AOMUHNCTPALWVA
BEPXHEKYPMOAPCKOIO CEJ/IbCKOIO MNMOCENMEHUA
KOTE/IbHUKOBCKOIO MYHULUMMNANIBHOIO PANOHA
BO/ITOrPAACKOW OBNIACTU

MOCTAHOBJ/IEHNE

oT 14 wiona 2026 Ne 64

O6 yTBEpPXAEHUN aAMUHUCTPATUBHOIO pernamMeHTa nNpefocTaB/eHUs agMuUHUCTpaumnei
BepXHEKYpMOSApPCKOro cefnbCKoro noceneHnsa KoTenbHUKOBCKOrO MyHULMNANbLHOTO paioHa
Bonrorpagckoii o6nactu MyHuuunasbHoi ycnyrn «NpepgoctaB/ieHne BbINMUCKM
(vHpopmaumm) 06 obbekTax yyeta M3 peectpa MyHMLUNanbHOIO nMyuecTea
BepxHeKypMOSpPCKOro CenbCKOro noceneHuns»

B cooTtBeTcTBUN C DPegepasibHbiM 3aKOHOM OT 06.10.2003r. Nel131-®3 «O6 06wWmx
npuvHUMNax opraHM3auMum MecTHOro camoynpaBneHua B Poccwuiickoin depepauyum»,
depepanbHbiM 3aKOHOM OT 27.07.2010r. Ne210-®3 «O6 opraHusauyun npepocTaBneHUs
rocyflapCTBeHHbIX U MYHULUUNANbHBLIX YCAYIr», papocTpouTenbHbiM Kopekcom PO,
YcTtaBom BepxHeKypmMosApCcKoro CeNnbCKoro nocesieHusa KoTenbHUKOBCKOTO
MyHULUNanbHOrO paioHa Bonrorpagckoli o6nactu, MNOCTAHOBAEHMEM aAMUHUCTPaUUu
BepxHeKypMOSPCKOro CefibCkoro noceneHuss KoTesbHUKOBCKOTO MYHMULMNANbLHOIO painoHa
Bonrorpaackoii o6nactu ot 22.11.2018r. Ne 65 «O lMopsgke pa3paboTkn M yTBEPXAEHUSA
agMUHUCTPATUBHbIX pernameHTOB npepocraB/ieHuA MYHULUUNANbHbIX ycnyr»,
agMuHucTpaumsa BepXxHeKypMOSApPCKOro  CesibCKOro  nocesieHus KoTennbHNKOBCKOTO
MyHUUMNanbLHOro palioHa Bonrorpagckoit o6s1actn NoCTaHOBASET:
1.YTBepAnTb npuiaraemMmblii agMUHUCTPATUBHbIA pernaMmeHT npefocTaB/ieHuns
MyHMUUMNaNbHOW ycnyrn: «MpegoctaBneHne BbINUCKN (MHpopmaumn) 06 o6bekTax yyeta
N3 peecTtpa MyHULMUNANbHOIO MMyulecTBa BepxHEKYpMOSAPCKOro CesibCKOro NocesieHns».
2. CyutaTb yTpaTuUBLLINM CUNY:

2.1) nocTaHOB/EHME afgMUHUCTPaunu BepxHEeKYpMOSAPCKOro CeNbCKOro nocesieHns
KOoTeNnbHMKOBCKOrO MyHUUMNA/bHOrO paoHa Bonrorpagckoii o6nactu ot 04.09.2024 Ne4l
«O6 yTBEpPXAEHUN afMUHUCTPATUBHOIO perfamMeHTa npegocTaBNeHUs agMuUHMCTpauunei
BepxHEeKypMOSIpCKOro cefibCkoro noceneHns KoTesibHMKOBCKOTO MYHULMMA/bHOrO paioHa
Bonrorpagckoin  o6nactu MYyHULUNANBHOW  yCNyrK «lMpepocTaBsieHne  BbINMUCKK
(WvHpopmayun) 06 ob6bBeKTax ydyeTa K3 peecTpa MyHUUMUNaNbHOroO uMMywecTBa
BepXHEKYpPMOAPCKOro CenbCKOro noceneHnsa»;

2.2) nocTaHoOBJieHMe afgMUHUCTpPauum BepxHeKYpMOSAPCKOro CeNbCKOro MnocesieHns
KOTeNnbHUKOBCKOTO MyHMLUMNanbHOro paioHa Bonrorpagckoii o6nactyn ot 12.11.2025 Ne69
«O BHECeHUW WU3IMEHEeHUli B MNOCTaHOB/eHWE aAMUHUCTpauMnm BepxHeKypmMospcKoro
cenbckoro noceneHna ot 04.09.2024 Ns4l «O6 yTBepXAEeHUU agMUHUCTPATUBHOTIO
pernameHTa npegocTtaBneHUs  agMuHucTpauuein  BepXHEKYpMOSAPCKOro  CesibCKOro
nocesneHns KOTeNbHWMKOBCKOrO MYHMUMNanbHOro paioHa Bonrorpagckoli o6nactu
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MyHUUMNanbHON ycnyrn «lpepocTaBneHne BbINUCKM (MHpopmaumn) 06 ob6bekTax ydyeTa
n3 peectpa MyHULMNANbHOIO MMyLlecTBa BepXHEKYPMOSAPCKOrO Ce/IbCKOro NOCENEeHNa»»
3.HacTosiwee nocTaHOB/EHME BCTynaeT B CUJ/ly CO AHS €r0 0 AHA ero ocuumanbHOro
ony6siunkoBaHua (06HapoaoBaHMA) B yCTAaHOB/IEHHOM NOpsigKe.



YTBepxaeH
NoCTaHOB/IEHNEM
AgMuHucTpaummn
BepxHeKypMosApCcKoro
CeNbCKOro nocesneHns
KoTenbHMKOBCKOTO
MYHULMNANbHOTo panoHa
Bonrorpagckoii o6nactu
o1 14.07. 2026 Ne64

ALMWHNCTPATUBHbIN pernameHT
npeaocTtaBNeHNa MyHUUMNanNbHOW ycnyrn «lpepgocTtaBneHne BbiNUCKN (MHpopmaynumn) ob
o6beKTax yyeta M3 peecTpa MyHULUNANbLHOIO umyliectsa BepxHekypMosapcKoro
Ces/ibCKOro noceneHuns »

1. O6uwmMe NosTIOXEHUS

1.1 .HactoAawuiA  aAMWHUCTPATUBHbIN pernaMeHT ycTaHaB/iuMBaeT  NOPSAAOK
npefocTaB/eHNs MyHUUMNaNbHON ycnyrn «lpepoctaBneHne BbiNUCKM (MHGpopMaLun) o6
obbekTax ydyeTa W3 peecTpa MYHUMUMUNANBHOTO wuMyllecTBa BepxHeKypMOsipckoro
CenbCKOro noceneHus (ganee - MyHuuunanbHas ycnyra) u ctaHgapT NpeAocTaB/ieHUS
MyHULUNANbLHOI ycnyru, B TOM 4uc/ie onpefensetr CpPoOKM U MNOC/AefoBaTefibHOCTb
agMVWHUCTPATUBHbLIX  Mpoueayp npw npegocTaBeHnN MYHULUNANBHOW  yCAyru
agMuHucTpaunein BepxHEKYypMOSIpCKOrO  cefbCKoro  noceneHnss  KoTesibHMKOBCKOTO
MYHUUMNaNbHOro paoHa Bonrorpagckoii o6nactu.

1.2. 3aaBUTENIAMM Ha MOJSIyYEHUE MYHULUNANbLHOW YCNyrn siBASTCSA usnyeckne
lopuguyeckne nuMya, a Takke UX npeacTtaBuTenun, OeicTBYyWOWME Ha OCHOBaHWUU
NMOSTHOMOYNA, OMNpPeAesieHHbIX B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoi
depepaumn.

1.3. MopAfoK MHOPMUPOBAHUA 3asiBUTeneld 0 NpegocTaBeHMM MyHULUNaNbHOWN
YCIYru.

1.3.1. CBefeHMA 0O MecTe HaxOXAEeHUs, KOHTaKTHbIX TesiepoHax u rpagus
paboTbl agMUHMCTPaLMN BepxHEeKypMOSIpCKOro cesibCKoro noceneHns KoTenbHWKOBCKOTO
MYHUUMNANbHOTO pailoHa Bonrorpagckoih o6nacTtu opraHusayuii, ydacTBylLWUX B
npefocTaBeHUN MYHUUWUNANBHONW YCAYrKM, MHOTOQYHKLWOHaNbHOrO LUeHTpa (ganee -
M®Ll): Apapec:404376, Bonrorpaackas o6nacTtb, KoTenbHUKOBCKWI paiioH, LleHTpanbHas
yn., 27, xytop Becénbii;

TenedoH: +7 (84476) 7-53-43;

Pexum pabotbl: nH-nT 08:00—16:00, nepepbiB 12:00-13:00.

