MsfeieM™

AOMWHUCTPALNA
BEPXHEKYPMOAPCKOIO CEJIbCKOI'O NMOCENEHUA
KOTE/NIbHUKOBCKOI0O MYHULUUMA/IBHOIO PAVIOHA

BOJIFCOIrPALCKOWN OBJ/IACTU

MOCTAHOBJ/IEHUE

oT 18 mas 2026 Ne43

O6 yTBEPXAEHUN aAMUHUCTPATMBHOIO pernamMeHTa npegocraB/ieHus
agMUHUCTpaunein BepxHEKYPMOSIPCKOrO CesibCKOro nocesieHns KoTesibHUKOBCKOro
MYHULMNANbHOro paioHa Bosnrorpagckoi 061actu MyHULMNASIbHOR YCyru
«[pu3HaHue rpaxaaH HYX[alLWMMUCA B XWUbIX NOMELLEeHUAX 415 Lenun nosyvyeHus
cepTudpmkaTa Ha ynyulleHne XUanwHbIX yCA0BUn»

B uensx akTyanuM3aumm HOPMaTUBHO-NPaABOBOrO akTa, PYKOBOACTBYSCb
YctaBOM  BepxXHEKypMOSIpCKOrO  CENbCKOrO  MOCENEeHUs KoTenbHMKOBCKOro
MYHMLMNA/IbHOTO paiioHa Bonrorpaackoii o6nactu, agMUHUCTpaLNS
BepxHeKypMOSIpCKOro CeNbCKOro noceneHms KoTenbHWKOBCKOrO MyHULMNAaNbHOro
paioHa Bonrorpagckoii 06s1act NoCcTaHOBASET:

1. YTBEPAUTL NpunaraemMblii aMUHUCTPATUBHBINA pernaMmeHT npegocTaBneHns
agMuUHUCTpaunein BepxHEKYpPMOSIPCKOrO CesfibCKoro noceneHns KoTenbHMKOBCKOro
MyHMUMMNANBLHOTO  palioHa Bonrorpagckoit  o6nactu  MyHUUMNANbHOW  ycnyru
«lMpr3HaHne rpaxaaH HYXAalWNMUCA B XWU/bIX NOMELLEHUSX ANA Uenu noayyeHus
cepTudukata Ha ynyudleHne XUInLWHbIX YCII0BU».

2. Cyutartb yTpaTuUBLUUM CUY:
- MOCTaHOB/IEHNE agMWHUCTPauUuM BepxHeKypMOSPCKOro CesibCKOro noceneHns

KoTenbHMKOBCKOro MyHUUMMNANbHOro palioHa Bonrorpagckoii o6nactu ot 11 mas
2023 Ne 12 «O6 yTBEpXAEHUN aAMUHUCTPATMBHOIO persiameHTa npeaocrtaBneHns
MyHUUMNANbHOW  ycnyrn  «lpu3HaHne rpaxgaH HyX4awowuMnucs B - XKUbIX
NOMeLeHNAX AN LUenn MoNyyYeHUs ceptudpukara Ha ynyyleHue OSKUMULLHBIX
YC/I0BUiN»;

- MNOCTaHOBJ/IEHNE afMUHUCTpaunn BepxHEeKYpPMOAPCKOro CEeNbCKOro noceneHus
KoTenbHWKOBCKOITO  MyHULMNasibHOTO paiioHa Bonrorpagckoii o6bnactm ot 05
deBpans 2024 No5- «O BHeCEHWM W3MEHEHWI B MOCTAHOBMEHME afgMWHUCTpaLnn
BepxHekypMosAApCKOro cenbckoro nocenenvs 61 11.05.2023 r. Ne 12 «O6
yTBEPXAEHUN afMUHUCTPATUBHOIO periameHTa npefocTaBfeHns MyHULMNaibHOW



ycnyrn «lpusHaHue rpaxpaH HyXAalWUMUCA B XKU/IbIX MOMELLeHUAX 418 Leu
nosyYyeHns cepTudukata Ha ynyulleHne XUANLHbIX YCI0BUIA».

3.  Hacrtoswee nocTaHoBNeHWe BCTynaeT B CU/y CO [AHA ero oguunanbHoOro
onybnukosaHusa (06HapofoBaHUA) B yCTAHOBIEHHOM NOPSAKe.

(naBa BepxHeKypMOSApCKOro
CeJsIbCKOro noceseHusa P.K PoTapb



YTBEpXaeH
noctaHoBneHneM
afMuUHuCTpaLum
BepxHeKkypMOosipcKoro
CeNbCKOro nocesieHns
oT 18.05.2026 Ne 43

AOMUHUCTPATUBHbIN pernameHT
npenocTaBfieHUss MyHULMNAIbHOW yCcnyrn
«Mpur3HaHNEe TpaxaaH HYXAALWNUMNCS B XWUbIX MOMELLEHUAX AN Uenn
noslydeHnss cepTuUdmMKaTa Ha yayudlleHne XUAnLHbIX YCI0BUiA»

1. O6uwme NONoXKeEHUA

1.1. NpegmeT perynmposaHus

Hactosawuin  agMUHUCTpPaTUBHBLIA  pernamMeHT  ycTaHaBnMBaeT  NoOpsiAoK
npefocTaBNeHNss MyHULMNanbHOW ycnyrn «lpu3HaHue rpaxaaH HyXgawwnmucs B
XWUbIX NOMELWEeHNAX AN Leu NnoaydyeHusa ceptugukara Ha yaydleHrne XUInLWHbIX
ycnosuii» (ganee - MyHuMUMNanbHas ycayra) W cTaHgapT npegocTaBfeHus
MyHULUMNANIbHOW YyCyrn, B TOM 4Yucne onpegensieT CpokM v nocsefoBaTesibHOCTb
aiMUHUCTPATMBHbLIX Mpouesyp npu npefocTtaBfeHnn  MYyHUUUNANIbHOW  YC/yrn
agMUHUCTpaunein BepxHEKYpPMOSPCKOro CenbcKoro nocesieHnss KoTesnbHMKOBCKOro
MyHMUMNANbHOro paoHa Bonrorpagckoin obnactu.

1.2. 3asaBuTeniiMM Ha NOJSlyYeHMe MyHULMNasIbHOW  YyCAyrn SBASKOTCA
rpaxgaHe Poccuiickoin ®egepauun, nvmewwme Tpex n 6onee getein, NpuUHATbIE Ha
yyeT B UendAx nocnejywowero npefoctaB/ieHUss  3eMeflbHbIX  y4acTKOB B
CO6GCTBEHHOCTL 6ecnnaTHO, He peann3oBaslUMe CBOe MNpaBO Ha OfHOKpaTHoe
npegocrtaBfieHne '3eMesibHOr0  yyacTka B COOCTBEHHOCTb  6GecnjiatHoO U
Hy)XXJaloWmnecs B XWUbIX MOMELLEHUAX B COOTBETCTBUM C 3akoHO[ATes/IbCTBOM
Bonrorpaackoi obnactu, 3akoHogatenbcTBoM Poccuitickoin ®epepaunmn, nméo ux
YNO/IHOMOYEHHbIE NpeAcTaBuTenn (ganee - rpaxgaHe, 3asaBuUTesN).

1.3. Mopadok  MHOpMMpOBaHUA  3asBUTeNer 0  npegoctaB/eHumn
MYHMLMNANLHOM YCNyru.

1.3.1. CBefleHNss 0 MeCTe HaxOXAeHWS, KOHTaKTHbIX TeneoHax u rpadguke
paboTbl agMuHucTpaumm BepxHekypMospCcKoro CenbCKoro noceneHns,
hegepanbHOro opraHa NCMNOIHUTE/TbHOIA BNacTu, YNO/IHOMOYEHHOT0

MpaBuTenbcTBoM Poccuiickon degepauumn Ha OCYLLECTB/IEHNE TOCYAApPCTBEHHOMO
KafacTpoBOro yyeTa, rocy[apCTBEHHOW perucTpauuM npas, BefeHue EpuHoro
rocyAapCTBEHHOro  peecTpa HeABWKUMOCTM U MpefocTaBfeHne  CBefeHWUl,
cogepxawmxca B EavHOmM  rocygapcTBEHHOM  peecTpe  HeABUMXUMOCTW, ero
TeppuTopuabHbIX OpraHos, opraHusauuii (opraHoB) rocyfapcTBeHHOro
TEXHUYECKOro yyeTta u (M1mM) TEXHUYECKON MHBEHTapu3auun 06bEKTOB KanuTasibHOro
CTPOMTENBLCTBA, YYaCTBYHOLMX B NpeAOCTaB/IeHMM MyHUUUNaNbLHOW ycnyrn (fanee -
opraHusauuu (opraHbl), y4yacTBylLlWMe B NpefocTaB/ieHUN MYHULMNASIbHON YCayru),
MHOTO(PYHKLMOHA/IbHOTO LieHTpa (aanee - M®LL);

Appec: 404376 , Bonrorpagckasa o6nactb, KOTeNbHUKOBCKMA — palioH,
LleHTpanbHas yn., 27, xytop Becénblii;

TenedoH: +7 (84476) 7-53-43,;

Pexum pabotbl: nH-nT 08:00-16:00, pepepbis 12:00-13:00.



NHopmauuio 0 mMecToHaxoxneHuu u rpadukax pabotel M®PLL Takke MOXHO
nonyunTb Yyepe3 EAUHbIA nopTan ceTu UeHTpoB u ohnucoB «Mon gokymeHTbl» (M®LL)
Bonrorpagckoin o6nactu no agpecy: http://mfc.voiganet.ru B WHpOpMaLWUOHHO-
Te/IeKOMMYHUKaLMOHHOW ceTn NHTepHeT.

1.3.2. NHpopmaynio o nopsagke npenocTtaBle€HUss MYHULUNANbHOW YCayru

3adaBUTENNb MOXET NONYYNTb:

HenocpeACTBEHHO B aAMUHUCTpauunm BepxHEeKYypMOSIpCKOro  CenbCKOro
noceneHnsa (MHpopmMaUMWOHHbIE CTEHAbl, YCTHOE MH(opMuMpoBaHMe MO TenegoHy, a
Takke Ha JIMYHOM TMpPUEME MYHUUMNANbHBIMU  CAYXaWUMKU agMUHUCTpaLum
BepxHEKYypMOSIPCKOro Ce/ibCKOro nocesieHns);

no no4yte, B TOM 4uCfe 3NeKTPpOoHHOW (wkyrman@yandex.ru), B cnydae
NMMCbMEHHOro obpalleHna 3asaBUTens;

B ceTu NHTepHeT Ha ouunanbHOM caiite agMuHucTpayum
BepxHeEKypMOSPCKOro cefnibCkoro noceneHnss (BepxHekypmosipckoe.pd), Ha EgmHom
nopTtane rocyfapCTBEHHbIX W MyHUUMNAaNbHbIX Yycayr (PyHKUWA), aBnsftouemcs
hepepanbHOii rocygapCTBeHHON WHMOPMaUMOHHOIW cucTemoli, obecneyuBatolei
npefocTtaB/ieHNne rocygapcTBEHHbIX U MYHULMUNANbHbIX YCNYTr B 3/1EKTPOHHON dhopme
(panee - EAuHbIA nopTas  FOCYAapCTBEHHbIX W MyHUUMMOANAbHbIX  YCAYr)
(www.gosuslugi.ru).

2. CTaHgapT npefocTtaBneHnss MyHULUNaNbHOW yCcnyru

2.1. HaumeHoBaHMe MyHuUuuUnanbHol ycnyrm -  «[pusHaHue rpaxpaaH
HYXZAKWUMNCA B XWUMbIX MOMEWEHUAX AN Lenn nosyyeHua ceptudukata Ha
ynyylweHne XUnWHbIX YCIOBUA».

2.2.0praHomMm, npefocTaBAdAWMM  MYHUUUNANbHYIO  yCNyry, SBAeTcH
agMuUHUCTpaunsa BepxHeKYpMOAPCKOro cesibCKoro mnoceneHnss KoTenbHUKOBCKOTO
MyHUUMNANbHOTO paiioHa Bonrorpaackoii o6nactu (ganee - YNO/JTHOMOYEHHbIN
opraH).

