHULUNASbHOW yCAyru.

2.10. MyHuumnanbHasa ycnyra npepgocrasnsercsa 6ecnnaTtHo.

2.11. MakcumasibHblli CPOK OXMAaHWa B o4yepeaun Mpu nojaye yBeAOMIEHUSA O
nJaaHMpyeMoM CHOCe, YyBeAOMJIeHMA O 3aBeplweHuMn cHoca W nNpu  NoNyyvyeHuu
pesynbTata NpefocTaB/ieHUs MYHUUMNANLHON yC/yrn B c/iydyae obpalweHus 3asButens
B YNO/IHOMOYEHHbIN opraH win M®LL He go/mKeH npeBbiwaTb 15 MUHYT.

2.12. Cpok peructpaunm LOKYMEHTOB COCTaB/sdET:

- HA NINYHOM Npueme rpaxpaH - He 6osiee 15 MUHYT;

- Npy  NOCTYMJ/IEHUM YBEAOMJIEHUA O [MJIaHUPYEeMOM CHOCE W [OKYMEHTOB,
npunaraeMbiXx K HeMy, yBeAOMJ/IEHUS O 3aBeplleHWM CHoca No noyTe, 3/1eKTPOHHO
noyte, nocpeAcTBoOM EAWMHOro nmoprasia rocyfapCTBEHHbIX U MYHULUMNANBHBIX YCNYT UK
yepesz MoL - 1 pabounit geHb.

2.13. TpeboBaHuA K NnoMeLLeHNam, B KOTOPbIX npepocraBnsAeTcs
MyHUUMNanbHasa ycnyra, K 3any oxujaHusa, mecTam [as 3anosIHeHUs 3asiBeHuii o
npefocTaBNeHNUM MYHUUMNANAbHOW YCNYyrn, UHPOPMALMOHHLIM CTeHgam ¢ obpasuamu
MX 3anosIHEHMA W NepeyHeM [OOKYMEHTOB U (unn) mHpopmaunm, HeobXxoaumbiX ANA
npefocTaB/€HUSA MYHUUMNANbLHOW YCNyrM, B TOM 4ucse K o6ecneyvyeHunto AOCTYNHOCTU
AN WHBANWAOB YKa3aHHbIX OObLEKTOB B COOTBETCTBMM C 3aKOHO4ATe/IbCTBOM
Poccniickoin depgepauunn o counanbHO 3alinTe MHBAINAOB.

2.13.1. TpeboBaHus K noMeLLeHuaAMm, B KOTOpPbIX npepocTtaBndaeTcs
MyHUUMNaNbHaa ycnyra.
MomeweHns, B KOTOpPbIX npegocrtaBngaeTcd MyHULMNanbHasa ycnyra,

obecneynmBalwTCsad Heo6GXOAUMBIMKM ANA NpefocTaBfeHUs MYHULUNANbLHOW  YCnyru
obopypoBaHnmemMm (KomMnblTEpamun, cpeacTtBamMu CBA3W, OPITEXHUKON), KaHLEeNsapcKumu
NPUHAANEXHOCTAMU, UH(POPMALMOHHBIMWU W CMPaBOYHbLIMKU MaTepuasnamu, HarnsagHol
nHpopmaynein, CTybsiMU 1 cToNammn).

MomMelw,eHNsa YyNnoJIHOMOYEHHOr0., OpraHa AOJ/IKHbl COOTBETCTBOBATb CaHUTAPHbIM
npaBunam CIM  2.2.3670-20 «CaHutapHo-anugemunonornyeckme TpeboBaHua K
yC/NOBUAM Tpyga», YTBEPXOEHHbIM MNocCTaHoB/eHWeM [/1laBHOTO rocynapCcTBEHHOro



caHuTapHoro Bpaya Poccuitckoii ®depepaummn ot 02.12.2020 Ne 40, wun 6bITb
o6opyfoBaHbl cCpeAcTBaMM NOXAapPOTYLWEHNS.

Bxog u BbIXo4 M3 MOMeELLEeHNn 060pyAYyHOTCSA COOTBETCTBYOLWUMUY yKazaTensaMm.

Bxoa B yNO/IHOMOYEHHbIA opraH o6opyayeTcsa WHMOOPMALWOHHON Tabnn4ykoi
(BbIBECKOI), copepxalweih UWHPoOpMaLUID O HaAMMEHOBaHUW, MeCTe HaxXxOXOeHUs U
pexvme paboThl.

KabuHeTsl obopyaytoTcs nHopmaLnoHHO’ Tabnunukoli (BbIBECKOIR),
cojepxalein MHopmMaLnw O HAMMEHOBAHUM YNOJTHOMOYEHHOTO opraHa (CTPYKTYPHOro
noapasfeneHunsn), ocylwecTBASAKOLWEro npegocTaBieHne MyHULMNANbHOR yCnyru.

2.13.2. TpeboBaHMA K MeCTaM OXWUAAHWA.

MecTa oXxuaaHus L[O/DKHbI COOTBETCTBOBATb KOMMOPTHbIM YC/A0BUSAM AN
3agBuTEsien M ONTUMasbHbIM YCAOBUAM paboTbl cneunanucToB YNOSHOMOYEHHOTO
opraHa.

MecTa oXugaHua f[O/DKHbI OblTb 060pyAOBaHbl  CTY/IbSAMU, KpPECEesIbHbIMU
CeKLUAMM, CKaMbSIMW.

2.13.3. TpeboBaHNA K MecTamM NpuemMa 3asiBUTENEIA.

Mpuem 3asBuUTesieli OCYLLECTBASAETCA B CNeuManbHO BbIAESIEHHbIX A 3TUX
uenen NOMeLWeHNsX.

Kaxpoe pabouyee mMecTo cneumannuctoB yNnOSTHOMOYEHHOI0 OpraHa AO/DKHO ObiThb
o6opyfoOBaHO  nNepcoHasjibHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbK  gocTtyna K
HEeoO6X0AMMbBIM MHMOPMAaUMOHHbLIM 6a3aM JaHHbIX, NevyaTalwWnUM © KOMUPYKLWNUM
yCTpoMicTBaM.

Mpun opraHm3aunm pabouymx MecT AO/DKHA OblTb MNpefycMOTpeHa BO3MOXHOCTb
CBOOOAHOrO BXofda W BbixoAa cneunannctoB YNOJIHOMOYEHHOro opraHa U3 nomMelw,eHus
npu Heob6XxoaMMOCTHU.

Mecta cpayuM M NONYYEHMA  OOKYMEHTOB  3adaBuUTenaMmu, Mecta ANs
MHopMUpoBaHUSA 3asaBuTtenei M 3anosiHeHus HeoO6XOAUMBIX  AOKYMEHTOB
obopyaytTca CcTynbamu (Kkpecnamu) m ctonamm n obecneumBarTcs nucuyen Gymaroin u
MUCbMEHHbIMUW MPUHAATEXHOCTAMM.