MHgopmauntio o0 MecToHaxoxaeHun wu rpacdukax pabotel MOLL Takke MOXHO
NoslyunTb C WUCMOJIb30BAHUEM TrOCYyAapCTBEHHON WHM(OPMALMOHHON cucTembl «EAWHbIN
noptan cetun uUeHTpoB U oducoB «Moum [JokymeHTbl» (M®L)) Bonrorpagckoi obnactn"
(http://mfc.volganet.ru).

1.3.2. VMHdopmayuio 0 nopagke npefocTaBfieHUss  MyHULUNANbHOW  yCnyrl
3afBuUTEIb MOXET MONYUNUTb:

HenocpeACcTBEHHO B agMuUHUCTpPauunM BepxHEeKYpMOSIPCKOTO Ce/ibCKOro nocesieHus
KoTenbHNKOBCKOTO MyHUUMNanbHOro paiioHa Bonrorpagckoli o6nactu (MHopMaLnoHHbIE
CTEeHAbl, YCTHOE WH(QOPMUPOBAHME MO *TesledPOHY, a TakKkKe Ha JIMYHOM npueme
MYHULUUNANBHLIMW  CAYXaWwUMM  agMUHUCTpauum  BepxHEeKypMOSIpCKOro  CesibCKoro
noceneHnss KoTenbHUKOBCKOIrO MyHULMNAaNbHPro panoHa Bonrorpagckoii obnactu;

no noyte, B TOM 4uCNe 31eKTPOHHON (www.wkyrman@yandex.ru), B cny4ae
MUCbMEHHOTO obpalleHns 3asaBUTeNs;

B ceTu VIHTepHeT Ha odmumanbHOM caiTe agMUHUCTpauum BepxXHEKYpMOSPCKOro
CefibCKOro nocesieHN KOTe/IbHUKOBCKOTO MYHMLUMNANbLHOTO palioHa Bonrorpagckoi
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obnactn (BepxHekypmosipckoe.pd), B oegepanbHoOii rocygapCTBEHHON MHGOPMAaLMOHHON
cucteme «EAMHBIA nopTas rocyfapCcTBEHHbIX W MyHUUMNanbHbIX YCnyr (QyHKLnin)»
(nanee- EAnHbIA nopTan rocygapCTBeHHbIX U MyHUUUNanbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHAapT npefoCcTaB/IEHUSA MYHULMNA/IBHOW yCyru

2.1 HaumeHoBaHue MyHUUMNanbHOW ycnyrn - «lpegocTtaBneHne BbINUCKU
(vHpopmayun) 06 ob6bekTax yyeTa M3 peecTpa MyHUUMNasbHOro uMMyuectsa
BepxHeKypMOApPCKOro cefnbCKOro noceneHnsa».

2.2. MyHuuMnanbHas ycnyra npefocTassifeTcs agMuHucTpauunei
BepXHEKypMOSAPCKOro cesibCKOro nocesieHnss KoTenbHUKOBCKOrO MYHULMNAbHOTO paioHa
Bonrorpaackon o6nactu(ganee - ynoNHOMOYEHHbIN opraH).

2.3. PesynbTtatom npefocTaB/ieHNs MYHULUMNANbLHOR yCcayrn sBNseTcs:

- BbiNucka 06 o06bekTax yyeTa M3 peecTpa MyHULMUNaNbLHOrO uKMylLecTBa
BepxHekypMOSApPCKOro CenbCKOro noceneHusa (fanee Takke - BbINWUCKA W3 peecTpa,
peecTp);

- yBeAOMIeHne 06 OTCYTCTBUM 3anpallMBaemMoin MHopmaunn B peecTpe;

- yBegomMneHue 06 oTkase B MpefocTaB/eHUMW CBeAeHWt U3 peecTpa B ciydae
HEBO3MOXHOCTU MAeHTU(MKALKUKN YKa3aHHOIo B 3anpoce obbekTa y4yeTa.

2.4. Cpok npefocTaB/ieHN MyHULUNANLHOW YCNyru.

Beinucka 13 peectpa, yBefoMaeHue 06 OTCYyTCTBMM 3anpalinBaeMoin MHopmaLum
B peecTpe waMm oOTKase B npepfocTaB/eHUn CcBefeHUWA U3 peecTpa B chydae
HEBO3MOXHOCTU MAEHTUUKaLUM yKa3aHHOro B 3anpoce obbekTa yuyeTa HanpasnseTcs
(BpyyaeTcs) 3aaBuTento B TeyeHme 10 pabouymx gHeli co gHA NMOCTYN/IeHUs 3anpoca.

2.5. NcuyepnbiBalolWwunii nepevyeHb AOKYMEHTOB, HEOOXOAUMbBIX ANS NpefocTaBNeHns
MYHULMUNANbHON yCcayru.

2.5.1. VcuepnbiBawwWwnii nepeyvyeHb [AOKYMEHTOB, KOTOpble 3adABUTENlb [AOJIKEH
npeacTtaBMTb CaMOCTOATEAbHO ANSA NOMAy4YeHUsA BbINUCKM (MHGopmauun) o6 obbekTax
yyeTa M3 peecTpa MyHMUMNanbHOro umMywectsa BepxHeKypmMoOSApCKOro cefnbCKoro
noceneHus;

1) 3anpoc (3asdBneHne) o npepocTaB/ieHNM BbINUCKN (MHpopmMaunm) 06 obbekTax
yyeTa M3 peecTpa MYHUUMNANBHOIO wMMyuiecTBa BepxHeKypMOSIPCKOro CeJsibCKoro
noceneHusa (panee Takxe - 3anpoc, 3asdB/ieHMe) No ¢opMe COrnacHo MPUTOXEHUID K
HacTodWeMy agMUHUCTPATUBHOMY pernamMmeHTy;

2) Konua AOKYyMeHTa, YAOCTOBepSALWero nojIHOMOYMSA NpeacTaBuTensa 3asaBUTend,
B C/lyyae, ecniv C 3asiBieHnemM obpauiaeTcsa npegcraBuTenb 3asaBUTenNs.

2.5.2. 3afABneHue Un [OKYMEHTbl, Yyka3aHHble B MNyHkTe 2.5.1 HacTtosfwero
agMWHUCTPATMBHOIO pernamMmeHTa, MOryT ObiTb npeAcTaB/eHbl 3asBUTENAMU N0 UX
BblOOpPY B YMNO/THOMOYEHHbIN opraH uan M®L nuyHo, NGO HanpaBneHbl NOCPEACTBOM
NMOYTOBON CBA3N Ha GYMaXHOM HocuTesnie, 1M60 NpeacTaB/ieHbl B YNO/THOMOYEHHbI opraH
no BbiGOpy 3asBUTENs MNyTeEM 3anofIHEHWA dopMbl 3anpoca, pa3MeweHHONn Ha
othumuymansHoM caliTe Yyno/IHOMOYEHHOro opraHa B ceTu «WHTepHeT», B TOM u4ucfie c
ncnonb3oBaHnem EAWMHOrO noprtana rocyfapCTBEHHbIX M MyHUUMNAAbHbLIX YCnyr, nNnéo
nyTeM HanpasB/ieHUS 3/1EeKTPOHHOT0 [AOKyMeHTa Ha oduuManbHY 3/EKTPOHHYH MoYTy
YNOJIHOMOYEHHOTO OpraHa. o o

3aaBneHne B GOpMe 3S/1eKTPOHHOINO0 AOKYMeHTa MOXeT 6biTb nognucaHo
3asaBUTesIeM MPOCTON 3/IEKTPOHHON noanupblo U (MNK) YCUNEHHON KBaANU@ULUUPOBAHHOWN
3/1eKTPOHHOW  noagnucbl  (ganee ' -  KBanuuuupoBaHHass  MNOAMNWCb), YCWU/IEHHOW
HeKBaNnM@MUUNPOBAHHOI 3/IEKTPOHHON NOAMUCLID Npu  CcOGMAEHUM TpeboBaHMn un
YC/0BUN,” yCTaHOBMNEHHbIX ®eaepanbHbIM .y3akoHoM oT 06.04.2011 Ne 63-®3 «0O6
3NEeKTPOHHON nognucu» (panee - depepanbHbliii 3akoH Ne 63-9®3), nocTaHOBNEHUEM
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MpaButenbctBa Poccuiickoii ®epepaummn oT 25.06.2012 Ne 634 «O BuAax 3N1eKTPOHHOIA
noAnucxU, WUCMNONIb30BaHME KOTOPbIX JOMNyckaeTcsa npu ob6paleHun 3a MNoJydYeHuem
rocyapCTBeHHbIX U MYHULUNANbHbLIX YCIyr».