2.3. Pe3ynbTaTtoM NpeaocTaB/€HUs MYHMLMNANbLHOR yCNyrn ABAAeTCs:

- peweHVe 0 NMPU3HAHUK TpaxgaH HYXAarWUMUCA B XUbIX NOMeELWEeHUax a4
uenM nonydyeHus ceptudukata Ha YAydlWeHWe XUAWLHbIX YC/A0BWA U Bblgava
yBeLOM/IEHUA O MPU3HAHUM TpaxgaH HYXAalWUMUCA B XUNbIX NOMeLW,eHnax Ans
uenu nosiyyeHus ceptudmkata Ha ynydlleHne XUAnHbIX YCNOBWiA;

- peweHne 06 oTKase B NPU3HAHUWU TrpaxgaH HYXAaLWUMUCA B XUMbIX
nomMeweHnax ANa Ueanm nojaydyeHus cepTudukata Ha yaydlweHue KUIULHBIX
YCMOBWIA.

2.4. Cpok npeaocTaB/eHNs MYHULUMNANbHOW YyCNyru.

YNO/MHOMOUYEHHbI opraH B TedeHue 30 KaneHAapHbIX AHeW nocse noayvyeHus
3asB/I€HMA MpUHMMaeT pelweHne 0 npusHaHum (06 OTKase B MpPU3HaAHUK) rpaxaaH
HYXAAWNMNCA B XWUJbIX MNOMEWeHNAX ANA uenu nofyydyeHua cepTudukarta Ha
ynydweHne XUMAULWHbIX YCNOBMA W BblgaeT (HanpasnseT 3asaBuTenlo Mo ajpecy,
yKaszaHHOMY B 3afiB/leHUU) yBeAOMJ/IeHMe O MpU3HaHUK rpaxgaH Hyxgawwumucsa B
XUMIOM NoMeleHUn ANs uenu nonydvyeHusa ceptudukata Ha yaydweHue XUAnLHbIX
YC/I0OBUI WUNN 3aBEPEHHYH KONUID .peweHns 06 OTkasle B MpuU3HaAHUM rpaxpiaH
HYXOalWnNMIUCa B XWUIOM TMOMeLWeHnn AA8 uenum nosiydeHns ceptudukara Ha
yaydlweHne XUaunLHbIX YyCoBNIiA.


http://mfc.voiganet.ru
mailto:wkyrman@yandex.ru
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B cnyyae npepcrtaBnieHUsa rpaxgaHuMHOM 3adAB/IeHUA O MPU3HaAHUU TpaxpaaH
HYXOalWNMNUCa B XWU/bIX MNOMEWeHNAX AN uenu noayyeHus ceptugukarta Ha
yAydlWeHne DKUAUWHbIX YycnoBuih 4yepe3d MOLL AokyMeHT, noaTBepXAgatoLwnii
NpUHATME pelleHus, Hanpasnsetca B M®L, ecnm wuHoOM cnoco6 noAyvyeHUs He
yKasaH 3aaButenem.

2.5. VcuepnbiBatoLwnii nepeyeHb  [AOKYMEHTOB, Heob6XxoaUMbIX
npenocTaBNeHUs MYHULUNANbHOW YCYrn:

2.5.1. CamMOCTOATE/ILHO 3a89BUTE/b NPeAcCTaBNAeT cneayume OKYMEHTbI:

1) 3aAB/€eHUE O MPU3HAHUM TpaxXhaH HYXOAWLWUMUCA B XWU/bIX MOMEL,EeHNAX
AN uenu nonyyvyeHumsa cepTtudukaTa Ha ynydlleHue XWUAULLHbIX YCNOBUI No dpopme
cornacHo npuaoxeHuto Ne 1 Kk HacToAwemMy agMUHUCTPATUBHOMY periaMeHTy
(panee - 3asBneHune);

2) KonuuM cBOEro nacrnopta W NacnopToB UYJIEHOB CEMbW WA  UHbIX
LOKYMEHTOB, YAOCTOBEpPAKLWMUX MNYHOCTb, C OTMETKON O perucrtpauumm Mo MecTy
Xutenbctea, fM60 B crayvyae OTCYTCTBMSA B Macnopte OTMETKM O perucrpayum no
MECTY XMTeNbCTBa - BCTYNUBLUNIA B 3aKOHHYH CUNY cyAebHblil akT 06 ycTaHOBNEHUM
hakTa NpoOXMBAHUA Ha TEPPMTOPUM MYHMLMNaNbLHOro obpasoBaHua Bonrorpagckoi
obnactu (Mpu HaNU4YMM TaKoro peleHuns);

3) konmuu  cBUAETENbCTB O T[OCYQapCTBEHHON  peructpauuum  akToB
rpaXgaHcKoro CcocTosHuA  (poxaeHue, 3akfyeHne  (pacTtopxeHue) 6paka),
NnoATBEPXAAKLWNX POACTBEHHbIE OTHOWEHWA 3asBUTENIN W Y/IEHOB €ro Cembu, B
cnyyae BblgauMm TakuxX CBUAETENbCTB KOMMETEHTHbIMW OpraHamMuM WHOCTPaHHOrO
rocyfapcrtsa M Mx HoTapuasbHO YOOCTOBEPEHHbI NepeBo Ha PYCCKUN A3bIK;

4) Konuum CBUAETENbCTB 06 YCbIHOB/IEHWM B C/lyyae Bblgaum Takux
CBUOETeNbCTB OpraHamMmuy 3anucu akToB FpaXAaHCKOro COCTOSAHUS WAN KOHCY/TIbCKUMMU
yupexgeHuamn Poccuitickoli ®egepaunmn (NpyM HaNMUYMmM y 3aaBUTENSA YCbIHOB/TEHHbIX
peteli, cBeeHuUsa o poautTensax (0gHOM U3 poauTenei) KOTopbiX COXpaHeHbl B 3anucu
aKTa 0 poXAEeHUN YCbIHOBEHHOTO pebeHka);

5) nucbMeHHOe cornacuve rpaxjaHuHa W UY/IeHOB ero cemMmbu Ha 06paboTky
NepcoHanbHbIX AAHHbIX;

6) rpaxpgaHuH, SABAAWMWACA COOBCTBEHHUKOM >XWAOr0 MNOMeEleHnsa nnbo
4neHoM ceMbMu COOGCTBEHHMKA XNnoro nomeLLeHus, - Konuto
npaBoycTaHaBNMBalwU,ero  AOKyMeHTa Ha  OO6bekT  HeABMXUMOCTHU, npaso
COOCTBEHHOCTM Ha KOTOpPbIA He 3aperncTpupoBaHo B EAuHOM rocygapCTBEHHOM
peecTpe HeABUXUMOCTH;

7) nNpu HanMuMm B COCTaBe CEeMbU rpaxjaHuHa 607bHOTO, CTpajalwliero
TSXXEeNoW opmMoOii  XpoHMYecKoro 3aboneBaHuss, nNpuM  KOTOPOMW COBMECTHOE
npoXuWBaHne C HUM B OOHON KBapTUpe HEBO3MOXHO, - LOKYMEHT, BblAaHHbI
MeaWLUNHCKOW opraHusauynei, c ykazaHMem koja 3aboneBaHUs, BKAOYEHHOro B
MepeyeHb, YycTaHaBnuBaeMmsbllii [MpaButenbctBoM Poccuiickon degepauyumn, no
MexayHapogoHoOW  cTaTUCTUYEeCcKOW  knaccudukaumm  6onesHeld  u  npobnem,
CBsAA3aHHbIX co 3g0poBbeM (MKB-10);

8) rpaxaHuH, ABAAKLWMUIACA HAHUMATENIEM XWU/I0r0 NOMELeHUs No AOroBOpYy
Halima KMNOro  MNOMeWeHWs  YaCTHOr0  XWUAUWHOro  goHAa  couuanbHOro
MCNO/Ib30BaHUSA WAN YNEHOM CEeMbW HaHWMMAaTeNs XWJ0ro MoMelweHuss Mo AOroBopy
Halima KMNOro  MNOMEeLWEeHna  4acTHOTo  XWAUWHOroO  oHAa  couuanbHOro
NCNOMb30BaHWA, - KONMUK A0roBOpa Haima XWN0oro noMelweHnsa XuanwHoro doHga
couManbHOro UCNOMb30BaHMUS;

9) AOKYMEHT, YAOCTOBEPSKWMM SIMYHOCTL NpeAcTaBUTENsA rpaxgaHuHa, wu
[OKYMEHT, NOATBEPXAaloWmMin NOTHOMOYNSA nNpeacTaBuTena rpaxgaHuHa (B ciyyae
nofayun 3asBNeHUs W NpuaraemMbiXx K HEMY AOKYMEHTOB npeactaBuTesiem).

ans



2.5.2. MepeyeHb [OKYMEHTOB (CBefeHwWil), KOTOpble 3asBUTENb BMpase
npeAcTaBuUTb MO COOGCTBEHHON MHMUMATUBE:

1) cBefeHus bepepanbHoOro opraHa NCNO/THNTENbHOIA BfacTu,
ynonHomoyeHHoro [lMMpaBuTenscTtBoM Pocculickoii Pepepauynm Ha ocylecTBneHue
rocyfapCTBEHHOro KajacTpoBOro y4veTa, TrOCyAapCTBEHHOW peructpauumm npas,
BefleHWe EAMHOro rocygapCTBEHHOro peecTpa HeABWKMMOCTM M npefocTtaBneHue
cBefleHuli, copepxawuxca B EAMHOM rocyfapCTBEHHOM peecTpe HeABUXUMOCTH,
ero TeppuTopuanbHbiX OpPraHos;

2) cBefeHMA O [OKyMeHTax, noATBepxXgaloumnx npaBoBble 0OCHOBaHMUA
OTHECEHUA NuUL, MNPOXMBAKLWMNX COBMECTHO C 3afABUTEsIeM MO MEeCTy MOCTOAHHOrO
XUTeNbCTBa, K 4Y/leHaM €ero CeMbM, 3@ MUCK/IYEeHWEeM [OKYMEHTOB, YKa3aHHbIX B
noAnyHktax 3 n 4 nyHkta 2.5.1 HacTodAwero agMMHUCTPaATUBHOIO pernameHTa;

3) cBegeHus (AOKYMeHTbl) oOpraHusauuin  (opraHoB) rocygapCTBEHHOrO
TEXHWYECKOro yyeTta u (M1U) TEXHUYECKON WHBEHTapmlauum 0O6bEeKTOB KanuTasibHOro
CTPOUTENBLCTBA O XMUJ/IbIX NOMELWEHUAX, 3aHUMAaeMbIX rpaxgaHuHoOM 1 (UK) YneHamu
ero cembu, MpaBo COOCTBEHHOCTM Ha KOTOpble He 3aperucTpuposaHo B EAuHOM
rocyiapCcTBEHHOM peecTpe HeABMKXUMOCTH;

4) Kkonu A0rosBopa COLUMasIbHOrO Halima WKW WHOI LOKYMEHT, Ha OCHOBaHUM
KOTOPOro MOXeT OblITb YCTaHOBMEH (akT MPOXWBAHMA B XUJIOM MOMELW,eHUN Ha
yC/I0BMSAAX [OroBopa coumasbHOro Haiima (opgep, konus (MHAHCOBOrO /INLEBOrO
cyeta wn apyrue), - ANA  rpaxjaHuHa, ABMAKOLWErocAa HaHuMaTesiem >XWJoro
nomMeLlieHnss no A[OroBOopy COLMaNbHOrTO Halma WA 4YeHOM CeMbW HaHumaTtens
XW10TO NOMeELEeHNs No AOTOBOPY COUMANbHOIO HaliMa;

5) cBefeHMA O MecTe XMUTeNbCTBa YKa3aHHbIX B 3asB/IEHUWN rpaxgaHuHa,
4YNeHoB e€ero cemMbu B Cc/lyyae OTCYTCTBMA B nacrnopTe WIiM WHOM [JOKYMeHTe,
YAOCTOBEPAKOLWEM JIMYHOCTb, OTMETKM O perucrtpaymm no MecTy XuTenbcrea
yKasaHHbIX B 3afBNIeHUU NuL;

6) peweHMe YNOJSITHOMOYEHHOro opraHa 0 NPU3HAHUKU XWU0ro Aoma (KWUIoro
NOMeLLeHNA) HENPUTOAHbLIM A/19 NPOXUBAHUA - B Clydyae NPU3HAHMSA HYyXAalwWwnmcs
B XWAbIX MNOMELWEHNAX TrpaxdaHuHa, nNPOXMUBAIOLWETO B XWUIOM MNOMELLEHNN,
NPU3HAHHOM HENpPUroAHbLIM ANS NPOXUBAHUS;

7) KOonuw [oroBopa Halma »>XUN0ro nOMEeLWEeHUs XUNNWHOroO dQoHaa
counasnbHOro MCNoNb30BaHUA - ANA TpaxjaHWHa, SABMAKLWErocad HaHumartenem
XMN0ro NoMeLweHns no A0roBopy HalimMa XU0ro NoOMeL,eHUs rocygapCTBEHHOTO Uau
MYHUUNNANBHOIO XUMAUWHOIO ¢oHAAa couManbHOro MWCMNOMb30BaHUA WU UY/IEHOM
CeEMbW HaHMMATEsNI XWI0ro MNOMeELWEeHNa NO OrOBOPY HalMa XWA0ro noMeleHus
rocyfapcTBEHHOro  WAM  MYHUUWUNANBHOTO  XWUAWWHOIMO oHAa couuanbHOro
NCcnosib30BaHus;

8) KoMuK TexHWYeckoro nacnopra >XWA0ro nNOMeLWeHnsa, €ec/in yKasaHHoe
nomewieHne He 6bISIO0 NOCTAB/IEHO Ha KafacTpoOBbI yyerT;

9) cBefeHWs O NOCTAHOBKE rpaxjaHuWHa Ha ydyeT B Lensax nocreayrlouiero
npefocTaB/ieHNs 3eMefIbHOro yyacTka's COOGCTBEHHOCTb 6ecnnaTHo.

