AOMWHNCTPALWA
BEPXHEKYPMOAPCKOIO CE/IbCKOIO NMOCENEHNA
KOTE/IbHWKOBCKOIO MYHULUMMANIBHOIO PANOHA

BONITOrPAACKOW OB/IACTW

MOCTAHOBNEHWNE

oT 03 ceHTa6pa 2026 Ne102

O6 yTBEPXAEHUN afMUHUCTPATUBHOIO pernamMeHTa npegocTaB/ieHus
agMuUHUCTpauunein BepxHeKYpMOSpPCKOro cenbCKOro nocesieHnss KoTenbHWKOBCKOro
MYyHUUUNAaNbLHOro painoHa BonrorpafAckoii 06s1actv MyHULUNANBHOR yCyru
«[pepocTtaBneHne nHgopmaymm 06 oyepesHOCTU NPefoCTaBeHUS XUNbIX
noMeLLeHnii Ha YCN0BUAX COLNANIbHOIO Hama»

B cootBeTcTBUM  depepanbHbiM 3aKOHOM OT 27 utoHa 2010 r. Ne 210-93 «O6
opraHusauuMn npepocTaB/ieHUA TFOCYAapCTBEHHbIX W MYHUUUNANbHbLIX  YCyr»,
depepasibHbiM 3akoHOM OT 2 maa 2006 roga Ne 59-®3 "O nopsagke paccMoTpeHusd
obpalleHuii rpaxgaH Poccuiickoii degepaunn», 3aKOHOM Bonrorpaackoii obnactu
oT 1 pekabpa 2005 r. Ne 1125-04«0 TlMopsagke BefeHuMs opraHamym MeCTHOMO
camoyrnpaB/ieHUs yyeTa rpaxjaH B KauecTBe HYXAalWMUXCA B XWU/bIX NOMeELLeHNNX,
npefocTas/isemMblX N0 AOroOBOpaM couManbHOro Haima B Bonrorpagckoit obnactm»,
YcrtaBom BepxHeKypMOApCKOro  cesibCKoro  nocesieHns  KoTesibHUKOBCKOrO
MYHULNNA/IbHOTO palioHa Bonrorpagckoi obnactu agMuHucTpauuns
BepxHeKypMOspCKOro cesibCKoro noceneHns KoTeNbHUMKOBCKOINO MYHULMUNaNbLHOTO
palioHa Bonrorpaackoin o6nactm NoCTaHOB/SET:

1.YTBEpAUTb nNpunaraemblii  agMUHUCTPATUBHbLIA pernamMmeHT npepoctaBneHuns
aAMuHUCTpaumein BepxHEeKYpMOApPCKOro cesibCKoro nocesieHns KoTesibHMKOBCKOro
MYHULMNANbLHOTO  paioHa Bonrorpagckoli 0651acTv  MyHUUMNANbLHOW  YCyrn
«lpepocTaBneHne wuHopmaunn 06 oyepegHOCTM MpPefocTaBNEeHUSA  XKUMbIX
NOMeLLEHNN Ha YCNOBUAX COLMANIbHOTO Harimay.

2. CyntaTtb yTpaTuBLLUMUM CUNY:

- NOCTaHOB/IEHME afMUHUCTpauuM BepxHeKypMOSPCKOro CesibCKOro nocesieHus
KoTenbHMKOBCKOro MyHMUMNanbHOro panoHa Bonrorpagckoli o6nactm ot 24.05.2022
Nel3 «O6 yTBEpPXAEHUN aJAMUHUCTPATUBHOIO pernameHTa npeaocTaB/ieHUs
agMuHUCTpaunen BepxHEeKYpMOSAPCKOro cesibCKoro nocesnieHns KoTeslbHUKOBCKOro
MyHULUMNANbHOTO paiioHa Bonrorpagckoin o6nactu MyHUUMNOANAbHOW — yCyru
«MpepocTtaBneHne wuHPopmaumunm 06 o4vyepegHOCTM NpefoCTaBAEHUA  XKUMbIX
NOMeLLEHNN Ha YCNOBUAX COLUA/IbHOTO HailMa»;

- MNnoCTaHoB/EHWe afgMUHUCTpauunm BepxXHEeKYpMOSIPCKOTO CeslbCKOro noceneHns
KoTenbHMKOBCKOro MyHMUMNanbHOrO panoHa Bonrorpaackoii o6nactu ot 14.05.2026
No41 «O  BHeceHun N3MEHEHW B NOCTaHOBJ/IeHNe agMuHucTpauum
BepXxHeKypMOAPCKOro CefbCKOro rnocesieHUss KOTesIbHUKOBCKOro MYHWULMUNANbHOro
paiioHa Bonrorpagckoih obnactu oT 03.05.2018 r. Ne 18 «O6 yTBeEpPXAEHUM



aAMVHUCTPATUBHOIO pernameHTa npefoctaBneHns afMuUHUCTpaumen
BepxHeKypMOApPCKOro CcenbCKoro noceneHnss KoTesibHUKOBCKOTO MYHUUUNAbHOMO
paiioHa Bonrorpagckoli o6nactM  MyHUUMNAnbHOW ycnyrn « [lpegocTaBrfieHne
nHgpopmaumm 06 ovyepedHOCTM NPefoCTaBNEHUSA XUMbIX NMOMELLEeHUA Ha YCNOBUAX
COLUMaNbHOro HanMa;
- MOCTaHOBNEHUe afgMUHUCTpaLUnM BepxHEKYpPMOSAPCKOro CenbCKOro noceseHuns
KoTenbHNMKOBCKOro MyHuUMNanbHOro painoHa Bonrorpagckoii o6nactn ot 14.08.2026
No73 «O BHeceHun N3MEHEHN B  MOCTaHOBJ/IEHUNE agMunHucTpaunm
BepxHeKypMOSApPCKOro cenbckoro noceneHnss KoTeslbHUKOBCKOrO MYHULMUNA/IbHOTO
palioHa Bonrorpagckoii obnactu oT 03.05.2018 r. Ne 18 «O6 yTBEPXAEHUM
aAMVHUCTPATUBHOIO pernameHTa npefoctaBneHns aAMuHUCTpaumen
BepxHeKypMOSApPCKOro cenbckoro nocenieHnss KoTeNbHUKOBCKOrO MYHULMUNASIbHOTO
palioHa Bonrorpagckoin o6nactm MyHuumMnanbHOW ycnyrm « [lpepoctaBrieHne
nHgpopmaumm 06 oyvepefHOCTU NPefoCTaBNEHUA XWUJbIX NMOMELLEHUA Ha YCNOBUAX
COLUManNbLHOro Hamma.

3.HacToswee nocTtaHoB/ieHMe BCTynaer B CWay nocne ero oguuuanbHOro
ony6nmkoBaHus (06HapofoBaHUsA) B YCTAHOB/IEHHOM NOpPsSAKe.



YTBEpPXAEH
nocTaHOB/EHMEM
afMuHuCTpauumn
BepxHekypMospcKoro
CefbCKOro nocesneHuns
KoTenbHUKOBCKOro
MYyHMLMNANbHOIO palioHa
Bonrorpagckoi obnactu
oT 03.09.2026 1. Ne 102

AAMUHUCTPATUBHbI pernaMmeHT
npefocTaBneHns MyHULMNanbHol ycnyru «fpegoctasnieHne nHdopmauymnm ob
oyepeagHOCTN nNpeaocTaBJ/IEHUA XUNbIX I'IOMeLLI|eH|/||7| Ha yCc/1oBnAX counasibHOro
Hanma»

1. O6wKre nonoxeHunsa

1.1. MNpegmeT perynnposaHuns

Hactoawuii  agMWHUCTPATUBHbLIA  pernaMmeHT ycTaHaB/MBaeT  MNOPSALOK
npefocTaBfeHNs  MyHuuunanbHOW  ycnyrm  «lpepocTaBsieHMe  MHopmauuu
06 oyepedHOCTM NpefoCTaBNIEHUA XUMbIX MOMELWEHUA Ha YCNOBUAX COLMAbHOIO
Hallma» (ganee - MyHuuMnasbHas Yycnyra, aAMUHUCTPATMBHbLIA pernamMeHT) u
cTaHAapT NpefocTaB/ieHUss MYHULUUNANbHOW yCayru, B TOM 4ynucie onpepensieT Cpoku
W nocnefoBaTtesibHOCTb aAMUHUCTPATUBHLIX npouenyp npy npepoctaB/ieHnn
MYHUUMMNANbLHOW  yCNyrm  agMuHucTpaumein  BepxXHeKypMOSIpCKOro  CebCKOro
noceneHnsa KoTenbHMKOBCKOIO MyHMLMNaAbHOrO panoHa Bonroropagckon obnactu.

