AOMWHNCTPALNSA

BEPXHEKYPMOSAPCKOIO CE/IbCKOIO MNOCENIEHUSA

KOTE/IbHUKOBCKOIO MYHULIMMA/IBHOIO PANOHA
BOJITOIPAZICKOM OBNACTU

MOCTAHOBNEHUNE

ot 03 ceHTAbpa 2026 Nel103

O6 yTBEPXAEHUM AAMUHUCTPATUBHOIO pernaMmeHTa npeaocTaBeHus agMmuHucTpaynei
BepXxHEKYpMOSPCKOTro CcenbCcKoro nocesnieHns KoTe/lbHUKOBCKOTO MYHULMMNAbHOTO
paiioHa Bonrorpagckoin o6nactm myHuumnanbHoW ycnyrn «lfepegavya B CO6GCTBEHHOCTb
rpaXgaH 3aHMMaeMbIX UMW XUbIX NOMELLEHNIA MYHULUMNANIBHOTO XUMULWHOIO dhoHaa B
nopsiike npueatusaynmn»

B cooTBeTcTBUM C PefepasibHbIM 3aKOHOM OT 27 uwona 2010 roga Ne 210-93 «O6
opraHusayum npefocrtaBneHns rocyfapCTBEHHbIX U MYHULUMNANbHbLIX  YCAyr»,
PYKOBOACTBYSACH YctaBom BepxHeKkypmMospcKoro CenbCKoro noceneHuns
KOoTenbHMKOBCKOTO MyHUUMMNAnbLHOro palioHa Bonrorpagckoli o6nactu, agMuHuctTpayms
BepxHekypMoApcKOro cenbckoro noceneHns KoTe/NlbHUKOBCKOrO  MYHMUUMUNA/IbHOIO
paiioHa Bonrorpagckoih o6nactu nocTaHOBASET:
l1.YytBepauTtb npunaraemblii aAMUHUCTPATUBHBI pernameHT  npefocTaB/ieHUs
agMuHucTpauvein BepxXHEKYpMOSpPCKOro CenbCkoro noceneHnss KoTesibHUKOBCKOTO
MyHULUNAAbHOro paioHa Bonrorpagckoin o6nactn myHuuunasnbHoOn ycnyrm «lMepegava B
COGCTBEHHOCTb rpaxfaH 3aHUMaeMblX UMW XWU/bIX MNOMEWEeHNn MYyHULUNaNbHOro
XunuwHoro poHaga B Nnopagke npuBatnsannm».

2. CyuTaTtb yTpaTuUBWUM CUNY:
- MocTaHOB/MeHUe agMmuHuUcTpaunm BepXHEeKypmMoApCcKOro CcesflibCKOro nocesieHus
KOTeNnbHMKOBCKOrO MyHuUMNnanbHOro parioHa Bonrorpagckoii o6nactu ot 21 mas 2026
Ne 49 «O6 yTBepXAeHuUnm aAMUHUCTPATUBHOIO periameHtTa npejocTtaBieHns
agMmuHucTpauvein BepxXHEKYpMOSPCKOro CcesibCKoro noceneHnss KoTesibHUKOBCKOTO
MYHULMNaNbLHOro paoHa Bonrorpagckoii o6nactn MyHuuunaneHon ycnyru «lMepepayva B
COGCTBEHHOCTb rpaxfaH 3aHUMaeMblX UMW XWUAbIX MNOMELWEeHNA MYHULUNANbHOTO
XUnuwHoro ooHaa B NopAafKe npuBatusannm»»;
- NoCTaHOB/IEHME afMWHUCTpauum BepxHekypMoApcKOro cenbckoro noceneHus Ko-
Te/NIbHUKOBCKOrO MyHuUMnanbHOro paiioHa Bonrorpagckoii o6nactun ot 14 aBrycta2026
Ne 69 «O BHECEHWM WN3MEHEHMWI B MOCTAHOB/IEHUWE agMUHMUCTpaUUN BepxHeKkypMosp-
cKoro cenbCcKoro nocesieHus KoTennbHNKOBCKOIO MYHULMNANBLHOTO paioHa
Bonrorpagckoin o6nactu ot 21.05.2026 Ne49 «O6 yTBEpPXAEHWU agMWHUCTPATUBHOIO
pernameHTa npegocTaBfieHUs agMUHUCTpauvein BepxHEKYpPMOSAPCKOro CeJsibCKoro
noceneHnss KOTeNbHUMKOBCKOTO MYyHULUNA/IbHOrO paiioHa Bonrorpagckoii o6nactu
MYHULMUNanLHOW ycnyp Mepéatua B COGCTBEHHOCTbL FpaXAaH 3aHNMaeMblX UMW XUTbIX
NOMeLW,EeHNn MYHULNNANbHOTO XUNNLWHOTo (hoHaa B MOpsAAKe npuBaTmsaLnm»».
2. HactosAwee nocTtaHoBNeHWMOBCTynaeT B CUAYy CO [AHA ero oduuManbHOro
ony6nunkosaHna (06HapofoBaHMA) B YCTAHOB/IEHHOM nopsgke.

FnaBa BdgpxHekypmosapcgri/l

cenbckoro nocejiewfc'v’ P.K.PoTapb



YTBepxaeH
noctaHoBneHneM
agMuHuCTpaLmumn
BepxHeKypmMoAapcKoro
CeNbCKOro nocesieHns
KoTenbHUKOBCKOTO
MYyHULMNanbHOro
paioHa

Bonrorpagckoii o6nactu
ot 03.09.2026 . Ne 103

AOMUHUCTPATUBHbIN pernameHT
npegocTaB/ieHUss MyHULUNANbHOW ycnyrmn «lepegaya B COGCTBEHHOCTb rpaxaH
3aHMMaeMbIX MU XWUbIX MOMELWEeHNA MYHULNNAIbHOTO XUNNLWHOro ooHaa B
nopsigke npuvBatusayum »

1. O6wmMe NosTIoXeHUS

1.1. NpeamMeT perynvposaHus.

HacTosawwi aAMWHNCTPATUBHBI pernameHT ycTaHaB/nmBaeT nopsagokK
npefocTaBneHnss MyHUUMUNanbHO ycnyrn «llepegaya B COGCTBEHHOCTb rpaxaaH
3aHMMaeMbIX UMW XUbIX MNOMELWEHNA MYyHULUNASbHOIO XUNUWHOro poHAa B nopsagke
npuBatusaumn» (ganee -AAMWHUCTPATUBHbLIA pernameHT, MyHuUMNanbHasa ycayra) u
CTaHgapT nNpefocTaB/€HUS MYyHULUNAsbHOW ycnyru, B TOM 4ucne onpegensieT CPoKA U
nocnenoBaTtesibHOCTb aAMUHNCTPaTUBHbIX npoueayp npu npegocTaBAeHUM
MYHULUNANBHOW yCcnyrn agmuHucTpaynein BepxHEeKypMOSIPCKOTO CefibCKOro nocefieHus
KoTenibHMKOBCKOro MyHUUMNAaNbHOro paioHa Bonrorpagckoih obnactu.

