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AAMUHNCTPALUA
BEPXHEKYPMOAPCKOIO CEJ/IbCKOIO NMNOCENEHUNA
KOTE/IbHUKOBCKOIO MYHULUMNANBHOIO PANOHA
BO/ITOrPAACKOW OBJ/IACTU

NMOCTAHOBJIEHUNE

oT 03 ceHTa6pa 2026 Nel100

O6 yTBEpXAEHUN agMUHUCTPATUBHOIO persiameHTa npefocTaBneHnsa agMuHucTpauneit
BepXxHeKypMOSIpCKOro CeNbCKOro noceneHns KoTenbHUKOBCKOTO MYHULMUNANBHOTO
palioHa Bonrorpafckoil o6n1actu MyHUUUnanbHol ycnyrn «MpuHATUE fOKYMEHTOB, a
TakXe Bblaya peleHuini o nepeBoae unyn o6 oTkase B NepeBoAe XU/10ro
MOMELLEHNS B HEXWI0E WIN HEXUMIOTO NMOMELLEHUSA B XXUN0E NOMELLEHNE»

B cootBeTctBMM € depgepasibHbiM  3aKOHOM OT 27.07.2010r. Ne210-®3 «O6
opraHusauuu npenocrtas/ieHns rocynapCcTBeHHbIX n MYHULUNANBHBIX  YCyr»,
papgocTpoutesibHbiM Kogekcom P®, YctaBom BepxHeKypMOSApPCKOro CesibCKOro noceseHus
KoTenbHUKOBCKOTO MYHULMNANBbHOIO paioHa Bonrorpagckoin o6nactu, agmuHUCTpauus
BepxHeKypMOSAPCKOro cenbCKoro rnocesieHns KoTesrlbHUKOBCKONO MYHULMNA/IbHOrO paioHa
Bonrorpaackoli 061actn NOCTaHOBASET:

1.YTBepAUTb npunaraemMblii afMUHUCTPATUBHbIN pernamMmeHT npefocTaB/ieHns
MYHUUMNANbHOW ycnyrn:™ NMpuHaTne AOKYMEHTOB, a Takke Bblgada pelleHunii o nepesoje
nnn 06 oTKkase B NepeBoe XWUM0ro NOMELLEHNA B HEXWU/I0€ WU HEXW/IOTO NMOMELLEHNSA B
Xunoe nomeu,eHune".

2. CynTtatb yTpaTuUBLLINUM CUNY:

- NocTaHoB/ieHNe agMUHUCTPaLUN BepxXHEKYPMOAPCKOro Ce/ibCKOro noceneHus
KoTenbHUKOBCKOIro MyHuLMnasabHOro parioHa Bonrorpagckoit o6nactu ot 08.11.2018 Ne46
«O6 yTBEPXAEHUN afMUHUCTPATUBHOIO pernaMmeHTa npefocTaBneHnsa agMuHucTpaunen
BepXxHeKypMOSPCKOro cesibCKOro noceneHnsa KoTenbHUKOBCKOro MyHUUMNA/bHOTO panioHa
Bonrorpaackon o6nactm MyHuUMnanbHOR ycnyrm «Bbigavya peweHunii o nepesoge nnum o6
OoTKase B NepeBoe XWJ/biX NOMELLEHU B HEXWU/Ible NMOMELLEHUNS WU HEXWUIbIX
NOMELLEHNI B XUJble NOMELLEHUS»;

-nocTaHoB/IEHNE agMuUHUCTpaumn BepxHekypmMOoApcKoro ceslbCcKoro nocesneHnsa
KoTenbHMKOBCKOro MyHMUMMNanbHOro parioHa Bonrorpagckon ob6nactm ot 24.07.2019 Ne32
«O BHECEHUM W3MEHEeHUIi B TMOCTAHOBAEHWE aAMUHUCTpauunM BepxHeKypMOspCcKoro
cenibCKOro noceneHns KoTesiIbHUKOBCKOrO MyHWULMNANbLHOrO paiioHa Bonrorpagckoi
obnactm ot 08.11.2018r. Ne 46 «O6 yTBEpPXAEHMN agMUHUCTPATUBHOIO pernameHTa
npegocrtaBneHus agMUHUCTpaumnen BepxHekypmMoApcKoro cenbCKoro nocesneHunsa
KOoTenbHMKOBCKONO MYHUUMNANBLHOIO paiioHa Bonarorpagckoih 06nact  MyHUUMNANbHOWR
ycnyrn «lpuHATUE LOKYMEHTOB, a TakKke Bblgaya pelleHuii o nepesoge wnam 06 oTkase B
nepesoje XW/OT0 TMNOMELWEHNUA B HEeXWU10e WIM  HEeXWU0oro mnoMeweHna B XKunoe
nomMmeLleHne;

-nocTaHoB/IeHNE agMUHUCTpaLUmn BepxHe*pmosapckoro CesibCKOoro nocesneHus
KoTenbHMKOBCKOro MyHMUMNanbHOro palioHa Bonrorpagckoin o6nactm ot 24.12.2021 Ne58
«O BHECeHUM W3MEeHeHWik B MOCTaHOBNEHWe aAMUHUCTpauun BepxHekypMOospCcKoro
CenbCKOro noceneHnss KoTesIbHUKOBCKOTO MyHWUMNANbHOIO palrioHa Bonrorpagckoi
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obnactm ot 08.11.2018r. Ne 46 «O6 yTBEpPXAEHUN aAgMWUHUCTPATUBHOIO pernameHTa
npepocTaBneHns agMUHUCTpaumnei BepXxHeKypMOSAPCKOTO  CeIbCKOro  nocesneHus
KoTenbHMKOBCKOr0 MYHUUMNANBLHOIO paioHa Bonarorpagckoih 061actv  MyHUUMNAnbHOWR
ycnyrn «lpuHATME LOKYMEHTOB, a TakKXe Bblgaya pelleHulii 0 nepeBoge wan 06 oTkase B
nepeBofe >XWI0r0 TMOMELWEHUA B HEXWI0e WIN HEXWI0ro mnoMeweHns B XWoe
nomMeLleHne;

nocTaHoB/ieHNe  aAMUHUCTpauuM  BepxHEKypMOSAPCKOro  CesibCKOro  nocesieHus
KoTenbHNMKOBCKOr0 MyHMUMNanbHOro parioHa Bonrorpagckoin o6nactm ot 16.05.2024 Neo24
«O BHECEeHUM W3MEHeHUli B TMOCTaHOBMEeHUe aAMUHUCTpauun BepxHeKypMOospCcKoro
CenbCKoro noceneHnss KoTesIbHUKOBCKOrO MyHWUMNANbHOIO palrioHa Bosrorpagckoi
obnactm ot 08.11.2018r. Ne 46 «O6 yTBEPXAEHUN agMUHUCTPATUBHOIO pernameHTa
npepocTaB/ieHns agMuHucTpaumei BepXxHeKypMOSAPCKOrO  CeNbCKOro  noceneHus
KoTenbHMKOBCKOrO MYyHULMNANbLHOTO paioHa Bonrorpagckold o6nactm  MyHUUMNasibHOWN
ycnyrn «lpuHATME LOKYMEHTOB, a TakKke Bblgaya pelieHuii o nepesoge wan 06 oTkase B
nepeBofe >XW/I0T0 TMOMELWEHNA B HEXWN0e WM HEeXWNOoro [MOMELWEeHNna B Xunoe
nomMeLlleHne;
-nocTaHoB/ieHNEe agMuUHUCTpaLnmn BepxHeKkypMosapCcKoro CeJsibCKoro noceneHus
KoTenbHNMKOBCKOTO MyHMUMNANbHOrO panoHa Bonrorpaackoin o6nactu ot 17.06.2024 Ne27
«O BHECEeHUM W3MEHEHU B MNOCTAHOB/IEHME aAMUHUCTPaUuUM BepxHEeKYypMOSpPCKOro
cenbCcKoro noceneHns KoTenbHMKOBCKONO MyHULMNanbHOroO paiioHa Bonrorpagckoi
obnactm ot 08.11.2018r. Ne 46 «O6 yTBepXAeHUN afMUHUCTPATUBHONO pernameHTa
npeaocTaBeHns agMUHUCTpauunen BepXHeKYypMOSIPCKOTO  CeJibCKOro noceneHns
KoTenbHMKOBCKOrO MYyHULMNANbHOIO paiioHa Bonrorpagckoin 061actv  MyHUUMNANbHOMR
ycnyrm «lMpuHATME LOKYMEHTOB, a TakXe Bblaya pelleHuin o nepesoe wim 06 OTkase B
nepeBofe >XWI0r0 TMOMELWEHNA B HEXWN0e WM HEXWI0ro MNOMELEeHNa B XWUoe
nomMeLlleHne;
-nocTaHoB/IeHNE agMuHucTpauunm BepxHeKkypMosapCcKoro CeJsibCKoro noceneHus
KoTenbHNMKOBCKOTO MyHMUMNanbHOro panoHa Bonrorpaackoin o6nactu ot 11.03.2025 Nel7
«O BHECEHUM U3MEHEHW/ B MNOCTAHOB/IEHME aAMUHUCTPaUuUM BepxHEeKYypMOSpPCKOro
cenbCKoro noceneHnss KoTeNbHMKOBCKOTO MyHULMNANbLHOrO palrioHa Bonrorpagckoi
obnactm ot 08.11.2018r. Ne 46 «O6 yTBEpXAEHUN aAgMUHUCTPATUBHOIO pernameHTa
npepocTaB/ieHns agMUHUCTpauunen BepXxHeKypMOSAPCKOro  CenbCKOro  nocesieHuns
KoTenbHUKOBCKOro MyHUUMNANIbHOrO palioHa Bonrorpagckoin o6nact MyHULMUNANbHOM
ycnyrn «lpuHATME AOKYMEHTOB, a TakKXe Bblgaya peleHuli o nepeBoge wan 06 oTkase B
nepeBofe XW/IOr0 TMOMELEHUA B HEXWI0Ee WIN HEXWUN0ro TMOMELLEeHNA B XWU/oe
nomMeLlleHne;
-NoCTaHOBJ/IEHME agMuHucTpauunm BepxHekypmospckoro CeNbCKOoro noceneHus
KoTenbHNMKOBCKOro MyHMUMNanbHOro parioHa Bonrorpagckon ob6nactm ot 29.04.2025 No26
«O BHECEHUM W3MEeHEeHUli B TMOCTAHOBNEHUE agMUHUCTpauunm BepxHekypMOospCcKoro
CenbCKoro noceneHnss KoTe/IbHUKOBCKOrO MyHWUUMNANbHOIO palioHa Bonrorpagckoui
obnactm ot 08.11.2018r. Ne 46 «O6 yTBepXAeHUN afMUHUCTPATUBHOIO pernameHTta
npenocTaBeHns agMUHUCTpauunen BepXxHeKypMOSPCKOro  CefibCKOro  MnoceneHus
KoTenbHUKOBCKOr0 MyHUUMNANbHOIO paiioHa Bonrorpagckoin o6nactm MyHUUMNANbHOWR
ycnyrn «lMpuHATME LOKYMEHTOB, a TakKxe Bblgaya pelleHuli o nepeBoge wav 06 oTkase B
nepeBofe XW/IOTO TMOMELLEHNA B HEXWI0e WIA HEXWUN0ro TMOMELLEHNA B XWUoe
noOMeLLEeEHNE»;
-nocTaHoBeHNE agMuHucTpauunm BepxHekypMosipcKoro CesibCKoro noceneHns
KoTenbHMKOBCKOro MyHMUMMNanbHOro parioHa Bonrorpagckoin o6nactn ot 14.08.2026 Ne75
«O BHECEHUM W3MEHEHWUI i B TMOCTAHOBAEHUE aAMUHUCTpauunm BepxHeKypMOospCcKoro
CenbCKOro noceneHna KoTesIbHUKOBCKOrO MyHULMNANbLHOrO paioHa Bonrorpagckoi
obnactm ot 08.11.2018r. Ne 46 «0O6 yTBEpPXAEHUN aAMUHUCTPATUBHOIO pernameHTa
npefocTaBeHns agMUHUCTpauunen BepXHeKypMOAPCKOTO  CeNbCKOro  noceneHus
KoTenbHUKOBCKOrO MyHMUMNaNbHOro painoHa Bonrorpagckoit o6sactu  MyHUUMNANbHOMN
ycnyrn «lpuHATUE LOKYMEHTOB, a TakKke Bblgaya pelleHuii o nepeBoge wnam o6 oTkase B