2.13.4. Tpeb6oBaHMA K MH(DOPMALNOHHLIM CTEHAAM.

B nomeuwieHnAxX YNO/HOMOYEHHOr0 OpraHa, npefHa3HayeHHbIX Ana paboTel ¢
3aABUTENAMM, pasmeLliarTcs MH(OPMaLMOHHbIE CTEHAbI, obecneuyunBarwLme
nonyyeHme nHgopmaumm o npegocTaBAeHUn MyHULUNANLHOW YCayru.

Ha nHdopmMaLnoHHbIX cTeHdax, ouumManibHOM caliTe YNno/THOMOYEHHOro opraHa
pasmelianTca cnegywuime nHopMaLuoHHbIe MaTepuansl:

M3BfeYeHNss M3  3aKOHOAATEeNbHbIX W HOPMATWBHLIX MNPaBOBbIX akKTOB,
cojepxalwux HOpMbI, perynupyluwmne AeATeNbHOCTb MO UCNOSIHEHUID MYHUUWUNANbHOW
ycnyru;

TEKCT HACTOSALWEro agMMHUCTPATMBHOIO pernamMmeHTa,;

nHopmaLua o NnoOpsaaKe UCNOMHEHUS MYHULUNANbBHOW YyCAyru;

nepevyeHb [AOKYMEHTOB, HeOOXOAWMbIX ANSA NpefoCTaBNeHUSs MYHULMNANbLHO
ycnyru;

opMbl 1 06pasLbl 4OKYMEHTOB A1 3aMN0/IHEHUS;

CBefeHNa 0 MecTe HaxoxzeHus u rpadurke paboTbl YyNOSTHOMOYEHHOIO opraHa u
M®LL;

cnpaBoYHble TenegoHbl;

ajpeca 3/1eKTPOHHOM Mo4yTbl M agpeca VIHTepHeT-calToB;

MHpopmMauMa 0 MecTe JIMYHOro npuema, a Takke 06 YyCTaHOBMEHHbIX AN
JINYHOTO Mpuema gHAX 1 yacax.

MpM U3MEHEeHUM UWHdOpPMaLMM N0 UCMNOMHEHUI MYHUUMNANbHON  ycnyru
ocylw,ecTBnseTca ee nepuoamyeckoe obHoBeHUe.

y,



BusyanbHas, TekcToBas W MynAbTumeguitHasa  wuHdopmauusa o nopsake
npegocTaB/eHUss MyHULUNANbHOW yCnyrn pasmewaetcsd Ha MHPOPMAaLMWOHHOM CTeHAe
wnn UHOpMaLUOHHOM TepMuHane (ycTaHaBnuBaeTcsas B YyAoOHOM AN  rpaxpaaH
MecTe), Ha EauHOM noprtane rocygapcTBeHHbIX UM MYHULUNANbHbLIX  ycayr
(www.gosuslugi.ru), a Takke Ha oduyumanbHOM cailiTe yNnoNHOMOYEHHOro opraHa (
BepxHeKypmospckoe.pd).

OdgopmneHne BuU3yaNlbHOW, TEKCTOBOW W MyNbTUMEAWAHON WHPoOpMaLuM o
nopsigke npefocTaB/ieHUA  MYHUUMNANbHOW  yCcnyrm  AO/DKHO  COOTBETCTBOBATb
ONTUMAasibHOMY  3pUTE/IbLHOMY U C/IyXOBOMY BOCNpPUATUIO  3TOW  uHopmayuu
rpaxpaHamu.

2.13.5. Tpeb6oBaHus K obecrneyeHunto [OCTYNHOCTH npepocTtaBneHuUs
MYHUUMNANBHON ycnyrn Ans uHBanmaos.

B uensax obecneyeHuss ycnoBuii AOCTYMHOCTW ANA WHBAAUAOB MYHULUNASbHOMN
yCNyrn AO/MKHO ObiTb 06ecnevYeHo:

- OKaszaHue cneuuanuctamy nNOMOLWKW WMHBaNMpgam B nocajke B TpaHCNOpTHOe
cpeAcTBO M BbiCake W3  Hero nepej BXOAOM B MOMELWEHWA, B KOTOPbIX
npegocraBngeTca MyHuumMnanbHaa ycsyra, B TOM 4yucsie C UCNOMb30BaHWeM Kpecna-
KOMIACKN;

- 6becnpenATCTBEHHbIN BXO4 UHBANAO0B B NOMELLEHNE W BbIXOL W3 HErO;

- BO3MOXHOCTb CaMOCTOATE/IbHOIO NepefBUXEHUA WHBaAMAOB N0 Tepputopuun
opraHusauuun, NOMeLweHns, B KOTOPbIX OKa3blBaeTCA MyHULMNANbHAA yCyra;

- COMPOBOX/AEHME WHBANNAOB, WMEWLWNX CTOWKMEe paccTpoicTtBa (yHKUMNK
3peHUs N caMOCTOATENIbHOIO NepefBMXEHUsA, U OKazaHUe UM MOMOLLM Ha TeppuTopumn
opraHusauuun, NOMeLweHus, B KOTOPbIX OKa3blBaeTCA MyHULUMNANbHAA yCNyra;

- Hagnexauiee pasmelweHne o06OpyAOBaHMSA U HoOcuTeneiln WHopmauum,
Heob6XoAMMbIX AnA ob6ecnevyeHnsa OGecnpenATCTBEHHOro AocTyna WHBa/AMgoB B
NnoMeLLeHNsa 1 K ycayram, ¢ y4HeTOM OrpaHUYeHnin Ux XXusHenesaTesIbHOCTH;

- Ay6bnupoBaHne HeobXoAMMOI ANA  WHBaANMAOB 3BYKOBOW W 3PUTENbHOM
nHpopmauymmn, a TakkKe Hagnucei, 3HAKOB W MWHOM TEKCTOBON M rpadduyeckol
nHopmaynmn 3HakaMmu, BbIMOSTHEHHBIMUW pefibePHO-TOYEYHbIM WpudTOoM Bpains;

- JOoNyCK cypponepeBogynka n tTudpiocypaonepesonyunka;

- JonycK cobaku-npoBOAHUKA NPU HaNM4uM AOKYMeHTa, NnohTBepxXpjawliero ee
cneynanoHoe obyyeHune ¥ BbiAaHHOTO No hopme ¥ B NopsAake, KOTopble onpeaensatTcs
hepepanbHbIM OpPraHoM WCMOJIHUTENIbHON BfacTu, OCYLWECTBASAWMUM QYHKLUM MO
BbipaboTke W peanusauum rocyfapcTBEHHOW MNOAUTUKM W HOPMATUBHO-NPaABOBOMY
perynmpoBaHunto B chepe counanbHoi 3aWmnTbl HACeNeHUs;

- npefocTaB/ieHWe Npu HeEOB6XOAUMOCTM YyCYrM No MecTy XWUTeNbCTBa WUHBanuaa
WX B AUCTAHLUOHHOM pexunme;

- OKazaHue cneyunanuctamMum UWHOW HeoOGXOA4MMONM MNOMOLWM  MHBaAUgaMm B
npeonosieHnn 6apbLepoB, NPEnATCTBYOLWMNX NONYYEHUIO UMW YCNYr HapaBHe C ApPYrumu
nvgamu.