1.2. 3aaABUTeNnsaAMU Ha NOAy4YEeHUE MYHULUNANbHOW YCAyrn SBASAKTCA rpaxaaHe
Poccuiickoii ®depepauun, wnMewwmMe npaBo MNOMb30BAHUA XUAbIMUA NOMELLEHUAMY
MYHULUNAAbHOTO XUAWWHOIO ¢oHA4a Ha YCNOBMSAX couuanbHoro Halima (panee -
3aABUTEb), UX NPEACTaBUTEIN B CMJIY 3aKOHA UM HA OCHOBAHUM LOBEPEHHOCTH.

1.3. MopAAOK NHPOPMUPOBAHUA 3asBUTENEN O NpefoCcTaB/ieHNN MYHULUNANbHO
ycnyru.

1.3.1. CBefeHus 0 MecTe HaxOXAeHWUs, KOHTakTHbIX TenedoHax u rpaduke
paboTbl agMUHMCTPaLMN BepxHEKYPMOSPCKOrO CesibCKOro noceneHnss KoTenbHUKOBCKOTO
MyHMUMNANbHOTO paiioHa Bonrorpagckoin o6nacTtu, opraHusauunii, y4yacTBYHLWUX B
npegocTaBeHUN MYHULMUNANbHOW YCNYyrM, rocyAapCTBEHHOIO Ka3eHHOro YyuypexpaeHus
Bonrorpagckoi obnactu «MHOro(QyHKLUNOHANbHbI LeHTp npepocrtaBneHns
rocyfapCTBEHHbIX U MyHULMNANbHbIX ycnyr» (panee - M®oL):

MecTo HaxoxpeHusa MecTHOW agmuHucTpauuun: 404376, Bonrorpagckasa obnacTtb,
KoTenbHNKOBCKMIA pailoH x.Becenblii, yn.LleHTpanbHas, 27.

CnpaBouHbIii TenedoH agMmuHuctTpauynm: (884476) 7-53-43.

pacbmk paboTbl MECTHOW aAMUHUCTpPaAUMU: MNOHeAeNbHUK-NATHULA (Kpome
Hepabouux npasgHUYHbIX AaHei) ¢ 08.00 go 16.00 (nepepbiB 12.00 - 13.00), cy660Ta,
BOCKpPECEHbE - BbIXOAHbIE [HW.

MHdopmaunio o mecToHaxoxgeHunm u rpaukax pabotel MOPL, Takke MOXHO
nonyynTb C WCNO/Ib30BaHMeM EAuHOro noprtasa ceTu LEeHTpPoB U oducoB «Mowm
OokymeHTbl» (M®LL) Bonrorpagckoin o6nactu» (http://mfc.volganet.ru).

1.3.2. WHgopmauuw 0 nopsgker npefocTaBfieHUs MYHULUNANbHOW YyCAyru
3asBUTE/Ib MOXET MONYUUTh!

HenocpeACTBEHHO B agMuHucTpauum (MHOpMaALUOHHbIE CTeHAbl, YCTHOe
MHopMupoBaHne nNo TenegoHy, a Tak3’e Ha J/IMYHOM NpUemMe MyHULUNaabHbIMU


http://mfc.volganet.ru

cnyxawumm agMuHMCTpaynm BepxHeKypMOosipcKoro CenbCKoro noceneHuns
KoTenbHNKOBCKOTO MYyHMUMNANbLHOTO paioHa Bonrorpagckoii o6nactu;

no noyte, B TOM 4uCNe SAEKTPOHHOW (www. wkyrman@yandex.ru), B criyyae
NMMCbMEHHOr0 obpalleHnsa 3asaBUTENS;

B ceTn WNHTepHeT Ha opuumanbHOM cainTe agMUHMUCTPaLMM BepxHEKYpMOSpCKOro
CeNbCKOro nocefnieHMss KoOTeNbHMKOBCKOTO MYyHULMMNanbHOTO paoHa Bonrorpagckoii
obnacTtu (BEpXHEKYPMOSApPCKoe.pdd), B denepanbHoii rocyapCcTBEHHOI
WHPOPMALMOHHON cuctemMe «EAWHBLIA nopTan rocygapCTBEHHbIX W MYHUUMUMNANbHbIX
ycnyr (yHKumin)» (www.gosuslugi.ru) (ganee - EAWHbIA nopTan rocygapCTBEHHbLIX U
MYHULUNANbHBIX YCAYT).

2. CTaHpapT npeaocTaB/eHNA MYHULMUNANBLHOW YCyru

2.1. HammeHOBaHMe MyHMUMNANbLHON ycnyrn - «[lepefaya B COOCTBEHHOCTb
rpaxgaH 3aHMMaeMblX UMW XUAbIX MOMELWEeHNA MYHULUNAsbHOIO XWUANWHOro doHga B
nopsgke npusatmsaunn » (ganee - MyHuyunanbHasa ycnyra).

2.2. MyHuuMnanbHas ycnyra npepocrtassseTca B agMUHUCTpaunmn
BepxHeKypMoOspCKOro cenbCckoro noceneHMa KOTeNbHUKOBCKOTO  MYHULMNA/bHOIO
paiioHa Bonrorpagckoii obnactu_(ganee -ynosTHOMOUYEHHbI OpraH).

2.3. Pe3ynbTaTtom npefoctaB/ieHna MyHULMNAnbHON ycnyru sBnaseTcs:

- Bblgaya (HanpaB/eHue) 3asABUTEsNII0 pelleHus YNOJSIHOMOYEHHOro opraHa o
nepegadye >XWNoro noMelweHNa B COOGCTBEHHOCTb TrpaxiaH W TMpoekTa pJorosopa
nepefayn XXnnoro nomelleHns B COOCTBEHHOCTb rpaxaH;

- Bblgaya (HanpaBfneHue) 3asBUTE/NI0 pPelWweHUs YNOoJSIHOMOYEHHOro opraHa o6
oTKase B fnepefjaye XUN0ro nomelLeHnsa B COOCTBEHHOCTb rpaxiaH.