MopaHa OOKymMeHTOB 4yepe3d MO®L ocyuiectBnaerca B COOTBETCTBUM C
cornaweHneMm O B3auMMOAEWCTBUM, 3akKUYeHHbIM Mexagy MOL u ynonHOMOYEHHbIM
opraHom, € MOMEHTa BCTYMJ/IeHMA B CWIy COOTBETCTBYIOLLEro corfaweHus o
B3aumMoaelcTBUMN.

Konuu O0OKYMEHTOB OOJDKHbI ObITb 3aBepeHsbl B YyCTaHOB/IEHHOM
3aKoHO4aTeNbCTBOM NOpsAKe WNu npepctaBfieHbl ¢ NpeabABAeHNeM MOA/IMHHUKOB.

2.6. OcHoBaHuMA p[nNa oTkaza B nNpueMe [OOKYMEHTOB, Heobxogumbix AN
npefocTaBfeHNs MyHULUMNANbHON yCnyru.

3aaBuUTesNIl0 HanpaBnseTcA yBeAOM/ieHWe 006 OTKase B MpuemMe K pacCMOTPEHUIO
3a8B/IeHMA B Cliegyruwmnx cnyyasax:

- 3aABuUTesieM He T[pejcTaB/ieHbl [OOKYMEHTbl, YyKa3aHHble B MNyHKTe 2.5.1
HacToAWero agMUHUCTPATUBHOTO pernamMmeHTa;

- npy obpauweHun 3a npenocTaBeHUEM MYHUUUNANbLHONW YCAYrM B 311€KTPOHHOM
hbopme B pe3ynbTaTe NPOBEPKU KBaA/IUPULUPOBAHHON NOANUCK BbIABJIEHO HecOo6aAeHME
YCTAaHOBMEHHbIX cTaTbeil 11 depepanbHoro 3akoHa Ne 63-®3 ycnoBuii nNpusHaHua ee
[0EeNCcTBUTENbHOCTU.

2.7. VicuepnbiBalWmMini nepevyeHb OCHOBaHW AN MPUOCTAHOB/IEHUS UM OTKasa B
npegocTaBNeHUN MyHULUNASIbHOW yCAyru.

OcHOoBaHMA Ana NpuUOCTaHOB/EHUSA nNpefoCTaB/eHUA MyHUUMNANbLHOW Yycnyru
OTCYTCTBYIOT.

OcHoBaHvemM Ana  oTkasa B nNpejocTaB/ieHUM  cBefeHuii 13 peecTpa
MYHULUMNANBHOTO WMylWecTBa BepxHeKypMOSAPCKOro CesfibCKOro MnocesieHnus sABnseTcs
HEBO3MOXHOCTb MAEHTU(UKALUN YKa3aHHOro B 3anpoce o6bekTa ydyeTa.

2.8. MyHuymMnanbHaa ycnyra npegocraBnsgetca 6ecnnartHo.

2.9. MakcumanbHblAi CpPOK OXuAaHWA B o4vyepegu nNpu nofade 3asaBAEHUA U Npu
nosiydeHun pesynbTaTa NpefocTaB/eHUS MyHULUNANbHOW ycnyrm B cnydyae obpaweHus
3as8BUTENS HENOCPEACTBEHHO B YNOJIHOMOYEHHbIH opraH uan MoL, coctaBnsiet 15 MUHYT.

2.10. Cpok perucrtpauumm 3adBfieHUA W npusaraeMmblXx K HeMy [OOKYMEHTOB
coCcTaBNsderT:

- Ha NMYHOM MnpuemMe rpaxgaH - He 6o0nee 15 MUHYT;

- NpU NOCTYMJ/IEHUN 3asABMIEHNUA W LOKYMEHTOB Mo noyte winm yepes MOL, - He
6onee 3 gHeii coO AHA NOCTYN/IEHMUSA B YNO/THOMOYEHHbIA OpraH.

- NIpU NOCTYNNEHUN 3aABMIEHUA B 3/IEKTPOHHON dhopme - 2 pabouux AHA.

2.11. TpeboBaHNsA K NOMeLWEHNAM, B KOTOpPbIX NMpefocTaBnAeTcsd MyHuuunanbHas
ycnyra K 3any oXupgaHus, mMecTam ans 3anosIHeHuns 3anpocoB
o] npefoctaBrieHU MYHULUNANBHO ycnyru, MHPOPMALMOHHBIM cTeHpam
c o6pasyuamMum uMX 3anofsiHeHWs U NepevyHeM [OKYMEeHToB UK (unu) uHcopmauun,
Heo6xoAMMbIX A8 nNpefocTaB/ieHUs . MyHUUMNANbHOW ycayrm, B TOM 4yucne K
obecnevyeHUo [AOCTYMHOCTU A/ WHBaNUAOB YyKa3aHHbIX OOBLEKTOB B COOTBETCTBUU C
3aKoHogaTtenbcTBOM Poccuiickoii ®egepauun o counanbHON 3alinTe MHBANNAOB.

2.11.1. TpeboBaHNa K NOMeL,eHUs M, B KOTOPbIX NpefocTaBffgseTcsa MyHuUMnanbH
ycnyra.

MomeLleHuns, B KOTOpbIX ENpefocTaBnfAeTcs MyHULMNanbHas ycnyra,
obecneuynBawTCAd HeobXOAUMbLIMW  ONAA MPefocTaB/eHUS  MYHULUNASbHOW  yCNyru
obopyaoBaHMeM (KOMMbOTEPaAMKU, CpPeacTBaMWU CBA3W, OPITEXHUKON), KaHLUENAPCKUMU
npuHaaeXHoCTAMMU, UHMPOPMALUOHHBLIMU CNpaBOYHbIMKM MaTepuasiaMmu, HarnsagHom
nHcpopmaumeir, CTynbamMn n crtonamm).”

MomeweHna yYnNnoNHOMOYEHHOro opraHa [AOJIXKHbl COOTBETCTBOBATb CaHUTapHbIM
npasunam CM 2.2.3670-20 «CaHuTapHO-anugemMmuonormyeckne TpeboBaHuUsA K YC/I0BUAM
Tpyga», YTBEpPXAEHHbIM MocTaHOBMeHWeM [/1aBHOro rocy[apCTBEHHOrO0 CaHMTapHOro
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Bpaya Poccwuiickoii ®epgepaumn ot 02.12.2020 Ne 40, n 6bITb 060pyAOBaHbl CpeAcTBaMMU
noXxapoTyLleHus.

Bxog u BbIX0o4 U3 MOMeELEHNA 060pyAyHOTCA COOTBETCTBYHLWMMMN yKa3aTenaMu.

Bxoa 'B  yMONMHOMOYEHHbLI opraH o6opyayetca WHGOPMALMOHHON Tabnnukoim
(BbIBECKOI), cogepxalwein nHpopmaLuilo 0 HaUMEHOBaHUN, MECTe HaxXOXAEeHUS U pexume
paboThl.

KabunHeTbl 060pyaytoTCad MHAOPMaLUOHHONW Tabnuuykoin (BbIBECKOI), cogepxallei
nHopmavuio o] HauMeHOBaHUK YMNOMHOMOYEHHOIO0 opraHa (cTpyKTypHOTO
noapasfeneHusn), ocywecTBAAOLWEro NpefocTaB/ieHne MyHULMNAAbHON yCayru.

2.11.2. TpeboBaHUA K MecTam OXnaaHus.

MecTa oxugaHua [AOJ/DKHbI COOTBETCTBOBATb KOMMOPTHLIM  YCNOBUAM  ANA
3afBuTeneli M ONTUMasbHbIM ycnoBuAM paboTbl cneynannucToB YMNOJIHOMOYEHHOTO
opraHa.

MecTa oxugaHusa OO/MKHbI 6bITb 060pYAO0BaHbl CTYNIbAMU, KPeCeNbHbIMU CEKLUAMU,
cCKaMbsMU.

2.11.3. TpeboBaHUsa K MecTaMm npuema 3asBUTeNeii.

Mpuem 3anaBuTenell ocywecTBNsAeTca B cneunanbHO BblAEIEHHbIX A58 3TUX uene
nomeLLeHnsax.