2.14. MokasaTenammym AOCTYNMHOCTM U KayecTBa MYHUUMNANBHOW  yCAyru
ABNATCA NpPefocTaB/ieHNe MYHUUMNAbHOW YCAYrM WAM OCyUW,ecTBAE€HUe OTAeNbHbIX
aAMVWHMUCTPATMBHbLIX MNpoueayp B 3/IEKTPOHHOW opme, MosyyeHMe 3adABUTENIEM
nHopmayunm o xone npenocTaBNeHUA MYHUUMNANbHOW YyCAyrn € WUCNOJ/Ib30BaHWEM
cpeactB TenedOHHOW CBSA3U, 3/1IEKTPOHHOTO MHQOPMMUPOBAHUA, COOGAOAEHME CPOKOB
npegocTaB/eHNS MYHUUMNANIbHON YyCAYyrn, OTCYTCTBUE Xasob 1 NpeTeH3uii CoO CTOPOHLI
3aaBUTENd, a Takke cyfebHbiX akTOB O NPU3HAHUW HEe3akKOHHbIMU pelleHui, AelcTBuUi
(6e3pencTBMA) YNOTHOMOYEHHOTO O'praHa W [O/KHOCTHbIX /UL, YNOSTHOMOYEHHOTO
opraHa.

2.15. NHble  TpeboBaHuA, B TOMY uyucne yuuTbiBawuwime 0cCoOB6EHHOCTH
npeaocTaBeHNa MyHUUMNANbHbIX YCNYT B 3/1EKTPOHHO chopme n MOLI.


http://www.gosusluqi.ru

OCO6EeHHOCTM OCYWECTB/IEHUS OTAE/NbHbIX aAMUHUCTPATUBHbLIX npoueayp B
3N1eKTPOHHON hopmMe ¥ npegocTaBNeHUs MyHUUMUNANbHOW ycnyrm dyepes MoL
yCTaHOB/EHbl B pasfesie 3 HACTOSALWEIO aAMUHUCTPATUBHOIO pernamMmeHTa.

3. CocTaB, nocnenoBaTenbHOCTb M CPOKM BbINOSIHEHUA agMWHUCTPATUBHBLIX Npoueayp,
Tpe6oBaHUA K NOPSAAKY MX BbINOMHEHUS,
B TOM 4uC/le 0COGEHHOCTM BbINOSIHEHUSA agMUHUCTPATUBHbLIX Npoueayp
B 9/IEKTPOHHON (hopmMe, a TakKe 0COGEHHOCTU BbINOIHEHUS afMUHUCTPATUBHbIX
npoueayp B MHOTOQYHKLUMOHAMbHbIX LLeHTpax

3.1. NpepocTaBneHne MyHUULMNANbHOW yCAyrn BkA4YaeT B ceba cnepywuwue
agMUHUCTpPaTUBHbIE Npoueaypbl.

3.1.1. Mpun nocTynaeHun yBeaoM/IeHUS O NAaHMPYeMOM CHOCe W npunaraembiX K
HEMY AOKYMEHTOB OCYLLECTBAAKTCA caeaywwmne agMUHUCTpaTMBHbIE Npouenypsbl:

a) npuem n perucrtpauuns ysefomMsieHUA 0 NAaHUPYEMOM CHOCe U npuiaraembix K
HeMy [OOKYMeHTOB /M60 o0OTKa3 B [MpuMeMe K pacCMOTPEHUD YyBeAOMJIEHUSA O
nJaaHUpyemMoM CHOCe ¥ npuniaraemMbiX fOKYMEHTOB;

6) NpuocTaHoBNEHNE CpOKa NpefoCcTaBNeHNs MyHUUUNANbHOW YCNYIu;

B) hopMupoBaHMe 1M Hanpas/ieHWEe  MeXBeLOMCTBEHHbIX  3afMpocoB O
npepocTtaB/ieHUN [OOKYMEHTOB (MHdopmauum), HeobXoAuUMbIX [N PacCMOTpPeHus
3asBeHuns;

r obecneyeHne pasMeleHNa YyBeAOMJIEHMA O NJaHUPyeMOM CHOce U
npunaraeMblx K HeMy AOKymeHToB B MCOIl4 nu6o oTka3 B o6GecneyeHUU Takoro
pasmeleHuns.

3.1.2. Mpun noctynsieHun yBegoOM/IEHUA O 3aBeEpPLIEHWM CHOCa O0CYyL,ecTBATCA
crnefywouime agMUHUCTpPaTUBHBLIE NpoLeaypbl:

a) npuem u perucrTpauus yseaoOMJ/IEHUSA O 3aBeplleHUM cHoca Nnbo oTka3 B
npueme K pacCMOTPEHUIO TAKOro yBeAOMNEHUS;

6) obecnevyeHne pasmMelleHns yBegoMaeHnsa o 3aBepweHun cHoca B F’MCOrA.

3.2. BbinosiHeHMNE aAMUHUCTPATUBHbIX npoueayp npm NnoCTynAeHnu
yBEAOM/IEHUA O NJIAHUPYEMOM CHOCE U NpusiaraemMbiX K HEMY JOKYMEHTOB.

3.2.1. Mpnem w©n perucrTpauma yBeAOMMNEHNUA O MNJaHUPYEMOM CHOce M
npunaraeMmbix K HeMy [AOKYMEHTOB J/inbo 0TKka3 B MNpueme K pacCcMOTpeHuto
yBe4OMMIEHNA O MJ/IaHUPYEMOM CHOCEe U npunaraemMbliX JOKYMEHTOB.

3.2.1.1. OcHOBaHMEM AN Havyana agMWUHUCTpPATUBHON npoueaypbl sBAAeTCSA
nocTynsieHne B YNOJIHOMOYEHHbI opraH nmbo B ML, yBegomMsieHna o nanaHUpyemom
CHOCe 1 npunaraemMbiX K HEMY JOKYMEHTOB.

3.2.1.2. lpuem yBeAOMNIEHNA O NNAaHUPYEMOM CHOCe U npunaraemblX K
HEMY [OKYMEHTOB OCYyLWecTBAAEeT chneuMannct YNOJIHOMOYEHHOro opraHa num6o
cneynannct MoL.