2.4, Cpok npegocTaB/eHNss MyHUUMNANbHOW yCcnyru.

Cpok npepocTaBneHUs MyHUUMNANbLHOW ycnyru coctaBnseTr 2 mecsua co AHA
peructpauumn 3asB/eHuUs.

B cnyyae npepcrtaBsieHuA  3aABUTENIEM  LOKYMeEHTOB 4yepe3d MOL, cpok
npenocTaBfeHUsa MYHULMNANbHOW YCNYyrM MUCYUCAAETCA CO [AHA perucrpaymm Takux
OOKYyMeHTOB B M®LI.

2.5. WcuepnbiBatoLwnii nepeyeHb OOKYMEHTOB, Heob6XxoanMbIX ans
npefocTtaB/eHNs MyHULMNANbHOW YyCyru.
2.5.1. WcuepnbiBawolWnii nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTE/b [0J1XKe

npeacTaBuTb CAMOCTOATENBHO:

1) 3asBneHne o0 nepepgaye XWUJI0ro MOMELW,eHNA B COOGCTBEHHOCTb rpaxnjaH,
nognucaHHoe BCeMU TrpaxjgaHamu (B TOM 4ucsie BPEMEHHO OTCYTCTBYKOLWUMU),
UMELWUMN NpaBo MNOMNb30BAHUA XMWUNbIM MOMELLEHUEM MYHULMUNANBHOIO XWUAULWHOIO
poHAa Ha yCc/ioBUsIX COUMANMbHOIO Halima NIMYHO NN6O 4Yepes CBOUX NpeacTaBuTeneit no
dhopme cornacHo NPUNOXEHU K HacTodawemMy AOMUHUCTPATUBHOMY periameHTy ;

2) BCTynuBLIEee B 3aKOHHYK Cuay pelwleHne cyga O nNpusHaHuM npasa
NONb30BaHWSA XWUIbIM MNOMELLEHWEM Ha YCNOBMSAX COLWANbHOrO Haiima, Apyrow
OOKYMEHT, ycTaHaBnMBalLWnii npaBo Ha MPOXMBaHWE B AAHHOM XMW/OM MOMELEeHUn -
npencrasnfeTcsa Npy OTCYTCTBUM AOroBOpa COLMaNbHOrO Halima XWNoro nomeleHus;

3) cnpaBka opraHusauuii (opraHoB) TroCyAapCTBEHHOro0 TEXHMYECKOro yuyeTa
(TEXHUYECKOW WHBEHTapu3auuum) OOBEKTOB WAM  WHbIX OpraHusauuii  (opraHos),
nepeparwlWmnx B CO6CTBEHHOCTb rpaxjaHamMm Xunble NomewieHns, o6 yyactun/HeyyacTtum
B NpuBaTuU3aLuUM Ha KaxAoro rpaxgaHuHa, npeTteHAylUWero Ha npuvBatusauui Xuioro
nomMeLleHnsa, co BCex MecT Xutenobctsa” 11.07.1991 po MoOMeHTa perucrtpauuun B
3aHMMaeMOM XW/OM MNoMelweHUn (NpefocTaBnseTcsa B c/ydyae perucrpayumm no mecrty
XUTENbCTBA B UHbIX XUNbIX NOMeweHusax ¢ 11.07.1991 r.);

y -
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4) BbIMUCKA W3 [AOMOBOW KHUTKM, KONWA MOKBAPTUPHON KapTOUKM WAN  UHOW
OOKYMEHT, noATBepxpalwuii akt perncrtpauuum no MecTy XWUTenbCcTBa, ANA rpaxaaH,
npeTeHayLWmMX Ha npuBaTM3aunio XUIoro noMeLeHns, co BCeX MeCT XUTenbCcTBa C
11.07.1991 po MOMeHTa peructpaymm B 3aHMMAeMOM  XWUJIOM  MNMOMELW,EeHUn
(npepoctaBnsAeTca B c/ydyae peructpayum no MecTy XUTeNbCTBa B WUHbIX XUNbIX
nomeuweHmax ¢ 11.07.1991 r.);

5) B cnyyae oTkasza OT y4yacTua B npuBaTM3aymm UMeEKLWKUX nNpaBo Ha
npueBaTu3ayumnio Xuaoro noMeleHNnss COBEePLIEeHHONIETHUX W HEeCOBEepLEeHHONeTHUX B
Bo3pacte oT 14 ago 18 neTt nuy - NUCbMeHHOe 3asBneHUe 06 OTKase, HOTapuasibHO
yAOCTOBEpPEHHOE;

6) B cnyyae, ecnu 3asfB/ieHNe NojaHO HeCOBEpPLWEHHO/NIETHUM B Bo3pacTe oT 14 ao
18 neT - NnUCbMeHHOe cornacue poautenein (ycblIHOBUTeNel), noneunTeneli Ha nepepgady
B COOGCTBEHHOCTb J>KW/bIX [MOMELWEeHNAn, B KOTOPbIX MNPOXUBAKT UCKIUYUTENbHO
HecoBepLWeHHONIeTHUe B Bo3pacTe OT 14 o 18 ner;

7) B cnydae, ecnu 3asiBieHne nogaHo npepcraButenem 3asaBUTENA - LOKYMEHT,
noATBepXJawlwnii  NOHOMOYMSA nNpeacTaBuTens 3asdBUTens, C OLHOBPEMEHHbIM
npeabsaB/ieHUEM AOKYMEHTa, y4OCTOBEpPALWEro AMYHOCTL NpeacTaBUTeNA 3aa9BUTenNs.

Mpu obpauweHun 3a npefocTaBNeHneM MYHULUNANbLHON YCAYrn 3asBUTENN Takxe
npeAcTaBnAalT B YMNO/IHOMOYEHHbIR opraH (M®L) [OKyMeHTbl, YyAoOCTOBepswline
JINYHOCTbL BCeX TrpaxpiaH, WMewWux npaBo Ha npuBatMlaLuio [aHHOTO >XWUI0ro
nomelieHnUs, B COOTBETCTBMUM C 3aKoHoAdaTenbcTBOM Poccuiickoii ®epepauynmn (nacnopt
Wi BPEMEHHOe YA0CTOBepeHue JIMYHOCTU, BblAaHHOE Ha nepuojs ero 3aMeHbl;
CBUAETENLCTBO O poXAeHUU pebeHkKa, BblaHHOE KOMMETEHTHbIM OPraHOM MHOCTPAHHOro
rocygapcrtsa, W HoTapuasbHO YAOCTOBEPEHHbIi nepeBof YyKa3aHHOro [AOKyMeHTa Ha
PYCCKUI A3bIK - ANA Aul, He [ocTurwux 14-neTtHero Bo3pacTa B c/lyyae BblAauu
cCBUAeTeNbCTBA O pPoOXAeHun pebeHKa KOMMETEHTHbIMWM oOpraHamMuM WHOCTPaHHOro
rocygapcrtsa).