Kaxpoe paboyee mecTo cneuuManuMcToB YNONHOMOYEHHOrO opraHa [AOJ/IXHO ObITb
o60pyA0OBaHO NepCcOoHasibHbIM KOMMNbLIOTEPOM C BO3MOXHOCTbIO [0CTyna K HE06X0AMMbIM
MH(pOpMaLNOHHbIM 6a3amM AaHHbIX, NedaTalwmnum U KONUPYILWMM yCTpolicTBaM.

Mpu opraHmnsauum paboumx MecT AO/HKHA OblTb NpefycMOTpeHa BO3MOXHOCTb
cBOO6OAHOrO BXOJa W Bbixoga cneunanncTtoB YNO/IHOMOYEHHOro opraHa U3 nomeleHus
npn Heob6xoaMMOCTW.

Mecta  cpauu M NosyvYeHnss  AOKYMEHTOB  3asaABUTENSAMMU, MecTa  Ans
MHOpMUpPOBAHNA 3asaBUTENell U 3ano/IHEHNA Heob6XoaMMbIX AOKYMEHTOB o06opyaylTcs
CTynbAMKU (Kpecnamu) u ctonamm m obecneumBarTca nucyeir dymaroii MU NMUCbMEHHbLIMMU
npuHaaneXHoCTAMMU.

2.11.4. Tpeb6oBaHUa K UH(pOpMALNOHHBIM CTEHAAM.

B nomeweHnsax ynNosIHOMOYEHHOro opraHa, npegHa3HayeHHbIX Ana paboTbl C
3aABUTENAMU, pasMeliLarnTca MHPOpPMAaLMOHHbIE CTeHAbl, ob6ecneuynBarline nonyyeHue
nHopmaynm o npefocTaBieHU MYyHULMUNANBHOW yCayru.

Ha wnH(opmaynoHHbIX cTeHpax, oguuManbHOM caiTe YNOSIHOMOYEHHOrO opraHa
pa3smMmellalTca cnegylowmne nHopMmaLnoHHbIe MaTepuansl:

N3B/ieYEeHUA U3 3aKoHOoJaTesIbHbIX U HOPMATUBHbLIX MPaBOBbIX aKTOB, COAEpXallnx
HOpPMbI, perynupyrwume esaTeNIbHOCTb N0 UCMOTHEHUID MYHULMUNANbLHOW YyCNyru;

TEKCT HacToALWEero agMMHUCTPaTUBHOIO peraMeHTa;

nHopmauna o nopsaKe UCNOMHEHUSA MYHULUNANbLHOR YCAyru;

nepeyeHb [OOKYMEHTOB, HEOO6X0AMMBbIX A8 NpefocTaBAeHUsS MYHULUNaNbHOM
YCNyru;

opMbl U 06pasybl 4OKYMEHTOB A1 3aMNO/IHEHUSA;

cBefleHNss 0 MeCTe HaxoxpaeHusa u rpaduke paboTbl YNONHOMOYEHHOTO OpraHa wu
M®LL;

cnpaBoOYHble TenedoHbl;

agpeca 3/IeKTPOHHON no4Tbl M aapeca VIHTepHeT-calToB;

MHopmaLuusa o MecTe JIMYHOTo npuema, a Takke 06 YCTaHOBMEHHbLIX A9 JIMYHOTO
npuema AHAX U Yacax.

Mpn  M3MeHeHWU uHGOpMauUuM N0 WUCNOSHEHUK  MYHULWUNANBHONW  YCAYyIK
oCylecTBSAETCA ee nepunoguyeckoe o6HOBMEHNE.

BusyanbHasi, TekctoBad W MynbTuMeguiiHas  MHPoOpMauua 0  nopsgke
npefocTaB/eHUs MYHUUMUNANbHONW Yycnyrn pasmelwaeTcs Ha WHPOPMAaLMOHHOM CTeHAe
WM nHopmMaLMoOHHOM TepmuHane (yctaHaBnmeBaeTcsa B yA0OOHOM AN rpaxjaH MecTe Ha
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EgvHOM nopTane rocygapCTBEHHbIX U MyHUUMNanbHbiX ycnyr (www.gosuslugi.ru), a Takxe
Ha ohuymnanbHOM cainTe YNO/THOMOYEHHOro opraHa (BepxHekypMmosipckoe.pd).

OdopmneHne Bu3lyanbHOW, TEKCTOBOW U MyNnbTUMEAUNHON MHOpMaLMN O Nnopsiake
npegocTaB/eHUsa MYHUUWUNANbHOW YCNYyrMn [AOJIXHO COOTBETCTBOBATb ONTUMalbHOMY
3pUTENBHOMY M C/TYXOBOMY BOCMPUATUIO 3TOW MHpopmaynu rpaxgaHamu.

2.11.5. TpeboBaHus K obecnevyeHuUto OOCTYMHOCTU npepocTaB/ieHns
MYHUUMNANbHON yCcNyrn Ans UHBaAULOB.

B uenAx ob6ecneyeHuMs ycnoBWUiA JOCTYNHOCTW ANA WHBAAULOB MYyHULMNANbHOWR
yCNyrn AO/IKHO 6bITb 06ecneyeHo:

- OKasaHuWe cneuwanuctamuy nomMowWM MWHBanNUfam B nocajke B TpaHCNoOpTHoe
CpeACTBO W BbiCcajke M3 Hero nepej BXO4OM B NOMeELLEeHWUS, B KOTOPbIX NpepocTasfseTcs
MyHUUMNanoHasa ycnayra, B TOM YMc/ie C UCNOJSIb30BaHMEM Kpecna-KoJACKH;

- 6ecnpenATCTBEHHbIA BXO4 UHBANW4OB B NOMELLEHNE U BbIXO[ U3 HETO;

- BO3MOXHOCTb CaMOCTOATE/IbHOTO MNepeABMXEHUS WHBANUAOB N0 TeppuTopumn
opraHu3auuun, NOMeLWeHNA, B KOTOPbIX OKasblBaeTCcad MyHuULMNanbHas ycnyra;

- CONpPOBOXAEHNE WHBANIMAOB, UMEKLWNX CTONKMe paccTpolicTBa (PyHKUMN 3peHuns
N CaMOCTOATENbHOIO nNepeaBMXeHUA, KW oKazaHue WM NOMOLWKU Ha Tepputopumn
opraHusauuun, NoOMeLweHNs, B KOTOPbIX OKa3blBaeTca MyHuULUNanbHas ycnyra;

- Hagnexawee pasMmel,eHMe ob6GopyaoBaHMA U HocuTeselh  uHopmayuu,
HeobxoauMbIX ANna obecneyeHna 6ecnpendaTCTBEHHOro AOoCTyna WHBaNWAO0B B NOMeELLEHNSA
M K ycnyram, Cc y4eTOM OrpaHuUYeHUil nx Xm3HedeATe/IbHOCT!;

- ay6bnupoBaHMe HeobXxoAMMON AN WHBaANMAOB 3BYKOBOWM W 3pUTENbHOM
nHopmaymun, a Takxe Haanucen, 3HaKoB U UHO TEKCTOBOW MU rpadpuyeckoii nHdopmawmnm
3HakaMu, BbIMOSIHEHHbIMUW penbeHO-TOYEUYHbIM WpugToM Bpaiins;

- Aonyck cypgonepeBogynka u tugpsiocypaonepeBofunka;

- Aonyck cobaku-npoBOAHMKA MpW HanMunm [OKYMeHTa, NoATBepXpakwuiero ee
cneymnanbHoe 06yvyeHUe U BblfaHHOro Mo gopmMe U B nNopsake, KOTOpble onpeaensanTcs
hbepepanbHbIM  OpraHoOM UCMOJIHAUTENbHOW BAAcTU, OCYLW,EeCTBAAKWNUM (YHKUUKM nOo
BblpaboTke U peanusauuu rocygapCTBEHHONW MNOMUTUKM WM HOPMATUBHO-NPaABOBOMY
perynnpoBaHuio B cchepe coumanbHOM 3aWnTbl HACENEHUS;

- npepocTaBsieHne Npu Heo6XOAMMOCTU YyCAYrM Mo MeCTY XUTefnbCTBa WHBanuaa
WM B AUCTAHLMOHHOM pexume;

- OKasaHue cneynanuctamMum MHOM HeobXxoAMMONM MOMOWM UHBANMAaM B
npeonosieHnn 6GapbepoB, NPENATCTBYHOLWMUX MNONYYEHUIO UMW YCAYlT HapaBHe C APYrnmMu
nvgamu.