Cneuynanuct Ma®L nepegaeT B YNO/IHOMOYEHHbIA oOpraH yBeAOMJIEHUE
O MJIaHMPYyeMOM CHOCe W npujiaraemble K HEMY LOKYMEHTbI, MOJIyYeHHble OT 3asaABUTENH,
B EHb UX NOJIyYEeHMUA.

3.2.1.3. lNMony4yeHne yBefOMJIEHUA O NJaHUPYEMOM CHOCe W npunaraembix K
HeMy [OKYMEHTOB MNOATBepXAaeTCAd YMNOJIHOMOYEHHbLIM OpraHom nyTemMm Bblgauu
(HanpaBneHuA) 3a9BUTE/II0 pacnUCKuU B NONYYEHUN OOKYMEHTOB.

B cnyyae npepactaBneHnsa [A[OKYMeHTOB 4yepe3 MOL, pacnucka BblgaeTtcs
yKasaHHbiM MO®LIL.



3.2.1.4. Mocne Bbigayn (HanpaB/eHUs) 3aABUTENII0 PAaCNUCKM B MNOJYYEHUN
OOKYMEHTOB WM MNOCTYMJ/IeHUA  Takux  AOKymMeHToB 13  M®L,  cneuywanuct
YMNOJIHOMOYEHHOI0 OpraHa OCYyL,ecTB/SEeT UX perncrpaumio.

B cnydyae npepctaBneHns [L[OKYMEHTOB 4epe3d MOPL, cpok npepocTaB/ieHUA
MYHUUMNANBHON YCAYIN UCUUCAAETCH CO AHA perncrpauun oKymeHToB B MOL].

3.2.1.5. CneunanuncTt ynosIHOMOYEHHOro opraHa B TeyeHue 1 pabouyero AgHa c
MOMeHTa perncrtpauuu OOKYMEHTOB nposepseTr Hasnun4yue OCHOBaHWi,
NPenycMOTPEHHbIX MYHKTOM 2.7 HACTOAWEro agMUHUCTPATUBHOIO pernamMmeHTa.

Mpu nocTynneHun yBefoOMJIEHUSA O NJAHUPYEMOM CHOCE B 3/IEKTPOHHON hopme
cneymannct ynoaHOMOYEHHOro opraHa B TedyeHue 1 paboyero gHA C MOMEHTa e€ro
perncTpaumMm NpoBOAUT nNpouenypy NPOBEPKN AeCTBUTENbLHOCTU KBannduunpoBaHHOWM
noanucu, ¢ UCNOJSIb30BaHMEM KOTOPO MmoAnucaHo yBefomaeHue (nakeT 3/1EKTPOHHbIX
OOKYMEHTOB), npegycmaTtpuBalLlyd MNPOBEPKYy COGMWOAEHUA YC/IOBWIA, yKa3aHHbIX B
ctatbe 11 depepanbHOro 3akoHa Ne 63-93.

B cnyuyae ecnu B pe3ynbTaTte MNpoOBEPKM KBanuduumpoBaHHOW nognucu o6yaet
BbISIB/IEHO HecOo60AeHe YCTaHOBMEHHbIX YCN0BWUA NPU3HaAHNA ee AeACTBUTENbHOCTHU,
YMNO/THOMOUYEHHbIA OpraH B TeYeHue Tpex AHEWN CO AHS 3aBeplleHUs NPOoBefeHUs TakoW
NpoBEpKM NpuUHMMaeT pelweHne 06 oTkase B MpPuUeMe K pacCMOTPEHUI0 YyBeAOMIEHUS O
nAaHMpyemMoM CHOCe W HanpaBnseT 3asgBuUTeNlo yBegomaeHne 06 3TOM B 3/IEKTPOHHOM
bopme C ykazaHuMem MNyHKTOB cTaTbu 11 depepanbHoro 3akoHa Ne 63-93, koTopble
MOCNYXW/IN OCHOBaHWEM [ANA TMPUHATUA YKasaHHOro peweHua. Takoe yBeAOMJIEeHUE
nognucbiBaeTcsa KBanuPULMPOBAHHOW NOAMUCLID pPYKOBOAMTENSA YMNOJIHOMOYEHHOrOo
opraHa winm YNoJIHOMOYEHHOro0 MM [AOJ/DKHOCTHOrO nuua WM HanpaB/fifeTca no ajpecy
39/1eKTPOHHON nouYTbl 3asaBuUTens AMbo0 B ero JIM4YHbIA KabuHeT Ha EguHOM nopTane
roCylapCTBEHHbIX N MYHULUNAbHbIX YCAYT.

Mpn HannyMu OCHOBaHWUN, NpPefyCMOTPEHHbIX noAnyHkTamum 2, 3 nyHkta 2.7
HacTodlWero agMUHUCTPATUBHOIO pernamMeHTa, YNO/THOMOYEHHbI opraH HanpasnseT
3aaBUTeNto yeBejomsieHMe 06 OTkasze B MPUHATUM [OKYMEHTOB K pPacCMOTPEHUD C
060CHOBAaHMEM MPUYMH, KOTOPble MNOCAYXWUIM OCHOBaHUEM ANSA NPUHATUSA YKa3aHHOro
pelweHus.

3.2.1.6. MaKkcumanbHbIA CPOK BbIMO/IHEHWUSA aAMWUHUCTPATUBHOW Npoueaypsbl:

- NpU IMYHOM Npueme - He 6osee 15 MUHYT;

- NP NOCTYNJIEHUN YBELOMJIEHUA O NJIAHUPYEMOM CHOCe ¥ npusiaraembiX K HeEMY
OOKYMEHTOB MO Mo4yTe, 3/1eKTPOHHOW nouyTe, nocpeactsBom EauHoro noptana
rocygapCTBeHHbIX U MyHUUUNANbHbIX YCAYr nnm yepes M®OL - 1 pabounii geHb.

YBegomneHne o6 oTKkase B T[MpuMeMe K pacCMOTPEHUI0 YyBeLOMJIEHUA O
naaHNpyemMom CHOCe U npunaraemMbliX K HEMY AOKYMEHTOB B C/lyyae BblfAB/IEHUA B Xof4e
NPOBEPKM KBaANU(UUMPOBAHHON NOANUCK 3afABUTENIA HECO6HAEHNSA YyCTaHOB/IEHHbIX
YC/I0BUI MPU3HAHUA €ee AeNCTBMTENbHOCTU HanpaBnsieTca B TeuyeHue 3 AHel co AHSA
3aBeplleHns NpoBefeHNS Takoli NPOBEPKU.

3.2.1.7. Pe3ynbTaToM BbINOMHEHNSA afMUHUCTPATUBHOW NpoLeaypbl ABAAETCA:

- NpUeM 1 perucTpauyns yBefoOMJ/IEHUA O NJaHUPYEMOM CHOCe U npunaraembix K
HEMY [OKYMeHTOB, Bblgaya (HanpaB/ieHuWe B 3JIEKTPOHHOM BUAe, MNOYTOBbLIM
oTnpaB/ieHNEeM) pacnucku B MNOJIyYeHUM YBeAOMIEHUA O MNJaHUPYEMOM CHOCe MU
npunaraemMbiX LOKYMEHTOB;

- HanpaBfneHwe yBeAOMJieHUSs 006 OTKkaze B [MpuemMe K pPacCMOTPEHUD
yBeAOM/IEHUA O MJIAHMPYEMOM CHOCE U npunaraemMbliX JOKYMEHTOB.