nepesoae XWsoro nomMeweHna B HEXWo0e Win Hexunnoro nomMmeueHna B Xunoe

noMeLleHne»;
3. HacTosiulee nocTaHoB/MEeHWe BCTynaeT B CWIy CO AHS €ro  oguUUUanbHOro

obHapoaoBaHus.



YTBEpXAeH
nocTaHoBAEHUEM
AAMUHUCTpaLuu
BepxHekypmosipckoro
CeNlbCKOro nocesieHns
KoTenbHUKOBCKOro
MYyHULMNANbHOIO pailoHa
Bonrorpagckoii o6nactum
oT 03.09. 2026 Ne100

ALMUHUCTPATUBHbIV pernaMeHT NpeaocTaB/eHUss MYHULUNANbHOW yCnyru
«[MpnHATME AOKYMEHTOB, a TakXe Bblfava pelleHunit o nepeBoae uam o6 oTkase B
nepeBoAe XNUIOro NOMELLEHUS B HEXWUII0E WUIN HEXUIOTO NMOMELLEHUSA B XU/0€
nometleHmne»

1. O6wuKe NoToOXeHns

1.1. NMpeameT perynmposaHus

HacTtoawuii aAMVUHUCTPAaTUBHbIN pernameHT ycTaHaB/iMBaeT nopsaaokK
npefocTaBfeHUs MYyHULMNanbHOW ycnyrn «lpuHATME [OKYMEHTOB, a Takxe Bblgaya
peweHnin o nepesofe WK 06 OTKase B NepeBOfE XMWIOr0 MOMELLEHUSA B HEXWuioe um
HEeXWMOro TMOMELLEHNA B XWioe TMoMelleHne» (ganee -  MyHuuuMnasabHaa ycnyra,
afiMVHUCTPATUBHbIA pernamMeHT) u ctaHgapT npefocTaB/eHUa MyHUUMNanbHOW YCnyrn, B
TOM 4Yucne onpepfenfaer CPOKM W nocnepoBatesibHOCTb agMUHUCTPATUBHbLIX MNpouenyp npu
npefocTaBfeHUM  MyHULMNANbHON  ycnyru  agMuHuUcTpauvein  BepxHeKypMospckoro
CenbCcKoro noceneHns KoTesibHUKOBCKOrO  MYHWUMMANbHOrO paioHa Bonrorpagckoi
obnactu.

1.2. 3aABMTENAMU Ha NOJyYeHUEe MYHWUUMNaNbHON YCNyrn SABNAKTCA COOGCTBEHHUKM
nomMeLweHnin UM ynosIHOMOYEHHbIE UMK Nnua.

1.3. Mopsapok uHbopmupoBaHus 3asBuTenell 0 npefocTaBNeHUN MyHUUMNasIbHOWN
ycnyru

1.3.1. CBefieHNa 0 MecCTe HaxOXAeHUS, KOHTaKTHbIX TesiepoHax U rpagpuke pabdoThl
agMUHUCTpaummn BepxHeKypMOApPCKOro  CeNbCKOro  NocesieHus KoTenbHUKOBCKOIo

MyHUUMNaNbHOro paioHa Bonrorpagckoii obnactu, opraHusayuii, y4yacTBYHLWMUX B
npefocTaB/feHUN  MYHULMUMNANbLHOW YCNYyru, TrOCYy[apCTBEHHOI0 Ka3eHHOro yupexaeHus
Bonrorpagckoii obnactu «MHOropyHKLNOHA/TbHBbI LeHTp npefocTaBsieHns

rocygapCTBeHHbIX N MyHUUUNANbHbLIX yCcnyr»-(ganee - M®LL):

Appec:404376, Bonrorpagckas ob6nactb, KoTenbHWKOBCKWIA palioH, LieHTpanbHas

yn., 27, xytop Becénsblii;
TenedpoH: +7 (84476) 7-53-43;
Pexum paboTtbl: nH-nT 08:00-16:00, nepepbie 12:00-13:00.

NHdopmaymio 0 MecToHaxoxXgeHun n rpagpukax paéotel M®L, Takke MOXHO NOAYyYUTb
C ucnonb3oBaHvem EpuHoro noprtasa cetn UeHTPoB U odpucoB «Mou [LokymeHTbl» (M®LL)
Bonrorpagckoin o6nactu» (http://mfc.volganet.ru).

1.3.2. IHhopmauuto o nopsigke npefocTaBneHUs MyHUUMNANbHOW YCyrn 3asBUTESb
MOXET MOYYUTb:

HenocpeAcTBEHHO B afgMUHUCTpauun BepxHeKypMOSpPCKOro CefibCKOro rnoceneHus
KoTesibHMKOBCKOro MyHULMNanbLHOro paioHa Bonrorpagckoii ob6nactm (MHOpMaLMOHHbIE
CTeHAbl, YCTHOe WHJOpMUpOBaHMe N0 TeneoHy, a TakKkKe Ha JIMYHOM npueme
MyHULUUNANBHBIMY  cAYXaWwuMn  agMUHUCTPaLUmn BepxHekKypMOApPCKOro  CesibCKoro
nocesieHus;

no nouyte, B TOM 4ucAe 3AeKTpoHHon (www.wkyrman@yandex.ru), B cryyae
NMUCbMEHHOT0 obpalleHns 3asaBuUTens,; y '

B ceTu VIHTepHeT Ha oduuumanbHOM caiTe aAMUHUCTpauUnM BepxHeKypMOSpCcKOro
CenbCKoro noceneHns KoTesIbHUKOBCKOrO MyHULMNANbLHOrO paiioHa Bonrorpagckoi
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obnactn (BepxHekypmosipckoe.pp), B dpeaepasibHON rocyfapCTBEHHOW MHAOPMaLMOHHOM

cucteme «EAMHBLIA nopTan rocyfapcTBEHHbIX WM MYHUUMNANbHbIX ycnyr (OYHKUMIA)»

(www.gosuslugi.ru) (nanee - EanHbIA nopTan rocygapCTBEHHbIX U MyHULMUNAMbHbIX YCAYT).
2. CTaHgapT npegoctaB/ieHUA MYHULMNANIbHOW yCNyrn

2.1. HaummeHoBaHMe MyHUUMNANLHOW ycnyrn - «lpuHATAE [OKYMEHTOB, a TaKxe
BblJaya pelleHunii o nepesBoge wanm 06 oTkase B NepPeBOAE XWUI0ro NOMELWEHUs B HeXunoe
NN HEeXWU0ro NOMELLEHNA BXW/10€e NoOMeLeHne».

2.2. MyHuuunanbHas ycnyra npegocrasnseTcs afMuHUCTpaume
BepxHeKypMOSAPCKOro cesibCKoro rnocesieHns KoTeslbHUKOBCKOro MYHULMNA/IbHOTO paliioHa
Bonrorpagckoin o6nactu (gasnee takxe ynosITHOMOYEHHbIN opraH).

2.3. Pe3ynbTaTtoM npepoctaB/ieHUss MyHULUNANIbHOW YCNyrn ABASeTCS:

- pelweHne 0 nepeBOfe XWUMOIMo MOMELLEHNA B HEXW10e TMOMEeLleHUEe W HexXunoro
NMOMELLLEHUA B XWUioe nomelweHre B oopMe yBELOM/IEHVS;

- peweHve 06 OTKase B MePEeBOAE XWIOT0 MOMELLEHUSA B HEXW/0e MNOMEeLEeHne u
HeXWnoro noMeLeHNsa B XXUioe nomMeleHve B hopme yseaoM/IeHUS.

2.4. Cpok npefocTaB/ieHUs MYyHULUNASIbHOW YCNYrIW.

PeweHne o nepeBoge wim 06 OTKase B nepeBofe TMOMELWEHUA TMPUHMMAETCH
YNO/IHOMOYEHHbIM OpraHoM He MNo34Hee 4YeM 4epe3 COPOK nNATb [AHeln co fOHA
npeactaBfeHns [OOKYMEHTOB, 00A3aHHOCTb MO NpeAcTaB/IEHUK KOTOPbIX BO3/10XKEeHa Ha
3asaBuUTENS.

B cnydyae npepgcrtaBfieHNa 3adBUTeNeM [OKYMeEHTOB 4Yepe3 MOLL cpok npuHATUA
peweHns 0 nepesofe WM 06 OTka3e B MNepeBOfe MOMELLEHUSA WCYUCNSAETCA CO [AHA
nepegauyn M®LL gaHHbIX 4OKYMEHTOB B YMNO/IHOMOYEHHbIN OpraH.