2.12. MNokasaTensiMm [JOCTYMHOCTW M KayecTBa MYHWULMNANbHOW YCNyrn sBAAKTCHA
npepoctasrieHne MYHULUNAbHOW ycnyrm nnu ocyuiecTBneHne OTAEeNbHbIX
aAMVWHMUCTPaTMBHbLIX Mpoueayp B 3/IEKTPOHHOW dopme, MNoJsiy4eHue 3asaBUTENEM
uHopmaymum 0 Xxoge npefocTaBfeHUs MYHUUWUNANbHOW YCAYIM € MCNOSIb30BaHMEM
cpeactB TeneOHHOW CBA3W, 3N1EKTPOHHOro' MHAPOPMUPOBAHUSA, COOGAOAEHME CPOKOB
npefocTaBeHNsa MyHULUNANbLHOW ycnyru, OTCYTCTBUE Xasiob M npeTeH3uli co CTOPOHbI
3aABUTENSA, a Takke CcynebHbIX akTOB O NPU3HAHWW HE3aKOHHbIMW peLleHuin, AelicTBUi
(6e3peincTBNA) YNONHOMOYEHHOTO OopraHa 1 AO/DKHOCTHbLIX /1ML, YNOTHOMOYEHHOro opraHa.

2.13. Ocyuw,ecTB/ieHne OTAEeNbHbIX aAMUHNCTPATUBHbBIX npouenyp npu
npefocTaBNeHnn  MyHULMUNANbHONW  yCcnyrnm  BO3MOXHO B 3/IEKTPOHHON  dpopMme.
MpepocTtaBfieHWe  MyHUMULMNANbHOW . YCNIYrM  MOXET ocyuwectBnsateca B MOL, B
COOTBETCTBUW C cOrnawleHnem, 3akatyeHHbiM Mexay M®L, n yno/IHOMOYEHHbIM OpPraHoM.

Oco6eHHOCTU OCYLWeCcTB/IeHUS OTAeNIbHbIX aAMWHUCTPaATUBHbLIX nNpoueayp B
3/1EKTPOHHON hopMe 1 npeaocTaBNeHUsa  MyHUUMNaNbHOW ycnyrm 4yepes Mol
yCTaHOBJ/IEHbl B pa3jesie 3 HACTOAWEro agMUHUCTPATUBHOIO pernamMmeHTa.

3. CocTaB, nocnenoBaTesIbHOCTb M CPOKM BbIMOJSIHEHNA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPSAKY UX BbIMOSTHEHUS,


http://www.gosuslugi.ru

B TOM 4unC/le OCOH6EHHOCTUN BbIMOJIHEHUS agMUHUCTPATUBHbIX NpoLueayp
B 9/IEKTPOHHON (hopMe, a Tak)ke 0COBEHHOCTWN BbIMNOJIHEHUS afMUHUCTPATUBHbIX

npoueayp B ML

MpepocTaBneHve MyHULMNanbHOMW ycnyrm BkA4YaeT B cebsa cnegywouwue
agMVWHUCTpPaTUBHbIE Npoueaypbl:

1) npuem un perucTpauyus 3asBfieHUs, B TOM yucie, NOCTYNMUBLUETO B 3/1IEKTPOHHOM
opme (0TKa3 B NPMEME K PpACCMOTPEHUIO 3as9BEHUSA);

2) paccMOTpeHune 3asB/ieHUs, NPUHATNE peLleHnsa No UToraMm paccMOTpeHus.

3.1. Mpuem un perncTpauuns 3asaBneHns, B TOM yucse, NOCTYNUBLUETo B 3/1IEKTPOHHOM
opme (0TKa3 B NpMemMe K pacCMOTPEHUID 3asBEHUSA).

3.1.1. OcHoBaHMeM QA8 Havasa agMUHUCTPATMBHON npoueaypbl SBNseTCH
nocTynseHne B YMOJ/IHOMOYEHHbLI OpraH 3asB/eHWS U B HEO0O6X0A4MMBbIX Cc/ydasx
OOKyMeHTa, npeaycMOTPEHHOTO NOAMYHKTOM 2 NMyHKTa 251 HacTosLero
agMWUHNCTPATUBHOIO perjamMmeHTa Ha JIMYHOM npueme, 4Yepe3 MOL, noyToBbIM
OTNpaB/IEHNEM WAN B 3/IEKTPOHHOI popMe.

3.1.2. lNpvem 3aaBNeHNda W npunaraemblX K HemMy OOKYMEHTOB OcCyl,ecTBNAeT
cneymanncT YNoJIHOMOYEHHOro opraHa, cneuvanuct MOL, ocywecTBagwWNUA npuem
OOKYMEHTOB.

B cnyvae, ecnu 3aaBuTeNnem He npeacTaBsieHbl  [AOKYMEHTbl, YyKa3aHHble
B  MYHKTe 251 HacTosLwero agMUHNCTPATUBHOIO pernamMmeHTa, cneuvanuct
YMNOJIHOMOYEHHOro opraHa, cneuvanuct M®L, oTka3biBaeT B NpuemMe [OKYMEHTOB C
yKazaHMem nNpuYMHbl Takoro oTkasa (NpM AMYHOM ob6pauweHun 3asButend) nunbo
othopmnsgeTr u HanpasnseTtT yBefoM/ieHWe 06 OTKase B pPacCMOTPEHUU 3asBMeHUa C
NOMOLLbI0O NOYTOBOW CBA3WN NMOBO B 3/IEKTPOHHOM Buae (B c/ayvyae NOCTYyN/SeHUs 3asB/eHus
W npunaraembiX K HeMy [OKYMEHTOB MO MNo4YTe WIN B 3/IeKTPOHHOM Buae). [JaHHoe
yBefoM/ieHne  NOoAMuUCbiBAeTCA  pPyKOBOAMTesiIeM  YMNOJIHOMOYEHHOro  opraHa  wau
YMNO/THOMOYEHHbIM UM LOJ/IXXHOCTHbLIM JIML,OM.

3.1.3. MonyuyeHwne 3aAaBneHns " npunaraemMblx K HeMy [OOKYMEHTOB
noaTBepxaaeTcs YNO/IHOMOYEHHbIM OpraHoM nyTeM BblAayu (HanpaB/eHuA) 3asaBUTESHO
pacnucku B MoJsly4yeHUM LOKYMEHTOB. B csiyyae npepocTtaBfieHUs LOKYMEHTOB yepe3 MoL]
pacnucka BblgaeTtca ykasaHHbIM M®LL.

Mpu nocTynsieHUn 3aaB/ieHMA W MpunaraemMbiX K Hemy [OKYMeHToB B MO®L,
nocnegHuii He nosgHee AHA, crnefywwero 3a AHEM uX MOCTynseHus, obecnedmBaeTt
nepegadvy 3asB/eHVUS U NpuaaraeMbiXx K HEMY JOKYMEHTOB B YMO/ITHOMOYEHHbIA opraH.

MonyyeHue 3aaBneHNs B pOpMe 3/1EKTPOHHOIO AOKYMEHTa W npuaaraeMbliX K HEMY
OOKYMEHTOB  MoOATBepXAaeTcAa  YNOJIHOMOYEHHbLIM  OpraHom nyTemM  HanpaBsJ/leHUs
3adBUTEJII0 YBEAOMJIEHUSA.

Mocne Bbigaun (HanpaB/ieHWA) 3aA9BUTENO pacnuUCKn (yBeAoOM/IEHMUA) B MNONYUYEHUM
OOKYMEHTOB WX NOCTYNJ/IEHUA TakuX AOKYMEHTOB M3 M®L cneunannct ynosIHOMOYEHHOTO
opraHa ocyulecTB/seT UX perucrpaumio.

3.1.4. Tllpn nocTynneHun 3asiB/IeHUS B 3/IEKTPOHHON dopme cneynanuct
YMNO/IHOMOYEHHOroO opraHa B TeyeHume 1 paboyero AHA C MOMEHTa ero peruvcrpayuu
npoBOAUT npouefypy MNPOBEPKM [AeWCTBMTENbHOCTM KBaNM(UUMPOBAHHOW nognucu, c
MCcnosb3oBaHMeM KOTOpOI nopnucaHo 3asBreHne (NakeT 3/1EeKTPOHHbIX LOKYMEHTOB) O
npegocTaBAeHMN MYHULMNANbLHON ycnyrn, npegycmaTpuBaloLlyio MNPOBEpPKY cobnoaeHns
YC/IOBUI, yKa3aHHbIX B cTaTbe 11 depgepanbHOro 3akoHa Ne 63-d3.