3.2.2. MNMpuocTaHoBNEHNE CpOKa NpeAoCcTaBNeHNA MyHULUNANbHON yCayru.

3.2.2.1. OcHoBaHMeM AN Ha4vana BbINOMHEHUS aAMWHUCTPATUMBHONW npoueayp!
ABNdeTca OTCYTCTBME [AOKYMEHTOB, YyKa3aHHbIX B noanyHkrax 2, 3 nyHKra 2.5.1
HacToALlero agMMHUCTPATUBHOIO pernameHTa.



3.2.2.2. B cnyyae ecnn 3agBuTesieM He npencTaB/ieHbl OKYMEHTbI, YKa3aHHble B
nognyHktax 2, 3 nyHkta 2.5.1 HactodAwero aAMWHUCTPATUBHOIO perfiameHTa,
YNO/THOMOYEHHbIA  opraH nNpuHMUMaeT pelweHne 0O MPUOCTAHOB/IEHUM  cpoka
npefocTtaB/ieHN  MYHUUMNANBHOW YCNyrm U HanpasBiseT TMPUHATOE pelleHue
3aaBuTENIO.

Cpok obecnedyeHus pasmeuweHna B FMCOI[ yBegoOMAEHUSs O NAaHUPyemom
CHOCe TnmpuocTaHaB/MBaeTCcsa A0 TMOJIy4eHUA OpraHoM MECTHOro camoynpas/ieHus
OOKYMEHTOB, YyKa3aHHbIX B noAnyHktax 2, 3 nyHkta 2.5.1 HacTofAlero
agMWUHUCTPATUBHOIO perfameHTa.

3.2.2.3. MakcumasnbHbIA CPOK BbINOSIHEHUS agMWHUCTPATUBHON npoueaypbl - 1
pabounii p[eHb CO [AHA NOCTYN/ieHUs YyBeAOMJIEHWA O nNJaHUPyeMOM CHOce MU
npunaraeMbiX K HEMY ALOKYMEHTOB B YNO/IHOMOYEHHbIV OpraH.

3.2.2.4. Pe3ynbtatom BbINO/IHEHMSA aAMWHUCTPATMBHOW npoueaypbl ABNseTCs
NPMOCTaHOBMEHNE CpOKa MpefoCTaBAEeHUS MYyHUUMNanbHOW YyCNyrm W HanpaB/iieHue
NPUHATOrO pelleHnsa 3asa9BUTenNto.

3.2.2.5. B cnyyae ecnn 3adABUTeNneM npepcrtaB/ieHbl BCe AOKYMEHTbI, YKa3aHHble
B nognyHkrax 2, 3 nyHKra 2.5.1 HacTodwero agMWHUCTPATUBHOIO persiameHTa,
cneunasnncTt YMNO/NHOMOYEHHOrO opraHa nepexoAuT K WUCNOJIHEHUIO Cchepylolei
agMWUHUCTPaTMBHOIW npoueaypbl, NPeAyCMOTPEHHOW NyHKTOM 3.2.3 HacTosWwero
agAMVWHUCTPATUBHOIO persiameHTa.

3.2.3. dopMupoBaHue W HanpabB/ieHNE MEeXBeOOMCTBEHHbIX 3anpocoB O
npepocTtaB/ieHUN [OOKYMEHTOB (MHopmauum), HeobXoAuUMbIX A8 pPaccMOTpeHus
3aaB/ieHus.

3.2.3.1. OcHOBaHWEM A/ Hayana BbIMNO/IHEHNA agMWUHUCTPATUBHON npoueaypsbl
ABNAETCA MOoJiyyeHue crneumanmcTtoMm yrnosIHOMOYEHHOro opraHa 3aperMcTpupoBaHHOrO
B YCTAHOBJ/IEHHOM MoOpsAAKe yBeLOMJ/IEHUSA O NAaHUpPyeMOM CHOCe W npunaraemblix K
HEMY [LOKYMEHTOB.

3.2.3.2. ECMN [OKYMEHTbl, npeaycMOTpeHHble nyHKToMm 2.5.3 HacTtodauwero
agMUHUCTPATUBHOIO  pernaMmeHTa, He OblM  nNpeacTaB/ieHbl  3asdBuTeneM Mo
COOCTBEHHOW WHMUMATMBE chneunasincTt YMNoSIHOMOYEHHOro opraHa ocylecTeaseT
HanpaB/ieHne MeXBe[OMCTBEHHbIX 3anpoCcoB:

- B OpraH rocyfapCTBEHHOW Bnactu, ocyuwecTBaswwWwuiA BegeHne EpfnHoOro
rocysapcTtBeHHOro peecTpa HE4BUXMMOCTH, 06 o6bekTe HEeABMXUMOCTHU
(0 3eMeNnbHOM yyacTke);

- B  HaJIoroBblli opraH 0 npefocTtaBieHnm BbINNCKK n3 EnunHoro
rocyfapCTBEHHOro peectpa puagunvyeckux vy wnn EaMHOro rocygapcTBEHHOrO
peecTpa UHAMBUAYaNbHbLIX NpeanpuHumMaTteneil o 3aseuTtene.

3.2.3.3. B cnyyae ecnu 3agBuTesieM CaMOCTOATEsIbHO TpefcTaB/ieHbl BCe
LOKYMEHTbl, HeobxoguMmble [Ns nNpepocTaB/eHUs MYyHUMUMNanbHOW Yycnyrm u B
pacnopsXeHun yYnosIHOMOYEHHOro opraHa umeeTcsa BCA WHoOpMauusa, Heobxopumas
ANa  ee npepocTasBsieHUsa, chneuuvanucT YNOJIHOMOYEHHOro opraHa nepexoaumt K
BbIMOJ/ITHEHWIO crefyLWein agMUHUCTPaTUBHOW npoueaypbl, NPpefyCcCMOTPEHHOW MYHKTOM
3.2.4 HacTOoAWeEro agMMHUCTPATUBHOIO pernaMeHTa.

3.2.3.4. MaKkcuMmasnbHblii CPOK BbINOSIHEHUA agMUWHUCTPaATMBHONW npoueaypbl - 1
pabounii fAeHb CcO [AHA NOCTyn/AeHus yBeAOMJEHUSs O nJaHUPyeMOM CHoce #
npunaraeMblX K HeEMY LOKYMEHTOB crneuuanucTy ynoJIHOMOYEHHOro opraHa.