YNO/IHOMOYEHHbI ~ OopraH  camMOCTOATEe/IbHO  3anpawuBaeTr B  nopsajke
MeXBeLOMCTBEHHOI0O WHMOPMAaLNOHHOIO B3aMMOAencTBMA MpPeayCMOTPEHHble B
HacTosWemM MyHKTe AOKYMEHTbl (MX KOonuuyunw cofepxalwmecsd B HUX CBeAeHUs),
HeobxoAuMble ANA  nNpefocTaBfieHUs  MyHUMUMNanbHOW  ycnyrnm, B opraHax



rocyfapcTBeHHOM BfacTu, opraHax MECTHOTO camoynpaB/ieHus n
noaBeAOMCTBEHHbIX  FOCyAapCTBEHHbIM  OopraHam win  opraHam MeCTHOrO
camoynpaB/ieHUs opraHusauunsax, B pacnopsXXeHUun KOTOPbIX HaXOAATCA yKasaHHble
OOKYMEHTbl (MX KOMMW WU cofepxalwmneca B HUX CBefeHUs), B COOTBETCTBUM C
HOpMaTuMBHbLIMWU NpPaBOBbIMW akTamu Poccuiickoin ®depepauun, HOPMaTUBHbIMU
npasBoBbIMM akTamMu cyb6bekToB Poccuiickoin ®egepaynm, MyHUUUNanbHbIMU
NpaBOBbIMU akTamMu, €c/AM Takue AOKYMEHTbl He Oblin npefcTaBfieHbl 3asaBUTENEM
Nno cCO6CTBEHHON MHULMATUBE.

2.5.3. 3aaBneHne u [OKYMEHTbl, YyKa3aHHble B NyHKTe 2.5 HacToAulero
agMWHUCTPATMBHOIO pernamMeHTa MOryT ObiTb npeacTaB/ieHbl 3asABUTENAMWU MO WX
BbIOOpPY B YMNO/IHOMOYEHHbI opraH wnu MO®L  auyHo, nubo HanpaBieHbl B
YNOSTHOMOYEHHbIA opraH NOCpencTBOM MOYTOBOM CBA3W Ha OYMaXHOM HOcuTesie uau
npeactaBneHbl B )OpMe 3/IEKTPOHHOTO AOKYMeHTa C Wcnosb3oBaHMeM EpguHoro
noprasia rocyfapCTBEHHbIX U MYHULMUNANbHbBIX YCIYT.

Konnn  AOKYMEHTOB  AOJIKHbI OblTb  3aBepeHbl B  YCTaAHOBJIEHHOM
3aKoHo4aTeNbCTBOM NOpPsAAKe wau npenctaBfeHbl ¢ NpeAbsaABAeHNEeM NOAJIUHHUKOB.

3asaBneHne B (oOpMe 3/IeKTPOHHOI0 A[O0KYMEeHTa MOXeT 6biTb noAnucaHo
3asaBUTesIeM  MPOCTOM  3/1IeKTPOHHOW  noanucblo  3asaBuTena  (npepcraBuTens
3aasutensa) u (MNnN) YCUNEHHOW KBann@UUMPOBAHHOW (HEKBaANM@ULMPOBAHHOW)
9N1EeKTPOHHOW nognucbilo 3asaBuTens (NpeacTaButens 3asaBuTens) npu cobawgeHnu
Tpeb6oBaHWii 1 yC/IOBUWA, YCTAHOB/IEHHbIX PegepanbHbiM 3akOHOM OT 06.04.2011 Ne
63-®3 «O6 a3nekTpoHHON noanucu» (panee - ®epepanbHblli 3aKOH No 63-93),
noctaHoBneHnem [llpaButensctBa Pocculickoin degepauyun ot 25.06.2012 Ne 634
«O BMAAxX 3NEKTPOHHON noAnMcuM, MWUCNONIb30BaHUE KOTOpPbIX pfonyckaeTca npu
obpalweHnn 3a Nosiy4yeHMeM rocygapCcTBEHHbIX U MyHULUNANBbHbLIX YCyI».

Mogaya poOkKymMmeHTOB 4epe3 ML, ocyuwecTBnsgetrca B COOTBETCTBUU C
cornaweHvem O B3aMMOAENCTBUU, 3akAUYEeHHbIM Mexay M®LL 1 ynonHOMOYEHHbIM
OpraHoMm, C MOMEHTa BCTYM/JIEHUSs B CWAYy COOTBETCTBYKLWEro CcoOrfnaweHus o
B3aumMoaeiicTB1N.

2.6. VicuepnbiBaloWKUiA nNepeyeHb OCHOBaHWA A1 oOTKasa B Npueme
LOKYMEHTOB, HE0OX0AUMbIX ANA NpefoCTaBNeHNs MYHULMUNANbHON yCcnyru.

3aaBuUTeN0  HanpasnsieTca  yBegoMseHMe 006 0Tkase B npueme K
paccMOTpPEHUD 3asiBIEHUA B c/yyvae, ecnv npu obpaweHun 3a npegoctaB/ieHUEM
MYHMUUMNANbLHOW yCNyrn B 3/1EKTPOHHOI chopme B pe3ynbTaTe NPOBEPKN YCUTEHHOW
KBanuguuupoBaHHoi noanucu (ganee - kBanudmuympoBaHHas MNOAMNUCH) BbISIBJIEHO
HecobnaeHWe YCTaHOB/IEHHbIX cTaTbeil 11 ®depepanbHoro 3akoHa Ne 63-03
YC/IOBUI NPU3HaAHMA ee AeNCTBUTENIbHOCTHU.

2.7. VcuepnbiBawlWuMin nepeyvyeHb OCHOBaHWIi AN  NPUOCTAHOB/IEHUSA
npegocTtaBfeHUs  MyHUUMMNAAbHOW  yCcnyrm wWAuM  OTkasza B NpefocTaB/ieHnn
MYHULUNANbHON YCAyrun.

2.7.1. OcHOBaHuA [Na NPUOCTAHOB/IEHUS NpefocTaBNeHUs MyHUUUNanbHOW
YCAyrn OTCYTCTBYIOT.

2.7.2. WNcuepnbiBalowWwunii nepevyeHb OCHEBaHW ANa OTKa3a B NpefocTaB/eHU
MYHULMNANBLHON yCAyru.



OTKa3 B NpuU3HaHUM TrpaxpaH HYX[alWNUMUCA B XUAblX MOMeWeHuAaxX Ang
uenn nonydyeHus ceptudmkata Ha ynydlleHue XWUAULWHBIX YC/I0OBUIA AonyckaeTcs B
cnyvyae, ecnu:

1) He npeacTaBfieHbl MNpeAycMOTpPeHHble NyHKTOM 2.5.1  HacTosAwero
agMUHUCTPATUBHOIO pernameHTa [OKYMeHTbl, 0653aHHOCTb MO npejcTaB/ieHUuto
KOTOPbIX BO3J/I0XEHAa Ha 3aABUTENA;

2) oTBeT opraHa rocyfiapcTBeHHOl’ B/1acTu, opraHa MeCTHOro
camoynpaBieHMss Nn60 MNoABEAOMCTBEHHOI OpraHy rocyfapCTBEHHON BflacTu WM
opraHy MECTHOro camoynpaBJ/iIEeHUSI OpraHuM3auuMM Ha MeXBeAOMCTBEHHbI 3anpoc
cBuaeTeNnbCTBYeT 06 OTCYTCTBUM [OKymMeHTa W (Unu) mHopmauun, HeobXOoAUMbIX
ONA  NPpU3HaHUA TpaxgaH HYXAawnWNUMNCA B XWUblX TMOMELWeHNax Ana uenm
nonyyeHnsa cepTudukata Ha ynydweHWe XUAULHbIX YCNOBUA B COOTBETCTBUU C
NYHKTOM 2.5.2 HacToALLero aAMWHUCTPaTUBHOIO pernameHTa, ecnu
COOTBETCTBYKLWNIA AOKYMEHT He Obl1 npeacTaBfieH 3asButesieM No COOGCTBEHHOW
WHMUnaTuBe, 3a WUCK/IKYEHWEeM criydyaeB, €CNU OTCYTCTBME Takux 3anpawivBaeMblx
OOKYMeHTa uaM MHgopmauum B pacnopsikeHUM Takmx OpraHoB WM opraHusauuii
noaTeepxppaet npaso COOTBETCTBYHOLNX rpaxaaH ObITb NPU3HaHHbLIMN
HYXOalWNUMNUCa B XWU/bIX MOMeWeHnax AN uenum nojaydyeHusa ceptudukata Ha
yaydweHne XUAnLWHbIX YyCN0BNIiA;

3) npeAacTaBfieHbl  AOKYMEHTbl, KOTOpPble He MNOoATBepXAawT npaso
COOTBETCTBYIOLWMUX rpaxaaH OblTb MPU3HAHHLIMW  HYXAAKWNUMUCA B XKUMbIX
nomMeweHnax p[na ueanm noayyeHus ceprudukata Ha yaydlleHue KUIULHBIX
YCNOBWUIA;

4) He wucTek 5 NEeTHUA CPoOK CO AHSA COBEpPLIEHUA TrpaxXgaHWHOM C Uefblo
npnobpeTteHns npasa ObiTb NPU3HAHHBLIM HYXAAKWNUMCA B XWUAbIX MOMeELLeHNsax ons
uenn nosiydeHus ceptudmkata Ha ynydlweHue XUAULWHbIX YCA0BUA HaMepeHHbIX
[eicTBUiA, B pesysibTaTe KOTOPbIX OH MOXET ObiTb MPU3HAH HYXAAKLWNMCSH B XUbIX
nomMeLLeHunsx.

2.8. MyHuymnnanbHaa ycnyra npegoctaBnsetcsa 6ecnnaTHo.

2.9. MakcnMmanbHbIN CPOK OXWAAHUA B o4epenun Npu nogayve 3asBfeHUs U nNpu
nonyyeHnun pesynbtata npefocrtaBNeHUs MyHULUNanbLHOW ycayrum B c/iydae
obpaleHna 3asBMTENs HENOCPeACTBEHHO B YMNO/IHOMOYEHHbIA opraH uwan MoL
coctaBngeTt 15 MUHyT.

2.10. Cpok perucTtpauuu 3aaB/ieHUa W nNpunaraeMmblXx K HemMy [OOKYMEHTOB
cocTaB/NsAeT:

- Ha INYHOM MNpuemMe rpaxgaH - He 6onee 15 MUHYT.

- NpU NOCTYN/IEHUN 3asiBNEHUSA U AOKYMEHTOB MO Mo4Te, 3/IEKTPOHHON nouTe,
nocpeacTtsoM EpAMHOro noptana rocyAapCTBEHHbIX U MYHULMUNANbHbLIX YCAYTr WK
yepes MoL, - 1 pabounit geHb.