2.5.2. MepeyeHb [OOKYMEHTOB (CBefeHW), KOTOpble 3afABUTesIb  Bhpar
npeacTtaBuTb NO COOCTBEHHON MHULMATUBE:

1) [OKyMeHT, noATBepXAawlWmMini npaBo rpaxgaH Ha N0Nb30BaHUe KUMbIM
nomeweHnem (opaep, AOroBOp couManbHOro Haima, Konua (UHaHCOBOrO NULEBOTO
cyeTa, APYron AOKYMeHT, ycTaHaB/MBaKLWMA NpaBO Ha MPOXUBaHWE B AAHHOM XWNOM
nomelieHnun); BbiNUCKa U3 EAMHOrO rocygapCcTBEHHOro peecTtpa HeABMXUMOCTM 006
OCHOBHbIX XapaKTepucTukax v 3aperncTtpupoBaHHbIX NpaBax Ha OOBHEKT HeABUXMMOCTU
(NnpuBaTn3npyemoe Xunaoe nomelieHune);

2) cBefeHus O rocygapCcTBEHHOIA perncrtpaumm poXxaeHuns pebeHka,
cojepxawmeca B EgnHOM rocysapCTBEHHOM peecTpe 3anuceil akToB rpaxAaHCKoro
COCTOSAHUSA,;

3) paspelweHune (cornacue) opraHa onekM M NoneymTenbCTBa Ha npuBaTM3ayuto,
ecim B NPUBaATU3UPYEMOM  >XW/IOM  MOMELEHUN  MPOXUBAKT  WUCKIHYUTENbHO
HecoBepLleHHONeTHNE, a TakxXe HegeecnoCcobOHble (OrpaHMYeHHO AeecnocobHble);

4) paspelleHne opraHa onekun v nNonevyntesnbLCTBa B CNyyae OTkasa OT yyacTus B
npuBaTu3aymm XWUJ0ro MNOMeLWeHNss HeCOBEepLWEeHHONeTHUX, HeneecnocobHbiX W
OrpaHnyYeHHO AeecnoCOobHbIX rpaxaaH;

5) AOKYyMeHTbl (MHopMauuto, ceefeHuns), BblAaHHbIe OpraHOM perncTpaynuoHHOro
yyeTa rpaxgaH Poccuiickoin degepauum no mecty npebbiBaHUA U N0 MECTY XMUTe/bCTBa
B Nnpefenax Poccuiickon depepauunm o perucrpayum rpaxaaH, ykadaHHbIX B 3asiB/IeHUN,
No MEeCTy XWUTeNbCTBa Ha MOMEHT nogauu 3asBneHus (Nnpu OTCYTCTBUM CBeAEHUli o
pernctpaunum B nacnopre); "

6) KONUA TeXHNYecKOoro nacnoprta Ha npuBaTU3MpyeMoe Xuaoe fnomMmelLeHune.

B cnyyae HenpegcTtaBieHuMsA 3adABUTENIEM MO COOGCTBEHHON WMHMUMATMBE
BblleNnepeyncneHHbIX [AOKYMEHTOB OHMY noAanexar npeacTaB/ieHU0 B pamkax
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MeXBeAOMCTBEHHOIO MH(POPMAaLMOHHOTO B3anMoLelicTBUS.

2.5.3. 3adaBneHne N OOKYMEHTbl, yKa3aHHble B NyHKTax 2.5.1, 2.5.2 HacTosL,
AOMWUHUCTPATUBHOIO perfamMmeHTta, MOryT OblITb nNpefcTaB/ieHbl 3asgBuTeneM Mo ero
BbIGOPY B YMO/THOMOYEHHbLIA opraH uam M®L, nnyHo, nnb6o HanpaB/ieHbl NOCPEACTBOM
MOYTOBOI CBA3M Ha OyMaxHOM HocuTene, NM60 npepcTaB/ie€Hbl B YNOJTHOMOYEHHbI
opraH B opMe 3NeKTPOHHOIoO [AOKYMeHTa C wucnosb3oBaHnem EpguHoro noptana
rocyfapCTBeHHbIX U MyHULMUNANbHbIX YCAYT.

Konuu OOKYMEHTOB OOJDKHbI ObITb 3aBepeHbl B YyCTaHOB/IEHHOM
3aKoHO4aTeNbCTBOM NopsAke.

3aaBneHne B opMe 3/IEKTPOHHOIO [OKYMeHTa nognucbiBaeTtcd nNo BbiGopy
3aaBuUTENA:

- MPOCTON 3/1eKTPOHHOI NoANUCLI0 3aaBUTeNAa (NpeacTaBUTeNs 3aaBuUTeNs);

- ycuneHHolh (kBannuUUUPOBAHHOW, HeKBaANUPULUPOBAHHOW) 31EKTPOHHOWN
nognucblo 3asaBuTtensa (NpepcraBuTens 3asaButens).

CepTudukart knw4va MNPOBEPKN YCUNEHHON HeKkBanuuuMpoBaHHON 31EKTPOHHON’
noanucyn AoJskKeH ObiTb CO3A4aH M UCNONb30BaTbCA B MHPPACTPYKTYpe, obecneumBatolei
MH(popMayunoHHO-TEXHOIOTMYECKOe  B3aumogencreue MHPOPMALUOHHBIX  CUCTEM,
MCnosb3yeMblX ONA NPefocTaB/feHUsA ToCyAapCTBEHHbIX W MYHULMUNANbHbIX YyCNyr B
3/1EKTPOHHOW (hopmMe, KOoTopas co3faeTcsa U MPOBeEpPseTcs C MCNOo/b30BaHWEM CpencTB
3/1EKTPOHHOW NoAnucK 1 CPeAcTB YAOCTOBEPSLULEr0 LeHTpa, MMEeK WX NogTBEPXLEHNE
COOTBETCTBMA TpeboBaHUSAM, YCTAHOB/MEHHbIM defepasibHbIM OpraHoOM WUCMOTHUTE IbHOM
Bnactm B obsiacTu obecneyeHnss 6Ge3onacHOCTU, a Takke NpU HanMuuum y Bnajenbua
cepTudukaTa ka4va NpoOBEPKM KI4Ua MPOCTON 3/1€KTPOHHOIW NOANUCU, BbIAAHHOTO eMy
npu IMYHOM Mpueme.