3.2.3.5. Pe3ynbTaToOM BbIMNO/IHEHNSA agMWHUCTPATUBHON npoueaypbl ABNSETCA
bopMmupoBaHMe M HanpassieHMe  MeXBeLOMCTBEHHbIX 3anpocoB  [OKYMEHTOB

(MHopmaumnn). -

3.2.4. Ob6ecnevyeHne pasmMelW,eHNsa YyBeAOMJIEHUA O nMJaHMPYeMOM CHoOce U



npunaraembix K Hemy pgokymeHToB B MCOIJ/T nn6o oTka3d B ob6GecrnevyeHun Takoro
pasmelieHuns.

3.2.4.1. OcHOBaHMEM ANs Hayana agMWHUCTPaATUBHOW Mpoueaypbl SABASAETCS
nosiyyeHne cneymasMcToMm YMNOJIHOMOYEHHOrO OpraHa yBeLOMJIEHUA O MNJaHUPYEMOM
CHoce ¥ npwuaaraemMmblX K HeMy [OOKYMEHTOB, B TOM UMC/ie TMOJIYYEHHbIX NO
MeXBEeAOMCTBEHHbIM 3anpocam.

3.2.4.2. CneuynanncTt ynoJIHOMOYEHHOro0 oOpraHa ob6ecneuymBaeT pasMelleHUe B
rMMCOrgj ysegomneHna o njaHUpyemMom CHOCe U npuiaraemMblX K HEMY AOKYMEHTOB,
win B c/llyd4ae YCTaHOB/IEHWA  OCHOBaHWW, nNpeaycMOTPEHHbIX MNyHKToM 2.8.3
HacTodlWwero ajgMWHUCTPATUBHOIO pernameHTa, TrOTOBUT nNUCbMO 06 oOTkase B
obecneyeHun pasmeweHmss Takoro ysegomsieHumsas B TMCOI[ c ykaszaHMem MpUYUH
NMPUHATOrO pelleHuns, U nepegaeT Ha NOAMNUCb YNOSTHOMOYEHHOMY AO/HKHOCTHOMY /MLy.

B cnyyae oTkasza B npefocTaB/eHUU MYHMLUMNANLHOW YCAYTU YNOJITHOMOYEHHbIN
opraH WHQOpMUpYeT 3asaBUTENA O MPUYMHAX TaKOro OTKasza C yKasaHuMeM nepeyHs
OOKYMEHTOB U WH(popmauuu, oTtcyTcTBue ”n (U1M) HEeLOCTOBEPHOCTb KOTOPbIX CTau
NPUUYMHOI OTKasza, a TakXe C yka3aHuem MepeyHs YCTaHOB/EHHbIX defepasbHbIMU
3akoHaMn 1 (UIM)  WHLIMWM  HOPMATUBHbLIMW  MPAaBOBbIMWM  aKTamMu TpebOoBaHWA,
HECOOTBETCTBME KOTOPLIM MOBJIEKNIO OTKA3 B NpeAoCTaB/eHNU MYyHULUNANbHON yCayru.

3.2.4.3. MakcumManbHbIi CPOK BbINOSIHEHUSA afMUHUCTpPaATUBHON npouenypbl - 1
pabounii f[eHb CO [[HA MOJlyYeHus chneunanncTtom YNOSIHOMOYEHHOro opraHa
OOKYMEHTOB, B TOM uucne TnpefcTaB/ieHHbIX B NopAfKke MeXBeLOMCTBEHHOIO
B3aumopaeiicTeus.

3.2.4.4. Pe3ynbTaToM BbINO/IHEHUA afMUHUCTPATUBHON npouenypbl ABMAAETCA:

- obecneuveHne pasmeuieHus B N’MCOIl /[ ysegomneHma o nnaHUpyeMoM CHOCe U
npunaraemMbiX K HeEMY LOKYMEHTOB;

- HanpaBneHue (Bpy4YeHue) 3aaBUTENO NUcbMa 06 OTKase B obecneyeHuu
pasmelleHNa yBeAOMJIEHUA O MNJaHUPYEeMOM CHOCe W npujiaraembiX LOKYMEHTOB B
rmcora.

3.3. BbinonHeHune aAMUHUCTPATUBHbIX npoueayp npu MOCTYN/IEHM
yBEAOM/IEHUS O 3aBepLUEeHUN CHoca.

3.3.1. NMpnem n peructpaumna ypeaoMseHUsA O 3aBeplleHMn cHoca NMbo oTKas B
npuemMe K pacCMOTPEHMUIO TAKOro yseLOMJ/IEHUA.

3.3.1.1. OcHoBaHMeM AN Hayana agMWHUCTPATUBHOW npoueaypbl fABNseTcs
NoCTyn/eHne B YNO/IHOMOYEHHbIA opraH nNm6o B M®L, yBegomsieHus O 3aBeplUEHUN
CHoca.

3.3.1.2. lMpuem yBefoOMNeHNS O 3aBeplIeHMM CcHOoca OcCyulecTBAdeT cneynanunct
YNONTHOMOYEHHOro opraHa nn6o cneymnannct MOLL.

Cneuyunanuct MOL nepegaeT B YNO/IHOMOYEHHbLIA oOpraH yBeAOMJIEHME O
3aBepLleHnn CHoca, NoJly4eHHOe OT 3adaBUTeNd’', B IeHb ero noJsiyyeHus.

3.3.1.3. MonyyeHne yBefOM/IEHMA O 3aBeplWIeHWM CHOca noAaTBepxAaaeTcs
YNO/THOMOYEHHbLIM OpraHoM nyTeM Bblauyn (HanpaB/eHuA) 3asABUTENI0 Pacnucku B ero
nonyyeHnu.

B cnyuyae npepactaBfieHuMa yBeoOMJIEHUMA O 3aBeplleHUMUM cHoca uyepe3s ML
pacnucka BblgaeTca yKa3aHHbIM M®L.

3.3.1.4. Mocne Bbigaun (HanpaB/eHUs) 3aABUTEN0 pPacClUCKM B NOJy4YEeHUN
OOKYMEHTOB nnun NOCTYNNeHNa  Taknx  [OOKYMEHTOB ms Mol cneynanuct
YMNO/THOMOYEHHOro opraHa OCyLW,ecTB/fAEeT UX perucrpaumio.

B cnyuyae npepacTtaB/neHUsa [OOKYMEeHTOB 4epe3 MOLL cpok npepoctaBneHus
MYHULUNANBHOW YCAYTM NCYMCNAETHA CO AHA perncrTpaumm LOKyMeHToB B MOLL.

Y



3.3.1.5. Cneynannuct ynoHOMOYEHHOIo opraHa B Te4yeHue 1 paboyero gHA ¢
MOMeHTa perncrtpauuu OOKYMEHTOB nposepsetr Hasnn4yue OCHOBaHMUIA,
NnpenycMOTPEHHbIX MYHKTOM 2.7 HAcTOAWEro agMUHUCTPATUBHOIO perjiameHTa.