2.11. TpeboBaHusa K MnoMeLlleHnam, B KOTOpbLIX nNpejoctaBfigeTcs
MyHUuMnanbHasa ycnyra, K 3aay oxXxugaHua, Mectam ANd 3anojIHeHUa 3anpocoB O
npeaocTaB/ieHNN MYHULMNANbLHOW  yCAyru, MHPOPMALMOHHBIM cTeHgaMm C

o6pa3uamMn uX 3anoSIHEHUSA W nNepeyvyHeMm* AOKYMEeHTOB u (uau) uHgopmayuu,
HEeo6X0AMMBIX ANA NpefocTaB/ieHUs MYHULUNANbHOW YyCcayrm, B TOM 4Yucre K
obecneyvyeHnto AOCTYNHOCTU ANA WHBA/INAOB yKa3aHHbIX 06bEKTOB B COOTBETCTBUMU C
3akoHopartenscTBoM Poccuiickoih Pegepaynu '6 coumanbHORn 3awWwnute NHBaNMLoB.



2.11.1. Tpeb6oBaHuMA K NOMeWEHNAM, B KOTOpPbIX MpegocTaBaseTcs
MyHUUMNanbHasa ycnyra.
MomeweHns, B KOTOpPbIX npegocrtaBngeTcyd MyHULMNanoHasa ycnyra,
obecneynBalwTCad HEOOXOAMMBIMW AN NPefocTaBNeHUA MYHULUNANBHOW YyCcnyru
obopyfoBaHMeM (KOMMblOTEpamMu, cpeAcTBaMu CBA3W, OPrTEXHUKOW),KaHUENAPCKUMM

npUHaANeXHOCTAMN, NHPOPMAaLUOHHBIMK M CnpaBOYHbIMU matepuanamu,
HarnsagHol nHopmaumneid, CTybAMU U CTONaMM).
MomeweHns YNO/THOMOYEHHOTO opraHa  [AOJIXHbl COOTBETCTBOBATb

caHuTapHbiMm  npasunam CIl 2.2.3670-20 «CaHuUTapHO-anngemMunosiornyeckmne
TpeboBaHMSA K YyCNOBUAM Tpyda», YTBEPXKAEHHbIM MOCTaHOB/ieHWeM [/1laBHOro
rocyfapcTBeHHOro caHutapHoro Bpava Poccuiickoii ®egepaunm ot 02 gekabpsa 2020
r. Ne 40, n 6bITb 060pyAOBaHbI CpeacTBaAMU NOXAPOTYLUEHUS.

Bxogq wn BbIXo4 M3 nNOMeWeHuid 0o6opyAywTCA  COOTBETCTBYHLUMM
yKasaTensamu.

Bxog B yno/lTHOMOYEHHbI opraH ob6opyayeTca MHpopMaynoHHOW Tabnmykoi
(BbIBECKOI1), coaepxalleii uMHpOpMaALUUIO O HAMMEHOBAHWMW, MECTE HaxoXAeHus u
pexume paboThl.

KabuHeTsl obopyaytoTcs NHOpPMAaLIMOHHOA Tabnunykoii (BbIBECKOIR),
cofjepxawei  MHPoOpmMaLUKd O HaAMMEHOBaHMM  YNOMIHOMOYEHHOro  OpraHa,
ocyl,ecTBAAKLW,Ero npegocrtaBieHne MyHULMUNanbHOW ycnyru.

2.11.2. Tpe6oBaHMA K MeCTam OXuUAaHuA.

MecTa OXugaHus [O/KHbI COOTBETCTBOBATb KOMMOPTHbLIM YC/IOBUSIM A/
3adBuTenen " ONTUManbHbIM YC/IOBUSAIM paboThbl LODKHOCTHBbIX ny,
YMNO/ITHOMOYEHHOT0 opraHa.

MecTa oxupaHua [AOMXKHbl O6biTb 060pYyAOBaHbl CTY/IbAMU, KpeCcebHbIMU
CeKUNsaMN, CKaMbSAMMU.

2.11.3. TpeboBaHMA K MecTam npuemMa 3asiBUTenei.

Mpuem 3asBuTeneil ocyuwecTsaseTcs B cneunasbHO BblgeNlIeHHbIX N8 3TUX
uenei NnomeLleHnnaX.

Kaxpgoe paboyee MecTO [OJ/IKHOCTHbIX /AL, YNOJIHOMOYEHHOrO opraHa
[OMKHO OblTb 060pyAOBaHO MNepCcoHasibHbIM KOMMbLKTEPOM C BO3MOXHOCTbIO
AocTtyna K Heob6xoAMMbiM WHPOPMaAUWMOHHbLIM 6asam fAaHHbIX, Mevyatawwum u
KONMpyLWnmMm yCcTponcTBam.

Mpun opraHu3zaynm pabouymx MecT f0/KHA ObITb NpefycMoTpeHa BO3MOXHOCTb
CBOOOAHOrO BXO4a W BbIXOA4A AO/MKHOCTHBLIX /1ML, YNOJIHOMOYEHHOro opraHa w3
nomeLieHns npu Heo6xXoAUMOCTHU.

MecTa cpauym UM MOJly4eHUs LOKYMEHTOB 3asaBuTensmu, Mecta AN
nHpopmMnpoBaHus  3afABMTENEen 1 3anofHEHWA  HeobXoAUMbIX  [LOKYMEHTOB
obopyayTca cTynbamu (kpecnamu) n ctonamm n obecneuymBarTca nucuen bymaroi
N MNCbMEHHBIMU NMPUHALNEXHOCTAMMU.

2.11.4. Tpe6oBaHMA K MH(POPMALNOHHLIM CTEHAAM.

B nomeweHnax ynoNHOMOYEHHOrO opraHa, npegHasHauvyeHHbIX Ans paboTtbl C
3afABUTENIAMU, pasMellarTcd UHGPOPMAaLMOHHbIE CTeHAbl, ob6ecneuynBawlLine
nonyyeHve MHopmaLnum o NpefoCcTaB/eHNA MYHULUNANBLHOR YCYrn.

Ha wuHoOpMauuoHHbIX cTeHgax, oduunanbHOM cailTe YMNOSTHOMOYEHHOrO
opraHa pasmelwaknTca cnegywumne MHQOPMaLMOHHbIE MaTepuasbl:



U3BMeYEeHN U3 3aKOHOJATeNbHbIX W HOPMATUBHbIX MNPaBOBbIX aKTOB,
cofepxauimx HOPMBblI, perynupypouwue LeATeNbHOCTb no NCNOSTHEHUIO
MYHULUNANbLHON YyCAyru;

TEKCT HacCTOALWEero agMUHUCTPATUBHOTO peraMeHTa;

nHopmMmaLua o NnOpsAAKe UCNOMHEHUS MYHULUNANbHOW YCAyru;

nepeyeHb AOKYMEHTOB, HEOOXOAMMBIX A/ MPeAOCTaBAEHUS MYHULUNATbHOW
ycnyru,

hbopmbl 1 06pa3sLbl 4OKYMEHTOB A8 3aN0/IHEHUS;

CBeleHUsA 0 MecTe HaxoxgeHus un rpaduke paboTbl YNOSTHOMOYEHHOTO opraHa
n MOLL;

cnpaBoOYHble TenedoHbl;

ajgpeca 3/1eKTPOHHOI MouYTbl N agpeca NHTepHeT-canTos;

nHcopmauna O MecTe JIMYHOTO Mpuema, a Takke 06 yCTaHOBMEHHbIX AN
JINYHOTO Npuema AHSAX M yacax.

Mpn uW3MEeHeHMn wnHopmMaynum no WUCNOSIHEHUI MYHUUUNANbHOW Yycnyru
ocylulecTB/iieTCH ee nepuoamyeckoe o6HOBEHME.

BusyanbHasa, TekcTtoBadA W MynbTuMeguiiHasa uwHopmaumsa 0 nopsagke
npefocTtaBfeHNsa MyHUUUNANBHOW Yycnyru pasmel,aeTrca Ha WHGpoOpMayMOHHOM
cTeHAe win wuHPopMauuMoHHOM TepmuHane (ycTaHaBnuMBaeTcsd B yAOOHOM An4
rpaxgaH MecTe), a Takke Ha EAuMHOM nopTtane rocyfapCTBEHHbIX U MYyHUUMNANbHbIX
ycnyr " Ha ouLmnanbHOM caiite YMNO/THOMOYEHHOTO opraHa
(BepxHekypmospckoe.pd).

OdopmneHne BU3yasibHOW, TEKCTOBOW W MynbTUMeAUAHON uWHPOpmauun o
nopsake npepocrtaBfeHUs MyHUMUMUNaNbHOW  ycnyrn [AO/DKHO COOTBETCTBOBAaTb
ONTUManbHOMY 3pUTENIBHOMY W C/IyXOBOMY BOCNpUATUIO 3TOl wuHGopmaymmu
rpaxgaHamu.

2.11.5. Tpeb6oBaHnsa K ob6ecneyeHUw  [OCTYNHOCTU  NpegocTaB/i€HMUA
MYHULUMNANbHOW ycnyrn AN UHBasnaoB.

B uenax ob6ecnevyeHus  ycnoBuih  OOCTYMHOCTHU ans MHBaNM4oB
MYHULMUNANbHOI YCAYrn AO/MKHO 6bITb 06ecnevyeHo:

oKaszaHue cneymanuctamMym MNOMOLM MHBaAugam B nocajke B TPaHCMOPTHOe
CpeAcTBO W BbiCagke M3 Hero nepej BXOAOM B MNOMeELWeEHUs, B KOTOPbIX
npegocrtaBaseTcsa MyHuumMnanbHas ycnyra, B TOM 4Yuc/e C UCNONb30BaHMEM Kpecna-
KONACKYU;

6ecnpenaTCTBEHHbIA BXO4 WHBANWAO0B B NOMELLEHNE U BbIXOL U3 HEro;

BO3MOXHOCTb CaMOCTOATE/IbHOIO MepeaBMXEHUS WHBaNWAOB MO TEPPUTOPUY
opraHuM3aumn, NOMeLeHNs, B KOTOPbIX OKa3biBaeTCa MyHuULMNanbHas ycnyra;

COMPOBOXAEHNE WHBANUAOB, WMEKLWMX CTONKME paccTpoincTBa QYHKLUK
3peHUs M CaMOCTOATENbHOro nepeaBMXeHus, W oKasaHue UM MNOMOLWK Ha
TeppuTtopuu opraHmsayuun, NOMEL,EeHNSA, B KOTOPbIX OKa3blBaeTCAa MyHuUMNasibHas
ycnyra,

Hagnexauiee pasmel,eHne obopyfoBaHMsA U HocuTeneid WHGopmMauum,
Heob6XxoAMMbIX Ansa obecnedyeHusa- 6ecnpenaATCTBEHHOro AocTyna WHBaugoB B
NOMeL,eHNsa U K ycsyraM, ¢ y4HeTOM OrpaHUYEHUln UX XU3HEe[eATe/IbHOCTH;

y .



ayé6nnposaHme HeobxoauMoOW ANA WHBaANMAOB 3BYKOBOW W  3pPUTENbHON
nHpopmauumn, a Takxe Hagnucel, 3HAKOB W WHOW TEKCTOBOW W rpaduyeckoi
MHpopmaymmn 3Hakamu, BbIMOSHEHHBIMU pefbedHO-TOUYEUYHbIM WpudTom Bpaing;

Jonyck cypgonepesoguynka u tupnocypaonepesonyunka;

[OMyCcK cob6aku-npoBOAHMKA NPU HanUunn OOKYMeHTa, MoATBepXAalolero ee
cneunanbHoe ob6yyeHne 1 BblgaHHOro no dopme W B nNopsAgke, KoTopble
onpegenawTcs hepepanbHbIiM opraHom NCNONHUTE/IbHOWN BnacTu,
ocylecTBAAOWMM  (PyHKUMM N0 BbipaboTke W peanusauyunm rocygapCcTBEHHOWN
NOMUTUKAN M HOPMATUBHO-NPaBOBOMY pPeryMpoBaHui0 B cpepe couuasnbHON 3aluThl
HacesneHus;

npegocrtassieHne nNpu Heob6XOAMMOCTM YyCNyrm nNo MecTy XuTesnbcTBa
WHBaNuAa uan B AUCTAHLUOHHOM pexume;

OKaszaHue cneymanucTtamMum WHOW HeoOXO4MMOW nNoMOWM UHBaNMgam B
npeogoneHun 6GapbepoB, NPenAaTCTBYIOWMX MOJYYEHUIO UMW  YCAYlr HapaBHe C
ApyruMu nuuamu.