1.2. 3aaABUTensAMM Ha MOJIyYEHME MYHMUMNANbHON YCNyrn sBASKOTCA
rpaxgaHe Poccuiickoii degepaymm nam Ux ynosTHOMOYEHHbIe npeacTaBuUTesNn.

1.3. Mopspok  MHOPMUMPOBAHMKA 3asBuTenei o] npepocras/sieHUn
MYHUUUNANbHOW yCcnyru

1.3.1. CBefeHNA 0 MecCTe HaxOXOeHWs, KOHTaKTHbIX TesiedpoHax W rpaduke
paboTbl agMUHUCTpaLum BepxHeKypMOSpPCKOro CesibCKOro NnoceneHus, opraHu3ayui,
yyacTBYKOLWMUX B MpefocTaBfeHUn MYyHUUMNanbHON ycnyru, rocygapCTBEHHOrO
Ka3eHHOro yupexaeHus Bonrorpagackoin obnactm «MHOroyHKUNOHANbHbIA LEHTP
npefocTaB/eHUA rocyfapCTBEHHbIX U MyHULMUNANbHbIX ycnyr» (ganee - MOLL):

Appec:404376, Bonrorpagckada  o6nactb, KOTenbHUKOBCKUI A  palioH,
LleHTpanbHas yn., 27, xytop Becénblii;

TenedpoH: +7 (84476) 7-53-43;

Pexum paboTbl: nH-nT 08:00-16:00, nepepbiB 12:00-13:00.

NHdopmaunio o0 mecToHaxoxaeHun u rpadpukax pabéotel MOPLL Takke MOXHO
noslyunTb C ucnonb3oBaHnem EpuMHOro noprana cetm LEHTPOB U ocucos «Mon
JokymeHTbl» (M®LL) Bonrorpagckon obnactu» (http://mfc.volganet.ru).

1.3.2. VNHdopmaynio o0 nopsake npeaoctaBAeHUs MYHUUMNANbHOW yCnyru
3aA9BUTENIb MOXET MOJYyYUTh:

HenocpeAcTBEHHO B ajgMUHUCTpauum BepxXHEeKypMOSAPCKOro  CesibCKoro
noceneHna (MHOpMaLUOHHbIE CTeHAbl, YCTHOE MHJ)OpMuUpoBaHUe No TeniedoHy, a
Takxe Ha  JINYHOM npueme  [O/DKHOCTHBIMW  NALAMU agAMUHUCTpaummn
BepxHeKypMOApPCKOro CesibCKOro MocesieHuns;

Nno noyTe, B TOM 4uC/ie 3NEeKTPOHHON (www,wkyrman@ yandex.ru), B cny4yae
NMCbMEHHOro obpaleHnsa 3aaBuTens; y
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B cetn NHTepHeT Ha oonymanbHOM caiTte agMuUHMCTpaummn
BepxHeKypmMospcKoro CenbCcKoro nocesnieHns (BepxHekypmosapckoe.pd), B
heagepanbHOn rocygapCTBEHHOW WHMOPMALMOHHONW cucteme «EAMHBLIA nopTan
rocyapCTBEHHbIX U MyHULUNANAbHbIX yCnyr (pyHKuuin)» (wWww.gosuslugi.ru) (aanee -
EAvHBIA nopTan rocyfapCTBEHHbIX U MYHULUNAIbHBIX YCAYT).

2. CTaHgapT npeaocTaB/eHUss MYHULUNANbHOW ycnyru

2.1. HanmeHoBaHMe  MyHUUMNANBHOW  ycnyrm - «lMpepocrtaBrieHne
nHpopmaymn 06 ouyepenHOCTH npegocTaBneHuns XUNbIX nomMeLLeHuin
Ha yC/noBMSAX COLManbHOro Halima.

2.2. MyHununnanbHas ycnyra npepocrasseTcs agMuUHUCTpaLumei

BepXxHeKypMOSpPCKOro cesibCKOro noceneHunsa (ganee - ynosIHOMOYEHHbI opraH).

2.3. Pesynbtatom WCNOJSIHEHMS  MYHMUMNANbHON  yCcnyrn  SBnsieTcs
npegocTaB/ieHNe 3aaBUTeN0 UHopmauun o6 ouvepefHOCTU npefocTaBeHusd
XUMbIX MNOMELWEHNA Ha YC/OBUAX COLMasnbHOrO Halima, OgOpPMAEHHOW B Buae
cnpaBkm 06 o4yepegHOCTU MNpefoCTaBNEHUA XWU/bIX MNOMELWEHUA Ha YC/0BUAX
coumanbHoro Harima nubo crnpaBkM O TOM, 4YTO 3asABUTE/Ib HE COCTOUT Ha ydyeTe
B KayeCcTBe  HyxXjawLeroca B KWIOM  NOMELWEeHUn, npefocrTaB/isgseMom
no AOroBOpPY COUMaNbLHOro Haima.

2.4. Cpok npefocTaB/ieHUA MYyHULUNASIbHOW YCNyru.

Cpok npepocTaBAeHUsT MYHUUMUNANbHOW YyCnyrn coctaBnsieT He 6onee 15
[OHEeR co OHA NoCTynneHnsa 3asaB/IeHUS.

B cnyyae npepacrtaBnieHusa 3asaBuUTesnIeM  OKYMeEHTOB 4epe3 MOL cpok
npefocTaBNeHna  MyHUUMNANbHOW  YCNyrM  UCYUCNAETCA CO  [HA  nepejayun
OOKYMEHTOB B YNO/THOMOYEHHbIA OpraH.

2.5. VcuepnbiBatownii nepeyeHb [0OKYMEHTOB, HEOBX0ANMBbIX
ONa npefocTaBNeHna MyHULUNanbHOW YCyru.

2.5.1. VicuepnbiBalOWwnin nepeyeHb AOKYMEHTOB, KOTOpPble 3asABUTE/b LOJ/DKEH
npeacTaBuUTb CaAMOCTOATE/IbHO:

3adB/ieHMe 0 npepocTtaBneHUn  uHopmauum 06  ovyepenHOCTU
npefocTaB/ieHUA  XW/bIX  MOMELWEeHUn Ha YyCNOBMUAX  cOUuMasIbHOro  Harma
(panee - 3aaBneHwue);

- Konua OOKYMEeHTa, yAOCTOBEPAKLLEro JIMYHOCTbL 3aABUTENS;

- LOKYMEHT, NOATBEpXAalWmii NoJITHOMOYNA npeacTaBuUTeNs AeincTBOBaTb OT
UMEHN 3asaBUTENA, a Takke nacrnopT WM WHOW [OKYMEHT, YAOCTOBEPSOLW Ui
JIMYHOCTb npeacrasutens, B COOTBETCTBUM
C 3akoHopgaTtenbcTtBOM  Poccwuiickoin  depepauun, B caydae — obpalweHus
NOSTHOMOYHOIO NpeacTaBuTens.

2.5.2. 3aaBneHne ”n [OOKYMeHTbl, yKasaHHble B MNyHKTe 2.5.1 HacTodLwero
aAMUHUCTPATUBHOIO pernameHTa MoryT ObiTb npefcTaB/ieHbl 3asBUTENAMU MO UX
BblOOPY B YMNO/IHOMOYEHHbIA opraH wnn MO®L, nnyHo, NMGO Hanpae/eHbl B
YNO/IHOMOYEHHbIV OpraH nocpeacTBOM MOYTOBOW CBA3U Ha GYMaxHOM HOcuTesne Wam
npencrtas/fieHbl B pOpMe 3/1EKTPOHHOrO0 [OKYMeHTa C uUcnofsib3oBaHuem EgauHoro
noprtana rocyfapCTBeHHbIX U MyHULUNANbHbLIX YCNYr, NM60 Ha oduumanbHbii agpec
3N1eKTPOHHOW NOYTbI YNO/IHOMOYEHHOr0 OpraHa.