2.5. VcuyepnbiBawuWw i NepeyeHb AOKYMEHTOB, He0ob6XoAMMbIX AOS19 MpeaocTaB/ieHus
MYHULUNANbLHOW yCcnyru

2.5.1. WcuepnbiBawlWwmii nepevyeHb [OKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBUM C
3akoHoZaTesIbHbIMN n WNHbIMU HOPMAaTUBHbIMMU npasoBbIMU aKkTamm
ans npenocTtaBeHUs MYHULUNANIBHOW  yCNyru, nognexauwmx  npegcraBfeHUIO
3a9BUTENAMN:

- 3aAB/IeHNe 0 nepesBoje nomelleHus (panee - 3asBrieHue);

- NOATOTOBNEHHbIN U  OQOPMJIEHHbIA B  YCTAHOBJIEHHOM  MNOpPSAKe  MNPOEeKT
nepeycTpoinctea u (Unu) nepensiaHMpoOBKM NepeBOAUMMOro nomeuweHus (B cnyyae, ecnu
nepeycTponcTeo n (Mnun) nepennaHMpoBKa TPeobyTcs A8 obGecnevyeHus MCNob30BaHUS
Takoro noMeleHns B KayecCcTBe XWUMO0ro WUIN HEXWUIOTO NOMeLLeHUs);

- MpaBoOyCTaHaB/MBalLWMEe [OKYMEHTbl Ha MnepeBoAMMOE nomelweHne (MOoASIMHHUKM
NN 3acBuaeTeNbCTBOBAHHbIE B HOTapuMasibHOM MOPAAKE KOMUW), B C/yvyae ecnu npaso Ha
nepesoguMoe nomMeleHne He 3aperncTpuposaHo B EAnHOM rocygapCcTBEeHHOM peecTpe
HeABWXMMOCTH;

- NpOoTOKON o6uwero cobpaHnss COGCTBEHHUKOB MOMELLLEHUI A B MHOTOKBApTUPHOM AoMe,
cogepxauwmnii peweHne 06 KX cornacum Ha nNepeBof XWUIOr0 MNOMELLEHUA B HexXunoe
nomeLleHue,

cornacme  KaxAaoro COOGCTBEHHMKA BCeX [MOMELWEeHWUn, npuMbiKalWwmx K
nepesoAnMMOMY MOMELLEHWNIO, HA MEepPeBos XUMNOro NOMELLEHUS B HEXK0e NnoMeLleHune.
dopmMmupoBaHue 3asBNEHUA B 3/IEKTPOHHON (popme ocyuiecTBaseTcsa MNocpencTBoOM
3anosIHEHUS 3/1eKTPOHHOM (hbopmbl 3asBneHna Ha EgvHOM nopTane rocyfapCTBEHHbIX U
MYHUUMNANbHbIX yCcnyr wnn oduumanbHOM caiTe YNOJIHOMOYEHHOro opraHa 6e3
HEo6X0AMMOCTN AONONHUTENBLHOW Nojadn 3asiBNEHUS B KaKOMn-nnbo nHoli dopme.

2.5.2. lepeyeHb AOKYMEHTOB (CBeAeHWii), KOTopble 3asdABUTENlb BNpaBe npeacTaBuUTb
N0 COGCTBEHHON MHULMATUBE:

- NpaBoycTaHasAuBalwLWme 4OKYMEHTbl Ha nepesonmoe rnomMeleHne, ecnu npaso Ha
nepesogumoe nomelleHne 3aperucTpuposaH” B EAMHOM rocyfapCTBEHHOM peecTpe
HeBWXMMOCTH;
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- NNaH NepeBOAMMOro MOMELLEHNS C ero TeEXHUYEeCKMM onucaHumem (B cnyyae, ecnv
nepeBoAnMOE NomMeLlleHne ABNAETCH XUbIM, TEXHUYECKUA MacnopT Takoro nomMeLeHus);

- MO3TaXHbI NjaH AoMa, B KOTOPOM HaxoAuTcs nepeBoAMMOe NnoMmeLlleHune.

B cnyyae HenpeactaBfieHMA  3asBUTeNIeM N0 COOGCTBEHHOW  MHUUMaTUBE
BbILUENEPEYNCNIEHHbIX  OOKYMEHTOB  OHW  MnoAjsiexaTr npeacTaB/IeHU0 B paMkax
MeXBeOMCTBEHHOINO MHOPMAaLMOHHOIO B3auMOoAeliCTBuUA.

2.5.3. 3aaBneHne u AOKYMEHTbl, ykKasaHHble B nyHKktax 2.5.1, 2.5.2 HacTosdwero
aAMWUHUCTPATUBHOIO perfameHTa, MoryT ObiTb NpeAcTaB/ieHbl 3asaBUTENAMU MO UX BbIGOPY
B YMNOJIHOMOYEHHbI opraH wian M®L nuyHo, nMbo HanpasB/ieHbl NOCPeACTBOM MNOYTOBOM
CBA3N Ha 6GyMaXHOM HocuTesie, M60 NpeacTaB/ieHbl B YNO/IHOMOYEHHbIR opraH B chopme
3/IEKTPOHHOIO [OKYMeHTa C Wcnosib3oBaHMeM EAuHOro mnoprtana rocyfapCTBeHHbIX U
MYHUUMNANbHbIX YCAYT.

Konun [OKYMEHTOB [0J/IKHbI ObiTb 3aBepeHbl B YCTAHOBJ/IEHHOM 3aKOHO4ATE/IbCTBOM
nopsigke.

3asaBneHne B (OpMe 3/1IeKTPOHHOIO [AOKyMeHTa noAnucbiBaeTcs Mo Bbl6opy
3asaBuUTENS:

- MPOCTON 31EeKTPOHHON NoANUCbo 3asaBuTensa (NpeactaBuUTensa 3asaBUTENS);

YyCUNEHHOW  (KBaNMMUUMPOBAHHOW, HEKBaANUMPUUUPOBAHHOI)  3/1IEKTPOHHOIA
noAnucblo 3aaBuTens (NpeacTaBuTens 3asaBuTens).

Ceptudukar kaw4a MNPOBEPKN YCWUIEHHOI HeKBaMPUUNPOBAHHONW 3NEKTPOHHOMA
nognucu [osxeH OblITb CO34aH M UCNOMb30BaTbCA B MH(ppacTpykType, obecneuvBaroLlei
NHPOpPMaLNOHHO-TEXHOTOTUYECKOE B3auMopencTeme NHPOPMAaLMOHHbIX cucTem,
Ncnosib3yemblXx [ANA npefocTaB/IeHUA TOCYAAPCTBEHHbLIX W MYHUUMNA/IbHbIX YCyr B
3NEeKTPOHHON (popme, KoTOpas co3[aeTcAa U NpoBepseTcsa C WUCNoJIb30BaHWEM CpencTB
39/IEKTPOHHOM NoANUCU N CPeAcTB YAOCTOBEPSALWEro LEeHTpa, UMEeKLWmnX nogTBepxXaeHune
COOTBETCTBUA TpeboBaHWAM, YCTaHOBJ/IEHHbIM defepasibHbIM OpPraHoM MWCMNOSIHUTE/TIbHOWN
BflacTM B 06nacTu ob6ecneyvyeHuss 6e30MacHOCTWU, a TakKke Mnpu Hanuuuu y Bragenbua
cepTuukara karya NpoBepPKN K/iova NPOCTON 3/1IEKTPOHHOW nognucu, BbiAAHHOTO emy npu
JINYHOM Npueme.

B cnyyae oOpauieHusa 3aaBUTeNs € MUCMNOMb30BaHWEM  MHQOpMaLUOHHO-
TENEKOMMYHUKALMOHHON CceTn «VIHTepHeT» K 3asBAeHU B (OpMe 3N1EKTPOHHOIo
OOKYMeHTa npuiaraeTcsa Konusa [OKyMeHTa, YAOCTOBEpALWEero JIMYHOCTL 3asaBUTEeNs
(yoocToBepstoLuLero JINYHOCTb npeacrasutens 3asaBuTens, ecnu 3asBneHne
npeactasfisgeTca npeacTtaBuTenemM 3afaBUTENd) B BUAE 3S/IEKTPOHHOrO obpasa Takoro
OOKYMeHTa.

MNpeacrtaBneHne [aHHOTO [OKYMeHTa He TpebyeTca B c/iyyae nMpeacTaB/ieHus
3asaBneHnsa B (hopme 3/IEKTPOHHOIO AOKyMeHTa MNOoCpefCcTBOM OTNPaBKM 4epes3 JINYHbIN
kabvHeT EQMHOro noprana rocyfapcTBeHHbIX U MyHULUNANbHBLIX YCIYT.

B cnyyae npefctaBneHusa  3asBfieHUs B (DOpPMe  3/1IEKTPOHHOro  AOKyMeHTa
npeacrasutenem 3asaBuTens, LelicTBYIOWMM Ha OCHOBaHuU [0BEpPEHHOCTH,
K 3asB/NIEHUI0 TakKxe MnpunaraeTtca [LOBEPEHHOCTb B BUAE 3/IEKTPOHHOro obpasa Takoro
[OKyMeHTa.

2.6. OcHOBaHMA ana oTkaza B NpuemMe [OKYMEHTOB, HeobxogumbiX AN
npefocTaB/eHNs MYyHULUNANbHON YCyri.

3aaBuUTen0 HanpaBnsetTcsa yBefomsieHne 06 OTka3e B NpuMeMe K pacCMOTPEHUID
3asB/ieHns B c/yyae, ecnv npu obpalieHun 3a npefoctaB/eHNEeM MYHULUNANbHOW YCNyru
B 9/1IEKTPOHHON hopMe B pe3y/ibTare NPOBEepKU KBa/IMPULMPOBAHHOW NOAMNUCK BbISIBNIEHO
Hecob6/1lAeHNe YCTAHOB/EHHbIX cTaTbell 11 depepanbHOro 3akoHa ot 06.04.2011 Ne 63-
®3 «O6 3nekTpoHHON noanucu» (ganee - depepasbHbli 3akoH Ne 63-93) ycroBuii
NPU3HaHUA ee AeliCTBUTE/IbHOCTH.

2.7. VcuepnbiBaroLimi nepeyeHb OCHOBAaHMM onsa NPUOCTAHOB/IEHMUS
npefocTaBneHNs MyHUUMNAAbHOW YCyru uavM oTkasa B nNpefocTaBfeHUn MYHULUNanbHOM
YCNyru.
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2.7.1. OcHOBaHVA O/19 NMPUOCTAHOB/IEHUA NPefoCTaB/IEeHNA MyHULUNA/IbHOW yCnyru
OTCYTCTBYIOT.