B cnyvyae o6paweHus 3adABUTENs C MCMNOJSIb30BaHMEM UHGPOPMaLNOHHO-
TENeKOMMYHUKALUMOHHON ceTn «WHTepHeT» K 3asBfieHUt0 B (OpPMe 3M1eKTPOHHOro
[OKYMeHTa npwuiaraeTca KonNus [OKYMEHTa, YyOO0CTOBEPSAKLWEro MMYHOCTb 3adABuUTenNsd
(ypocTtoBepsdloUWero  NIMYHOCTb npeacrasuTens 3asaBurtens, ecnu 3aaBneHune
npeacrassfeTca npepcraButenemMm 3asaBUTeNnd) B BuAe 3/1eKTPOHHOro obpasa Takoro
[OKyMeHTa.

MpeactaBneHne [aHHOTO [OKYMeHTa He TpebyeTca B c/llyvyae npeacTtaBieHUs
3aaBneHns B (popmMe 3/IEKTPOHHOIO AOKYMEHTa NocCpencTBOM OTNPaBKM 4Yepes3 JINYHbIN
kabuHeT EAMHOrO noprana rocyfapCcTBEHHbIX U MyHULUNANbHbBIX YCAYT.

B cnyyae npepctaBneHus 3asBneHuA B OpMe 3NIEKTPOHHOrNO [OKYMeHTa
npeacrasuTenem 3afBuTens,  AelCcTBYHLWMUM Ha  OCHOBaHWW  [OBEPEHHOCTH,
K 3afBNIeHNI0O TakKxe npunaraeTca [OBEpPEHHOCTb B BUAE 3/IEKTPOHHOro obpasa Takoro
OOKyMeHTa.

2.6. OcHoBaHMa p[Nsa oTkaza B nMpueme [OKYMEHTOB, He0o6XoAuMbIX [
npefocTaBNeHNs MyHULUNANbHON yCcayru:

3aaBuTesIl0 HanpassifeTca yBefomMsieHMe 06 OoTkase B NpuemMe K paccCMOTpPeHuto
3asBNeHUsA B cneAylolmnx caydyasax:

1) 3aaBuTenieM He nNpeacTaB/ieHbl AOKYMEHTbl, YKasaHHble B MyHkTe 2.5.1
HacToswWwero AAMUHUCTPATUBHOTO pernamMeHTa;

2) 3asABneHUe He COOTBETCTBYeT YCTaHOBJ/IEHHOW ¢opme u/unm TpeboBaHUAM
nyHkTa 2.5.3 Hactosawero AAMMHUCTPATUBHOIO pernamMmeHTa;

3) npu ob6paleHunn 3a npefocTtaBieHneMm MYHULMNANbHOM ycnayru
B O9/IEKTPOHHON opme B pe3ynbTate MNPoOBEpPKM KBaiMPUUMPOBAHHOW nognucu
BbIIBIEHO Heco6AeHNe YCTaHOBJ/IEHHbIX CcTaTbeil 11 ®depepasbHOro 3akoHa
oT 06.04.2011 Ne 63-®3 «O6 aneKTpoHHOW nognucu» (ganee - ®epepanbHblil 3aKoH Ne
63-93) ycnoBuii NnpusHaHus ee AeliCTBUTENbHOCTMU.

!



2.7. WcuepnbiBatownii nepeyeHb OCHOBaHWi ans NMPUOCTaHOBJ/IEHUA
npenoctaB/ieHUA MYHULMUNANbHOMN ycnyru nnm oTKasa B  rnpejocTaB/ieHUn
MYHULUNANbHON yCNyru.

2.7.1. . OcHOBaHua AnA MNpUOCTAHOB/IEHUSA nNpefocTaB/eHNs MYHULUNASbHOMN
yCNyrn OTCYTCTBYIOT.

2.7.2. YNO/ITHOMOYEHHbIA oOpraH nNpuHUMaeT peweHne 06 oOTKkase B nepegade
XWU/0ro nomMel,eHnss B COGCTBEHHOCTb rpaxjaH B cny4vae:

1) oTcyTcTBMSA cornacus € nNpusatusauuein  XWaoro nOMeLeHUs OAHOro
M3 4Y/IeHOB CeMbW 3asaABUTENA, NUL, 3apermcTpupoBaHHbIX B MPUBATU3NPYEMOM XUJIOM
noMeLLeHunn, nuy, NMeELLL X npaso nosib30BaHuA OaHHbIM noMeLlleHnem
Ha YCNOBMAX COLMA/IbHOrO HaliMa M He NCNO0/1b30BaBLWMX MPAaBO Ha NpuBaTU3aumio;

2) ycTaHoBNeHusa (pakta WCNONb30BaHWA paHee 3asBUTesleM npaBa Ha
npmBaTu3aLuio XWJ0rTo0 MOMEL,eHUA B COBEpLIEHHOJIETHEM BO3pacTe Ha Tepputopun
Poccniickoin depepauynu;

3) npeacTaB/ieHMA B YNOJIHOMOYEHHbI opraH, M®Ll 3asBieHUss B NPOU3BOJIbLHOM
opme 3aaButenem u (MNKW) 4YNeHamm €ro Cembu, NPEeTeHAYLWUMU Ha NoNyyvyeHue
MyHULUNanbHOW ycnyrn, 06 oOTKasze B MNpPefocTaBAE€HUM MYHULMNANbHON YyCayrn Ha
no6oi cTagnn okaszaHna MyHULMNANbHOW ycnyru;

4) OTHECEHUS XUNNOT0 NOMELLEHUSA K CNeLnann3npoBaHHOMY XUNNWHOMY QOHAY B
YyCTAHOBJ/IEHHOM 3aKOHOM TMoOpAAKe, a TakKkKe OTHEeCEeHUA XWUJI0rTo TMOoMelWeHus K
noMeLLeHNnaMm, ykasaHHbIM B cTatbe 4 ®epepasibHOro sakoHa ot 04.07.1991 Ne 1541-1
«O npuBatusauMn XuauuHoro poHaa B Poccuiickoih degepauunm»;

5) OTcyTCTBMSA  XWJ/IOTO MOMeEWeHUAs B COOBCTBEHHOCTWM  agMWUHUCTpauuu
BepXxHeKypMOSAPCKOro CesibCKOro nocesieHus;