B cnyyae ecnm B pe3ynbTaTe MNpOBepkM KBanuduumpoBaHHOW nognucu 6yaet
BbISIB/IEHO Heco6MAeHne YyCTaHOB/IEHHbIX YC/IOBUWIA MNPWU3HAHUA ee AeNCTBUTE/IbHOCTM,
YMNO/THOMOYEHHbIA OpraH B TeyeHue Tpex AHEN, CO AHA 3aBeplleHUss NPOBEeAEHUNS TaKoW
NpoBepPKN nNpuHMMaeT pelleHne o6 OTkale 's MNpuUeMe K pacCMOTPEHUID 3asaB/IeHUA W
HanpaBnseT 3asBUTEN0 yBeAoM/eHWe 06 3TOM B 3/1EKTPOHHOW ¢ opMe ¢ yKasaHuem



NyHKTOB cTatbu 11 depepanbHoro 3akoHa Ne 63-P3, KOTOpble MNOCAYXW/IM OCHOBaHUEM
ansa NPUHATUA yKa3zaHHOro peweHuns. Takoe  yBepoMm/ieHue nognucoblBaeTCs
KBanM(uUMpOBaHHOW  NOANWCbID  pPyKOBOAMTENA  YNOSIHOMOYEHHOro  opraHa wau
YNO/THOMOYEHHOTO UM [O0/IKHOCTHOIO /funua u HanpasBnseTca no ajgpecy 3/1eKTPOHHOM
noYTbl 3asaBUTeNs NGO B ero AIMYHbIA KabuHeT Ha EAWMHOM nopTasne rocyfapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.1.5. MakcumanbHbliAi CPOK UCNOMHEHUS aAMUHUCTPATUBHON MNpoueaypsbl:

- Ha NINYHOM MpuemMe rpaxgaH - He 6osiee 15 MUHYT;

- NpuM NOCTYN/JeHWW 3asaB/IeHNA W AOKYMEHTOB Mo noyte, 4yepe3d MOL, wam B
3N1EeKTPOHHOW hopme - 2 paboumx AHA CO AHA NOCTYNNEeHUs B YNOSIHOMOYEHHbIN opraH.

YBepnomneHne o6 oOTkasze B nNpuemMe K pacCMOTPEHWUIO 3asB/IeHUdA, B cliyyae
BbIABNIEHNA B Xo4e MPOBepKUM KBanuuumpoBaHHOW nognucu 3asBuTens HecobnwaeHus
YCTAHOB/IEHHbLIX YCNOBUWA NPU3HaHUA ee AeACTBUTEeNbHOCTU HanpaBnseTcsa B TeyeHue 3
OHel co AHS 3aBeplUEeHMSa NPoBeAeHUs Takoi NMpPOBeEpPKN.

3.1.6. Pe3ynbTaTtoM BbINOSIHEHNA agMWUHUCTPATUBHOW Npoueaypbl ABNAETCA:

- NpuemMm u peructpaumsa 3asBneHus, Bblgaya (HanpaBieHue) 3asaBUTESIIO PaCnUCKK
(yBefoMNneHnsa) B NOSIy4EeHUU 3a8B/IEHUA U MPUMOXEHHbIX K HEMY JOKYMEHTOB;

- HanpaBneHne ysefoM/eHUA 06 OTKase B NpUeMe K pacCMOTPEHUI0 3asaB/IEHUSA.

3.2. PaccMoTpeHune 3asaBNeHUs, NMPUHATUE peLleHns No UToram paccMoTpeHus.

3.2.1. OcHoBaHueM [An Hayasa BbINOJIHEHUSA aAMWHUCTPATUBHON npouenypsbl
ABNAETCA NoJiydyeHue [AO/DKHOCTHLIM JIMLLOM YNOJIHOMOYEHHOro opraHa, OTBETCTBEHHbIM
3a npepocTtaBfieHMe MYHULMNanbHOW  YyCnyru, BCex [AOKYMeHTOoB (MHdopmauyum),
HEO6X0AMMbIX AN NPeA0CTaBAEHUSA MYHULUNANbLHOR yCnyru.

3.2.2. [Jo/mKHOCTHOE /ULO YMNOJIHOMOYEHHOroO oOpraHa, OTBEeTCTBEHHOe 3a
npegocTaBfeHne MyHULWUNanbHONW YCNyru, paccmaTpuBaeT npeacTaB/ieHHble LOKYMEHTbI
W BbiABNAET Haauume (OTCYTCTBME) MNPEefyCMOTPEHHOro MYHKTOM 2.7 HacTofAwero
aAMVWHUCTPaTMBHOrO perfamMeHTa OCHOBaHWA ANS OTKasza B NpefoCTaB/eHUU CBeAeHui
n3 peecTpa.

Mpy HEBO3MOXHOCTUM UAEHTUMKALMN YyKA3AHHOTO B 3anpoce o6bekTa y4yeTta
[O/KHOCTHOE /MU0 YMNO/IHOMOYEHHOro opraHa, OTBETCTBEHHOEe 3a nMpefocTaB/ieHne
MYHULUNANbLHOI YCNyru, rOTOBUT MNPOEKT yBeAOM/IeHUss 06 oTkase B NpefocTaB/ieHUU
CBefleHnii u3 peecTpa (ganee - yBeaoMsieHne 06 oTkase).

B cnyyae oTkasa B npegocTaBNeHMM MYHULUNASbHOW YCAYyrM YNOSTHOMOYEHHbI
opraH wuWHopMuUpyeT 3asaBUTENA O MNpUUYMHAX TakKoro oTKasa C YykasaHWem [MepeyHs
OOKYMEHTOB U UWHGoOpMauuum, oTcyTcTBue u (UIM) HEeLOCTOBEPHOCTb KOTOPbIX cTaiu
NpUYMHOM OTKasa, a TakKe C YykaszaHMemM nepeyHsa YyCTaHOBJ/IEHHbIX QeaepanbHbIMM
3akoHamMn U1 (MAM)  MHBIMW  HOPMATUBHLIMW  NPaBOBbLIMU  akTamu TpebGOBaHWUA,
HEeCOOTBETCTBME KOTOPbLIM MOBJIEKAO OTKA3 B NpefoCTaB/eHNnn MyHULUNANbHON yCnyru.

3.2.3. B cny4dyae OTCYTCTBMA OCHOBaHWA AnAA OTkasza B nNpefocTaB/ieHUNU
MYHUUMNANbHOWN ycnyru, npeaycMOTPEHHOro NYHKTOM 2.7 HacTosLerc
agMUHUCTPAaTUBHOIO pernaMmeHTta, AOJ/HKHOCTHOE /Wu0  YMNOJIHOMOYEHHOro opraHa
OTBETCTBEHHOE 3a nMpefocTaB/ieHMe MYHUUWUNANbHOW YCAYrK, BbIABASAET Hanmuue
(oTcyTcTBUE) B peecTpe 06bekTa yvyeTa, B OTHOWEHUN KOTOPOro 3asBuTesib obpaTusica 3r
nonyyeHmem mHdopmauuu.

B cnyyae Hanuuma B peecTpe Takoro o6bekta  AO/DKHOCTHOE  Jivue
YNO/IHOMOYEHHOT0 OpraHa, OTBETCTBEHHOE 3a MpefocTaB/eHWe MYHUUMNANbHOW YyCayru
roTOBUT MPOEKT BbINUCKM M3 peecTpa! B ykaszaHHOW BbIMUCKE OTpaxalTcsa BCe CBefeHus
cojepxalinecsa B peectpe MyHULUNANbHOIO MMyLLecTBa.

Mpu oTcyTcTBUM B peecTpe.obbekTa, B OTHOWEHUN KOTOPOro 3asBUTelb ob6paTuinc:
3a nosiyyeHunem  uHdopmauunM, LO/IKHOCTHOE  NULO  YNOJSIHOMOYEHHOro  opraHe
OTBETCTBEHHOE 3a MNpefocTaB/ieHMEe  MYHUUMMOAAbHOW  ycnayrn, TOTOBUT  MNpoek
yBeAoMieHnss 06 OoTCyTCTBUM 3anpalinBaemoli uHdopmauum B peecTpe (panee
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yBegomaeHne o6 oTcyTcTBUM MHbopmayun).

3.2.4. TlpoeKT BbINUCKM K3 peecTpa (yBegomneHus 06 oTkase, yBegomaeHusa 06
OTCYTCTBMW WH(pOopmMaLunn) npeacTaBndaerca L[O/KHOCTHbIM JIMLOM YMOSTHOMOYEHHOTO
opraHa, OTBETCTBEHHbIM 3a npejocTaB/ieHWe MYHULUNANbHOW YyCayru, Ha noAnuch
PYKOBOAWUTE/NO YMNO/IHOMOYEHHOIO oOpraHa win YMNONHOMOYEHHOMY WM [AOJ/IKHOCTHOMY
nvgy.