2.7.2. OTKa3 B nepeBoe XWU/0ro noMeL,eHna B Hexunnoe nomMelweHme nnm Hexunaoro
NnoMeLLeHnsa B XWUnoe rnomMelleHne gonyckaeTca B criyyasx:

- HenpepacTaB/feHUA onpefesieHHbIX B NyHkTe 2.5.1 HacToAwero agMUHUCTPATUBHOIO
pernameHtTa [OOKYMEHTOB, 006£13aHHOCTb NO MNpeACTaB/IEHUI0 KOTOPbIX BO3J/IOXEHA Ha
3aABUTENS;

- NOCTYNJeHus B oOpraH, OCYLWEeCcTBAAKWMNA nepeBos MOMeLLEeHU, OTBeTa Ha
MeXBeLOMCTBEHHbIA 3anpoc, CBUAETEeNbCTBYKOLWEro 06 OTCYTCTBUM AOKYMeEHTa u (M1u)
nHgopmMaumm, HeobXo4MMbIX ANA NepeBofa XUA0ro NoMeweHUs B HeXunoe nomeleHue
WIX  HEXWUNoro rmnomeleHusd B XWI0e TMnOMeLleHMe B COOTBETCTBMU C MNYHKTOM 2.5.2
HacToAWwero agMWHUCTPATUBHOIO perfiameHTa, €cnM COOTBETCTBYWOLWMUIA [OKYMEHT He
npeacTaBneH 3asABUTesnieM No COO6CTBEHHOW uHuumaTtuee. OTka3 B MnepeBofe MOMeELLeHus
MO YyKa3aHHOMY OCHOBaHWIO [OMyckaeTcs B C/lyyae, €ec/nM opraH, OCYLLeCTBAAKLWNiA
nepesoj, MNOMeLLEHWIA, nocne MnosyYeHUss YyKa3aHHOro oTBeTa YyBe[OMWUN 3aaBuUTens o
nosiydeHMM Takoro oTBeTa, MpPefnoXus 3asaBUTEsNl0 NPeacTaBUTb [OKYMEHT u  (Man)
NHopmMauunio, Heobxoaumblie ANA NepeBoAa XWUI0M0 NMOMELWEHUS B HEXW/10€ NOMeLLeHune
WIX HEeXUnoro nomelLeHus B XW/0e nomMel,eHue B COOTBETCTBUM C nNyHKTOM 2.5.2
HacToAWero aAMWHUCTPaTUBHOIO perfamMmeHTa, M He nonyuyna OoT 3adaBuTena Takue
OOKYMEHT u  (Mnn) uvHopMauui B TedeHWe nNATHaguatn paboumx [AHen co  AHSA
HanpaBneHna yseaoM/IeHNSA,

- NpeAcTaB/ieHNS LOKYMEHTOB B HeHaj/iexallnii oprax;

- HECOOTBETCTBUA MpoeKTa nepeycrpoincrea v (M1n) nepensiaHUPOBKM MOMELLEHUA B
MHOTOKBapTUPHOM [loMe TpeboBaHNAM 3aKOHOAATeNbCTBA,;

- Hecob6ngeHna npeaycMoTpeHHbIX XunnwHbelM Kogekcom Pocculickoli degepauynn un
3aKkoHopatesIbCTBOM O rpafoCcTPoOUTENIbHOW AeATeNbHOCTN YCN0BUIA NepeBoga noMeLeHns

2.8.MyHuumnanbHasa ycnyra npegocrasnserca 6ecnnaTHo.

2.9. MakcumasnbHbIA CPOK OXuAaHus B o4yepean npu nogayve 3asiB/ieHUA U npu
noslyyeHun pesynbTata npefocTtaBfNeHns MyHULUNasbHON ycnyrm B cnyyvae obpalieHus
3a8BUTENS HENOCPEACTBEHHO B YNO/IHOMOUYEHHbIN opraH unm MoL, coctaBnseTt 15 MUHYT.

2.10. Cpok peructpauun 3aaB/eHUA W npunaraembiX K HemMy [OOKYMEHTOB
CcoCTaBnfeT:

- Ha IMYHOM npueme rpaxpaH - He 6onee 15 MUHYT;

- NpY NOCTYN/IEHUN 3aAB/IEHUS W LOKYMEHTOB MO noyte wan yepe3 ML, - He 6onee
3 oHell co AHA NOCTYN/IeHUA B YNOJIHOMOYEHHbIA OpraH;

- NpU NOCTYMJeHUN 3asB/ieHUA B (popme 3/IeKTPOHHOro [OKYMeHTa, B TOM uyucre
nocpenctsoMm EauHoro noprasa rocyfapCTBeHHbIX M MyHULMNANBHBIX YCAYr - He Mo3fHee
1 pabouero pfHsA, cnegywuwero 3a gHeM MNOCTYNNEHUA 3afaB/€HUA B YNOJIHOMOYEHHbIN
opraH.

2.11. TpeboBaHMA K MOMELLEHUAM, B KOTOPbIX NpefocTaBfisieTca MyHuUMnanbHas
ycnyra, K 3ajy oXxwugaHusa, MecTam [ANnA  3anofiHeHWs 3anpocoB 0O npefocTaBieHuun
MYHULUUNANbLHOW YyCNyrn, WHPOPMaUMOHHbLIM CTeHAaM C obpasuamMm ux 3anosIHeHUs u
nepeyHem f[OKYMEHTOB W (uan) wuHopmaynmn, HeobxoguMbIX ANSA  npepocTaB/eHus
MYHUUUNANbHOW Yycnyru, B TOM 4ucsie K obecneyvyeHuto [AOCTYNHOCTU A1 WHBaNUAOB
yKa3aHHbIX 06bEKTOB B COOTBETCTBMW C 3akoHoaaTesnlbCTBOM Poccuiickoinn depepauum o
coumasibHON 3awuTe UHBa/INAOB. .

2.11.1. TpeboBaHNA K NOMELLEHUSAM, .B KOTOPbIX NpeaocTaBNseTcs MyHuuunanbHas
ycnyra.

MomelleHns, B KOTOpPbIX NpefocTaBaseTca MyHuuunanbHasa ycnyra, obecneymBatoTcs
HeobXogMMbIMKM  ONA  NpefocTaB/ieHUs  MyHMUMNanbHOW  yciyrm  obopypoBaHuem
(komnblOTEPaAMN, CpeacTBaMu CBSA3U, OPITEXHUKON), KaHLUENAPCKUMU MPUHALIEXHOCTAMN,
NHOPMALNOHHBIMU W CPaBOYHBIMU MaTepuanamun, HarisagHon nHopmauunein, CTynbAaMu
n cTonamu).



MomMeLLeHnsa ynosIHOMOYEHHOrO opraHa A0/HKHbl COOTBETCTBOBATb CaHUTAPHbLIM
npasunam CIl 2.2.4285-26 "CaHuTapHO-anngemMunonornyeckme TpeboBaHus K ycroBuam
Tpyga", yTBEpPXAEHHbIM NMOCTaHOBMeHNeM [/1aBHOro rocy4apCTBEHHOINO CaHUTApPHOro Bpaya
Poccuiickoii ®epgepaunn ot 02.06.2026 Ne 15, n 661Tb 060pyA0BaHblI CpeAcTBaMu
NOXapoTyLIEHNS.

Bxoa u BbIxo4 13 nomelLeHnini 060pyayoTCs COOTBETCTBYOLWMMUN yKa3aTeisiMu.

Bxog4 B yMNO/IHOMOYEHHbI opraH ob6opyayeTcsd WHGMOPMALWUOHHOW Tab/n4ykom
(BbIBECKOI), codepxalieli MHpopmaLnio O HaAUMEHOBAHUN, MECTe HaxOXAEeHUs N pexume
paboThl.

KabunHeTbl 060pyayloTca WMHAPOPMaLMOHHOW Tabnnykoh (BbIBECKON), copepxallel
MHopMaLnMid 0  HauMEeHOBAaHWW  YMOJIHOMOYEHHOTO  OpraHa, OCYLWeCTBAAKLLEro
npegocTaBfieHne MyHULUNANbHON YCyTi.

2.11.2. TpeboBaHUs K MeCTaM OXugaHus.

MecTa oXungaHus 4O/HKHbI COOTBETCTBOBATb KOMM(OPTHLIM YCNOBUAM AN 3asBuTenel
N ONTUMasibHbIM YCNOBUAM paboTbl CneunanmcTtoB YNOSTHOMOYEHHOTO opraHa.

MecTa OoXuaaHus LO/KHbI ObITb 060pyAOBaHbl CTY/NIbAMU, KPEeCesibHbIMU CEKUMAMMU,
CKamMmbsAMMU.

2.11.3. Tpeb6oBaHus K MecTaMm npumema 3asiBUTenei.

Mprvem 3asBUTENE OCYLLeCcTB/ISAeTCA B creyunasibHO BblAe/IeHHbIX O 3TUX uenen
NMOMELLLeHUSAX.

Kaxpoe paboyee MecTo cneumanuctoB YMNOSIHOMOYEHHOro opraHa [AOJ/HKHO ObiTb
060pya0BaHO MepcoHaslbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO A0CTyrna K HeobxoAumbiM
NHPOPMAaLNOHHBIM 6a3am [aHHbIX, nevyaTalwwmm 1 KONMpyLWwmmM yCTpoOnCcTBam.

Mpn opraHusaumn paboymx MecCcT [f[OJIKHAa ObiTb npefycMOTpeHa BO3MOXHOCTb
cBO6OAHOrO BXoA4a W BbiXxoga cneunasncToB YNOJIHOMOYEHHOIO opraHa M3 noMeLLeHus npu
HEeob6XxoAMMOCTHU.

MecTa caayun u nosiyd4eHns AOKYMEHTOB 3asdABUTENAMU, MecTa A1 MHOopMUpOBaHUSA
3asaBuTenei u 3anosiHeHNss HeobXoA4MMbIX AOKYMEHTOB 060pyAylOTCA CTy/bAMU (Kpecsiamu)
n cTonamm n obecneynmBarTca nNUcHen ymaroii U MMCbMEHHbIMU NPUHAANEXHOCTAMMU.

2.11.4. TpeboBaHUa K MUHPOPMALMNOHHLIM CTEHAAM.

B nomMeweHMsax YNoO/IHOMOYEHHOro oOpraHa, npeAHasHayeHHbIX Ana paboTbl C
3agBuTensaAMu, pasMeliarTca MHPOPMaLMOHHbIE CTeHAbl, obecneymBawLune MonyyeHue
NHpopMaumm o npefocTaBNeHU MyHULUNAbLHOW YCNYTIW.

Ha WHOpMaUMOHHbLIX CcTeHAax, oduuMasibHOM caliTe YNO/JIHOMOYEHHOIO opraHa
pasmelwjarTca cregylume nHopMaLnoHHble MaTtepuansl:

N3B/IeYEeHNS M3 3aKoHOZaTeslbHbIX M HOPMAaTMBHbLIX MPaBOBbIX aKTOB, COAepXaliux
HOpPMbI, perynvpyuime AeaTeNbHOCTb M0 UCMOSTHEHNIO MYHULMNANbHOW yCnyru;

TEKCT HacToALWEero agMMHNCTPATUBHOIO pernameHTa;

NHopMaLmsa o nopsgke UCNOMHEHUA MYHULUNANbLHOW YCyru;

nepeyvyeHb AOKYMEHTOB, HEOOBXOAMMbIX ANA NPefoCTaBNeHUs MyHULUNAAbHON YCNyru;

dhopmbl 1 06pasubl LOKYMEHTOB AJ/1 3amnO/IHEHUA.