Mpyv nocTynseHnn yBeLOMJIEHUA O 3aBepLUIEHUNM CHOCa B 3/IEKTPOHHON hopme
cneymannct ynonHOMOYEHHOro opraHa B TeyeHue 1 paboyero gHA C MOMEHTa ero
perucTpaynm nNpoBOAUT npoueaypy NPOBEpPKU AeWCTBUTENbHOCTU KBaUuUunpoBaHHOM
noanucKu, ¢ NCNOJSIb30BaHWEM KOTOPOI MoAnucaHo yBeAoMieHMe (nakeT 3/1eKTPOHHbIX
OOKYMEHTOB), npegycmaTpuBarlyd MNpoOBepKy CO6MI0AEHUS YCNOBUIA, yKa3aHHbIX B
cTatbe 11 ®epgepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnn B pesynbTaTe MNPOBepKM KBanuuuMpoBaHHOW nognucu Gyaer
BbISIBJIEHO HECO6/0AEHNE YCTAHOB/IEHHbIX YCNI0BUI NPU3HAHWSA ee OEeNCTBUTENbHOCTH,
YMNO/THOMOUYEHHbIA OpraH B TeYeHUe Tpex AHEN Co AHS 3aBepLIeHUs NPOBeAEeHUs TakoWn
NpoBEpKNU NPUHMMAET pelleHne 006 OTKase B NPMEME K pacCMOTPEHUI0 YBELOMJ/IEHUA O
3aBeplleHnn cHoca W HanpaBndeT 3aaBUTEN0 yBefOMJIeHWe 06 3TOM B 3/1EKTPOHHOM
hbopme c ykazaHmeM nNyHKTOB cTaTb 11 depepanbHoro 3akoHa Ne 63-P3, koTopble
NOCNYXWIN OCHOBaHWMEM A/ MPUHATUA YKa3aHHOro pelweHuna. Takoe yBeAOMJ/IeHUe
nognucbiBaeTcs KBanuULUMPOBAHHOW NOAMUCLID pPYKOBOAMTENSA YNOJIHOMOYEHHOTrO
opraHa win YNOSIHOMOYEHHOro MM LOJ/DKHOCTHOrO /vua W HanpasngeTca Mo ajpecy
3/IEKTPOHHOI MNOYTbl 3asABUTEeNA NM60 B e€ro SINYHbIA KabuHeT Ha EgmHOM nopTane
roCylapCTBEHHbIX U MYHULMUNANBHbBIX YCIYT.

Mpn HannuMnm OCHOBAHMWI, NpPefyCMOTPEHHbIX NoAnyHKTamu 2, 3 nyHKTa 2.7
HacTodWwero agMUHUCTPATUMBHOIO persiamMeHTa, YNOJIHOMOYEHHbLIN opraH HanpasnseT
3aaBUTENI0 yBefOoMNieHne 06 OTka3e B MNPUHATUM K PACCMOTPEHUI0 yBeAOMJIEHUA O
3aBeplleHnn cHoca ¢ 060CHOBAHMEM MPUUYUH, KOTOpPble MOCAYXWUIM OCHOBaHMEM [ANS
NMPUHATUA yKa3aHHOro pelleHus.

3.3.1.6. MakcumanbHblA CPOK BbINO/THEHMA aAMWHUCTPATUBHOI Npoueaypsbl:

- Npy IMYHOM nNpueme - He 6onee 15 MUHYT

- NPV NOCTYN/IEHUN YBEAOMJ/IEHUA O 3aBEPLIEHUM CHOCa NO MouyTe, 3/IEKTPOHHOW
noyte, nocpeActsoM EAMHOro noprana rocyfapCrBeHHbIX U MYHULUNANbHbLIX YCNYT UNU
yepes MoL, - 1 pabounii geHb.

YBegomneHne o6 oOTkaze B nNpueMe K pPacCMOTPEHUIO YBeAOMJIEHUSA O
3aBepleHnn CcHoca, B C/iyyae BbIIB/IEHUA B X04€ MNPOBEPKM KBanmMuumpoBaHHO
noanucn 3asBUTeNss HecoONAeHUA YCTaHOBMEHHbIX YC/OBWUIA  NpPU3HaHUA ee
[0elCcTBUTENbHOCTU HanpaBnseTca B TedyeHue 3 AHell CO [AHA 3aBeplleHuns npoBefeHus
Takoli NpPOBEpPKMU.

3.3.1.7. Pe3ynbTaToM BbINOJ/IHEHMS afMUHUCTPATUBHON npoueaypbl ABAAETCA:

- npueM WM perucTtpauuva yBeLOMJIEHWA O 3aBeplieHWUM CcHoca, Bblgayva
(HanpaBneHWe B 3NNIEKTPOHHOM BUAE, NOYTOBLIM OTMPaB/eHUEM) PACMUCKN B NOSYYEHUU
yBe[OM/IEHA O 3aBEPLUEHNN CHOCA,;

- HanpaBneHne YyBegoOM/eHMA 06 oOTkaze B nNpueMe K pPacCMOTPEHUID
yBe[OM/IEHA O 3aBepLUEHNN CHOca.

3.3.2. ObecneyeHne pasmMelleHNUs YyBeAOMJIEHUS O 3aBeplIeHnn CcHoca
rmcorg.

3.3.2.1. OcHoBaHMeM Ans Hayasa agMWHUCTPATUBHOI Mpoueaypbl SABNAeTCA
nosyyeHue cneynasiMmctoMm YMNOJIHOMOYEHHOro opraHa yBegOM/IEHUA O 3aBeplUueHun
CHoca.

3.3.2.2. Cneymanuct ynosTHOMOYEHHOTo opraHa ob6ecneunmBaeT pasMeleHne B
FT’MCOr [ ysegoMieHNs 0 3aBepLUEHUN CHCca.

3.3.2.3. MaKkcuMmanbHblil CpOK BbINOMHEHUSA aAMWHUCTPATUBHOW npouenypbl - 1
pabounii f[eHb CO f[HA MOJIyYeHMs chneumasnucTtoMm  YNOSIHOMOYEHHOro opraHa
yBe4OM/IEHNA O 3aBepLleHnmn CHoca. /



3.3.2.4. Pe3ynbTaTtoOM BbINO/IHEHUA aAMWHUCTPATUBHOW npouefypbl SABASETCHA
o6ecnevyeHue pasmelweHna B FTMCOl L ysegomneHnsa o 3aBepLlleHUn cHoca.

3.4. MopAfOK OCyWecTBAEHUA aAMUHUCTPATUBHLIX Mpouefyp B 3/1€KTPOHHOM
bopme, B TOM u4ucse C ucnonb3oBaHMeM EAMHOro nopTtasna rocygapcTBEHHbIX U
MYHULUNANbHbIX YCAYT.