6) npepocTaBfeHNa OTkasa opraHa OnNekn uM noneyumTesnbCcTBa B NpuBaTm3auum B
c/iyyae, ecauM B NpUBaATUINPYEMOM XMWUJ/IOM MOMELLEHUM MNPOXMBAKT UCKIKYUTENBHO
HecoBepLlEeHHONETHNE, a Takke B c/lyyae yyacTus B npusatmsauunm HeneecnocobHbIX
(orpaHn4eHHO AeecnocobBHbIX) rpaxaaH;

7) npepocTaB/ieHNa OTKka3a opraHa oneku WM noneyutenbcTBa B npuBatusauun B
c/lydyae oTKasa OT yyacTusa B npuBatusauunm Xuaoro noMel,eHus HecoBepLleHHONEeTHUX,
HefeecnoCOo6HbIX (OrpaHNYEHHO A4eecnoCOOHbIX) rpaxaaH;

2.8. MyHuuunanbHaa ycnyra npegocrtasnsercsa 6ecnnaTHo.

2.9. MakcumanbHbI CPOK OXMAaHUA B oyepegu npu nofadye obpaweHus v npu
nonyyeHun pesynbTata npefocTaBfeHUs MYHULUNANBHOW yCnyru B cnyyae obpaleHus
3aAaBUTeNIA HEeNnoCpPenCcTBEHHO B YNOJIHOMOYEHHbIW opraH uanm M®L, cocTtaBnser 15
MWUHYT.

2.10. Cpok perucTpaumnn 3asB/ieHMsa 0 NpeaocTaBNeHNUN MYHULUUNANBHOR yCAyrn

- Ha IMYHOM Npueme rpaxgaH - He 6onee 15 MUHYT;

- NMPpY NOCTYMJ/IEHUN 3aABMEHUA W OOKYMEHTOB N0 noyte wuam yepes MoL, - He
6onee 3 gHe co fHA MOCTYN/IEHUSA B YNOSIHOMOYEHHbI OpraH;

- Npy NoCTyn/ieHnn 3asaBsieHus B )opMe 3/1eKTPOHHOI0 AOKYMEeHTa NnocpencTBOM
EAnHOro noprana rocyfapcTBEHHbIX U MYHULUNANBHBLIX YCAYTr - He no3gHee 1 pabouyero
OHA, cnefyloulero 3a gHeM MNOCTYN/IeHUS 3asB/I€HUS B YNOJIHOMOUYEHHbIA opraH.

2.11. TpeboBaHUsa K NOMeLW,eHUsAM, B KOTOPbLIX NpefocTaBnsAeTcsa MyHuumunanbHas
ycayra, K 3any oxugaHusa, MecTam A1 3ano/IHeHUs 3anpocoB O MpeaocTaB/ieHUn
MYHUUMNANBHON YyCnyru, MH(OpMaLUOHHBLIM CcTeHAaM ¢ obpasuamu KX 3anosIHEHUSA W
nepeyHem [OOKYMEHTOB u (unu) wuHdopmauum, HeobxoauMbIX ANSA npefocTaB/ieHus
MYHULUNANBLHOW ycAyru, B TOM 4ucne K obecrneyeHu [OCTYMHOCTU A/ VMHBA/IUAOB
yKa3aHHbIX 06BbEKTOB B COOTBETCTBMUM C 3aKoHOoAaTesNibCTBOM Poccuitckoin ®epepauuun o
coumanbHoOl 3aWnTe MHBaNMA0B.

2.11.1. TpeboBaHus K nomMeLleHunsam, B KOTOPbIX npepocrtaBfigeT
MyHUUMNanbHaa ycnayra. y -



MomeweHuns, B KOTOPbIX npegocrtaBsnsercs MyHUUMNanbHas ycnyra,
obecneymBalTCcA HeobXOAMMbIMWM AN NPeAoCTaBAEHUS MYHUUUNANbLHON  yCNyru
obopyaoBaHueMm (KOMMNblOTepaMu, CpeAcTBaMWU CBSA3WM, OPITEXHWUKON), KaHUENSAPCKUMMU
NpUHagNeXHOCTAMNU, WH(OPMALWOHHBIMW U CNPaBOYHLIMW MaTepuanamu, HarasagHoM
nHpopmaynein, cTybsiMuU 1 cTonammn).

Momew,eHna ynosTHOMOYEHHOrO0 OpraHa [0/MKHbl COOTBETCTBOBATb CAHUTAPHbIM
npasunam CIl 2.2.4285-26 "CaHuTapHo-anugemmonornyeckme TpeboBaHmsa K ycnoBusam
Tpyfaa", yTBEPXAEHHbIM NocTaHOB/eHNneM [NaBHOrO rocyfapCTBEHHOITO caHUTapHOro
Bpaya Poccniickoii degepauunn ot 02.06.2026 Ne 15, n 6b6ITb 060pyAOBaHbl cpeagcTBamu
noxapoTyLlweHuns.

Bxog v BbIX0o4 U3 NOMELLEHWNA 060PYAYIOTCA COOTBETCTBYHOWMMU yKasaTensamu.

Bxoa B YNO/THOMOYEHHbIA opraH o6opyayeTca WHPOPMAaLMOHHON Tabnnykoi
(BbIBECKOI), coaepxallein wnHpopmMauuld 0 HaAUMEHOBAHWW, MECTe HaXOXAEeHUS U
pexvme paboThl.

KabnHeTbl o060opyaytoTcsa MHopMaynoHHOW Tabnnukoii (BbIBECKOR), coaepxallei
uHopmaLnid O HauMeHOBaHMU  YMNOSIHOMOYEHHOro OpraHa, OCYLWeCcTB/SAKLWLEro
npegocTaBfneHne MYHULUNANbHOW YyCayru.

2.11.2. TpeboBaHuUA K MecTam OXunaaHus.

MecTa oOXugaHus [O/DKHbI COOTBETCTBOBATb KOMMOPTHbBIM  YC/IOBUSAM AN
3aaBuTesied M ONTUManbHbIM YCAOBUAM paboTbl cneynmasnctoB YMNOSTHOMOYEHHOrO
opraHa.

MecTa oxugaHua [OO/DKHbI ObITb 060pyAOBaHbl  CTY/bAMU, KpecCeslbHbIMU
CeKuMsMn, CKaMbAMMU.

2.11.3. TpeboBaHuMA K MecTaMm npuema 3asButesiei.

Mpuem 3anaBuTesneli oCywecTBAeTCA B CNeunasibHO Bbife/IeEHHbIX ANSA  3TUX
uenei NoMeLLeHNNAX.