CBELeHNA O MeCTe HaxoxXAeHusa un rpaduke paboTbl HaMMeHOBaHWe agMUHUCTpaLun
MyHUUMNasbHOro obpasosaHnsa n MoL;

cnpaBoYHble TenedOoHbl;

aapeca 3/1eKTPOHHON NouTbl U agpeca VIHTepHeT-caiiToB;

NHopMaLmMa o0 MecTe JIMYHOIo npuema, a Takke 006 yCTaHOBJ/IEHHbIX ANA JIMYHOIO
npuema AHSX U yacax. o o

Mpn  n3MeHeHun  uHopMauMM MO - WUCMONIHEHUID  MYHULUUNANBHOW  YCayru
OCYLLECTB/IIETCA ee nepuoanyeckoe obHoB/IeHME.]],

BusyanbHas, TekcToBas u MynbTuMeguiiHaa MHopmMauns o nopsgke
npefocTaBNeHNA MYHULMNANBHON yCcnyrn pasMmeliaeTca Ha MHPOPMaLUOHHOM CTeHAae unu
nHhopMaLNOHHOM TepMuMHane (ycTaHaB/AMBaeTCs B.yAOOHOM A1 rpaxaaH MecTe), a
Takke Ha EAMHOM nopTase rocygapcTBEHHbIX U MyHUUMNanbHbIX yenyr (www.gosuslugi.ru),
a TaKke Ha ouumanbHOM caiTe yno/IHOMOYEHHOro opraHa (BepxHekypmosipckoe.pd,).


http://www.gosuslugi.ru
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OdgopmneHne BU3yaslbHOWM, TEKCTOBOI WM MYMbTUMEAUAHON WHpOpMaUUM O MOopsaKe
npefocTaB/feHUs  MYHUUUNA/IbHOW YCNyrM [OOJ/DKHO COOTBETCTBOBATb ONTMMAasIbHOMY
3pUTENIbHOMY U CNTYXOBOMY BOCNPUATUIO 3TOW MHOpPMAaLUN TpaxaaHamMu.

2.11.5. TpeboBaHnA K ob6ecrnevyeHnto 4OCTYMHOCTM NpeaocTaBNeHna MyHULMNanbHOM
ycnyru Ansi UHBanmaos.

B uenax obecnevyeHus ycNnoBWiA L[OCTYNHOCTU [NA WHBA/NMAOB MYHUUMMNANbHOWU
yCnyru Ao/MHKHO 6bITb 06ecneyeHo:

- OKasaHue [O/DKHOCTHbIMM NnuaMn ynosIHOMOYEHHOro opraHa NoMoLln MHBanngam
B Nocajke B TpaHCNOPTHOE CPeACTBO M BbiCagke U3 Hero nepef BXO4OM B MNOMELEHUs, B
KOTOpbIX MpefocTaBnseTca MyHuuMnasbHas ycnyra, B TOM 4YuUCNe C WUCMNO/Ib30BaHMEM
Kpecna-KonscKu;

- 6ecnpenATCTBEHHbIA BXOA4 WHBA/INAO0B B MOMELLEHME U BbIXOL U3 HErO;

- BO3MOXHOCTb CaMOCTOATE/IbHOTO MNepeiBMXEeHUs WHBaNMAO0B MO Tepputopumn
opraHusauuu, NoMeLLeHns, B KOTOPbIX OKa3biBAETCA MyHMUUNanbHasa ycnyra;

- CONPOBOX/AEHNE WMHBa/INGOB, MMEKLWMX CTONKME pacCTponcTBa (PYyHKUUN 3pPEHUsa n
CaMOCTOSATE/IbHOTO NepeABMXEeHUs, W oKazaHue UM NOMOLWM Ha TeppuUTOpUKU opraHusauunu,
NoMeLLLeHMs, B KOTOPbIX OKasblBaeTCa MyHUuMnasibHasa ycnyra;

- Hagnexauwee pasmeuieHne obopygoBaHuas U HOcuTenein  mHopmaymn,
HeobXxoAuMbIX 1A o6ecrnevyeHnss G6ecrnpensaTCTBEHHOIo AOCTyna WHBaNMAOB B MOMELLEHUN
N Kycnyram, C y4eToOM OrpaHuYeHuin nx XnsHepeaTeNbHOCTH;

- pybnupoBaHMe HeobGXoAMMOW AN WUHBaNMAOB  3BYKOBOW M 3pUTESIbLHOMN
NHpopmMaumn, a Takxke Hagnucel, 3HakoB M MHOW TEKCTOBOW W rpadpuyeckoin nHopmaymm
3HaKamu, BbINOJIHEHHbIMU pesibePHO-ToYeUYHbIM WpuToM Bpaiins,

- [ONyCK cypaonepeBogunka u TudhiocypaonepeBofunka;

- ponyck cobaku-npoBOAHMKA NpPU HanMyum [OOKYMeHTa, noATBepXxjawlero ee
cneynanbHoe obyyeHMe M BbigaHHOro no popmMe ¥ B NOpsake, KOTOpble onpepenstoTcs
hefiepasibHbIM  OpPraHOM  WCMOJIHUTENIbHOW BNacTW, OCYLLeCTBAAWMUM  QYHKUUN 1O
BblpaboTke © peanusauuMy rocyfapCcTBEHHONW MNOMNTUKM U HOPMAaTUBHO-NPaBOBOMY
perynnpoBaHuio B cpepe coumnanbHOW 3alnTbl HaceneHuns;

- NpefocTaB/lIeHne NMpu Heo6XoAMMOCTUN YCAYTX MO MECTY XUTe/ibCTBa UHBaNuaa unu
B ANCTAHLMNOHHOM pexume;

- OKaszaHue [O0/IHKHOCTHbIMU NMuaMy yNnosIHOMOYEHHOTo opraHa WHOW Heob6xoauMoi
noMoLWM uHBanNMgam B NpeofosieHUn 6apbepoB, NPENnATCTBYHOLWUX MOMNYYEHUIO UMW yCNyr
HapaBHe C ApYrMMu nuuamu.

2.12. lMokasaTenAmu [OCTYNHOCTU M KayecTBa MyHUUMNASIbHOW YCNyrn siBAAKTCA
npegocTaBfieHne MYHULUMNANbHOM ycnyru nnu ocyliecTB/ieHne OTAEe/bHbIX
aAMUHUCTPATUBHBLIX Npoueayp B 3/IEKTPOHHOW  (popme, nojsiydyeHne 3asaBUTENEM
nHopMaumMm O xofe npefocTaB/ieHUSs MYHMUUNANbLHOW YCNyrM C  UCNOJib30BaHWEM
cpeactB TenedOHHOW CBA3W, 3/1EKTPOHHOIO WH(OpPMUpPOBaHUSA, cobnlaeHne CpPOKOB
npefocTaB/fieHNss MyHUUMNANbHOW YCyrn, OTCYTCTBME Xasiob M NpeTeH3nin CO CTOPOHbI
3anaBuUTENA, a TakKke CcyAebHbIX akTOB O MNPU3HAHWW HE3aKOHHbIMU pelueHuil, AencTBui
(6espeiicTBMSA) YNOSTHOMOYEHHOIO opraHa v AO/HKHOCTHbIX /UL, YNOSTHOMOYEHHOTO opraHa.

2.13. NHble TpeboBaHUA, B TOM YuC/ie yYUTbiBawLWMe 0CO6EHHOCTN NpefocTaB/ieHUs
MYHUUMNANbHbLIX YCNYT B 3/1€KTPOHHON thopme n ML,

OCO6eHHOCTM  OCYLLEeCTB/IEHWA  OTAE/IbHbIX  aAMWHUCTPATUBHbLIX  Mpoueayp,

OencTBun, BbIMO/IHEHNE KOTOPbIX obecneunBaeTcs 3aABUTENIO
npwu npegocrassieHnn MYyHULUMNAAbHOR'  yCnyru B 9/1EKTPOHHOM dopwme,
n npegocraB/ieHns MYHULUNANBHOW - yCNyru yepes MoL| YyCTaHOB/EHbI

B pa3gene 3 HacTosWero agMMHUCTPATUBHOTO pernaMeHTa.

3. CocTaB, nocnenoBaTe/IbHOCTb M CPOKM BbIMO/IHEHUS aAMUHUCTPATUBHbIX

npoueayp, TpeboBaHMA K NOPSAAKY UX BbIMO/IHEHUS, B TOM 4uMC/le OCOBEHHOCTH

BbIMNOJ/IHEHNSA aAMUHUCTPATUBHbIX NMpoueayp B 3/IEKTPOHHONM popMe, a Takxke
0CO6EHHOCTUN BbIMOJIHEHMA aAMUHUCTPATUBHBLIX Npoueayp B
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MHOTOMYHKLMOHaNbHbIX LeHTpax

3. MpepocTtaBneHne MyHMUMNANbLHOW YyCNyrm BK/AYaeT B Cceba crepgywouine
agMUHUCTPaTUBHbLIE Mpoueaypbl:

1) npuem un perucrtpayusa 3asaB/eHUA N LOKYMEHTOB (0TKa3 B NpvemMe K pacCMOTPEHUIo
3adB/IEHNSA N JOKYMEHTOB);

2) opmupoBaHne 1 Hanpab/ieHWEe MEeXBEeLOMCTBEHHbIX 3anpocoB B OpraHsbl,
yyacTBylLle B NpefocTaB/ieHnn MyHULMNANbHON YCNyru;

3) paccMoTpeHue 3adaB/ieHWA W NpeAcTaB/IEHHbIX [OKYMEHTOB, Hanpas/ieHue
(Bblgpava) 3aaBUTEN0 YBELOMJIEHUS O TMepeBoAe >KWI0ro TMNOMELEeHNA B Hexunoe
noMeLleHNe N HEeXWOro NoMeLLeHNS B XWUN0e nomMeuieHne nnbo ysefoMsieHMss 06 oTkase
B NepeBoe XW/0ro NoMeLLeHUA B HEXW/10e NoMeLLeHNe U HEeXNI0ro NoOMeLLEeHUS B Xuoe
nomeLleHue.

3.1. Tllpuem u perucTpayma 3aaBneHUs U [OKYMEHTOB (0Tka3 B npueme K
paccMOTpeHuto 3aAB/IEHUS N JOKYMEHTOB).

3.1.1. OcHoBaHMeM Anaa Havana agMUHUCTPATUBHOI  npouedypbl SBASETCS
nocTynseHne B YNOSIHOMOYEHHbIA opraH 3asiBNIeHUs U npunaraeMbiXx K HEMY [OKYMEHTOB,
Ha TMYHOM npueme, yepe3 M®L,, NOYTOBbLIM OTNPAB/IEHNEM WU B 3/1IEKTPOHHOI (hopme.

3.1.2. Mpn npueme 3aABfieHUA N LOKYMEHTOB AOJ/DKHOCTHOE /MU0 YNOJIHOMOYEHHOro
opraHa, OTBETCTBEHHOe 3a TnMpuemM W perucTpauuio 3asasneHud, cneuvanuct MoL,
OCYLLECTBMAWMNIA NpUemM [OKYMEHTOB, MpoBepseT KOMMNAEeKTHOCTb MNpeAcTaB/IeHHOro B
COOTBETCTBMM C nyHKTamm 2.5.1 un 2.5.2 HactoAwero agMMHUCTPATUBHOIO persamMmeHTa
nakeTa LOKYMEHTOB, Npu HEOOGXOAMMOCTM AenaeT KOMNuUK C npeacTaB/IEHHbIX 3asBuTeneM
NOANMVHHUKOB AOKYMEHTOB U 3aBepseT ux.