PykoBoautenb yno/sIHOMOYEHHOro opraHa WAW YNnoJIHOMOYEHHOE UM [AO/HKHOCTHOE
nMuo, paccMoTpeB  MOJIYyYEeHHble  NPOEeKTbl, B Cc/Qlyd4ae OTCYTCTBMSA  3aMeyaHWui,
nognucbiBaeT Ux 1N nepegaeT cneunaancty ynoJIHOMOYEHHOTO opraHa ANnga peruncrpaynm.

3.2.5. NMognucaHHas BbiNucka M3 peectpa (yBegomneHune 06 oTkasle, yBegomaeHue
06 oTCcyTCTBUM MHOpMauUn) perucTpupyercsa cneymanncrtoMm YnosIHOMOYEHHOro opraHa
B YCTAHOB/IEHHOM NoOpsAAKe.

YKka3aHHble [OKYMEHTbl BpydyalwTca 3asBUTeN0 Npu  JIMYHOM  ob6paleHuun
B YNOJTHOMOYEHHbI opraH (Npyv HanMuuuM COOTBETCTBYHOLWEro yKkasaHus B 3asiBJIEHUUN) UK
HanpasfATCA NOYTOBbLIM OTNpaB/ieHWEeM No ajpecy, ykasaHHOMY B 3asBfieHUU, nnb6o B
hopme 3/1EKTPOHHbIX OOKYMEHTOB c Mcnosib3oBaHnem EpvHoro noprana
rOCyfapCTBEHHbIX M MYHULUMUNANbHbLIX YCNYlr WU MyTEM HanpaB/ieHUSA Ha 3/1eKTPOHHYIO
nouyTy 3asaBuUTENS.

B cnyyae noctynneHunsa 3asaBsieHna 4depe3d MOL cneumanuct ynosiHOMOYEHHOTO
opraHa ocyulecTBNseT nepepgayy ykasaHHbIX AOKYMeHTOB B M®L,, ecnu uHON cnoco6b
NnoslydyeHus He ykasaH 3asBUTeNEeM.

3.2.6. MaKkcumarnbHbIil CPOK WCNOSIHEHUA aAMWHUCTPATUBHOW npoueaypbl - 7
paboumx gHeli ¢ MOMEHTa NONYYEeHWUA AO/KHOCTHbIM NNLOM YNOJITHOMOYEHHOro OpraHa,
OTBETCTBEHHbIM 3@ nNpefocTaB/leHNe MYHUUMNaAbHOW yCnyru, BCeX [OKYMEHTOB
(vHcpopmaumn).

3.2.7. Pe3ynbTaToM BbINOSIHEHUA afMUHUCTPATUBHOW npoueaypbl ABASETCA:

- Hanpas/sieHue (BpydyeHue) 3afABUTENII0 BbINUCKKU, cofepxauwieii uHdopmauuto o6
ob6bekTax yyeta M3 peectpa MyHULMUNanbHOINo UMyLLECTBa;

- HanpaBneHue (Bpy4yeHune) 3assBUTENO yBegoMNeHna 06 oTkase B npegocTaB/ieHUn
CBeAEeHWA U3 peecTpa B C/iyd4ae HEBO3MOXHOCTU WAEHTUUKALMKM YyKa3aHHOro B 3anpoce
06bekTa yuyeTa;

HanpasneHne  (Bpy4YyeHue) 3adABUTENIl0  YBeAOMJIEHUS 06 oTcyTCcTBUMK
3anpawuvBaemoli nHpopmaynm B peecTtpe.

3.3. MopAAOK OCYWeCcTB/EHNA aAMUHUCTPATUBHbLIX Mpouedyp B 3/1€KTPOHI
tbopme, B TOM u4ucae € ucCNonb3oBaHMeM EfuMHOro noptana rocyfapCTBEHHbIX U
MYHULUNASIbHbIX YCYT.

3.3.1. Mpun npepocTaBNe€HUM YNOTHOMOYEHHbLIM OPraHoOM MYHWULMUNANbHOW YCAyI
3M1EKTPOHHOIA thopme nocpeacTtesomM EnuHoro noptana  rocyfapcTBEHHbIX U
MYyHULUNAMbHbIX YCNYT 3as9BUTE/II0 06ecneynBaeTcs BbIMOJIHEHME CeAYLWUX 4eACTBUIA:

nosyyeHne uHgoOpMauMym O MOpsAKe W CpOKax MNpefocTaBeHMs MyHULUNaSbHOM
ycnyru,

3anMcb Ha MNpuMemM B YMNOJIHOMOYEHHbLIA opraH AfS  nojaynm  3anpoca
0 NpefocTaBNeHNN MYHUUMNANbHON ycnyru (ganee - 3anpoc);

hbopmupoBaHuMe 3anpoca;

npMemM 1 perucTtpaumss ynosiIHOMOYEHHbIM OpraHoM 3anpoca U WHbIX AOKYMEHTOB,
HeobXxoAMMbIX ONS NpefoCTaBNeHNs MYHULMNANBHOW YyCnyru;

nonyyeHve pesynbTata npefocTaBNeHNs MyHULMUNANBHOW ycnyru;

nonyyeHve cBeeHWin 0 Xxofe BbIMNOJIHEHUA 3anpoca;

OCYyLleCTB/IEHME OLEHKU KayecTBa MpefoCcTaB/IEHUS MYHUUUNANBLHON YCNYIK;

pocyaebHoe (BHecyaebHoe) o6XanoBaHue pelweHuii n aeicTBuii (6esgeicTens)
opraHa - (opraHusayun), OO/DKHOCTHOroO  , mya opraHa (opraHusauumn) nnéo
MYHULMNANbLHOTO CAyXallero; y
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aHkeTupoBaHue 3aaBuTena (npefbsABNeHUWE 3aABUTEN0 MepeyvyHss BOMNPOCOB MU
ncyepnoiBalLWero nepeyHs BapuaHTOB OTBETOB Ha YyKa3aHHble BOMNPOChbl) B Lensax
onpefeneHus BapvMaHTa MyHULUNaNbHONW yCAyrn, NpeAyCMOTPEHHOTO aAMUHUCTPATUBHbLIM
pernameHTOM- nNpefocTaBNeHUs MyHULUNasbHOW Yycnyru, COOTBETCTBYIOLWErO Mpu3Hakam
3aaBuUTENSA;

npeabsBAeHME 3afABUTE/NII0 BapuaHTa NpefocTaB/eHUS MYHULUNasbHOW YyCcnyru,
npeaycMOTPEHHOI0 agAMWUHUCTPATUBHLIM perfaMeHTOM npefocTaBfeHUs MyHULUNanbHOM
YCNyru.

3.3.2. na npepocTaBAeHMA MYHUUUNANAbHOI ycAyrm ¢ ucnonb3oBaHmem EauHoro
nopTtana rocygapcTBeHHbIX W MYHULMNaNbHbIX YCNYr 3asBuTenlb 3anonHAeT ¢opmy, B
KOTOpO HEeo6XOA4MMO yKa3aTb CBefeHUs, Heobxoaumbie ANA NOAYYEHUS YCAYru.

3.3.3. 3asBneHne cuutaeTca OTNpPaB/IEHHbIM TMOC/e TMONYyYEeHUA 3aaBUTENIEM
COOTBETCTBYHOLLEr0 3/1EKTPOHHOTO YBEAOMJ/IEHUSA B JINYHbIA KabuHeT 3asABUTENIS WU ero
npeacrtaButens Ha EgMHOM nopTasie rocyfapCTBEHHbIX YU MyHUUMNAAbHbIX YCAYT.

3.3.4. B xope npefocTaB/e€HUA MYHUMUMNANbHOW yCayrm 3asBUTeNb noaydaer
yBeOM/IeHUA O cTaTyce ycnyru B IMYHOM KabuHeTe 3asaBUTeNIA WU ero npepcraButens
Ha EgnHOM nopTane rocygapCTBEHHbIX U MyHUUUNAIbHbIX YCAYT.

3.3.5. 3agBuTesnilo B KayecTBe pesynbTarTa npepocTaBneHus ycnayrn obecneuynmsaeTcs
Nno ero BbIGOPY BO3MOXHOCTb:

- MNOJIyYeHUA 3INEeKTPOHHOro [LOKyMeHTa, MNOAMWCAaHHOIO0O C WUCMNOJIb30BaHMEM
KBanMuuMpoBaHHOI Nognucu;

- MNOoJIyyeHuMss C uCnosib30oBaHMem EpfuHOro noprana rocyfgapCTBEHHbIX M
MYyHUUMNANbHbIX YCAYlr 3JIEKTPOHHOIO AOKYMEeHTa B MalluMHouyuTaemMom opmare,
noanucaHHoOro KkBannuunpoBaHHON NOANUCHLI0 CO CTOPOHbI YNO/THOMOYEHHOrO opraHa.