Kaxpgoe pabouyee mecTo cneuMasucTtoB YNOJIHOMOYEHHOTO OpraHa AOJ/IXHO ObiTb
obopynoBaHo nepcoHanbHbIM KOMMbIOTEPOM c BO3MOXHOCTbIO jocTtyna
K HeobXoAMMbIM MWH(OPMAaUMOHHbIM 6a3aM f[aHHbIX, MneyaTawwWwum U1 KONUPYHLWUM
yCTpoMhcTBaM.

Mpn opraHusaumm pabouymx MecT AOJ/IXHa OblTb NpegycMoTpeHa BO3MOXHOCTb
CcB0OOOHOrO BXOA4a M BbiXxoAa CNeLManncToB YNOJIHOMOYEHHOrO opraHa U3 noMeLlleHus
npu Heo6Xxo4MMOCTMN.

Mecta cpauM M NONyYeHUS  OOKYMEHTOB  3asaBuTenamun, Mecta AN
nHpopMupoBaHna 3aaBuTeNnein n 3anosiHeHNs HeobXoAMMbIX LOKYMEHTOB ob6opyaylTcs
cTynbaMu (Kkpecnammu) n ctonamm m obecneymBaroTca NUcCYEn Gymaroin M NMUCbMEHHbLIMMU
NPUHAAEXHOCTAMM.

2.11.4. Tpe6oBaHMA K MH(POPMALUNOHHLIM CTEHAAM.

B nomelweHnAx ynosIHOMOYEHHOro opraHa, npefHasHayeHHbIX A9 paboTbl C
3aABUTENAMU, pasmellarnTca nHPopMaLuoHHble CTeHAbl, ob6ecneuynBakwLwme nonyvyeHune
nHopmaymn o NpepocTaBieHnn MyHULMUNANbHOW yCnyru.

Ha nHdopmaunoHHbIX cTeHgax, ouumanbHOM caliTe ynosTHOMOYEHHOro opraHa
pasmellalTca cnegywuwme MHPOpPMaLNOHHbIE MaTepuansbl:

N3B/ieYHeHNs U3 3aKoHOAaTe/IbHbIX U HOPMAaTUBHbIX MPAaBOBbLIX aKTOB, COAepXallnx
HOPMbI, perynupyuine 4esiTeNbHOCTb NO UCMOJTHEHUK MYHULUNANbHOW YCAYIu;

TEKCT HacTosAwero AAMUHUCTPATUBHOTO pernamMmeHTa;

nHopmaLna o nopsaake UCNOMHEHUSA MYHULUNANbHOR YCNyru;

nepevyeHb [OKYMEHTOB, He0O6XOAUMbIX ANA NpefoCTaB/IEHUS MYHULMMNASbHOM
ycnyru; *
dopMbl 1 06pasLbl 4OKYMEHTOB A1 3aN0/IHEHUSA.

CBeleHNs O MecCTe HaxoXAeHus u rpaduke paboTbl YNOTHOMOYEHHOrO opraHa wu
M®LL; ‘



cnpaBoYHble TeneoHsbl;

agpeca 3/1eKTPOHHOM no4yTbl U agpeca VHTepHeT-caliToB;

MHpopmMaLumsa O MecTe JIMYHOro npuema, a Takke 006 YCTAHOB/IEHHbIX AN JIMYHOTO
nprvema AHSX U yacax.

Mpn un3MeHeHMU wuHdopmMayMM N0 WUCNOMHEHUH  MYHUUUNAbHOW  yCayru
ocylwecTBaseTca ee nepunoguyeckoe o6HOBMEHNE.

BusyanbHas, TekcToBas M MynbTumeauinHaa nHpopmaums o nopsigke
npegocTaBAeHNS MYHULUNANbHOW yCcayrn pasMelwiaeTcsd Ha MHPOPMAaLWOHHOM cTeHae
wnn MHopmMaymoHHOM TepMmuHane (ycTaHaBnMBaeTCcs B yAOOHOM ANd rpaxhaH mecTe),
a Takke Ha EgmHoM nopTtane rocyfapCcTBEHHbIX W MYyHULMMOAAbHbIX YCAYr
(www.gosuslugi.ru), a Takxe Ha ohuymanbHOM caiiTe ynoHOMOYEHHOro opraHa
(BepxHekypmosipckoe.pd,).

OdopmneHne BU3yasibHOW, TEKCTOBOW W MyNnbTUMEAUAHON  MHGOpMaLUK
0 nopsagke npefocTaB/leHUMA  MYHULMNANbHOW  yCAyrM AOJ/IXKHO COOTBETCTBOBATb
onTUManbHOMY  3pUTE/IbHOMY U  C/AYXOBOMY  BOCOpPUATMIO  3TOW  MHopmaumm
rpaxgaHamu.

2.11.5. TpeboBaHus K obecne4yeHuto AOCTYNHOCTHN npepocTtaBneHns
MYHULMNANbHOW ycnyrn gns MHBaanaosB.

B uenAx obecneyeHuss ycnoBuii JOCTYMHOCTU ANA WHBAAUAOB MyHULUNANbHOM
yCNyrn AO/MKHO 6biTb 06ecnevyeHo:

- OKasaHue [O/IKHOCTHbIMW AuuaMu  YNOSIHOMOYEHHOrO0 opraHa MNoOMOLLK
MHBanugam B Mocajke B TPaHCNOPTHOe CPeAcTBO M BbiCafKe U3 HEro nepej BXo4OM B
nomelieHns, B KOTOpPbIX MpefocTaBnseTcs MyHuuunanbHas ycnyra, B TOM uucine c
MCNONIb30BaHUEM Kpec/ia-Konsacku;

- 6ecnpenATCTBEHHbIA BXOA4 MHBA/MIMAOB B MOMELLEHMNE U BbIXOL U3 HErO;

- BO3MOXHOCTb CaMOCTOATE/IbHOTO NepefBUWXKEHUSs WHBAAUAOB N0 TEpPPUTOPUM
opraHmMsaumn, NOMeLeHns, B KOTOPbIX OKa3blBaeTCA MyHuUMNaNbHaA ycnyra;

- CONPOBOXAEHNE WMHBANWAOB, MMEKLWUX CTONKMEe paccTpoiicTBa PYHKUUM 3pEHUS
M CaMOCTOATENIbHOr0 nepenBUXeHuUsd, U oKazaHue UMM MNOMOUWM Ha TeppuTopun
opraHmMsaumn, NOMeLlWeHns, B KOTOPbIX OKa3blBaeTCA MyHuUMNasbHasa ycnyra;