3.1.3. [Jo/1XHOCTHOE NUUO YMOJIHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a Mpuem u
perucTpauunto 3asaBfieHUs, NPUHUMAaET U PErucTpupyeT 3asdB/ieHne c npuiaraeMmbiMu K Hemy
LOKYMEeHTaMu.

3aaBneHne u npuiaraemMmble K HEMY AOKYMEHTbl, MOCTyNuBLWIME B YNOJIHOMOYEHHbIN
opraH B 3/1IEKTPOHHOM BUAe, PErncTpupyoTcsa B 06LWem nopsake.

MonyyeHne 3agaBnieHUs W npuaaraembiXx K HeMy [OOKYMEHTOB MOATBepXaaeTcs
YMNOJIHOMOYEHHbIM OpraHoMm nyTeM BblgayuM (Hanpas/ieHWs) 3asaBUTE/II0  pPacnucku B
NnoNyyeHU AOKYMEHTOB C yKasaHMem uX nepeyHs n gatbl UX nojayyeHus yrnosIHOMOYEHHbIM
opraHoMm, a TakKXe C YyKasaHMeM [MepeyHs cCcBefeHU W [OOKYMEHTOB, KOTOpble O6yayT
nosly4yeHbl Mo MeXBefOMCTBEHHbIM 3anpocam. B cnyuyae npepgocrtaB/ieHUs OOKYMEHTOB
yepe3 M®LL pacnucka BbligaeTca ykasaHHbiM MOL.

Mpy nocTynneHun 3asB/ieHUa U Npunaraemblx K HeMy AOKYMeHTOB B M®LL, nocnegHui
He no3gHee [AHA, cnejywwero 3a AHeM WX MNocTynaeHus, obecneuynmBaeT nepegadvy
3asBNIeHNs U npuaaraeMblX K HEMY LOKYMEHTOB B YNO/ITHOMOYEHHbI OpraH.

3.1.4. MMpwn nocTtynsieHn 3asaBN€HNA NO NouyTe AO/DKHOCTHOE /INLO0 YNOSIHOMOYEHHOTO
opraHa nNpuUHUMaeT N perucTpupyeT 3asaB/ieHne c npuiaraeMmbiMn K HEMY LOKYMEHTaMU.

MonyyeHve 3aaBneHnMs B (QOpMe 3/IEKTPOHHOIo AOKYMeHTa U npunaraemMblX K Hemy
[OKYMEHTOB noATBepXaaeTcsd YyNno/IHOMOYEHHbIM OpraHoM NyTemM HanpaB/lIeHUA 3asaBUTESII0
yBelOM/IEHUS, coAepXxalwero BXOAAWMA perucTpaymMoHHbIl HOMep 3asBneHus, paaty
NnoNyyeHUsa YMNOSIHOMOYEHHLIM OpPraHOM YyKas3aHHOro 3asiB/IeHNA W npunaraembiX K Hemy
[OKYMEHTOB, a TaKxe nepeyeHb HauMeHOBaHuWi (alinoB, npeacTaB/ieHHbIX B dopme
9NEKTPOHHbIX [OOKYMEHTOB, C ykKa3aHueM WX o6bema, a TakKxe [MepeyHs CBefeHul u
OOKYMEHTOB, KOTopble OyAyT MoJiydeHbl MO ¢ MeXBEeLOMCTBEHHbIM 3anpocam (panee -
yBeOMJ/IEHVE O NOJTYYEHUN 3asABNEHUSA).

YBegomsieHve 0O MNOJIyYeHUU 3afBNIeHUA HanpaBideTcAa YyKasaHHbIM 3afaBUTE/IeEM B
3asgBneHnn cnocobomMm He nosgHee pabouvero AHA, cnepyroulero 3a AHEM MOCTYN/ieHus
3asABN1eHNsA B YNOSTHOMOYEHHbIA OpraH.

3.1.5. Mpn nocTynneHun 3assBNEHUA B I3N1E€KTPOHHON (OpMe [AO/HKHOCTHOE /nu0
YNO/IHOMOYEHHOro opraHa B TeyeHue 1 pabouyero AHA C MOMEHTaA €ro perumcrpauum
npoBOAMT MPOBEPKY MNOANIMHHOCTM MNPOCTOW 3NEKTPOHHOW nognucu  3asaButens c
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MCMNoNb30BaHMEM COOTBETCTBYIOLWLEro cepBuca €eAWHON CcucTeMbl UAeHTUdUKauum u
ayTeHTUguMKaumm, a takxe npouenypy npoBepkn AEeNCTBUTENbHOCTU KBANUGUUMPOBAHHOM
noagnucu, € WUCNOSIb30BAHMEM KOTOPOW mnognucaHo 3asBsieHMe (NakeT 3/1eKTPOHHbIX
[OKYMEHTOB) 0. NpefocTaB/IeHUN MYHUUUNANbLHOW yCnyrn, npegycMaTpuBalollyo npoBepKy
CoONAEeHNS YCNOBUIA, YKa3aHHbIX B cTatbe 11 ®degepanbHOro 3akoHa Ne 63-93.

B cnyyae ecnun B pe3ynbTaTe nNpoBeEpKM KBanuduumposaHHOW nognucu 6yaet
BbIIBNIEHO Heco6/1104eHNne YCTaHOB/IEHHbIX YC/I0BUI NPU3HAHUA ee AelCTBUTENIbHOCTU,
YNO/IHOMOYEHHbLIN OpraH B Te4YeHue Tpex AHel COo AHA 3aBeplleHUs MNpoBefeHUs Takoi
NpoBepKn MpuHMMaeT peleHne 06 oTka3e B MpuemMe K pacCMOTPEHUID 3asB/IEHUS U
Hanpas/fisieT 3asaBUTeNt0 yBedoMsieHWe 06 3TOM B 3/IEKTPOHHOW popme C ykasaHuem
NyHKTOB cTaTbn 11 ®depepanbHoro Ne 63-P3, KoTOpble MNOCAYXWAM OCHOBAHMEM [ANs
NPUHATUA yKasaHHOoro pelieHuns. Takoe yBeoMIeHne noanvcoliBaeTcs
KBaIMPUUMPOBAHHOW  NOANUCBLIO  PyKOBOAUTENSA  YNOSIHOMOYEHHOro  opraHa Wi
YNOSTHOMOYEHHOI0 MM AO/HKHOCTHOIO Nnua 1 HanpasfisieTca No agpecy 3/1eKTPOHHOM NoYTbl
3aaBuUTeNss NM60 B €ro JINYHbIA KabuHeT Ha EAWMHOM nopTane rocygapCTBEHHbIX U
MYHULUNANIbHBIX YCAYT.

3.1.6. MakcumasibHbIi CPOK UCNOJSIHEHUS aAMUHUCTPATUBHON Npoueaypsb!:

- HA INYHOM npueme rpaxgaH - He 6onee 15 MUHYT,

- Npy NOCTYN/AIEHUN 3asB/AEHUA N AOKYMEHTOB MO noyTte man yepe3 MoL, - He 6onee 3
OHel co AHA NOCTYN/IeHUs B YNOJITHOMOYEHHbI OpraH;

- NPV NOCTYN/EHUN 3asB/IEHNS B 3/IEKTPOHHOI dhopme - 1 pabounin AeHb.

YsegomneHne 06 oTKaze B MNpuMemMe K pPacCMOTPEHUI 3asB/ieHus, B cly4yae
BbIAB/IEHUS B XO4e MNPOBEpPKM KBa/IMPUUMPOBAHHOW NOANUCU 3aaBUTENsA HecobnpeHus
YCTAHOBJ/IEHHbIX YC/IOBUI MPU3HAHUA ee [AeNCTBUTEe/IbHOCTU HanpaB/isieTca B TeyeHue 3
[HEeN co AHS 3aBeplUeHUsl NPOBEeAEHNSA Takoil NpPOBEPKMN.

3.1.7. Pe3ynbTaTOM WUCMNOJIHEHUS afMUHUCTPATUBHOW npoueaypbl ABIAETCA:

- NpUeM u peructpaunsa 3asBneHus, Bblgadva (Hanpas/ieHMe B 3/IEKTPOHHOM BuAe wau
B M®L)) 3aaBuTento pacnuckm B MNOAYYEHUN 3aAB/IE€HUA W MNPUNOXEHHbIX K Hemy
OOKYMeHTOB (YBeLOMMIEHUS O NOJIyYeHUN 3asABNEeHUS);

- HanpaBsfeHue yBefOM/IeHMsA 006 OTka3e B MNpuemMe K PacCMOTPEHUIO 3afABIEHUA,
NMOCTYNMBLUEro B 3/IEKTPOHHOM BuKAe, MO0 OCHOBaHUAM, YCTAHOB/IEHHbIM MYHKTOM 2.6
HacToAWwero aAMUHUCTPATUBHOIO pernameHTa.

3.2. dopmupoBaHue U1 HanpaB/ieHWe MeXBeOOMCTBEHHbIX 3amnpocoB B OpraHbl
(opraHusaymn), yyacTBylouiMe B NnpefocTaBNeHnn MyHULUNANbHOW YCyrn.

3.2.1. OcHoOBaHMEM A5 Havasa aAMUHUCTPATUBHOW npoueaypbl ABASETCS NonydYeHue
3adABJ/ieHuA W [OOKYMEHTOB  LO/DKHOCTHbIM  IMLOM  YNO/IHOMOYEHHOro  opraHa,
OTBETCTBEHHbIM 3a NnpegocTaB/ieHne MyHULUNasbHOW YCNyru.

3.2.2. B cnyuae ecnn pokymeHTbl (MHGopmauuda), npefyCMOTPEHHble MyHKTOM 2.5.2
HacToAWero agMUHUCTPATUBHOIO pernameHTa, He O6blIM npefcTaB/fieHbl 3asBUTeNneM no
COOGCTBEHHOW MHWUUMATMBE, LO/HKHOCTHOE /L0 YNOSIHOMOYEHHOIO opraHa, OTBETCTBEHHOEe
3a npepgocTaB/ieHNe MYHUUMMNANbHOW Yycnyrn, rotoBUT W HanpasnseT B YCTAHOB/IEHHOM
3aKoHo4aTeNIbCTBOM MNOPALKE MeXBeAOMCTBEHHble 3anpocbl B OpraHbl, B pPacnopsXeHun
KOTOPbIX Haxo4ATCA yKa3aHHble AOKYMEHTbl U MHpopMauus.

3.2.3. B cnyyae ecnu 3agBuTesieM CaMOCTOATE/IbHO MpeAcTaB/ieHbl BCE LOKYMEHThI,
HeobxoguMble [N NpPefoCcTaBNeHUs  MYHUUMNANbHOW YCAyrm U B pacrnopsXeHuu
YNO/IHOMOYEHHOrO0  opraHa uMeeTca BCA  uMH(opmauua, Heobxogumasas 4onia  ee
npepoctaBneHns, [AO/DKHOCTHOE /MU0 YMNO/IHOMOYEHHOro oOpraHa, OTBEeTCTBEHHOe 3a
npegocTaB/ieHMe MYHUUMMNANbHOW  YyCNyrn, nepexoamT K WUCMOSIHEHUD  criefyloLlen
aAMUHUCTPaTMBHONM npoueaypbl HACTOAWEro aAMUHUCTPATUBHOIO pernamMeHTa.