2.12. TokasatensMmu f[OCTYMHOCTM W KayecTBa MyHUUUNANbLHOW Yycnyru
ABNAKTCA  NpefocTaB/ieHne  MYHUUMUNANbLHOW  yCAyrm  wnuM  OCYyLLecTB/ieHne
OTAENbHbIX AaAMWHUCTPATUBHbLIX Mpoueayp B 3JIEKTPOHHOI dopmMe, nony4vyeHue
3afBuTENIeEM UMHPOpMaLMM O XoAe npefocTaBfieHUsa MYHULMUNanNbHOW ycnyrm ¢
ncnosnb3oBaHWeM CcpeacTB TenegoOHHOW CBA3M, 3/IEKTPOHHOINO WHGoOpMUpoOBaHUS,
cobngeHne CPpOKOB NpefocTaB/ieHUs MYHULUUNANbLHON yCAyrn, OTCYTCTBME Xanob u
npeTeH3nin Cco CTOPOHblI 3asaBUTENsA, a Takke cyaebHbIX akToB O MNpu3HaHum
He3akKOHHbIMWU peleHuin, peicTBuini (6e3feicTBMA) YNONHOMOYEHHONO opraHa W
OO/MKHOCTHbIX /UL, YNOJTHOMOYEHHOro opraHa.

2.13. Ocob6eHHOCTU  OcCyLlecTBAeHUSN OTAEeNbHbIX  agMWHUCTPAaTUBHLIX
npouenyp B 3/1eKTPOHHON hopme M NpefocTaB/feHns MYHUUMNANbHON ycnyrm yepes
M®Ll, yctaHoBNEeHbI B pa3gene 3 HacTodwWero agMMUHUCTPaATUBHOIO pernameHTa.

3. CocTtaB, nocnefoBaTe/lbHOCTb M CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUsa K NOPALKY UX BbIMOSIHEHUS,
B TOM 4uc/ie 0COOEHHOCTU BbIMOSIHEHUA aAMUHUCTPATUBHbLIX npoLleayp
B 3/IEKTPOHHOI hopMe, a TakKe 0OCOOEHHOCTU BbIMO/IHEHUA
aAMUHUCTPaTUBHbLIX Npouenyp B M®L|

3.1. MpepocTtaBneHne MyHuuunanbHOW YCNyrn BKAYaeT B ceba cnepywuime
agMUHUCTpaTUBHbIE Npoueaypbl:

1) npnem u perucTpauyns (oTkas B npueme) 3asiBIeHUA U npunaraemMbiX K HEMY
O0OKYMEHTOB,;

2) npoBegeHNe KOMUCCUOHHOIO 06CcneaoBaHUS XUNNLWHbIX YCNOBUIA FpaxaaH;

3) (opmupoBaHne ¥  HanpaB/ieHWE  MEXBELOMCTBEHHbIX  3anpocoB
OOKYMeHTOB (MH(popMayun), Heo6Xo4NMbIX ANS1 PACCMOTPEHNS 3aAB/IEHUSA;

4) paccmMoTpeHue 3asaBNeHUs I nNpeAcTaB/ieHHbIX [OOKYMEHTOB, w3gaHue
NOCTaHOB/IEHNSA YMNOJIHOMOYEHHOro opraHa*b npusHaHum (06 OTKase B NPU3HAHUK)
rpaxkgaH HyXaalwLWwnUMUCa B XUIOM MNOMeLLeHUn A9 uenu nosydeHus ceptudukara
Ha yNydlleHne XWUIULWHbIX YCTOBWIA; /o



5) HanpaBneHue (Bpy4YeHue) YyBeAOMJIEHUA O MNpPU3HAHWUKW  rpaxpaaH
HYXOAKLWUMUCA B XWUAbIX NOMELWEHUAX AAS Ueanm nofayvyeHnss ceptudukata Ha
yAyUdlWeHne DKUAUWLHBIX YcnoBuiAi numbo 3aBepeHHOi  KonuM  NoCTaHOoB/EeHUSA
YyNO/THOMOYEHHOro opraHa 06 OTkase B NPU3HAHWU TpaxgaH HyXAawlWWMnUcsa B
XUMOM MoOMelweHUn ANA Uenu noayvyeHusa ceptugukata Ha ynydlleHne XUanHbiX
YyCNOBWIA.

3.2. Mprvem u perncTtpauma (oTkas B npueme) 3asBNeHUA U nNpunaraembiX K
HEeMY AOKYMEHTOB.

3.2.1. OcHoBaHMeM pfana Hayana agMUWHUCTPATUMBHOI nNpoueaypbl sBNSeTCS
NOCTyn/ieHne B YNOJIHOMOYEHHbLI OpraH 3asdAB/ieHWA Ha /NIMYHOM Mpueme, 4vepes
M®L|, no4yToBbIM OTMPaB/IEHWEM, B 3/IEKTPOHHOI ¢ oOpMe WM C UCNO/Ib30BaHMEM
EnnHoro noprtasna rocyfapCcrBeHHbIX U MyHUUUNANbHbIX YCAYT.

Mpy nocTyn/jeHun 3aAB/EHUA W NpunaraemMbiX K HEMY AOKYMeHTOB B M®L,
nocnefHWin He no3gHee AHA, caefylolero 3a AHeM WX MNOCTynneHus, obecneynBaeTt
nepegayvy AOKYMEHTOB B YMNO/IHOMOYEHHbIA OpraH.

3.2.2. Tlpuem 3asBNeHUA U npunaraemMbiX K HeEMY LOKYMEHTOB OcCyllecTBNdAeT
OO/IXHOCTHOE NNL0 YNOSTHOMOYEHHOTO opraHa.

3.2.3. Tllpn npneme [OKYMEHTOB [O/DKHOCTHOE /MU0 YMNOJIHOMOYEHHOTOo
opraHa TnpoBepsAeT KOMMJIEKTHOCTb MpeAcCTaB/IEHHOIO nMaketa [AOKYMEHTOB B
COOTBETCTBUWN C NMYHKTOM 2.5 HacToAWero agMMHUCTPATUBHOIO pernameHTa.

3.2.4. Tlocne nNpoOBEPKM KOMIMJIEKTHOCTU [AOKYMEHTOB [O0/DKHOCTHOE /Nunuo
YMNO/THOMOYEHHOTO OpraHa NpuMHUMaeT U PerucTpupyeT 3adaB/ieHne ¢ npuaaraemMmbiMu
K HEMY OOKyMeHTaMu B KHuUre pernmcrpauuu sasBfieHUi rpaxgaH, Hyxaawuwuxcsa B
XUNbIX NOMELWeHNax AN uennm nonyyvyeHusa ceptudmkata Ha yaydleHue XUaunLHblX
ycnoBuii, no chbopme cOrnacHo MNPUAOXKEHUK 2 K HacTosAwemMy agMUHUCTPATUBHOMY
pernameHTy (ganee - KHura peruncrpauumn 3asaBrieHuit).

3aaBneHne ©N npuiaraemble K HemMy [AOKYMEHTbl, nocTynuelwune B
YNO/THOMOYEHHbIVi OpraH B 3/1€EKTPOHHOM BUAE, perncTpupytoTca B obuwiem nopsake B
KHure pernctpauun 3asiBreHuii.

3.2.5. lMpn nocTtynneHun 3asiBAEHUA B 3/1IEKTPOHHOW dopmMe AO/MKHOCTHOE
nmyo YMNOJTHOMOYEHHOrOo opraHa, OTBETCTBEHHOE 3a npepocraBneHune
MyHULMNANbHON ycnyru, B TedyeHune 1 pabouyero AHS C MOMEHTa ero perucrpayuu
NPOBOAUT npouefypy NPOBEPKN AENCTBUTENbHOCTU KBANUPUUUPOBAHHON noanucw,
C uCno/sib3oBaHMEM  KOTOpPOW nognucaHo  3asBrieHne  (MakeT  3/1eKTPOHHbIX
[OKYMEHTOB) O npefocTaBAE€HUW MYHULMNANbHON ycnayrn, npegycMaTtpuBaloLLyto
NpoBepKy CO6MAEHMSA YCNOBUIA, YyKasaHHbIX B cTaTbe 11 depgepanbHoro 3akoHa Ne
63-93.

B cnyyae ecnu B pesynbTaTte NpoOBepKM KBannduuupoBaHHO! noanucu bypet
BbIABJ/IEHO HecobnaeHue YCTaHOBJ/IEHHbIX yCcnoBuii NnpU3HaHuA ee
[0eNCTBUTENbHOCTU, YNO/IHOMOYEHHbIA oOpraH B TeyeHWe Tpex [JHeRn co fHA
3aBeplleHnss MpoBefeHUA TakoW nNpoBepkM nNpuHMMaeT peweHMe 06 OTKase B
npuemMe K paccMOTPEHUID 3afAB/IeHUs W HanpasfifeT 3aaBUTEN0 yBepoMeHue o6
3TOM B 3/IEKTPOHHOW (popme C ykaszaHueM NYHKTOB cTaTtbu 11 depepanbHOro
3akoHa Ne 63-®3, KOoTOpble MNOCAYXWNW OCHOBaAHWEM A1 NPUHATUA YyKasaHHOro
peweHus. Takoe yBefOM/IeHME MNOANUCbIBAETCHA KBaNUUUMPOBAHHON NOANUCHLIO



pykoBoAuUTeNNA YNO/ITHOMOYEHHOro opraHa WiX YnoJIHOMOYEHHOro UM [0/1XKHOCTHOrO
nvua u HanpasnsfieTcs Mo ajpecy 3/1eKTPOHHOW nouTel 3asBuTens mbo B ero
NNYHBIR KabuneT Ha EQMHOM nopTane rocyfapCcTBEHHbIX U MYHULUNAMbHBLIX YCAYT.

3.2.6. MakcumanbHbliAi CPOK NCNOMHEHUS agMUHUCTPATUBHON Mpoueaypbl:

- NpY NIMYHOM NpuemMe rpaxpgaH - He 6osiee 15 MUHYT;

- MpY NOCTYN/€HUN 3asAB/IEHUSA U AOKYMEHTOB MO MoYTe, 3/IEKTPOHHOI nouTe,
nocpeactsom EAMHOrTo noptasia rocyfapCTBEHHbIX UM MYHULUNANbHbLIX YCAYr WK
yepes MoL, - 1 pabounii geHb.

YBegomneHve o6 oTkasze B MpuUemMe K paccCMOTPEHUI0 3asB/ieHUs, B clyyae
BbISIB/IEHWSI B  X04€e TMPOBEpPKM  KBA/MPULUPOBAHHOW  Noanucu  3assBUTeNs
Hecob6AeHNA YCTAHOBJ/IEHHbIX YCMOBUIA  Npu3HaHWA ee [eliCTBUTENIbHOCTM
HanpaBnseTcs B TeyeHne 3 fHel COo AHA 3aBepLleHWs NpOoBeAEeHUs Takoi NpPOBEpPKW.

3.2.7. Pe3ynbTatoM MCNOSIHEHUSA afMWHUCTPATMBHON npoueaypbl ABAAETCA:

- NpuveM ”n peructpauyuma 3asaBneHus (fenaetca OTMeTKa O ero MpPUHATUU C
o6a3aTefiIbHbIM yKa3zaHueM faTbl U BpeMeHW ero NpuHATUA), Bblgadya (HanpaBneHue
B 9/IEKTPOHHOM Buae, B M®LL uin noytoBbiM OTMNpaB/feHNEM) pacnucKn B MOJSTIyHYEHUN
3aABNEHNA U MPUNTOXEHHBLIX K HEMY AOKYMEHTOB N0 (POpPMe COrflacHO NpuUaoXeHuwo 3
K HacToAweMy aAMUHUCTPATUBHOMY pernameHTy;

- HanpasneHue yBefoMsieHus 06 oTkase B nNpuUeMe K pPacCMOTPEHUID
3adaB/IeHUsa, NOCTYNUBLUETO B 3/IEKTPOHHOM BUAE, N0 OCHOBAHWAM, YCTAHOBJIEHHbLIM
MYHKTOM 2.6 HacTosAWero agMUHUCTPATUBHOIO pernameHTa.

Pacnucky B nonyvyeHuu 3adBNIEHUSA U NPUSTOXKEHHbLIX K HEMY [OOKYMEHTOB U
nepeyvyeHb OOKYMEHTOB, KOTOpble ByAyT 3anpolleHbl B Nopsajke MeXBeLOMCTBEHHOIO
B3anMoLeliCTBUA, BblAAlT KakK AO/HKHOCTHOE AULO YNOJIHOMOYEHHOrO opraHa, Tak u
[O/MKHOCTHOE nuuo M®L, B cnyyae ecnim OKYMeEHTbLI nogatTca yepe3 MOL,.