Konun  OOKYMEHTOB  OO/DKHbl  ObiTb  3aBepeHbl B YCTAHOBJ/IEHHOM
3aKoHO4AaTe/IbCTBOM NOPAAKE WM NPeAcTaB/ieHbl C NPeAbABEHUEM NOANVHHUKOB.

3aaBneHne B (popMe 3NEKTPOHHOrO [OKyMeHTa noAnucbiBaeTcAa No BbIGOpy
3asaBuUTENS:

- NPOCTON 3/IEKTPOHHOWN NOANUCHIO 3aABUTENSA (MpeAcTaBuUTeNs 3aAaBUTENSA);

y '
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- YCWU/IeHHOWN (KBanuuuMpoBaHHOW, HEKBa/IMPULNPOBAHHOI) 3MEKTPOHHOIA
noAnucblo 3aasutensa (NpeacrtaBuTens 3asaButens).

CepTtudoukar Knoya npoBepKu YCUNEHHOA HeKBanMUUUPOBaHHOIA
3NEKTPOHHON nognucy AosHkKeH ObiTb CO34aH M UCMOb30BaTbCA B UHAPPACTPYKTYpe,
obecneumBaroL e MHOpMaLNOHHO-TEXHOIOTUYECKoe B3ammogelicteme
WHPOPMALMOHHbIX CUCTEM, UCMOJIb3YEMbIX ANA NpefocTaB/feHUs rocygapCTBEHHbIX
N MyHUUMNANbHbIX YCNYT B 3/IEKTPOHHON hopme, KoTopas co3fdaeTcs v npoBepsieTcs
C MUCnosib30BaHMEM CpeACTB 3/IEKTPOHHOW NoAnuMcK U CpeAcTB YAOCTOBEpPSLero
LeHTpa, MMeKLWnX MoATBEPXAEeHNe COOTBETCTBUA TpebOoBaHWAM, YCTAHOBJ/IEHHbLIM
eaepanbHbIM  OpraHoOM WCNOMHUTENbHOW BAacTu B o06nactm  obecneyeHus
6e30nacHOCTK, a Takke Npu HaauuyMn y Bnagesbla ceptudukarta kawda npoBepku
KNtoYa NpocToi 3/1eKTPOHHON NOANUCK, BbIAAHHOIO eMy Mpu JIMYHOM Mpueme.

B cnyyae o6paweHus 3aaBUTENIS C WUCNO/b30BaHUEM WHAPOPMALUOHHO-
TENEKOMMYHUKALLMOHHON ceTn «VIHTepHeT» K 3asdABfeHUt0 B (popmMe 3MEKTPOHHOrO
JOKYMeHTa npunaraetcsa Konuvsa AOKYMeHTa, YAOCTOBEPSAILWEero IMYHOCTb 3aaBUTENSA
(yoocTtoBepsAwLWero JIMYHOCTb NpeAcTaBuTens  3adBUTENIA, ecnu  3asB/ieHue
npeacras/fisieTcsa npeacrasutenemM 3asBUTENA) B BUAE 3/IEKTPOHHOro obpasa Takoro
[OKYMeHTa.

MpeacTtaBneHne AaHHOTO AOKYMeHTa He TpebyeTcsA B cnydvyae npepcraB/ieHUs
3aaB/ieHNa B (POpMe 3J/IeKTPOHHOr0 [AOKYMeHTa MnocpefcTBOM OTNpaBkuM 4yepes
NNYHbIA KabuHeT EgMHOro noprana rocyfapCTBEHHbIX U MYyHULMUNAbHBIX YCYT.

B cnyyae npepctaBnieHus 3aaBsieHMAs B (POPME 3M1EKTPOHHOIO [AOKYMEHTa
npeactaBuTeneM  3aaBuTensd, AeWCTBYHOWMM Ha OCHOBAHUM  [OBEPEHHOCTU,
K 3adB/IEHNI0 Takxe npunaraetca [OOBEPEHHOCTb B BuAEe 3/IEKTPOHHOro obpasa
Takoro JOKyMeHTa.

2.5.3. HanpaBneHne yNoO/IHOMOYEHHbLIM OpraHoM 3amnpocoB B pamMkax
MeXBeLOMCTBEHHOIO B3auMo4elCTBUA He NpeayCMOTPEHO.

2.6. WcuepnbiBawowmnii nepevyeHb OCHOBaHW A1 OTKasa B nNpueme
[OKYMEHTOB, HEO6X0AUMBIX A8 NpefocTaBfeHns MyHULUNAIbHOW YCNYTu.

2.6.1. 3aaBuTent HanpaenseTcsa yBeAgoOM/ieHMe 06 oTkase B npueme K
paccMOTpeHunto 3aAaBIeHUs B cnefyowmx cnydasx:

- 3aABuUTesiIeM He nMpeAcTaBfieHbl AOKYMEHTbl, yKa3aHHble B MnyHkTe 2.5.1
HacToAWEero agMMHUCTPATUBHOIO PernamMmeHTa;

- npu ob6paweHun 3a npefocTaBNeHUEM MyHUUMNanbHOW ycnyrm B
3/1EKTPOHHOW dhopme B pesynbTaTe MNPOBEPKN YCWUIEHHOW KBanMULMPOBAHHOA
9/1IEKTPOHHONM nognucu  (ganee -  KBaanguuumpoBaHHasi NOAMUCL)  BbISAB/IEHO
Hecob6/il04eHNe yCTaHOBJ/IEHHbIX cTaTtbeil 11 PepepanbHOro 3akoHa oT 06 anpens
2011 r. Ne 63-®3 «O6 3NEeKTPOHHON noAnucu» YCAOBUIA  NpPU3HaAHUA ee
OencTBUTENbHOCTN.

2.7. VcuepnbiBawliMii  nepeyvyeHb OCHOBaHWI ANs  MNPUOCTAHOB/IEHUSA
npefocTaB/feHNss  MYHUUMNA/IbHOW  yCcnyru WM oTkasa B npefocTaB/ieHun
MYHUUMNANbHOW YCAYTN.

OcHOBaHuA ANs NPUOCTaHOBNEHUA MpefoCcTaB/IeHUs MyHUUMNANIbHOW YCyri,
AN oTKasa B nNpefocTaBNeHUN MYHULMUMNANbHOM YCyrn OTCYTCTBYHOT.

2.8. MyHuumMnanbHasa ycnyra npegocraensercsa 6ecnnaTHo.

2.9. MakcumanbHbIi CPOK OXUAaHWsA B ouepenmn npu nogade 3asB/ieHUs U npu
nosyyeHun pesynbtata npefocTaB/fieHUs MYHUUMNA/IbHOW yCciyrm B C/yvae
obpalweHna 3asaBUTENIA HENOCPeACTBEHHO B YMNOSIHOMOYEHHbIA opraH wamnm MoL]
cocTtasfifgeT 15 MUHyT. >

2.10. Cpok peructpauymm 3asaB/ieHUA W nNpwuaaraemblX K Hemy [OKYMEHTOB
COoCTaB/AeT:

- HA INYHOM npueme rpaxgaH - He 60née 15 MUHYT.



- npy nNOCTYMNEeHUN 3afaBNEeHUA W [OOKYMEHTOB MO Mo4yte, MnocpencTBOM
EgonHoro noptana rocyfapCcTBeHHbIX U MYHUUMNANbHbLIX yCnyr win dyepes ML - B
mTeyeHne 1 paboyero gHs CO AHA NOCTYN/IEHUA B YNOSIHOMOYEHHbI OpraH.