3.2.4. MakcumanbHbIi CPOK MCNOMHEHUA aAMWHUCTPATMBHON npouenypbl - 3 AHA CO
[HA OKOHYaHWA npuema AOKYMEHTOB W perucrpayuun 3asaBieHus.

3.2.5. Pe3ynbTatoM  WUCMNOMIHEHUA aAMWUHUCTPATUBHON  npoueaypbl  ABASAETCA
hopmupoBaHune n HanpaBs/ieHne MeXBeLOMCTBEHHbIX 3anpocoB OOKYMEHTOB

(nHpopmaumn).
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3.3. PaccmoTpeHne 3adB/ieHMAs W NpeAcTaB/IEHHbIX [OOKYMEHTOB, Hanpas/ieHue
(Bbljava) 3asBUTEN0 YBeAOMJIEHUS O MNepeBofe XW/I0ro TMNOMELWEeHUs B Hexwunoe
noOMeLLEHNE N HEXMUIOro NOMELLEHNSA B XWUN0e NnomMelieHne nMbo yseaomMsieHMss 06 oTkase
B MepeBoe XWJI0T0 MOMELLEHNSA B HEXW/I0E MOMELLEHNE M HEXMWIOTO MOMELLEHUSA B XWU0€e
nomMeLleHue.

3.3.1. OcHoBaHMeM [ANns Hayana BbIMNO/IHEHUSA aAMWUHUCTPATUBHOW npouenypbl
AB/IAETCA MONyyYeHne LOJ/IKHOCTHbLIM JIMLOM YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHULUNanbHOW yCayru, Bcex AOKYMEHTOB (MHGopMaLmn), Heo6xXo4AnMbIX
ONA npefocTaBNeHUss MyHUUUNAasnbHOW YCNyrn, B TOM 4yuc/ie npefcTaB/ieHHbIX B nopsgke
MeXBeLOMCTBEHHOIO B3aMmMo4eliCcTBUA.

3.3.2. [ Oo/mKHOCTHOE /MU0  YMNO/IHOMOYEHHOrNo0 oOpraHa, OTBETCTBEHHOe 3a
npefocTaB/ieHne MyHUUMNasbHOW YyCNyru, paccmaTtpvBaeTt npencTaB/ieHHble LOKYMEHTbl U
NHoOpMaLnio Ha npeamMeT OTCYTCTBUSA (Hannuus) OCHOBaHW OTkasa B MNpefocTaB/ieHUM
MYHULUMUMNANbHOW YyCyru, nNpefyCMOTPEHHbIX NMYHKTOM 2.7 HacToAWero agMUHUCTPaTUBHOIO
pernameHTa.

3.3.3. o nToram paccmMoTpeHuMs 3asB/AEHNS YNO/THOMOYEHHbI OpraH:

1) npuHuMaeT pelleHVe O NepeBoe XWUN0ro NoOMeLWEeHUS B HeXunoe rnomelieHue
NMBO 0 NMepeBOAEe HEXWI0T0 NOMELLEHUS B XWU0E NMOMELLEHMNE;

2) nNpuvHUMaeT pelweHne 06 OTKase B MNepeBOAE XWU/IOT0 MOMELEHUSs B Hexwunoe
nomMelieHne 60 0 NepeBofe HEXWUIOr0 MOMELLEHUA B XWU/0e MNOMelLeHne Npyu Hannyuuu
OCHOBaHWI, NPpefyCMOTPEHHbIX NMYHKTOM 2.7 HacToAWEro agMMHUCTPaATUBHOIO pernameHTa.

Ha ocHOBaHWM NPUHATOrO pelleHus rotoBUTCA yBeAOoM/IeHue, noATeepxparllee
NPUHATNE OAHOIO M3 yKa3aHHbIX B HACTOALWEM MYyHKTE peLleHnit, kKoTopoe odpopmaseTcs no
dopme, yTBEpXAEHHOW MocTaHoBNeHMeM MpaBuTenbcTBa Poccuiickon degepauunm ot
10.08.2005 Ne 502 «O6 yTBepxaeHUn dhopMbl yBeaoMAeHUs 0 nepesoje (0Tkase B
nepeBoae) XNUMoro (HeXxunaoro) NOMeLLEHNA B HeXunnoe (Kuaoe) nomeuweHne» (ganee
Takke yBeoM/ieHne O nepesoge (0Tkase B NepeBOfe) XUA0ro (Hexusoro) noMeLlLeHnsa B
Hexunoe (kKunoe) nomMmelleHune; yseaomseHune).

B cnyyae Heo6xoAUMMOCTM NpoOBefeHUs nepeycTpoicTBa, u (Mnv) nepensiaHMpoBKK
nepesoAMMOro nomMeweHus, n (Wan) uHblix pabort, ana obecnevyeHns MCMNonb30BaHMUA Takoro
MOMELLEHNSA B KayeCTBE XWUMOT0 WM HEXWUNOro TMOMELWEeHNs YyBe[OM/IEHUE [O0/1KHO
cogepxartb TpeboBaHne 06 WX NPOBefEHUUN, NMepeyeHb MHbIX paboT, ecnn ux nposefeHue
HEo6XxoaAnMO.

B cnyuvae, ecnn gns obecnevyeHnss MCNOSIb30BaHUA NMOMELLEHUS B KayecTBe XW0ro
WM HEXWNOro noMelweHus He TpebyeTca nNpoBefeHMe ero nepeycrtponctea, u (Mam)
nepennaHnpoBkA, © (MOK) UWHbIX paboT, YyBeAOM/IeHWE $ABNSETCA OCHOBaHuem A
BHECEHUA M3MeHeHuli B cBefeHns EAMHOro rocygapCcTBEHHOro peecTpa HeaBMXUMOCTU. B
3TOM C/lyyae YyKas3aHHblii nepeBOf CUMTAETCA OKOHYEHHbIM CO [OHA  BHeCceHus
COOTBETCTBYWOLMNX WU3MEHEHUA B cBegeHna EAMHOrO rocygapcTBEHHOrNO  peecTtpa
HEeABMXNUMOCTM O Ha3HauYeHUU Takoro rnomeLLeHus.

Ecnu gna ncnonb3oBaHWUA NMOMELLEHUA B KAYeCTBE XWUMOTo WUAN HEeXWNoro nomeleHums
TpebyeTca npoBefeHUe ero nepeycTpoiictea, U (UAn) nepensiaHnpoBKU, U (UKN) WHBIX
pabor, yBeoM/ieHNne  ABNAeTCS OCHOBaHUeMm nposefeHus COOTBETCTBYHOLLIMX
nepeycTporicTea, u (unu) nepensiaHUPoOBKM C y4eTOM MNpoOeKTa nepeycTtponcrea u (Mnn)
nepennaHNpoBKu, nNpeacTaBNABLIErocA 3asaBUTeNeM B COOTBETCTBUM C MyHKTOM 2.5.1
HacToAWero agMWHUCTPATUBHOIO persiaMmeHTa un (Mnm) UHbIX paboT C yyeToM MNepeyHs
Takmx paboT, yka3aHHbIX B YBEeLOMIEHUN.

Mo  OKOHYaHUM  yKa3aHHbIX  MepeycTpoiicTBa, n  (wnnm)  nNepennaHupoBKM,
n (UNn) MHbIX paboT 3asaBUTENIb HanpaBAseT yBeAOM/IEHVME O 3aBEPLIEHMU YKa3aHHbIX
nepeycTponcTea, n (nnn) nepennaHMpoBKN, n (nnn) NHbIX pa6oT

B YNOJIHOMOYEHHbLIA OpraH HenocpeacTBEHHO nb6o 4yeped MOL. B cnyyae
nepensiaHNpPoOBKN MNOMELLEHNSA K TakoMy yBeAOMJIEHUID npuiaraeTtca TexXHUYeCKUin nnaH
NOMeLLLEHNs, B OTHOWEHNN KOTOPOro OCylecTB/ieHa nepensiaHMpoBKa, MOArOTOB/EHHbLIN B
cooTBeTCTBUN C PepepasibHbIM 3aKoHOM OT 13.07.2015 Ne 218-®3 «O rocygapCTBEHHOW
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perucrtpaumm HegBMXMMOCTU», a Takke B TakOM yBeLOMJIEHMU YyKa3blBalTCA cBefeHus 06
ynnaTte 3asBUTENIEM [OCY[apCTBEHHON MOLW/INHLI 3a OCYUW,eCTB/IEHMEe TOoCyAapCTBEHHOrO
KagactpoBoro yvyeta w (UanM) TrocyAapCTBEHHONM peruncrpauum npaB Ha HeaBMXUMoOe
NMYyLLLECTBO. 3aBepLUEHNE yKa3aHHbIX NepeycTpoicTea, un (Mnu) nepensiaHnpoBku, n (Unam)
MHbIX paboT noATBEPXAAeTCs akTtoM MNPUEMOYHON  KOMUCCUX, CHOPMUPOBAHHOM
aAMuHUCTpaumein BepxHeKypMOSAPCKOro CenbCKOro noceneHus (ganee - akT NpUMeMoYHOM
KomMuccun). YTBEpXOeHue akrta MpUeMoYyHOW KOMWUCCUU OCYLLEecTBNSAETCA B CPOK, He
npesblllawoWmMn - Tpuauatn [HEW CcOo  [HA  NOJIyYeHUss  YNOJSIHOMOYEHHbIM  OpraHom
yBeAOM/IeHUs OT 3asaButens. epeBof XUA0ro NOMeLWEeHUss B HeXuioe noMelieHne wnm
HEXWMOro NOMeLLEeHNSA B XUnoe nomeweHne, Ans oCyL,ecTB/IEHUS KOTOpOro TpeboBanoch
nposefeHve nepeycTponctBa M (MIM) UHbIX paboT B COOTBETCTBUM C [OKYMEHTOM,
noATBEpPXAaLWNM NPUHATME peLlleHns O nepeBoje MOMELLEeHUs, CYMTAeTCA OKOHYEHHbIM
CO [HA BHeceHWA WU3MeHeHul B cBedeHMs EAMHOrO rocyfapCTBEHHOro peecTtpa
HEeABMWKMMOCTN O HasHavyeHun nomelwieHns. [lepeBof XWI0ro MOMELWEHUS B Hexwunoe
noMeLLeHNne WM HEeXWNoro MOMEeLEeHN B XUoe MnoMeleHne, [ANs OocCyw,ecTBeHUus
KOTOporo TpeboBasioCb MpoBeAeHUe nepensiaHMpoBKM B COOTBETCTBUU C AOKYMEHTOM,
noATBEpPXAalLWmMM MPUHATUE peLLleHns O nepeBoge MOMELLEeHNS, CYMTAETCSA OKOHYEHHbIM
CO [HA BHeceHWA W3MEeHeHuW B cBeAeHWs EAMHOrO rocyfapCTBEHHOro peectpa
HEeABMXMUMOCTU O rpaHuyax v (unm) naowagnm M HasHaYeHUM Takoro noMeLlleHus wam
OCYyLLEeCTB/IEHMS TOCYyAapCTBEHHOIO KafacTpoBOro yyeta o06pas3oBaHHbIX MOMELLEHUn Wu
rocyapCTBEHHOM perncrpayum npas Ha o6pasoBaHHble MOMELLEHUS.