3.3. MpoBegeHne KOMUCCUOHHOIO 06CNefOBaHUA  XUAULLHbIX  YCNOBUIA
rpaxgaH.

3.3.1. OcHOBaHMEM ANS Hayana BbINO/IHEHUS agMWUHUCTPATUBHOW Mpoueaypsbl
ABJIAETCA MOJSIyYyeHue 3aperucTpupoBaHHOIO B YCTAHOBJ/IEHHOM MOpsAAKe 3asB/I€HUA.

3.3.2. KomuccuoHHoe ob6cnegoBaHne XKUAWUWHBLIX  YCAOBUI  rpaxgaH,
obpaTuBWINXCA C 3asB/ME€HUEM, OCylecTBASeTCA KOMUCCUeWl, cocTaB KOTOpOW
yTBEpXAaeTcs YyNONHOMOYEHHbLIM OpPraHoMm.

3.3.3. Ob6cnegoBaHnio noasexat BCe XWUMNble NOMelWeHUsA, nNpuHagniexauwme
(Ha ycnosuAx HailmMa W/MnNM B COOBCTBEHHOCTW, B XUJIULHO-CTPOUTESILHOM
KoonepaTtuBe) rpaxgaHnHy n 4yneHam ero cembW, NPOXMBAIOWNUM COBMECTHO C HUM,

a TaKxe Xusnble MoMel,eHUs, B KOTOPbIX 3apernctpupoBaHbl Mo MeCTy XUTenbCcTBa
rpaxkgaHWH M 4YNeHbl ero ceMbu MO0 KOTOpble pelleHUeM cyfa onpefesieHbl Kak
MEeCTO XUTe/IbCTBA rpaxgaHuHa u 4jieHOB ero CeMbM.

3.3.4. Pe3ynbTatbl KOMWUCCUOHHOTO 06CefoBaHNA XUULWHBIX YCOBUIA
rpaxgaH oopmndarTCA akToM No popmMe COrfacHo MNPUIOXKEHUO 4 K HacTodAlwemy
aAMUHUCTPaTMBHOMY pernameHTy, KOTOpPbIA nognucbiBaeTcs YieHamMu KOMUCCUN.

3.3.5. MakcumanbHbIi CPOK NCNONTHEHUA aAMUHUCTPATUBHONW npoueaypbl - 3
pabouux OHA CO.AHA perncrpauumun 3asaBneHus rpaxgaHunHa.

3.4. dopmupoBaHue M HanpaB/ieHMEe MeXBeAOMCTBEHHbIX 3anpocoB
OOKYMeHTOB (MH(popMayun), HeobXoAUMbIX A1 PACCMOTPEHNS 3asB/IEHUA.



3.4.1 OcHoBaHVMeM ANs Hayana BbINOMHEHUS agMWHUCTPATUBHON npoueaypsbl
ABNAETCA MNojslyyeHne 3aperncTpMpoBaHHOro B yCTaHOB/IEHHOM NOpsAAKe 3asaB/1eHUs.

B cnyyae ecnu 3asaBuTesieM rnpeacTaB/ieHbl BCe LOKYMEHTbl, yKa3aHHble B
nyHKTe 2.5- HacToAWwero agMWHUCTPATUBHOIO pernameHTa, QAO/IKHOCTHOEe Ju1LuUo
YMNOSTHOMOYEHHOI0 opraHa nepexoaut K NCNOJTHEHUIO cnepywwei
aAMWHMUCTPATUBHOW mnpoueaypbl, NpefycMOTpeHHOl nyHkTomM 3.5 HacTosuwero
agMWUHUCTPATUBHOIO persiameHTa.

3.4.2. Ecnn OOKYMEHTbl, NpeayCMOTPEHHble MnognyHKTOM 2.5.2 HacTtosuero
agMWHUCTPATMBHOIO pernamMeHtTa He ObliM  npejcTtaBfieHbl  3adABUTesIeM MO
COOGCTBEHHOW MHULMATMBE, AO/DKHOCTHOE MU0 YNOJIHOMOYEHHOro opraHa roToBUT U
HanpaBnseT  MeXBEe[OMCTBEHHble  3anpochl B OpraHbl, Yy4yacTBywline B
npegocTaBieHU MyHULUNANbHOW yCcnyru.

3.4.3. MakcumasnbHblA CPOK UCMNOJIHEHMSA aAMWHUCTPATUMBHOI npoueaypbl - 3
pabouyux oHA CO AHA perncrpayunmn 3asBeHus.

3.4.4. Pe3ynbtaTtoM WCNOJSIHEHUA agMUHUCTPATUBHOW npoueaypbl SABAAeTCS
hbopmupoBaHne, HanpaBfeHne MeXBeAOMCTBEHHbLIX 3anpocoB B oOpraHusauuu
(opraHbl), yyacTBytoLw e B NpefoCTaBNeHNUN MYHULUNANBHON yCnyru).

3.5. PaccmoTpeHune 3asBfeHUs U nNpefcTaB/ieHHbIX [AOKYMEHTOB, u3faHue
NOCTAaHOBMEHUSA YNOSTHOMOYEHHOro opraHa O npu3HaHum (06 oTKasze B MNPU3HaAHUK)
rpaXkfaH HYXOalWUMNCA B XUJIOM MOMELWeHUNn ANg uenn nosydyeHns ceptudukarta
Ha yNy4lleHne XUULHbIX YC/T0BUIA.

3.5.1. OcHoBaHMeM ANa Hayasa BbINOMHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABMAETCA NOJIyYeHue [AO/DKHOCTHbIM  JIMLLOM  YNOJIHOMOYEHHOro opraHa akra
o6crie0BaHMA XUULWHbLIX YCNOBUIA rpaxgaHuHa, a Takke WHbIX HeobXoauMbIX
OOKYMEHTOB (cBepeHuin), B TOM yucne NOCTYNUBLUUNX nocpeacTBOM
MeXBeLOMCTBEHHOIoO MHOOPMAaLMNOHHOIO B3auMOLEeNCTBUS.

3.5.2. Mo pesynbTatam paccmoTpeHus 3aaBneHud rpaxgaHuHa,
MPUMOXEHHbLIX K HWUM [OOKYMEHTOB, akTa 06cnefoBaHUs >KWIULWHBLIX YC/I0BUIA
rpaxgaHuHa, WHbIX [AOKYMEHTOB (CBeAEeHWiA) [O/KHOCTHbBIM YMNO/ITHOMOYEHHOTO
opraHa cocTaBnseTcsa  NUCbMEHHOEe  3ak/l4yeHue O TMpPU3HaHUKM  rpaxaaH
HYXAAKLWNUMUCA B XWUAbIX MOMeWeHnax ANS uenum noaydyeHusa ceptudukata Ha
yAy4ylWeHne XKUAWLWHbIX YycnoBuii unm 06 oTKase B MNPU3HaAHWM  TpaxgaH
HYXAAKLWNUMUCA B XWU/bIX MOMeWeHnax ANS uenum noayyeHusa cepTudukata Ha
yaydleHne XUanUWHbIX YC0BUiA No hopme coriacHo NPUIoXeHuio 5 K HacToawemy
agMWHUCTPATMBHOMY pernamMmeHTy (ganee - 3ak/4veHue).

3.5.3. Ha ocHoBaHuUWM 3ak/JlO4YeHUs TOTOBUTCA MNPOEKT MNOCTAHOB/IEHUSA
YNO/THOMOYEHHOrO oOpraHa o npu3HaHum (06 oOTKase B MNpPU3SHAHUW) TrpaxaaH
HYXAaKLWNUMUCA B XWUAOM MNOMeWeHUn [Na uenu nosydyeHus ceptudmkarta Ha
ynydweHne OKUAUWHBIX  YCNOBUMA KW nepefaeTtcd BMecTe C  MUCbMEHHbIM
3akK/lyeHnemM 40149 noAgnucaHna pykoBoAUTESNO YNOSTHOMOYEHHOIo opraHa.

MocTaHOB/iEHWE YNOTHOMOYEHHOr0 opraHa 06 OTkase B MNPU3HAHUWU rpaxngaH
HYXAaKLWNUMUCA B XWUIOM MNOMeweHUn "~ng uenu nonydyeHus ceptudukara Ha
yaydlleHne XUANWHbIX YC/OBUIA [O/XHO cofepXaTb OCHOBaHUSA Takoro OTKasa,

npeayCcMOTPEHHbIe NYHKTOM 2.7.2 HacTosAWero agMWHUCTPATMBHOIO pernaMeHTa u
/



cooTBeTCcTBOBaTb TpeboBaHWAM, YCTaHOBJIEHHbIM 4acTblo 9.1  crtatbum 7
depepanbHOro 3akoHa Ne 210-d3.

3.5.4. PykoBoguTtesnib YMNO/IHOMOYEHHOro0 oOpraHa, paccMOTpPeB MOJiy4eHHOoe
3ak/loyeHne M NpPOeKT MNOCTaHOB/IEHMSA, B Cc/lyyae OTCYTCTBUA  3amMeyaHuil
noanncbiBaeT COOTBETCTBYKLUIEe TMNOCTAHOB/MIEHNWE YMNOJ/IHOMOYEHHOro opraHa o
npusHaHuu (06 oTkase B NPU3HAHWN) TpaxgaH HYXAalWUMUCS B XUIOM NOMELLeHnN
ON9 Uenn nonyyvyeHns ceptudukata Ha yaydlweHne XUanwHbIX YCA0BUIA.

3.5.5. MakcumasibHblii CPOK AS19 UCNONMHEHUS afMWHUCTPATUBHON npoueaypsbl
He AO/KeH npeBblwaTbh 15 kaneHAapHbIX OHEW CO AHA MNOJYYEHWUS LO/IKHOCTHBbIM
NMUOM YNO/THOMOYEHHOro OpraHa BCeX HeobXxoAWMbIX AOKYMEHTOB (CBeAeHwuii), B
TOM u4ucsie MNOCTYNUBLINWX MNOCPeACTBOM MeXBeAOMCTBEHHOIO WHOPMAaLMOHHOIO
B3anMmMopgencTeus.

3.5.6. PesynbTtaTtoMm MWCMNONHEHUA agMWUHUCTPATUBHOW npouenypbl sBNSeTCH
n3gaHue NocTaHOBNEHUA YNOJTHOMOYEHHOIO opraHa:

1) 0 nNpu3HaHWK rpaxgaH HyXJawWnUMUCA B XWI0OM NOMELWEeHUNn ANa uenu
nonyyeHus ceptudmkara Ha yay4dlleHue XUAnNLWHbIX YCN0BUiA,

2) 06 oTKkase B NPU3HAHWU rpaxiaH HYXAawWUMUCA B XWUIOM MNOMELLeHUN
ANa uenun nonyvyeHnsa ceptugukaTa Ha yaydlweHne XUAnWHbIX YCA0BUNA.

3.6. HanpasneHue (BpyyeHue) YyBeAOMNIEHUA O MNpPU3HaAHUUM TrpaxjaH
HYX[alWNMIUCa B XWIOM MOMeLeHnn Ana uenu nosiyyeHnsa ceptudmkata Ha
yAyUdlWeHne KWAUWHbIX YCNOBUA N1MbB0 3aBEepeHHOll  KonuM  NOCTAaHOB/IEHUS
YNO/THOMOYEHHOTro opraHa 06 oTka3e B NpuU3HAHUM TpaxgaH Hyxjawwumuca B
XUIOM NOMeLWeHUn ANa uenum nosiydeHusa cepTudukata Ha yaydlleHne XUNNLWHBbIX
YCNOBWIA.

3.6.1. OcHOBaHMEM ANS Hayana BbINOJIHEHMSA agMUHUCTPATUBHON npoueaypsbl
ABNAETCA NPUHATUE YNOJIHOMOYEHHLIM OpPraHoOM OAHOr0 M3 peleHuii, yKkasdaHHbIX B
nyHkte 3.5.6 HacToALWEero agMUHUCTPATUBHOTO perfaMmeHTa.