2.11. TpeboBaHUsi K TMOMELWEHMSM, B KOTOPbIX nNpeaocTaBasieTcs
MyHULMNanbHaa ycayra, K 3aay oXuagaHud, Mectam [ANd 3anosiHeHUs 3anpocos
0 npefocTaB/ieHUM  MYHULUNANbHOW  ycnyru,  MHMOPMALWOHHLIM  CTeHAam
Cc obpasuamMu ux 3anosIHEHWA W MepeyHeM [OOKYMEHTOB W (Mnn) WHdopmauuu,
HeobXxoAMMbIX ANA NpefoCcTaB/eHNsA Kax[on MyHULUNaNbHOW YyCNyrn, B TOM 4ucne K
obecneyeHno AOCTYNMHOCTU A1 WHBA/IMAOB YyKa3aHHbIX 06BbEKTOB B COOTBETCTBUN C
3akoHopgatenbcTBOM Poccuiickoih ®egepaymm 0 coymasibHON 3awmuTe NHBaINAOB.

2.11.1 TpeboBaHMA K MNOMeLLeHNAM, B KOTOpPbIX NpepocTtaBnseTca
MyHULMNanbHaa ycnyra.

MomelweHnsa, B KOTOpPbIX MpefocCTaB/fAeTCAa  MyHuuuUnasbHas  ycnyra,
obecneumBalTCAa HeobOXoAMMbIMU A1 NPefoCTaBNEeHUA MYHULUNANbHON YCyru
obopypoBaHnem (komnbroTEPAMY, cpeactBamu CBA3N, OPrTEXHUKON),
KaHLUEeNApCKUMU  MPUHALMEXHOCTAMMU,  UHPOPMALMOHHLIMW U CNPaBOYHbIMU
mMaTtepvanamun, HarnsgHou nHgopmaunenn, cTynbsaMm 1 cTonamu.

MomelleHus YMNO/THOMOYEHHOTIO opraHa  AOJ1XKHbI COOTBETCTBOBATb
caHuTapHbeiM  npaBunam  CIl 2.2.4285-26 "CaHuTapHO-anugemMuosiormyeckme
TpeboBaHMSA K YC/OBMAM TpyAaa“, YTBEPXAEHHbIM MOCTAaHOB/IEHMEM [NaBHOro
rocyapCTBEHHOrO caHuTapHoro Bpada Poccuiickoli ®epepaumn ot 02.06.2026 Ne
15, n 6bITb 060pyAOBaHbl CPpeAcTBaAMU NOXAaPOTyLIEHUS.

Bxog w® BbIXxog U3 NOMeLWEeHWn o6opyayloTcAa  COOTBETCTBYHOLUMU
yKasatesiimu.

Bxon B yno/sIHOMOYEHHbI opraH obopyayetcsa MHOPMaLUOHHON Tab/in4yKow
(BblBECKOI), cofepxalieli MHOpMauMl O HaMMEHOBAHUM, MecTe HaxOXAEeHUs U
pexvme paboThbl.

KabuHeTbl  obopyayloTca  MHOPMAaUWOHHON  Tabnuukoil  (BbIBECKOW),
cogepxawierh  MHpopmauuiww O  HaMMeHOBaHWW  YNOJSIHOMOYEHHOro  opraHa
(CTpyKTYpHOroO noapasaeneHus), oCyL,ecTBNAOLWEro npepocraBneHne
MYHULMNANbHON YyCNyru.

2.11.2. TpeboBaHUs K MecTam OXuaaHus.

Mecta oxumgaHna [OJ/DKHbl  COOTBETCTBOBATb  KOMMOPTHbIM  YCNOBUAM
ans 3asBuTtenei N ONTUMasibHbIM  YC/IOBUAM paboTbl crneyunasncTos
YMNO/THOMOYEHHOT0 opraHa.

Mecta oxugaHus [OMKHbI ObITb 060pPYyAOBaHbl CTY/NILAMW, KPECESIbHbIMU
cekunaAMM, cKaMbAMMU.

2.11.3. TpeboBaHuA K MecTam npuemMa 3asBuUTene.

Mprvem  3aABUTeENiel  OCywecTBAseTcs B CcheyuasibHO  BblAeNeHHbIX
ONA 3TUX Lenein noMeL,eHusx.

Kaxpoe paboyee MecTo cneuuasMctoB YMOSTHOMOYEHHOIO oOpraHa [O0J/1XKHO
ObITb 060pPYy[OBaHO MNepcoHasibHbIM KOMMbIOTEPOM C BO3MOXHOCTbK AocTyna K
HeobXo4MMbIM MHGOPMAaLMOHHBIM 6a3am faHHbIX, nevyaTtalwwmm W KOMUPYLWMMm
yCTpoWCcTBaM.

Mpu opraHusaymnm pabouymx MecT foshkHa ObiTb NpegycMoTpeHa BO3MOXHOCTb
cBO6OAHOrO BXOAA W BbIXOA4A [O/DKHOCTHBLIX JIUL, YMNOJIHOMOYEHHOTO oOpraHa u3
noMeLLeHsa npm Heo6Xxo4NMOCTH.

Mecta cpaun © NOAyvYeHUA [AOKYMEHTOB 3adaBuUTenaMu, MecTa [Ans
NHOPMUMPOBaHMA  3asBUTENe U . 3anoJIHEHUS  HeoOBXOAWMMbIX  LOKYMEHTOB
obopyaylTcsa cTynbsamu (kpecnamm) u ctoiamm n obecneyvmBarTcs nucdein bymaroi
N NMUCbMEHHbBIMU NPUHAAJIEXHOCTAMM.

2.11.4. TpeboBaHuA K MHPOPMALNOHHbINA CTEHAAM.
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B nomeweHnAxX yrnosIHOMOYEHHOrO opraHa, npegHasHayeHHbIX A9 paboTbl C
3asBuTenaAMu, pasmMellarTcs  MH(pOpMaLWOHHble  CTeHAbl, ob6ecneyuBarLne
nosiydyeHne mHopmaumm o npefocTtaB/ieHU MyHULUNANbLHOW YCAYTN.

Ha WHOpPMaUNOHHbLIX CcTeHgax, oduunmanbHOM cainTe YNOo/JTHOMOYEHHOTIO
opraHa pasmewalTca cnegywouwme NHPOPMaLNOHHbIE MaTepuansi:

n3BneyeHnss U3 3akoHoAaTesibHbIX W HOPMATUBHbLIX MPAaBOBbIX aKTOB,
cogepxatimx HOpPMBbI, perynunpyrouimne 0eATeNbHOCTb no NCMNOSTHEHUIO
MYHULUNANbLHOW YCNYrIu;

TEKCT HacTosAWero agMMHUCTPATUBHOIO pernameHTa,

nHopmaunsa 0 Nnopsake UCNOMHEHUA MYHULMUNANbHON YyCNyru;

nepeyvyeHb AOKYMEHTOB, HEOOXOAMMbIX A1 NPefoCTaB/IeHUS MYHULUNANbHOM
ycnyru,

dbopmbl 1 06pasybl 4OKYMEHTOB A8 3an0J/IHEHUS;

CBefeHNas 0O MecTe HaxoxaeHus u rpaduke paboTbl, YNO/STHOMOYEHHOIO
opraHa u MoL;

cnpaBOYHble TenedoHbI;

ajipeca 3/1eKTPOHHOW No4Tbl U agpeca MHTepHeT-calToB;

nHopmauma O MecTe JIMYHOIo npuema, a Takke 006 YyCTaHOB/IEHHbIX
ONS TMYHOTO nNpuema AHAX 1 yacax.

Mpn un3MEHeHUM wuHdopMaLUn MO WUCMNOSIHEHUIO MYHUUMNANIbHOW  YyCNyrn
oCyLLecTBISAeTCA ee nepuognyeckoe 06HOBMEHME.

BusyanbHasa, TekctoBas M My/nbTuMeguiHas uHgopmauvs o nopsgke
npefocTaBNeHnss MYHUUMNanbHOW ycnyrn pasmMeliaetca Ha WHAPOPMaLNOHHOM
cTeHAe wnm  uHopmauyMoHHOM TepMmuHane (ycTtaHaB/nuBaeTcAa B yA0OHOM
ONA rpaxpaH MecTe), Ha EAMHOM nopTtasie rocyfapCTBEHHbIX UM MYHULUMUNANbHbIX
ycnyr (www.gosuslugi.ru), a Takke Ha oduunanbHOM caliTeé YNOSIHOMOYEHHOrO
opraHa (agpec calita).