3.4.1. MNpu npegocTaBNeHNN YNOSTHOMOYEHHbLIM OpraHoOM MYHULMUNANbHOW yCcnyru
B 3/IeKTPOHHOW (opme nocpeAcTBOM EAMHOro noprtana rocyfapCTBEHHbLIX W
MYHUUMNAAbHbLIX YCAYr 3asaBUTento obecneyMBaeTcs  BbINOJSIHEHME  CAEAYHOLNX
OencTBuiA:

nonyyeHve mHopmauum o NopsaaKe M cpokax npefocTtaBieHUa MyHULUNANbHO
YCNyru;

3anucb Ha npueM B YMNOJIHOMOYEHHbLIA opraH AnAs nogadu 3anpoca o
npegocTaBeHMN MyHULUNAAbHOW ycnyrn (ganee - 3anpoc);

opmupoBaHue 3anpoca,

npvem un perucTpaumsa ynoqHOMOYEHHbLIM OpraHoM 3amnpoca U UHbIX LOKYMEHTOB,
HeobXxoaMMbIX ONS NpefoCTaBNeHNUs MyHULUNANBHOW yCayru;

nonyyeHve pesynbtata nNpegocTaB/eHUs MyHUUUNAAbLHOW YCAYrK;

nonyyeHve ceefeHnii o xoae BbINOSIHEHUA 3anpoca;

oCylleCcTB/IEHME OUEHKM KayecTBa MPeAoCTaBAEHUS MYHUUUNANbHOW YCyru;

pocynebHoe (BHecyaebHoe) obxanoBaHue pelleHnin n genctenii (6esgenctemns)
opraHa (opraHm3auumun), AO/KHOCTHOrO nAuuya opraHa  (opraHusauumum)  nNm6o
MYHULMNANBHOTO CayXallero;

aHKkeTupoBaHue 3aaBuTensa (NpeabsB/ieHUe 3aABUTE/II0 NepeyvyHs BOMPOCOB U
ncyepnbiBalLWero nepeyHs BapuaHTOB OTBETOB Ha YyKa3aHHble BOMPOCHI) B Lensx
onpepeneHus BapuaHTa MYHULUNANbHO ycnyru, npefycMOTPEHHOTO
agMUHUCTPATUBHbLIM pernameHTOM  npefocTaBfeHUs MYHULMNANBLHOW  YyCNyru,
COOTBETCTBYIOLLEro NpU3HakamMm 3asaBUTENS;

npeabsaBNeHNe 3aABUTE/I0 BapuaHTa NpefocTaB/eHU MYHULUMNANbHOW ycnyru,
npefycMOTPEHHOIO agMUHUCTPATUBHbIM pernameHTOM npefoctaBneHuns
MYHULMNANBLHON YCAYIN.

3.4.2. [na npepocTaBNeHWs MYHUUWNANIbLHONW YCAYrM C MCNOSIb30BaHWEM
EfuHOro noptana rocyfapCcTBEHHbIX U MYHULMNAbHbIX YCAYr 3asBUTENb 3anofiHAeT
opmy, B KOTOPON HeobXoaMMO yka3aTb CBeAeHWUs, Heobxogaumbie ANAA NONy4YeHus
ycnyrn. 3.4.3. 3asiBNieHWe cuyuTaeTcsa OTnpaB/ieHHbIM TMOcC/ie MojyyYyeHus 3adaBuTenem
COOTBETCTBYIOLWEro 3/IeKTPOHHOTO YyBEeAOM/IEHUSA B JIMYHbLIA KabWHeT 3asaBuUTensa uau
ero npeactaBuTens Ha EguHoOM nopTane rocyfapCTBEHHbIX U MyHUUMUNAbHbLIX YCAYT.

3.4.4. B xope npefocTaB/ieHUA MYHULMNANbBHOW YyCAyru 3asButenb nosiydaet
yBeLOM/IeHUas 0 cTaTtyce Yycayru B NMYHOM  KabuHeTe 3aaBUTENd UM €ero
npeactaButens Ha EAMHOM nopTasie rocyfapCcTBEHHbIX M MyHULUNANbHbLIX YCAYT.

3.4.5. 3aasutento B KayecTBe pe3ysbTata npeaocTtaB/ieHUs  YCyru
ob6ecneynBaeTcs Mo ero BbIGOPY BO3MOXHOCTb:

- NONy4YeHUs 3S/1EeKTPOHHOro [OKYMeHTa, MNOoAMUCAHHOITO0 C WCMNO0/1b30BaHUeEM
KBannuULUMpoOBaHHON noanucu;

- nonay4yeHus C WUcnNosb3oBaHMeM EpfMHOro nopTasna rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCAYlr 3/1eKTPOHHOI0' AOKYMeHTa B MalluMHo4YMTaemMoM dopmarte,
NOANMCAHHOTO KBA/IMPULNPOBAHHOW MOAMNUCLID CO CTOPOHbI YNOJITHOMOYEHHOTO OpraHa.

Mpn nonyyeHnn pesynbrata npepocTasneHnsa ycnayru Ha EauHom nopTtane
rocyfapCcTBeHHbIX W  MyHUUUNANbHbLIX Yycnyr B ¢OpMe 3/IeKTPOHHOIo [LOKYMEeHTa
AOonoNHNTeNbHO o6ecneymBaeTcAd BO3MOXHOCTb MOJSIYYEHUSA MO XeNaHukw 3asaBuUTens
OOKyMeHTa Ha O6yMaXHOM HocuTesne, NOATBepXAallWero cojepXaHue 3N1eKTPOHHOro
OOKyMeHTa. /



NHdopmaumss 06 31eKTPOHHbIX AOKYMEHTax - pe3ynbTatax npepocTaBieHUs
yCnyr, B OTHOWEHUM KOTOPbIX MpefocTaBnsieTCsl BO3MOXHOCTb, NpeAycMOTpeHHas
ab3alemM BTOPbIM HacTOsALWEro MNyHKTa, pasMeliaetcsa onepatopoMm EpauHoro noptana
rocyfapCTBEHHbIX W MYHMUMNANbHbIX YCAYr B €A4WHOM JIMYHOM KabuHeTe uAn B
3/1eKTPOHHON hopme 3anpoca.

BO3MOXHOCTb MONy4YeHUss pe3ynbTata npegocTaB/ieHnsa ycnyrm B dgopme
3N1eKTPOHHOT0 [AOKYMEHTA WAN AOKYMeHTa Ha 6yMaxHOM HocuTene obecneuymBaeTtcs
3asBUTEN0 B TEUYEHME CPOKa AelCTBUS pe3ynbTaTa npegoctaBneHuns ycnyrum (B cnydae

€CN  TakoW CpPOK YCTaHOB/IEH HOPMATUBHbIMW NpPaBOBbIMW akTamMum Poccuiickoi
depepaumnn).