Jo/mKHOCTHOE /o  agMuUHUCTpauun  BepxHeKypMOSApPCKOro  CeJsibCKoro
noceneHus:

- TOTOBUT MW nNOANUCbLIBAET Yy PYKOBOAUTENSA YMNOJIHOMOYEHHOro opraHa
yBeoMNIeHNne 3asaBUTENs 0 TMpPU3HAHUU TpaxjaH HyX[alWwuMnuca B XUIOM
noMeweHnn AN uenm nonyvyeHusa ceptudukarTa Ha ynydleHue XUIULWHbIX YC/I0BUiA
no dopme cornacHo npuaoXeHUo 6 K HacToAwemMy agMUHUCTPATUBHOMY
pernamMmeHTy;

- 3aBepsdeT KOMUI0 MOCTaHOBJ/IEHMA YMNO/IHOMOYEHHOro opraHa 06 oTka3e B
NPpU3HaHUN TpaxaaH HYXAalWUMUCA B XWNOM MOMELWeHUU A9 Uen NosyvyeHus
cepTuukaTa Ha ynydleHune XUINLWHbIX YCI0BUNA.

3.6.2. YBepgoMieHMe O TMPU3HaAHUKU TpaxhaH HYXAawWwWuUMNCa B XUI0OM
noMelweHnn A0S Lennm nonyvyeHus ceptudukarTa Ha ynydleHne XUAULWHbIX YCNoBuii
WNn 3aBepeHHas Konua MNOCTaHOBJ/IEHWA YMNOJIHOMOYEHHOro opraHa o6 oTkase B
NpU3HaHUN TpaxgaH HYXAalWUMUCA B XUJIOM MOMEWeHUNn A9 uean MnosyvyeHus
cepTuukata Ha yAaydlWeHne XUNWLWHbIe YCN0BWMA BblgaeTcsa (HanpaBnseTcs
3aABUTeENII0 MO ajpecy, YyKa3aHHOMY B 3adB/IeHMM) He no3gHee uyem 4epe3 3
KaneHJapHbIX AHA CO [AHA MNPUHATUSA COOTBETCTBYKOLWEro pelleHus, yka3aHHOro B
nyHkTe 3.5.6 HacTosdWero agMMHUCTPaTUBHON pernamMmeHTa.



B cnyvae npepcrtasneHund 3aaBneHnsa yepes ML LOKYMEHT,
noaTBepXAdalwlWmnin NpuHATME pelleHns, HanpasnseTca B M®L, aona ero nepepgaun
3aABUTESI0, €C/IN UM He yKa3aH MHON cnocob ero nonyveHus.

3.6.3. PesynbTtaTtoMm uWCMNOSHEHWA agMUHUCTPATUBHOW npoueaypbl SABMsSeTCs
HanpaBneHue (BpyyeHue) 3aaBUTENI0O YBEAOMJIEHMA O TMPU3HAHWKM  rpaxjaH
HYXAAKWNUMUCA B XWUA0OM MNOMELWEHUN A9 Uenum nosydyeHnsa ceptudmkarta Ha
yAyUYlWEeHNe XUAUWHbLIX YyC/A0BUA NM60 3aBEPEeHHON KOMMUM  MNOCTaHOBEHUS
YNO/THOMOYEHHOro opraHa 06 OTkasze B NPU3HAHUWM TpaXfaH HyXJaloWwnMnuca B
XWUNOM MOMeLlWeHnn A9 Uenn nonydyeHns ceptudurkata Ha ynydlleHue XUMMLWHbIX
yCNOBWIA.

3.6.4. MakcumasnbHbIAi CPOK UCNONMHEHUS aAMUHUCTPATUBHON npoueaypbl - 3
KaneHapHbIX AHA CO AHA NPUHATUA COOTBETCTBYIOLLErO0 PelleHns, yKasaHHOro B
nyHkte 3.5.6 HacToAWero agMUHUCTPATUBHOIO pernamMeHTa.

3.7. Mopafok ocywecTBeHN agMUHUCTPaATUBHBLIX Mpoueayp B 3/1EeKTPOHHOM
cbopme, B TOM umcse C ucnonb3oBaHnem E[MHOro noptana rocyapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYT.

3.7.1. TMpu npepoctaBfeHUN YMNOJIHOMOYEHHbLIM OpPraHoM MYHULKUNANbHOWR
yCNyrn B 3/1EKTPOHHOI (popme nocpeAcTBOM EaMHOro moprtasa rocyfapCcTBEHHbIX U
MYyHUUMNANbHbLIX YCAYr 3asButenito obecrneynBaeTcad BbINOJIHEHWE ClieAYHOWNX
OencTBuUiA:

nonyvyeHue uHpopmauum o nopsagke M cpokax — npepocTaB/ieHus
MYHUUMUNANbHON yCNyru;

3anucb Ha npuem B YNOJIHOMOYEHHbI opraH Ansa nogadm 3anpoca o
npepocTtaBneHUn MyHUUMNanbHOW ycnyrn (ganee - 3anpoc);

bopmupoBaHume 3anpoca,

npuem ” perncTpaumsa  YNoJsIHOMOYEHHbIM OpraHoMm 3anpoca W  UHbIX
OOKYMEHTOB, HEOOXOAMMbLIX AN NpefoCcTaBeHNa MyHUUMNANbHOW yCnyru;

nosyyeHne pesynbTata NpPefocTaB/eHUA MYHULMNANbHOR YCNyru;

noslyyeHve cBefeHUn O Xxo4e BbINOJSIHEHWS 3anpoca;

ocyllecTB/IeHNE OUEHKM KayecTBa NpenocTaB/ieHUs MYHULUNANbHOW YCNYru;

pocyanebHoe (BHecypebHoe) o6anoBaHue peLleHunit n  ageicTBunii
(6e3pgelicTBus) opraHa (opraHmsaumm), AO/MKHOCTHOrO Auua opraHa (opraHusauun)
NM60 MYHULMNANBHOTO CryXallero;

aHKkeTMpoBaHue 3asaBuTensa (nNpeabsaB/eHUe 3asABUTENI0 MNEPEeYHS BOMPOCOB U
ncyepnbiBalLWeEro nepeyHs BapuMaHTOB OTBETOB Ha YyKa3aHHble BOMPOCHLI) B Lensax
onpepeneHus BapuaHTa MYHULUNANbHO ycnyru, npefycMOTPEHHOTO
agMWHUCTPATUBHbLIM  perfameHToOM MpefocTaBAeHMs  MyHULUNanbHOW  ycnyru,
COOTBETCTBYKOLWEro Npu3Hakam 3asaBuTens;

npeAbsABNeHNe 3asBUTEsIl0 BapuaHTa npefocTaB/ieHUs MYHULUNASIbHOMN
ycnyrn, npegycMoTPeHHOro afAMWHUCTPATUBHLIM periameHToM npepocTaB/ieHns
MYHUUMUNANbHON yCAYrn.

3.7.2. Ana npepocTtaBneHMA MYyHUUMNANbHOMW yCAYyrM € UCMNO/b30BaHUEM
EfvHoOro noprtana rocyfapcTBEHHbIX U MYHULUNANBHbLIX YCNYT 3aABUTENb 3anosiHgaeT
dopMy, B KOTOpPOi/ HEOOXOAMMO yKasaTb CBefeiunsi, Heob6xoAumble ANS MNOYyYEHUS
ycnyrn. O6sa3atefibHble K 3aN0O/IHEHUIO NOAA OTMeYalTCsa 3Be304KOA.



3.7.3. 3aaBneHne cumTaeTca OTNpPaB/IEHHbIM MOC/e MONYyYeHUs 3asiBUTeNeM
COOTBETCTBYIOL,ETO 3/IEKTPOHHOTO YBEAOM/IEHUS B NINYHbIA KaBUHET 3asABUTENs UNn
ero npepcrtaButTens Ha EguHOM noptane rocyAapCTBEHHbIX W MYHULMNANbHbIX

YCIIYT.

3.7.4. B xoae npepocTaB/eHNs MYyHULUNAAbHOW YCNyrn 3assBUTE b Mosy4vyaer
yBeOoM/IEHUA O cTaTyce Yycnyrum B JIMMHOM KabuHeTe 3adABUTeNA WU ero
npeacrasuTena Ha EgnHom noptasie rocygapCTBEHHbIX U MYHULUNANbHBLIX YCAYT.

3.7.5. 3aaBuTen B KayecTBe pe3ynbTara npefocTaB/ieHUa  yCNyru

obecneymBaeTcs MO ero BbI6OPY BO3MOXHOCTb:

- NONYyYeHUA 3MEKTPOHHOTO AOKYMeHTa, NOAMNUCAHHOrTO C MCNO/Ib30BaHUEM
KBanuguuMpoBaHHO noanucu;

- NOJly4YeHWs € ucCnosib3oBaHMem EAuHOrO nopTtana rocyfapCTBEHHbIX MU
MYHUUMNANbHLIX YCNYl 3/1EKTPOHHOIO AOKYMEHTa B MalwuWHOYMTaemMoMm dopmarte,
NoANUCAHHOTO KBa/IMPULMPOBAHHON NOAMNUCLIO CO CTOPOHbLI  YNOSIHOMOYEHHOTO
opraHa.

Mpu nonyyeHum pesynbTata npefocTaBfeHns ycnyrm Ha EguHom noptane
rocyfapCTBEHHbIX U MYHULMUNANbHbIX YCAYr B (hOpMe 3/IeKTPOHHOTO AOKYMeHTa
[ONONHUTENbHO O06GecneymBaeTcss BO3MOXHOCTb MOJIYYEHUS MO XeNaHW 3asaBUTENS
[OKYMeHTa Ha 6yMaXHOM HocuTene, NOATBEPXAAKLWEro cogepXxaHne 371eKTPOHHOTO
LLOKYMeHTa.

MHpopmaynsa 06 31eKTPOHHbIX AOKYMEHTax - pesynbTatax npefocTaBfeHuns
yCNnyr, B OTHOLEHUM KOTOPbIX MpefocTtaBaseTcss BO3MOXHOCTb, MpeAycMOTPeHHas
ab3auem BTOpPbIM HacCTOSLLEro nyHkTa, pasmeliaetcs onepatopom EgwnHoro noprtana
rocyAapCTBEHHbIX M MYyHULMUNANbHbIX YCAYr B €AWHOM JINYHOM KabuHeTe wunnm B
3NEeKTPOHHOI hopme 3anpoca.

BO3MOXHOCTb MNOAy4YeHUs pesynbTata npegoctaBfieHns ycnyrm B dopme
3N1EeKTPOHHOr0 AOKYMEHTa WAN AOKYMeHTa Ha 6ymMaXHOM HocuTene obecneymBaeTcs
3a8BUTENI0 B TeYyeHWe cpoka [AeincTBuMs pesynbTata npefocTaB/ieHuMs ycnyru (B
cflydyae ecnu  Takolk CPOK YCTAHOB/MEH HOPMATWBHbLIMW MPaBOBbIMW  akTaMu
Poccuiickoin ®epepauyunn).



MpunoxeHune 1

K afAMUHNCTPaTUBHOMY perfnameHTy
npefocTaBfeHNs MyHULMNANbHOI ycnyru
«Mpu3HaHne rpaxgaH HyXAarLWUMUCA B XUbIX
nomMeleHnsax Ana uenu nonyvyeHns ceptudukara Ha
ynyuylleHne XUNNLLHbIX YCN0BUii»

B
(HaumeHOBaHME UCNONTHUTENbHO-
pacnopsantenbHOro
opraHa MecTHOro camoynpaBieHus,
npegocTaBsALLETO
MYHULUMNANbHYO YCNyry)
or
Koro

(hamunusa, uma, otyectBo (NpyU HanNU4umn)

npoxusatouiero(ei) no agpecy:

SAABITEHWME
B cBa3un

(ykaszaTb OCHOBaHMUSA NPU3HAHUA HYXAAKLWMMCA B XUbIX
MOMEeLEHNAX UK

Heo6XoAMMOCTN 3aMeHbl MX, AaTb KpaTKyl XapakTepucTuky AoMa U 3aHUMaeMblX
XUNbIX MOMELLEeHW)

npowy Bac npu3HaTb MEHS W 4YEHOB MOEN CeMbW HYXOAKLWUMNUCA B XWUIOM

nomMeLeHnn oNa Lesan nonyvyeHusa ceptudurkarta Ha ynydlleHmne XUanLWHbIX YC/I0BUNA.