OdopmneHne Bu3yasbHOI, TEKCTOBOW W MYyNbTUMEAUAHON wnHGOopMaymn
0 nopsgake npegocTtaBAeHUA MYyHUUMNANIbHOW YCNyrn [OJ/HKHO COOTBETCTBOBATb
onTUMasibHOMY 3pUTENIbLHOMY W CJ/IyXOBOMY BOCMPUATUIO 3TOW  MHAOpmaumu
rpaxgaHamum.

2.11.5. TpeboBaHua K ob6ecnevyeHWw  AOCTYMHOCTU  MpeaocTaBfeHuns
MYHUUMUNANbLHOW yCNyrn Ana UHBaAnaoB.

B uenax ob6ecnevyeHna  ycnoBuid  JOCTYNHOCTW 4NN NHBaNNAOB
MYHULUMNANbHOW YCNYrn AO/MKHO ObiTb 06ecneyeHo:

okasaHue cneynanucramm noMOLLN nHBanNuaam B nocagke
B TpaHCNOpTHOe CpeACTBO W Bbicagke W3 Hero nepes BXOAOM B MNOMELLEHMS,
B KOTOpbIX npepocTaBnsieTca  MyHuuunanbHasa  ycnyra, B TOM  4yucne
C MCNONIb30BaHMEM Kpecna-KOSACKU;

6ecrnpensaTCTBEHHbIA BX0A, WHBA/IMAOB B NMOMELLEHNE U BbIXO U3 HEro;

BO3MOXHOCTb CaMOCTOSATE/IbHOIO nepenBmKeHUs NHBaNNAOB
no TeppuUTOPMN OpraHusaumnm, noMeweHus, B KOTOPbIX OKasbiBaeTCca MyHUuMnasibHas
ycnyra;

CONpPOBOXAEHNE WHBa/INAOB, MMeKLWNUX CTOMKMEe paccTpoicTBa (yHKUUK
3peHnss 1 CaMOCTOATENIbHOTO  nepeaBuXKeHUsd, UK oKaszaHue VM MOMOLYN
Ha TeppuTOpUMN OpraHusaumnn, NoMeLLeHns, B KOTOPbIX OKasbiBaeTCca MyHUuMnasibHas
ycnyra, - *

Haj/siexauiee pasmelieHne o06opyaoOBaHUSA W HOCUTesNle  MHopmauuu,
HeobXxoAMMbIX AN obecneyeHuss OecnpensaTCTBEHHOro0 AocTyna WHBaINAOB
B NOMELEeHNA N K ycnyram, C y4eTOM OrpaHuyeHuin ux XusHeneAaTesIbHOCTU;

/


http://www.gosuslugi.ru

aybénupoBaHne HeobxoauMmMOW AN WHBANMAOB 3BYKOBOW W 3pUTE/IbHON
nHpopmaumm, a Takke Hagnucein, 3HAKOB W WHOW TEKCTOBOW U rpacduyeckom
NHOpMaLMK 3HaKaMu, BbIMOSTHEHHBIMU pefibeHO-TOYEeYHbIM WpUdTOM Bpaiins;

[ONyCK cypaonepesogyvka v Tud1ocypaonepeBonyumka;

[onyck cobakn-npoBOAHMKA MPU HaNnMyuM OOKYMeHTa, MOoATBepXAawlero ee
cneunanbHoe ob6ydyeHne W BbigaHHOrO Mo dopMe W B MNOPALKE, KOTOpble
onpeaensatTcs hepepasnbHbIM opraHom NCNOJTHUTESIbHO B/f1acTH,
ocyuwiecTBasAwWMM  (PyHKUMM nO BblpaboTke U peanusaynunm rocygapCcTBEHHOM
NOMIUTUKM M HOPMATUBHO-NPaBOBOMY perysimpoBaHuio B cdoepe coumasibHON 3aluTbl
HacesleHus;

npefocTassieHMe nNpu  HeOoOXOAMMOCTU YCyrM N0  MecCTy >KUTesbCTBa
nHBanuga win B AUCTAHUNOHHOM pexunme;

okasaHue cneuyuanuctaMu WHOW HeobXoA4MMOW nNOMOWM UHBaNugam B
npeogosieHn 6GapbepoB, MPENATCTBYOLWMUX MOJIYYEHUIO UMW YCNYyr HapaBHe C
ApyrvimMn nnuamu.

2.12. TMokasatensamum  AOCTYNHOCTM M KayecTBa MYyHUUMUNANbHOW YCNyru
ABNAKTCA  NpefocTaBfieHVe  MyHUUMNasibHOW  yciayrm WM ocyliecTBieHue
OTAE/IbHbIX aAMWHUCTPATUBHbLIX MNpouesyp B 3/IEKTPOHHOW opme, nosiyyeHue
3afaBuTENIEM UHOpPMaUMM O XoAe nNpefoCTaBNeHUs MYHULUUNANbHOW  ycnyru
C MCNoNb30BaHUEM CpefcTB TenedOHHON CBA3U, 3N1EKTPOHHOro MHMopMUpOBaHUA,
cobnaeHne CpoOKoB NpefocTaBNeHUss MyHUUUNAaNbHOW yCayrn, oTcyTcTBue xanob u
NPeTeH3nin Co CTOPOHbl 3aaBUTENIA, a Takke CyAebHbIX aktoB O MpU3HaHuUK
HE3aKOHHbIMW pelleHnin, aencTemin (6e3aeicTensl) YNOJTHOMOUYEHHOrO opraHa wu
[OJ/DKHOCTHbIX /1ML, YNOJTHOMOYEHHOTO opraHa.

2.13. WHble TpeboBaHMsA, B TOM 4uUcCNe YyuyuTbiBaKLWMe OCOOGEHHOCTU
npefocTaB/eHNA MYHULMMNANbHbIX YCNYT B 3/IEKTPOHHON hopme 1 MOLL.

OCO6GEeHHOCTM OCYLLEeCTBNIEHNA OTAEesIbHbIX agMUWHUCTPATUBHBLIX Mpoueayp,
AencTBui, BbINOJIHEHNE KOTOpPbIX obecneynBaeTcs 3aaBUTENIO
npu  nNpefocTtaBNeHUn  MyHUUMNanbHOW  yCnyrm B 3/1IeKTPOHHON  doopMe,
W npefocTaB/ieHUs  MyHUUUNanbHOW  ycniyrm  4yeped  MOL,  ycTaHOB/IEHbI
B pa3gesie 3 HaAcTOALWEro aaMUHUCTPATUBHOIO perfameHTa.

3. CocTaB, nocsiegoBaTte/ibHOCTb N CPOKU BbIMOJIHEHUSA
agMMHNCTPaTUBHbIX npoueayp, TpeboBaHNA K NOpAaKY
MX BbIMNO/IHEHUS, B TOM Yucsie 0OCO6EHHOCTU BbIMNOJSIHEHUA
agMWHNCTPATMBHbIX Npoueayp B 3/1eKTPOHHOI hopme, a Takke 0COO6EHHOCTH
BbIMOJ/IHEHNA aAMWHNCTPATUBHbIX Npoueayp
B ML

3.1. MpepocTaBneHme MyHUUMNAsbHON YyCNyrn BK/AOYaeT B cebsa cnepywouwme
aAMWUHUCTPATUBHBbIE NMpPOLUEaypbI:

1) npuem wn perucTtpauuma 3asB/ieHUA, B TOM 4ucC/e, MNOCTYNUBLUErO B
3NEeKTPOHHON hopme M npunaraemblX K HEMY AOKYMEHTOB, /IM60 OTKa3 B npueme K
paccMOTPEHUNIO 3asAB/IEHUS;

2) paccmoTpeHue 3asB/IeHUA W MNOATOTOBKA CrpaBku 06 o4yepefHoCTH
npefocTaB/ieHNUs XUJbIX MNOMELWEeHUA Ha YC/I0BUAX COUManbHOro Haima nmnéo
CcrpaBky O TOM, YTO 3aABUTE/Ib HE COCTOWUT Ha y4yeTe B KayeCcTBe HyXJawLwerocs B
XWNOM MnomeLlleHnn, npefocTaB/isieMoM Mo AOroBOPY COLMasibHOro Halnma;

3) HanpaBneHue (Bpy4yeHue) crpaBkm 06 ouyepefHOCTM npefocTaB/eHns
XWUMbIX MNOMELWEHNA HaA YCNOBUSX COLMANMbHOrO HaMa nM60 CcnpaBku O TOM,
4yTO 3asABUTE/Ib He COCTOUT Ha yyeTe B KayeCTBe HyXAalLlerocs B XUIOM
nomMeLLeHnn, npegocTaBasgseMom no AOroBopy couMasibHOro Halma.
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3.2. Mpuem un pernctpaynsa 3aaBneHUs, B TOM 4ucne, nNOCTyNUBLIEro B
9/1eKTPOHHON hopme ¥ npunaraembliXx K HEMy OOKYMEHTOB NIM60 OTKa3 B npueme K
paccMOTpeHno 3aAB/1EHNS.