Mpn nonydyeHunm pesynbTata npefocTaBneHns ycnyru Ha EpuHom nopTtane
rocyfapCTBEHHbIX W MYyHUUMUNANbHbIX Yycnyr B (@QopMe 3/1eKTPOHHOIO [OKyMeHTa
[ONoNHMTENbHO o6ecneynBaeTcss BO3MOXHOCTb TMOJIYYEHUA N0 XEeNaHWK 3aaBuTens
[OKyMeHTa Ha OyMaXHOM HocuTesne, NOATBepXAalLlWero cofepxaHue 3MeKTPOHHOro
[OKyMeHTa.

NHopmayna o6 a/eKTPOHHbIX AOKYMeHTax - pe3ynbrartax npefoctaB/ieHus ychyr,
B OTHOLIEHMUW KOTOPbIX NpefocTaBNseTcA BO3MOXHOCTb, NpeAycMoTpeHHasa ab3auem
BTOPbIM HacToAWero  NyHKTa, pa3meluiaetca  0onepaTtopom EgovHoro  noptana
rocyfapcTBeHHbIX W MYyHUUWUNANbHbIX YCAYyr B eAWHOM JIMYHOM KabuHeTe wWIu B
3N1EeKTPOHHOW (hopme 3anpoca.

Bo3MOXHOCTb NONyyYyeHuUsA pe3ynbrata npegocrassieHus ycnyrm B dopme
3/IEKTPOHHOI0 [OKYMEeHTa WIn [OKYMeHTa Ha OymMaxHOM HocuTene obecneymsaeTtcs
3adBUTE/II0 B TeYeHue cpoka AeWlcTBMS pel3ynbTarta npegocTaBneHus ycnyrm (B cryyae
€cnin  TaKolh CpOK YCTaHOB/IEH HOPMaTMBHbIMW NpPaBOBbIMKM akTamu Poccuiickoi
depepaumnn).



MpunoxeHune Ne 1

K aAMWHUCTPATUBHOMY pernameHTy no
npefocTaBieHnio MyHULMNanbHO’ ycnyrm
«lMpepocTtaBneHne BbiNUCkM (MHOpMauun) 06
obbekTax yyeTa M3 peecTpa MyHULUNANbHOIO
nmyujectsa BepxHeKypMOSApPCKOro CenbCKoro
nocesieHnsa »

FnaBe BepxHekypMOsipckoro
CE/IbCKOTO MOCENEHNS

MpoxwuBatwei (-ro) no agpecy:

Ten.

3AABNEHUNE

Mpowy  npegocTaBUTb  BbIMMCKY M3 peecTpa MYHULMNANIbHOTO nmyuiecTea

BepxHEeKYPMOSIPCKOTO CEe/IbCKOr0 MNOCEsIeHNsT Ha 06bEeKT

(yKka3blBaeTCcss HaMMEHOBaHMe, MeCTOHaX0XAeHNe 06bekTa HeABMXUMOCTU, Apyrue
XapakKTepucTukn)

Bbinucka Heob6xoauma ansi npefocTaB/ieHns B

(gata) (nognuck 3asBuTensd) (pacwudposka NOAMUCK)

(yka3biBaeTcs 3aABUTE/IEM CMOCO6 MOJlyYeHUs1 0TBETa Ha 3amnpoc)

MoaTBeEPXAal CBOe corfacue, a Takke coriacue npeactaB/iseMoro MHOK fvua, Ha
06paboTKy MepcoHasibHbiX AaHHbIX (C60p, cucTemaTnlauuio, HaKoN/eHne, XxpaHeHue,
yTOuyHeHne(obHOBNEHNE, N3MEHEHME), B COOTBETCTBUM C deaepasibHbIM 3aKOHOM OT
27.07.2006 N 152-93

(pata) (nognucb 3aaBuTens) (pacwndpoBka nognucu)
Mpowy Bac HanpaBuTb pe3ynbTaT NpefoCcTaB/eHUs MYHULUNA/IbHOW yCayru
cnefyowmnmM cnocobom (Hy>XHOe OTMEeTUTb V)Z

00 B BUAE BYMaXHOro AOKyMeHTa npu fiMy-HOM o6palieHnn no MecTy
nofaun 3asiB/IeHUS;

O B BUAe 6yMaxHOro 4oKkymeHTa nocpeAcTBOM MOYTOBOro OTnpaB/ieHUs no
ajppecy: Y



0O B BUAE 3MEKTPOHHOIO AOKYMEHTa NOCPeACTBOM 3/1EKTPOHHOW MOYTHI,
e-m a [
noanucb 3asBuTensa (NnpegcraBuTens 3asaButens)

MpunoxeHue Ne 2

K aAMWHUCTPATUBHOMY perfameHTy
no npefocTaB/IEHUI0 MYHULUUNANbHOW
ycnyrn  «lpepgocTtaBrieHne  BbINUCKN
(vHbopmaymmn) 06 obbekTax yyeTta U3
peecTpa MYHULMNANbHOTO
nMyLiecTea BepxHeKypmMOspCcKoro
CeNbCKOro MoCeneHns »

BbIMNMNCKA

3 PEECTPA MYHULIWMANBHOMN COBCTBEHHOCTV BEPXHEKYPMOAPCKOIO CE/IbCKOro
MOCENEHUNA

JaTa Homep
Ha ocHoBaHuM Baulero 3anpoca, NOCTYNUBLUEro Ha paccMoOTpeHue

coobluiaemM, YTO B PEeCTp MYHULMUNANbHOIO MMYyLlLecTBa BepXHeKypMospcKoro
CeNbCKOro MOCeNIeHNs MNOCENIEHNS BHECEHO:

1. HanmeHoBaHue
obbekTa:

2. Agpec:

3. MaMATHUK UCTOPUN NN KYNbTYpbl (4a Unn Het)

4. OcHoBaHMe HaxoXxaeHuss o6bekTa y puanYecKoro nuua:

>

5. luBeHTapHbIli HOMep 06bekTa HeABMXUMOCTU/AaTa n HoMmep nacnopta BTU:

y.



6. VIHBeHTapu3ayunoHHass CTOMMOCTb B ueHax 20___roga ( py6):

7. O6uwan nnowaab (KB.M.):
8. XXnnas nnowagb B (KB.M):

9. OTax:

10. KapgacTpoBblii ycnoBHbIi Homep (Neo):

11. Ne B peecTpe:

naBa BepxHeKypMOSApPCKOro
CefibCKOro rmnocesieHus ( )

MpunoxeHne Ne 3

K aAMWUHUCTPATUBHOMY pernamMmeHTy
no NpPeAoCcTaB/IEHNIO MYHULMUNANbHOM
ycnyrmn «lNpegoctaBneHne BbIMUCKA
(vHbopmaymn) 06 ob6bekTax yyeTa u3
peecTpa MyHULMNANbLHOIO
nvmyuiectesa BepxHekypmosipckoro
CEeNbCKOro MOCeNeHns »

YBEAOMNEHWE

06 OTCYTCTBUM OO6bEKTA B peecTpe MyHuuunasbHOro mmyuiectesa BepxHekypmosipckoro
CeNbCKOro noceneHus

Bawe 3aaB/neHuMe 0T « » 20 roga Ne_ 0 npeaocTaB/ieHUU
MyHUUMUNanbHON ycnyrn «lpepoctaBneHue BbINUCKU (MHPoOpMaunn) 06 ob6bekTax ydyeTa
M3 peectpa MyHULUNAAbHOIO MMylLLecTBa BepXHEKYpMOSPCKOro CenbCKOro noceneHus»
paccMOTpPEeHO agMUHUCTpaLuein BepxHeKypMOSPCKOro CE/IbCKOT0 MOCEe/IEHUS

AOMUHUCTPaLUS BepXHEKypMOSPCKOro cenbCkoro coo6uiaeT, YTo BbiNUCKA M3 peecTpa
MYHULMNANBbHOTO MMYylWecTBa BepxHEKYPMOSIPCKOTO CEe/IbCKOro MNOCENEHUs Ha 06bekT
HEeABVMXMMOCTH

(HaMmeHoBaHue obbekTa-, agpec (MecTonosioXKeHue) uT.4.)

HEe MOXeT ObiTb NpeAoCTaB/ieHa B CBA3M C TeM, 4T0.3anucb 0 JaHHOM 06beKkTe B peecTpe
OTCYyTCTBYET. n,

« » 20 r.

(nognuck gosmkHocTHOro nuua) (®.1.0. A0/MKHOCTHOrO Nnua)