Mosa cemMbsa COCTOMUT U3:
Ne  ®damwunua, ums, CTeneHb JOKYyMeHTHI, Appec n gata
n/n oTyecTBO (nNpwu poacTBea noateepxXxpawwme peructpauum no mMecTy

poacTBEHHbLIE OTHOLWIEHUA XntenbcrtBa

3aaBuTtenda n 4iaeHoB ero
ceMbM

Hanuuun), gata
poXxaeHus

(cepus n Homep, gaTta
BblAauun, Kem BblgaH)



MpunoxeHune:

(nepeyeHb Npunaraembix K 3asiBIEHNI0 LOKYMEHTOB)

(umcno,-mecsay, rog)

(nnyHasa noanucb 3aABUTENSA)

(mognucm Bcex AeecnOCOOHbIX YIEHOB CEMbMW, MPOXMUBAILLNX
COBMECTHO C 3asBuUTeNem)

MpunoxeHne 2

K afjMUHNCTPaATUBHOMY pernaMmeHTy
npefocTaBneHns MyHULMNanbHOM ycnyrn
«Mpu3HaHue rpaxaaH HYXJalWUMUCs B XUblX
NoOMeLLEHNAX ANSA Lenu NnonyyeHus ceptugukaTa Ha
yNyulleHne XUANLLHbIX YCNOoBUii»

KHUTA PETCTPALWN

3aABMeHUI TpaxaaH, HYXAalWwnxcs B XUbIX NOMELWEHUAX 4N Lenu

nony4vyeHuma CepTI/ICIfJVIKaTa Ha ynydweHune XNnanwHblX yCl'IOBVII7I

Jata
Ne (Bpewms)
n/n NPUHATKA
3aaBeHuns

damunusa,
M4,
OTYECTBO
(npwn
Hanuuun)
3anaBuTens

Anpec
3aHMMaB
MOTo
3anBuTe-
nem
nomeuie-
HUSA

JaTa
obcnepo
BaHus
XUnnuy-
HbIX
yC/10BUiA

3aknto-
yeHune
opraHa,
ocyuiecTsn
ALWwero
npusHaHue
rpaxgaH
HY>XAakLWm
Mucs B
XUNbIX
nomeLeHu
AX Ans
uenu
nony4vyeHus
cepTuduka
Ta Ha
ynyJyweHme
XUNNLLHbBIX
yC/0BWUiA

PeweHn
e opraHa
MeCTHOr
0
camoynp
aBneHuns
(naTa,
HOMep)

Jata Bbigauu
nnu
HanpasneHuA
3a9BUTESIO
LOKYMeHTa,
noaTesepxaato
ero
npuHATNe
peweHua no
ero
3aaB/1€HNI0



MpunoxeHune 3

K aAMWHUCTPATUBHOMY pernaMmeHTy
npefocTaB/ieHUss MyHULMUNanbHOI ycnyrn
«Mpu3HaHue rpaxgaH HyXAawLWnMUCa B XUbIX
noMeLleHnsax ANS Lenu NonyyeHus ceptudukara Ha
YyNyUlWeHne XUINLLHbIX YCNO0BUIi»

PACNMMWCKA
B MOJIyYEHUMN 3aABNEHUSA O NPU3HAHUMN TPaXAaH HYXAAKLWNUMUCA B XUbIX
MOMELEHNSIX ANA LUenn NnosyyeHns ceptudukaTa Ha ynyudleHne XunmuHbix
YCNOBUIA N NPUNOXEHHbIX K HEMY AOKYMEHTOB
a

(hbamnnua, nmsa, otTyecTBo (NpU HaANM4YMK), AOJDKHOCTbL AMUa,
NPUHABLUETO 3asdBNeHNE)
nosyynn ot_
(hbamnnua, nma, otyecTBo (NpU HaNM4yUK), NACNOPTHbIE AaHHble
3aaBuUTens)

cnegywwmne fOKYMeHTbI:
(TOYHOEe HaMMeHOBaHWe JOKYMEHTOB U UX PEKBU3UTbI)

(BpeMsa u gata nosayyeHus A (nognncb AOMKHOCTHOTO
3asB/1eHUs) /[ nnuya)
M.I.
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MpunoxeHue 4

K aAMWHUCTPATUBHOMY pernaMeHTy
npefocTaBNeHUs MyHULUNANbHOW ycnyru
«Mpr3HaHne rpaxgaH HyXAAKWUMUCS B XUIbIX
noMeleHnsX 405 Len nonydeHnus cepTudukaTa Ha
yNyUleHne XUMNLLHBIX YCOBUIi»

AKT

ob6cnefoBaHNS XUNULLHbIX yCJ'IOBl/II7I rpaxgaH

(ropof, nocesiok, ceno un ap.) (uyncno, mecsy, rog)

Komuccuma B cocTtaBe;

(dhbamunusa, nmsa, otyecTBo (NpPU HaAN4YNK), OOKHOCTb
Y/IEHOB KOMUCCUN)

co3gaHHas
(ykasaTb NpaBOBOI aKT opraHa MeCcTHOro caMoynpaB/ieHUsl, ero Homep K

Aaty)
ob6cnepoBana XuaulHble ycnoBus

(hbamunusa, nHnumansl rpaxgaHnHa)

M ycTaHoBuna cnegyvouiee:
1. 3aHMMaeMoe Xunaoe NoMeleHNE B oOMe

obuei KB. M COCTOUT KOMHaT,

nsowagbo n 3 pasmep

Kaxkaoim - *!

KOMHAaThI KB.M.
. aTaxe 3TaXHOM

KomMHaThl ' Ha B aowme.
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(W30 IMpOBaHHbIE, CMEXHbIE)

Jowm , KOMHaThI
(KAMeHHbI, KpynHonaHe bHbIl, AEePEBSHHbIN, (cyxune, cbipble,
BETXWU, aBapuiiHblii) TEMHble, CBeT/bie U
1P-)
KBapTupa

(oTaenbHasn, KOMMyHanbHas)

2. BnaroycTpoiicTBo goMa (KM/10r0 NMOMeELLEeHUS)
(BogonpoBof, kaHanusauumsa, ropadas
BOJa, OTON/eHue,

BaHHasd, ]'IVIqJT, Te]'lquOH, TEXHNYECKOE COCTOAHME NMOMELWEHNA NN AOMa)

3. aBnsieTe

paxgaHWH A
(hamunusa, nma, otyecTBo(NpU HaNUUUK)

HaHuMaTesieM >XMWUMI0ro noMeweHnss, COOCTBEHHWKOM >XWAOr0 MOMELWEeHUs, 4Y1eHOM

XUMULHO-CTPOUTENILHOTO KoonepaTtuesa (Hy>XXHoe MoAYEepKHYTh).

4. B Xunnbix nomeweHnax obuwen nnowagbto

KB. M
Ne bamunug, lNog PoacteeH- C kakoro Bpe- [Jarta n mecto MecTo paboThl
n/ ums, oTye- poOX- Hble OTHO- MEHW NPOXW-  perncrpayumn (yuebnl),
n cTBO (Npu AeHuns WweHns BaeT B Hace- (nocTosiHHO [O/DKHOCTb
Hanuuun) NEeHHOM MNYHK-  WIN BPEMEH-
Te HO)
1 2 3 4 5 6 7

5. JononHnTenbHble CBEAlEHUA O 3afABUTEsIe U Y/leHaxX ero cemMmbu

(NpaBO Ha BHeouyepeaHOe NMpefocTaB/IeHNE XUMbIX MOMELWEHUI 1 apyrne cBefeHus)

6. BoiBO4 KOomMuccun

YieHsbl
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KOMUCCUU:
(nognuchb) (MHUUKMansl, hamununs)
(nognucb) (MHnumnansl, damnnns)
(nognuchk) (MHnumnansl, damnnns)
(nognuck) (MHMuKnanesl, pamunusa)
(noanwuce) (MHnuKnansl, dhamMunus)
3aaBuTesib
(nognuck) (WHUymanel, hamununsa)
MpunoxeHue 5
K agMWUHUCTPATUBHOMY pernameHTy
npefocTaBneHns MyHULMNANbHOW ycnyru
«lMpu3HaHne rpaxgaH HyXAalWwnMnNCca B XUIbix
nomMeLeHnsax Ana Lenu nonyyeHns ceptudgukara Ha
yAyUlWeHNe XUNULWHbIX YCOBUIi»
SAKNTKOYEHWE
(HaMmeHoBaHMWe opraHa, OCyLW ecTBALWEro (umcno, mecsau,
npu3HaHue rpaxpaaH rog)

HYXXAKUWNUMNCA B XUNbIX NOMELLEHUAX 4Na Lenu
nosyyeHus
cepTudukaTa Ha ynyuyleHne XUauHbIX yCnoBuii)

Mo
3aAB/EHUI0
(hbamnnua, nma, otyecTso (NpyU Hanuuum), gata
poXaeHnsa 3asaButens)
0 MNpU3HAHWN HYXAAKWKUMCA B XKW/blIX MNOMELWEeHuax [Ansa  Uueam nosyyeHus
cepTudukaTa Ha ynyuleHue XUNNLHbIX YCN0BUA, NPOXMBalLWero no agpecy:

C cemMbeli B cocTaBe:
(hbamunusa, nmsa, otyecTBo (NPU HaIMUYUN) KaX[Oro yYieHa
ceMbW, AaTa pPoXAeHUs, POACTBEHHbIEe OTHOLWIEHUS,

agpec mMecTa Xutenbcrtea)
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YcTaHoBNeHoO, ABnaeTe
4yTOo A
(bamnnunga, nmsa, otyecTBo (NpU HaAU4YUN)
Y/IEHOM XXWULWHO-CTPOUTE/ILHOTO KoonepaTuBa, HaHuMmMaTesnieM, COOCTBEHHUKOM
Xunoro(blx) noMmeuieHna(nii) (Hy>KHoe NoAYEPKHYTb)
(kpaTKas xapakTepucTuKa XusblX
NnoOMeLLEHUN,

KO/IMYeCTBO, Xunaa naowanb KOMHaT, ob6uas naowaib Xuablx NOMeLeHNN,
3Tax, TeXHMYeckoe COCTOsIHUE,

cTeneHb 6naroycTtpoiicTea u 1.4.)

Ob6ecneyeHHOCTb 06OWel naowanbi XWUAblX NMOMELWEHWA Ha OQHOrO 4YesioBeka
cocTaBnser

KB.METpOB

(ykasbiBalTCs AONOIHUTENbHbIE CBELEHUS, UMEIOLLME OTHOWEHNE K
XUNNWHOMY BOMPOCY rpaxnaaH)

3aknveHune:

(o60CHOBaHHbIV BbIBOA O MPU3HAHUK rpaxaaH
HYXAalWNUMNCca B XXMIOM NOMELWEHNN ANSA Lenu NoayvyeHus
cepTmdukata Ha ynydleHne XUInWHbIX YCA0BUIA uanm o6 oTkase B
NPU3HAHUN TpaXAaH HYXAalWMWMUCS B XW/IOM MNOMELLEHUN AN
Lenn nonyyeHus ceptudukata Ha ynydlweHne XUINLWHbIX YCNOBU)

(B,OMKHOCTB) (nognuck) (WHUuymans,
Gamnnuns)
M.I.
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MpunoxeHue 6

K aAMUHUCTPATUBHOMY pPErlaMeHTy
npefocTaBneHns MyHULUNANbHOW ycnyru
«lpusHaHue rpaxgaH HYXAAKLWUMNCS B XUMbIX
NOMELLEHUAX AN Lenu nonyvyeHus ceptudukara Ha
yNyulleHne XUNULHbIX YCTOBUI»

MpaxpaHuHy(-ke)

Apnpec:

YBEAOMNEHWNE
0 MPU3HAHUW TpaXAaH HYXAALWMWMUCS B XUIOM MOMELWEeHUN s Lenu
nonyyeHus ceptudurkata
Ha yNyuYlWeHne XNUIULLHbIX YCNOBWIA

B cooTBETCTBUM C agMUHUCTpaLnm

(nocTaHOBNEHNEM, pacnopsXXeHnem)

oT Neo
(HaMMeHOoBaHME MYHUUMNAAbLHOIO obpa3oBaHunA)

Bbl 1 uneHbl Bawei cemMbu NPU3HaHbI HYXAALWWMUCS B XWUIOM MOMELWEeHNN
AN Uenn nosiyyeHus cepTudurkatTa Ha yiydlleHne XUIULLHbIX YCNO0BWIA.

(AOJHKHOCTD) (noanucsb) (WHMYManel, pammnansn)

M.T1.