3.2.1. OcHoBaHueM A/ Hayana agMUHUCTPaTUBHOI npoueaypbl ABASETCA
nocTtynneHue 3aaBneHuns o] npegocTaBneHun MYHUUMNAaNbHOM ycnyru
Ha NMYHOM npueme, yepe3 M®L,, NouToBbIM OTNPAaB/AEHNUEM, B 3/1EKTPOHHON dopme,
B TOM 4ucne C wucnosb3oBaHvem  EAMHOro noprtana  rocynapCcTBeHHbIX
N MYHULUNAbHbBIX YCNYT.

Mpy nopaye 3asaBNEeHUSA U npunaraeMmblx K HEMy [OKYMEHTOB 4yepe3 MoL,
nocnegHuii nepegaet B YNOSIHOMOYEHHbIN OpraH 3asB/ieHne n npuaaraemble K Hemy
OOKYMEeHThbl B TeyeHue 1 paboyero gHA CO AHA UX MOJSIy4YEeHUA OT 3asaBUTENS.

3.2.2. MNpnem AOKYMEHTOB OT 3asiBUTEsNIE OCYLECTBNSAET AO/HKHOCTHOE NNLO
YMNO/IHOMOYEHHOI0O  OpraHa, cneunanuct  MoL, ocyuiecTBAsO W NiA npuem
[OKYMEHTOB.

3.2.3. lMpn npneme 3asaB/IeHNA HENOCPenCTBEHHO OT 3adABUTENsA Ha BTOPOM
3K3eMnaape genaeTca OTMETKa C yka3aHMeM BXOAALWEero permctpaunoHHoro Homepa
3aaB/iIeHNs, aTtbl NOCTYMN/IEHUA B YNOSIHOMOYEHHbIA OpraH yka3aHHOro 3asB/IeHUSA U
npunaraemMbix K HeMy AOKYMEHTOB, (hamMunmm n nHuymManos nuua, NpPUHABLLUETO ero, u
coobuaeTcss KOHTakTHbIN TenedoH (TenedoH Ans cnpaBok).

3.2.4. Tlony4yeHne 3asiBIEHWA MNOYTOBbIM OTMNPAaBMIEHUEM, B 3/1EKTPOHHON
bopmMe, B TOM 4ucsae C wucnonb3oBaHuem EaMHOro noprtasa rocygapcTBeHHbIX
N MyHuUuMnanabHbIX ycnyr, 4depe3 M®L, v npunaraemblx K HemMy [LOKYMEHTOB
noATBepxXaaetcad  OO/DKHOCTHbIM — NMLUOM  YNO/IHOMOYEHHOro  opraHa nyTtem
HanpaBneHus 3aAaBUTENIO yBeAOM/IEHUA, cofepxatiero BXO4ALLNIA
perncTpaymoHHbIii HOMep 3asBNeHns, aaTy NOCTYN/IEHUA B YNOSTHOMOYEHHbI opraH
yKa3aHHOro 3asiBfIeHUA 1 npunaraemMbiX K HEMYy OOKYMEHTOB (ganee - yBefoOMJ/IeHne
0 NOJIyYeHUN 3asABNIEHNSA).

3.2.4.1. YBefOM/ieHNe O MONyyYeHUN 3asBNEHUSA HanpasfgeTcs YKasaHHbIM
3asaBUTENEM cnocobom He nosaHee pabouero OHA, cnepytouwero
3a AHEeM MNOCTYMN/IeHNNA 3asB/IeHUS B YNO/IHOMOYEHHbI OpraH.

3.2.4.2. Tpn noctynneHnn 3asAsBNEHUA B 3/1IEKTPOHHON (popMe [O/IKHOCTHOE
MU0 YNOJIHOMOYEHHOTO opraHa B TedeHne 1 pabouyero AHA CO AHA ero perucrpauumn
npoBOAMT npouenypy NpoBepKn AeWCTBUTENIbHOCTU KBanMuUUMpOBaHHOW noanucu,
C WCMNOMb30BaHMEM  KOTOPOM noAnucaHo 3asBieHue  (naket  3/1EKTPOHHbIX
OOKYMEHTOB) O nNpefocTaB/eHUM MYHUUMNaNbHOW Yycnyrn, npegycMmatpusaroLLyro
NPOBEPKY CO6GAOAEHMNA YCMOBUA, yKa3aHHbIX B cTaTbe 11 degepanbHOro 3akoHa OT
06 anpena 2011 r. Ne 63-®3 «O6 3/1EKTPOHHON NoANMUCK».

B cnyyae ecnn B pesysibTate NpoOBEPKU KBaNUUUUpPOBaHHOM nognucu 6yaeT
BbISIB/IEHO HecobitoaeHne YCTaHOBJ/IEHHbIX yCnoBuit npu3HaHus ee
[EeNCTBUTENbHOCTN, YMO/IHOMOYEHHbIA OpraH B Te4yeHue Tpex [AHel CcOo [AHA
3aBeplleHns MnpoBefeHNs Takol MNpoBEPKM MpuHUMaeT peleHune o6 oTkase B
npueme K pacCMOTPEHUIO 3asB/NIEHUA W HanpaBndaeT 3asaBUTEN0 yBeAoMJieHMe 06
3TOM B 3/1IEKTPOHHOI hopMe C ykaszaHMem MyHKTOB cTatbu 11 dPepepanbHOro 3akoHa
oT 06 anpensa 2011 r. Ne 63-®3 «O6 3MEKTPOHHOI NOANUCU», KOTOPbIE MOCAYXWUN
OCHOBaHMEeM ANda  TMPUHATUA  yKa3aHHOro  pelweHusa. Takoe yBefoOM/IeHue
noAnucbiBaeTCca KBanuguuMpoBaHHOW MNOAMUCLID PyKOBOAUTENSA YNO/THOMOYEHHOTO
opraHa uam ynoaHOMOYEHHOro MM AO/DKHOCTHOrO fiMua 1 Hanpas/ifeTcsa no agpecy
9/1IEKTPOHHOM NoYTbl 3asaBuUTEeNna /IN60 B €ro SINYHbli KabuHeT Ha EpgmMHOM nopTane
rocyflapCTBeHHbIX U MYHULUNAJIbHbLIX YCIYT.

B cniyyae BbIIBNEHUA WHbIX OCHOBaHWM [/19 OTKasza B npueme AOKYMEHTOB,
nepeymcneHHblX B nNyHKTe 2.6.1 HacTtoAwero agMWUHUCTPATUBHOINO pernamMmeHTa,
[O/DKHOCTHOE /L0 YNOJSTHOMOYEHHOro opraHa oTkasbiBaeT B npuvemMe LOKYMEHTOB C
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yKasaHnem npuynHbl Takoro oTkasa (npu NnMyHOM obpalweHun 3aasutend) nuéo
ohopmaifeT M HanpasfiseT yBefOMJ/ieHMEe 006 OTkase B NpuveMe K pPacCMOTPEHUIO
W3asB/IEHNS U NpuiaraemMblX K HEMy LOKYMEHTOB Mo no4yte unn yepes EauHbIn noptan
rocyapCTBEHHbIX M MYHMUMNANIbHbIX yCayr (B c/iydyae MOCTYM/IEHUA 3asBNEHUA U
npunaraemMblX K HeMy [OOKYMEHTOB MO TMo4YTe WIM B 3/1IeKTPOHHOW hopme cC
ncnonb3oBaHnem EfAMHOro noprasia rocyfapCTBEHHbIX U MYHULMNANbHBLIX YCAYr).
JaHHOoe yBeaoMsieHMe noAanucbiBaeTcA pykoBoguTenem YnoJIHOMOYEHHOro opraHa
W YNOSTHOMOYEHHBIM UM LOJ/DKHOCTHBLIM JIULLOM.