3.3.4. YBepomneHne o nepeBofge (0TKaze B NepeBOfe) XWUA0Oro (HEXWUNoro)
NoMeLLEeHNS B Hexunoe (Kunoe) nomMelleHve Bbl4aeTcAa WK HanpaBnsaeTcs 3asaBUTENO He
nosgHee 4yem 4yepes Tpu pabouymx AHA CO OAHA NPUHATUA OLHOrO M3 peleHuin o nepesoje
nnbo oTKase B NepeBoje NoMeLlleHus.

YBegomneHne o6 oTkase B nepeBoge NOMeELWEeHUa A0/DKHO cofepXaTb OCHOBaHMUSA
OTKasa C 06s13aTeslbHOI CCbINIKON Ha HapylweHus, NpeaycMOTPEHHbIe YacTblo 1 cTatbn 24
XunnnwHoro kogekca Poccuinickoin degepaunm n coOoTBETCTBOBaTL TpeboBaHUAM,
yCTaHOBJ/IEHHbIM YacTbio 9.1 cTtarbn 7 degepasbHOro 3akoHa ot 27.07.2010 210-93 «O6
opraHusauuu npefocTaB/ieHNA rocyfapCTBEHHbIX U MYHULMMAIbHbBIX YCAYI».

OOHOBpEMEHHO C Bblgayeil WM HanpaB/ieHWEM  3afBUTENII0  yBeAOMJIeHUS
YNOSIHOMOYEHHbIN OpraH MHPOPMUPYET O MPUHATUM YKa3aHHOIo pelleHns CO6CTBEHHMKOB
NOMELLEHNA, NPUMbIKAKOWMNX K NOMELEHNID, B OTHOWEHUM KOTOPOro MNPUHATO YyKasaHHoe
peLleHue.

3.3.5. MakcumanbHblii CPOK UCNO/IHEHUS aAMUHUCTPaATUBHOW npouenypbl - 30 gHel ¢
MOMEHTa MONYyYeHUs LO/DKHOCTHbIM IMLLOM YNO/THOMOYEHHOIO OopraHa, OTBETCTBEHHbIM 3a
npefocTtaBfeHne MyHULUNanbHON YyCNyrn, BCeX AOKYMEHTOB (MHGpopMauun), B TOM 4ucre
NOJSIy4YEHHbIX B paMKax MeXBeAOMCTBEHHOI0O WHGOPMAaLMOHHOIO B3auMOA4elCcTBuUS,
Heob6XxoAMMbIX A1 NpefoCTaBNeHUs MyHUUUNasbHON YCNyru.

3.3.6. Pe3ynbtatoM  UCNOMHEHMSA  AAMMHUCTPATUMBHOW  Mpoueaypbl  SABMsieTcs
Hanpas/ieHMe (BpyyeHue) 3asaBUTEsI0, B TOM 4uc/ie MNOCPenCTBOM 3/IEKTPOHHOW NOYThl
nm6o vepes MoLl:

1) yBegoOMNeHUs O nNepeBOfe >KWUOr0 MNOMELWEHUSs B HEXWoe MNoMeleHne wu
HEXWU/I0r0 NMOMELLEHNSA B XWU10€e NoMeLeHune;

2) yBefomnieHnsa o6 oTkase B NepesBOe XWU/I0T0 NMOMELWEHNS B HEXW/I0€ NnoMelleHune
N HEXWOro NOMeLEeHNs B XWU10e NoMeLLeHune.

3.4. MopAafoK oOcCyWwecTB/eHNA afgMWUHUCTPATUBHbLIX npouenyp B 3/IEKTPOHHC
dopme, B TOM uyucne C wucnosb3oBaHneM EgmHoro noprtasa rocyfapCTBEHHbIX W
MYHULUNANBbHBLIX YCNYT. >

3.4.1. Mpu npepocTtaBNeHUM YMNOSTHOMOYEHHLIM OpPraHoOM MYHWULUNANAbHOW YyCnyru

3N1EeKTPOHHON hopme nocpencTBoOM EamHOro noprana rocyfapCTBEHHbIX U MyHULMUNANbHbIX
ycnyr 3asasutenito obecneymBaeTcsA BbIMNOSIHEHME creaywwux Aeictesuin  (ganee -
nencTens):
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nosiyyeHne wuHcopmaumm o0 nopsake W cpokax npenocTaB/ieHUSs MyHUUMNanbHOM
ycnyru,

3anuMcb Ha nNpueM B YMNOJIHOMOYEHHbI  opraH gss nojgaynm  3anpoca
0 NpefocTaBNeHnn MyHuunnanbHoOW ycnyru (ganee - 3anpoc);

dopmupoBaHune 3anpoca,

npvemMm u perucrtpaums yYnosHOMOYEHHbLIM OpraHoM 3anpoca W WHbIX OOKYMEHTOB,
HeobXxo4nMbIX A1 NpefocTaBNeHna MyHUUUNasbHON YCNyru;

nonyyvyeHue pesynbrtata npefocTtaB/ieHUs MyHULUNANbHOW YCYru;

nonyvyeHne cBefeHWn 0 Xxofe BbINOJIHEHUA 3anpoca;

OCYyLLLeCTB/IEHNE OLEHKM KayecTBa NpefocTtaBNeHnsa MyHULUNanbHOW ycyru;

agocyaebHoe (BHecyaebHOe) o6XasioBaHMe pelweHuii n aeiicteuii (6esnencTens)
opraHa (opraHusauun), AO/DKHOCTHOIO sinya opraHa (opraHusauyun) nmMb6o MyHMUUNANbHOTO
cnyxatuiero;

aHKeTMpoBaHue 3aaBuTensa (NpegbsBneHWe 3afaBUTE/II0 MepeyHss BOMPOCOB U
ncyepnbiBalOLWero nepeyHss BapumaHTOB OTBETOB Ha YyKa3aHHble BOMPOCbl) B LUenax
onpepeneHna BapmaHTa MyHUUMNA/IbHOW yCyrn, nNpeaycMOTPEHHOro agMUHUCTPaTUBHbIM
pernameHToM npefocTaB/ieHNUs MyHUUUNA/bHOW YC/yrn, COOTBETCTBYHOLWLEro MNpu3HaKam
3aaBuTens;

npeabsBieHne 3asaBUTE/II0 BapuaHta npefocTaB/ieHUss MYHULUUNANbLHOW YCyru,
nPeayCcCMOTPEHHOI0 afgMUWHUCTPATUBHbLIM periaMeHTOM MnpefocTaBNeHnsa MyHULMUNaabHOM’
ycnyru.

3.4.2. Ana npepocTaBNeHNA MYHUUMNANbLHOW YCNyrm € MUCNosib3oBaHMem EAuHOro
noprtasa rocyfapCTBeHHbIX W MYyHUUUNaNbHbIX YCNyr 3asBuUTeNb 3anofnHdAeT Qopmy, B
KOTOpPOW Heo6Xxo4MMO yka3aTb CBeAeHUs, HeobxoauMble OJ18 NOJSTyYeHUs YCyri.

3.4.3. 3adBneHue cumTaeTcsa OTNpPaB/IEHHbIM MNOC/e [MOoJIyYeHUs 3aaBUTeNem
COOTBETCTBYIOLLEIO 3/1IEKTPOHHOIO YBEAOMJ/IEHUA B JINYHbIA KaBWHET 3asaBUTENs WIn ero
npencrtasutesnia Ha EgMHOM nopTane rocyfapCcTBeHHbIX U MyHULMNAbHbIX YCAYT.

3.4.4. B xoge npefocTaB/ieHUs MYHULUNANbHOW YCNyrn 3asBuUTesnib nony4vaer
yBe[OM/IEHUA O cTaTyce YyCnyru B JIMYHOM KabuHeTe 3aAaBUTENA WKW ero npeacraBuTens Ha
EAnHOM noptase rocyfapCcTBeHHbIX U MyHULUNAbHbLIX YCAYT.

3.4.5. 3aABuTeN0 B Ka4YecTBe pe3ynbTara npefoctaBneHus yciyru obecneyvmsaeTcsa
Nno ero BbIGOpPY BO3MOXHOCTb:

- Nnosly4yeHnss  3/1IeKTPOHHOTO  AOKYMeHTa, [MOoAMNMCaHHOro C  UCNOoJSib30BaHUEM
KBa/IMPMLUMPOBaAHHONW noanucu,

nonyyeHna C ucnosib3oBaHnem EauHOro noprtasa rocyfapCTBEHHbIX M
MYHUUMNAIbHBIX  YC/IYT  3/IEKTPOHHOTO  [OKyMeHTa B MaluHountaemom dhopmare,
noANNCaHHOTO KBannuUUMpoBaHHOW NOAMUCHI0 CO CTOPOHbI YNOJTHOMOYEHHOIO opraHa.

Mpn nonyyeHun pesynbTata npegocrtassieHna ycnyrum Ha EguHom  noptane
rocyfapCTtBeHHbIX W MyHUUUNANbHbIX yCcAyr B (Q)OpMe 3/IeKTPOHHOIo [OKYyMeHTa
OOMONTHUTENBbHO o06ecneyMBaeTCad BO3MOXHOCTb MONYYEHUS MO XenaHuw 3asaBuUTesns
OOKyMeHTa Ha OymaxHOM HocuTene, noATBepXAaluwero cofepxaHue 3/71€KTPOHHOro
JOKyMeHTa.

NHpopmaumna 06 aNeKTPOHHbIX AOKYMeHTax - pesynbTatax npegoctaBneHus ycnyr, B
OTHOLUEHUN KOTOPbIX NpefocTaBnsieTcd BO3MOXHOCTb, NpeAycMoTpeHHas ab3alem BTOPbIM
HacTodAWero nyHKTa, pasMeliaeTca onepatopom EauHOro noprtana rocynapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT B €4MHOM JINYHOM KabuHeTe uan B 3/IEKTPOHHON dpopme 3anpoca.

BO3MOXHOCTb  MOJlyd4eHUs  pesynbrata npejoctasBfneHus  ycnyrm B chopme
39/IEKTPOHHOIO0 [OKYMeHTa WIW [OKYMeHTa Ha OyMaxXHOM HocuTesie obecneuynBaeTcs
3adaBUTENI0 B Te4yeHMe cpoka [JeilcTBus  pesynbrata nNpepoctaB/ieHUs  ycnyru
(B cnyyae ecnn Takol CPOK yCTaHOBJ/IEH' HOPMaTUBHbIMK NPaBOBbIMW akTaMu POCCUIACKON
depnepauunn).
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