3.2.5. MakcumanbHbIiA CPOK UCNOTHEHUS aAMWHUCTPATUBHOW NpoLeaypbl:

- NPV INYHOM Npueme rpaxgaH - He 6osee 15 MUHYT;

- Npu NOCTYNJIeHUM 3asBNeHUA W [OKYMEHTOB MO Mno4yTte, B 3/1EKTPOHHOW
dopMe, B TOM uucne c ucnosb3oBaHnem EamHOro noprana rocypapCTBEHHbIX U
MYHUUMNAAbHbLIX YCayr, uanm 4vepe3 MoL, — B TeueHne 1 paboyero AHS CO AHSA
NOCTYN/I€HUS B YNOSTHOMOYEHHbI OpraH.

YBepomneHne 06 oTkase B Mpueme K pacCMOTPEHUIO 3asABNIEHUA, B Criyyae
BbIiIB/IEHUS B  XOAe MNpOBepkM  KBanuuuMpoBaHHOW  noAanucu  3asaBUTENs
Heco61I4eHNS  YCTAHOBJ/IEHHbIX YCNOBWIA  NPU3HAHUA ee  AeliCTBUTENIbHOCTU
HanpaBnseTca B TeyeHue 3 AHel CO OHA 3aBepLleHns NpoBefeHUs Takoi NPOBEpPKU.

3.2.6. Pe3ynbTartom MCMNOMHEHUA aMUHUCTPATUBHON npoueaypbl ABNSETCS:

- nNpuemM W perncTpauymsa saaBfieHnsn, Bblgada (Hanpas/ieHWE B 3/1EKTPOHHOM
Buage nnum B MOLL) 3aaBuMTENt0 pacnnckun B NOAYYEHUWN 3a9B/IEHUA U NPUTOXEHHbIX K
HeMy [OKYMEHTOB (YBeAOMJIEHUS O NOJIyYEHUN 3asABNEHUSA);

- HanpaBneHue yBefOM/IeHMs 06 oOTkase B nMpuemMe K PpPacCMOTPEHUID
3adaB/ieHMA MO0  OCHOBaHMAM, YCTaHOBJ/IEHHbIM NYHKTOM 2.6.1  HacrtodAuwero
agMWHUCTPaATUBHOIO pernameHTa.

3.3. PaccmoTpeHue 3asaBneHna W MNOATOTOBKA CrnpaBkM 06 o4vyepesHOCTH
npeaocTaBNEeHUss XWUMNbIX MNOMELLEHNA Ha YCNOBMAX COUMANbHOIO Halkma namnéo
CrpaBK/ O TOM, 4YTO 3afABWUTE/Ib HE COCTOWUT Ha y4yeTe B KayecCTBe Hyxjalollerocs B
XWU0M NoMmeLleHnn, npegoctasnsieMoM Mo 4OroBOpy CounasibHOro Hanma.

3.3.1. OcHOBaHueM AnsA Havana BbIMOSIHEHUA aAMUHUCTPATUBHOM npouenypsl
ABNAETCA 3aperncTpupoBaHHoe B YCTAHOBMIEHHOM MOpsAAKe 3asB/IeHue.

3.3.2.  [JonKHOCTHOE /MU0 YMNOJIHOMOYEHHOro oOpraHa paccmaTtpusaer
3adBfieHMe, u3y4yaeT CMNUCKM TrpaxphaH, COCTOAWMX Ha yuyeTe B KayecTse
HY)XOAKWNUXCA B KWbIX  NOMELWeHNAX, npefocTas/faeMblx N0  gorosopam
coumnanbHOro Hakma, no pesynbTaTam TrOTOBUT MNPOEKT chnpasky € MHopmauunel
06 o4yepefHOCTU NpefoCTaB/EHUS XWUMbIX NOMELWEHU Ha YyC/I0BUSAX COLMAIbHOrO
Halima /iM60 crnpaBkM O TOM, 4YTO 3asABUTE/NIb He COCTOMT Ha YydyeTe
B KayecTBe  HyxXjallwerocas B XWIOM nomeLleHunn, npegocTaBnsieMom
no [OroBOopy COUManbHOrO HaliMa, KOTOpbI MoAnNUCbIBAETCA YMNO/THOMOYEHHbIM
OO/DKHOCTHBIM NMLOM OpraHa, OCYLLEeCTB/IAIOLWEro nNPUHATHME rpaxiaH Ha yyeT B
KayecTse Hy>XAaroLmxcs B XUNbIX NoMeLLLeHUsaX, npegocTaBfigeMblX
no gorosopam couunanbHOro Hamnma.

3.3.3. MakcumasibHbli CPOK WCMOMIHEHUA aAMUHUCTPATUBHON npoueaypbl
- He 6onee 10 gHeli co AHA perncrpauum 3asBieHus.

3.3.4. Pe3ynbTaTOM WCNOJIHEHUS aAMWHUCTPATMBHOW Mpouenypbl ABASETCA
NnoAroToBka [AOJ/DKHOCTHbIM — SIMUOM  YNOJIHOMOYEHHOro opraHa crnpaBku 06
oyepegHOCTU nNpefocTaB/iEHUA XWU/bIX' MOMELWEHNA Ha YCNOBUAX COLMAsIbHOrO
Haiima nuMbo cnpaBkM O TOM, 4YTO 3asBUTE/lb He COCTOMT Ha YydeTe
B KayecTBe  HyXJjalLWeroca B .)KANOM  NOMELWeHun, npefocras/igsemMom
no AOroBOPY COUManNbLHOro Hainma.

3.4. HanpaBneHue (Bpy4yeHMe) MNOArOTOB/IEHHOW cnpaBkn 06 o4vyepeaHOCTU
npefocTaBNeHNA  XWUbIX  NOMELWeHNn Ha/l yC/oBMSAAX  cOUMasIbHOro  Hailma
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nnéo cnpasku 0 TOM, 4yTOo 3aaBuUTENb He cocTouT Ha  yueTe
B KayecTBe  HyxXjakwLwerocs B  XXWIOM nomeLleHnu, npefocTaBNsgeMom
no AOroBOPY COLUMaNbLHOrO Haima.

3.4.1. WVHpopmupoBaHue 3asaBUTENA O pe3ynbratax pPacCMOTPEHUs
3asB/IeHNS OCyLLeCcTBASeTCA OAHMM U3 CNOCO60B, yYKa3aHHbIX B 3asABEHUM.

Mpn nocTynaeHnn B YNOSIHOMOYEHHbIN OpraH AOKYMEHTOB, HanpaBI€HHbIX C
ncnonb3oBaHmeMm EAnMHOro noprtana rocyfapCTBEHHbIX WM MYHULUNANbHbIX YCAYT,
NHpopMaumsa HanpasisieTca 3asaBUTENO C WUCMNosib3oBaHWeM EpuHoro noprtana
rocyflapCTBEHHbIX N MYHULUNANbHbIX YCYT.

3.4.2. MakcumanbHbIA CPOK UCNOJSIHEHUS afMUHUCTPATUBHOW npouenypbl - He
6onee 3  [aHen co OHS noanuMcaHus cnpaBsKu c nHchopmaumeii
06 oyepeHOCTM NpefoCTaBNEHUA XUNbIX MOMELWEHNA Ha YCNOBUAX COLMasIbHOIo
Haiima nuMbo cnpaBkM O TOM, 4YTO 3asBUTE/lb He COCTOMT Ha YyuyeTe
B KayecTBe HyXJalwleroca B XWIOM  NOMeLWeHun, npefocraB/igsemMom
no JOroBOpy CoLMasibHOro Harma.

3.4.3. Pe3ynbTaTtOM WCMNOSIHEHUS a4MUHUCTPATUBHONM MNpouenypbl ABAsSeTCS
Bblgaya (HanpaBsieHue) 3asABUTEN0 cnpaBkn 06 ovyepefHOCTU npefocTaB/ieHUs
XUNbIX MOMELEHNA Ha YCNOBUAX COLMANIbHOIO Halkima nnMbo crnpaBkM O TOM, 4TO
3aABUTE/Ib HE COCTOUT Ha yyeTe B KauyeCTBe HYXJalLeroca B XWIOM MNOMELLeHNN,
npegocTaBnsemMomM No A40roBOpPYy COLManbHOro Hanma.

3.5. MopafokK ocyl,ecTBNeHUs afMUHUCTPATUBHbBIX Npoueayp B 3/IEKTPOHHOM
dopme, B TOM uyucsie C WUCMNosib30BaHWEM EAMHOroO noprasna rocygapCTBEHHbLIX U
MYHUUMNAbHbLIX YCIYT.

3.5.1. Mpu npepoctaBNeHUN YMNOSITHOMOYEHHbIM OPraHoOM MYHULMMNANbHOWN
yCcnyru B 3/71€KTPOHHON hopme nocpencTBOM EAuHOro noprasa rocyfapCTBEHHbIX U
MYHUUMNANbHBIX YCNYyr 3adaBUTesl0 O0b6ecneymBaeTcs BbIMOJIHEHME Clefyrwmx
OeNncTBNiA:

nosyyeHne  unHopmMauum 0  nNopsadKke U1 Cpokax  npefocTaB/ieHUs
MYHULMMNANbHON YyCNyru;

3anuMcb Ha npuvem B YMNOJIHOMOYEHHbIW oOpraH [Ana nojayuM 3anpoca
0 NpefocTaB/ieHUN MyHUUUNAanbHON ycnyrn (ganee - 3anpoc);

dopmMmupoBaHune 3asB/€HNS;

npueMm wn perncTpauns YnosIHOMOYEHHbIM OpraHom 3asB/IEHUA U  UHbIX
[OKYMEHTOB, HEO6X0ANMbIX ANA NpefocTaB/eHNna MYHULUNAIbHOW YCNYru;

nonyyeHue pesynbTata npefoctaB/ieHUs MyHULUNANbHON yCnyru;

nonyyeHue ceBefleHNn 0 xofe BbINOSIHEHUA 3anpoca;

OCyLLeCcTB/IEHNE OLEHKM KayecTBa npefocTaB/ieHUs MyHULUNATbHON YCNyru;

gocyne6bHoe  (BHecyaebHoe)  o6XanoBaHue  pelleHui n  aencTeunin
(6e3pneicTBnA) opraHa (opraHumsaumn), AO/HKHOCTHOrO Auua opraHa (opraHusauumn)
NM60 MYHULMNANIbHOTO CNyXallero;

aHkeTupoBaHue 3asaBuTensa (nNpefbaB/ieHWE 3afaBUTEsI0 MNEepeyHs BOMPOCOB
N ncyepnbiBalLWEro nepeyHa BapvaHTOB OTBETOB Ha yKa3aHHble BOMPOCHI) B Lensax
onpeaeneHuna BapuaHTa MYHULMNANbHOM ycnyru, npeaycMoTPEeHHOro
aAMVHUCTPATUBHLIM  periaMmeHToM MpefocTaB/ieHNns  MYHUUUNANbHOW  YCyru,
COOTBETCTBYIOLWENO NpMU3HaKkam 3asaBUTenNs,

npeAbsABNeHWe 3asBUTENII0 BapuaHTa npefocTaB/ieHUs  MyHULUNasbHOW
ycnyru, npegycMOTPEHHOro afMUWHUCTPaTUBHbLIM pernaMeHToM npefocTaB/eHns
MYHULMNANbHOW YCNYTW. -

3.5.2. [Ona npepocTaBneHUa MYyHUUMNANIbHOW YCyrM € WUCNOJSib30BaHUEM
EanHoro noprtasna rocygapcrtBeHHbIX U MyHULMNANbHbLIX YCNYT 3a9BUTE/b 3ano/iHAeT
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3/1EKTPOHHYI0 DOpPMY, B KOTOPOIM HEOOXOAMMO yKalaTb CBeAeHUS, Heobxoaumble ANns
NoslyvYeHus ycnyru.

3.5.3. 3adBneHne cuyutaeTca OTNPaB/IEHHbIM MOC/e MNOoJIyYeHUsa 3asaBuTenem
COOTBETCTBYHLLEINO 3/1IEKTPOHHOIO YBEAOMIEHUA B JINYHbIA KaOWMHET 3asaBUTENSA WM
ero npepacrtasutena Ha EaumHom nopTane rocygapCrtBeHHbIX W MYHULMUNAbHbIX
yCcnyr.

3.5.4. B xoge npefocTaB/feHNA MYHULMMNANbHOW YCAYyrn 3assBUTENb nosiydaer
yBeOMJ/IEHUSA O CcTaTryce YyC/yrm B JIMYHOM KabuHeTe 3asaBUTENd WM €ero
npeacrasutensa Ha EgnMHOM nopTane rocygapCTBEHHbIX U MyHULMNAbHbBIX YCNYT.

3.5.5. 3agButenwo B KayecTBe pesynbTtara npefocTaB/iIeHUd  YCNyru
obecneumBaeTCA MO €ro BbIGOPY BO3MOXHOCTb:

- MOJIyY4eHUs 3J/IEKTPOHHOI0 [AOKYMeHTa, MOoAMNUCAaHHOro C MWCMoJib30BaHMeM
KBanuuumpoBaHHOW noanucu;

- nonyyeHmss C uWcnosb3oBaHnmem EauHOro noprtana rocyfapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr 3/1eKTPOHHOr0 OOKYMeHTa B MaluHounTaemom dpopmare,
NOANUCAHHOIO KBaNUMULMPOBAHHON NOAMNUCLIO CO CTOPOHbLI  YNO/THOMOYEHHOTO
opraHa.

Mpn nonyyeHun pesynbTata npegocTaBneHusa ycnyrm Ha EamHom noprtane
rocyfapCTBeHHbIX W MYHUUMNANbHbIX YCNyr B (POpPME 3/1eKTPOHHOIO0 [OKyMeHTa
AOMOJIHNTENIbHO 06ecneynBaeTcsd BO3MOXHOCTb MOSTYYEHUS MO XEeSTaHUo 3asaBUTeNs
OOKYMeHTa Ha GYMaXXHOM HOcuTene, NOoATBEPXAAlLWero cogepXXaHne 3/IeKTPOHHOro
OOKyMeHTa.

NHdopmaumsa 06 3NeKTPOHHbIX AOKYMeHTax - pesysbTarax npefocTaB/ieHus
yCnyr, B OTHOLUEHUWN KOTOPbLIX MNpeaocTaBNseTcA BO3MOXHOCTb, NpefycMoTpeHHas
ab3auem BTOpPbIM HaCTOSALLEro nyHKTa, pasmeljaetcs onepatopom EpguHoro noprtana
rocyfapCTBeHHbIX UM MyHULMNANbHbIX YCAyr B €4WHOM JINYHOM KabuHeTe wiv B
3NEeKTPOHHOI hopMe 3anpoca.

BO3MOXHOCTb nosyyeHua pesynbrata npepoctaBneHna ycnyrm B opwme
9/IEKTPOHHOr0 AOKYMEeHTa WM AOoKyMeHTa Ha 6ymaxHOM HocuTene obecneymBaeTcs
3aaBUTENII0 B TeyeHWe cpoka f[eincTBus pesynbTaTa npepoctasneHus ycnyrm (B
cflyyae ecnu Takoil CPOK YCTaHOB/EH HOPMATUBHbIMM NPaBOBbIMU  akTamu
Poccuiickoii ®egepauun).