- Hajnexallee pasmeleHue o6opyaoBaHMA U HOCUTenein wHopmauuu,
HeobxoAuMbIX AN obecneveHus 6ecnpendaTcTBEHHOro  AocTyna  WHBaAuA4oB
B MOMELLEeHNs N K ycnyram, ¢ y4eTOM OrpaHUYEeHUn X XU3He[eATeNbHOCTH;

- aybnuposaHne Heob6X0AMMOW ANs WHBa/MOOB 3BYKOBOW W 3pUTENbHOMN
nHcpopmaumn, a TakKe Hagnucei, 3HAKOB U WHON TEKCTOBOIW WU rpaduyeckol
nHopmayun 3Hakamu, BbINOSTHEHHBIMU penbedHO-TOUYeUYHbIM WpnudTom Bpaling;

- AOoNyCK cypaonepeBofunka n TudpnocypgonepeBofunka;

- Aonyck cobakm-npoBOAHMKA NPU Hanuuuu AOKYMeHTa, MNOoATBepxjawlero ee
cneunanbHoe obyyeHue M BbiAAHHOTO Mo POpMe M B MOpPsSAKe, KOTOpble onpeaesnsTcs
hefepanbHbIM OpraHoOM WCNOMIHUTENbHOW BAAacTW, ocywecTBAAWMM QYHKLAN MO
BblpaboTke W peanusauumm rocygapCTBEHHOW MNOMAUTUKA U HOPMATWBHO-NMPaBOBOMY
perynMpoBaHui0 B cqpepe counanbHOl 3aluTbl HACEEHUS;

- npepocTaBseHne Npu HeoBXOAUMOCTM YCNYrM MO MeCTy XUTenbCTBa WHBanuga
UNN B AUCTAHUMNOHHOM pEeXUMEe;

OKazaHue  AOJDKHOCTHbBIMM  JiNLAMU  YNOJIHOMOYEHHOr0  OopraHa  WHOM
Heob6xoAMMONW NOMOWN MHBaNUgam B nNpeofosieHUn OGapbepoB, NPenATCTBYIOWNX
NOYYEHUIO UMW YCAYT HApaBHE C APYTUMI NuLaMK.

2.12. MNokazaTenu AOCTYMHOCTU M KayecTBa MyHULMUNANbHOW yCAyru.

OCHOBHbIMM NoOKazaTenaMu [AOCTYMHOCTW MNpPefocTaBAEeHUs MyHULMUNaNbHONR
ycnyru aBasTCsA:

HanmuMe MNOJSIHOM M MNOHATHONW WMHQOpMauMM O nopsAfKe, Cpokax u xopne
npeacTaB/ieHUs MyHULUNANbHOW Yycayrm B UHGOpMaLUOHHO-TENEKOMMYHUKALMOHHbIX


http://www.gosuslugi.ru

9

ceTax ob6wero nonb3oBaHua (B TOM uucre B ceTn «MHTepHeT»), cpefcTBax MacCOBOW
nHdopmayum;

BO3MOXHOCTb  MOJy4eHUss 3asaBuTeneM yBeAOMJIEHWA 0 npepocTaB/ieHUM
MyHUUMNANbHOW ycnyrm Cc  nomowbi EgMHOro nopTana rocyfapCTBEHHbLIX U
MYHULMNAAbHbIX YCAYT;

BO3MOXHOCTb NOJIy4eHUs MHPOpMaLMn O Xo4e NpefocTaB/eHUA MYHUUMNAbHOW
ycayrm, B TOM 4ucsie C UCNONb30BaHUEM WMHGPOPMALUOHHO-KOMMYHUKALUOHHbIX
TEXHOJIOTUA.

OCHOBHbIMW NoOKasaTensaMuy KadyecTBa MpefocCTaB/ieHUA MYHULMNANBHOW YCNyru
ABNAKTCS:

CBOEBPEMEHHOCTb NpefoCTaBMEeHNS MYyHULUNasbHOW yCNyrM B COOTBETCTBUM CO
cTaHfapTOM ee npefocTaB/ieHUsA, YCTAHOBJIEHHbIM HacToAWMM ALAMUHUCTPATUBHbLIM
pernameHToM;

MUHUMaNbLHO BO3MOXHOE KONM4ecTBo B3aMmoaencTeuii rpaxpaHunHa
C LO/DKHOCTHBIMM NN aMU, YYacTBYHLWMMU B NPeAOCTaBAEHUN MYHULUNANBHOR YCNYTK;

OTCYTCTBUE 0O6OCHOBaHHbLIX Xanob Ha geictBus (6esnelicTene) COTPYAHUKOB U UX
HEeKoppekTHoe (HeBHMMAaTE/IbHOE) OTHOLWEHUE K 3aABUTENIAM;

OTCYTCTBUE HapYLWEHWA YCTaHOBJ/IEHHbLIX CPOKOB B Mpouecce npepocTaB/ieHUs
MYHULUNANbLHOW yCnyru;

OTCYTCTBME 3asB/eHMiA 06 ocnapmBaHuu peweHwnin, pencteuin (6especTens)
YNONHOMOYEHHOIO OpraHa, ero AO/DKHOCTHbIX ML, MPUHUMaeMblX (COBEpPLUEHHbIX) npu
npefocTaBNeHNUM MyHUUMUNANbHOW YCNYrh, N0 UTOram pacCMOTPEHUS KOTOPbIX BbIHECEHDI
peweHna 06 yaoBneTBOpeHMN (4acTUYHOM yAOBNEeTBOpPEeHMN) TpeboBaHUii 3asaButenei.

2.13. VHble Tpe6oBaHUA, B TOM 4YuUC/ie YyyuTbiBawUWMe OCOBEHHOCT
npefocTaBeHNa MYHULUNANbHbIX YCNYT B 3/1€KTPOHHON dpopme 1 MOLL.

Oco6eHHOCTN  OCYWEeCcTBAEHUS OTAE/IbHbIX agMWHUCTPATUBHbLIX MNpoueayp,

nencTBuii, BbIMOJIHEHMNE KOTOPbIX ob6ecneymBaeTcs 3aAaBUTESI0
npu npenocTtaB/ieHNN MYHULUNANBHO ycnyrm B 3/1EKTPOHHOM hopwme,
7 npenocTtas/ieHUs MYHUUMUNAbHOIA ycnyru yepes MoLL YCTaHOB/1EHbI

B pasgene 3 HacToswero AAMUHUCTPATUBHOTO pernamMmeHTa.

3. CocTaB, nocnenoBaTe/IbHOCTb U CPOKM BbINOJSIHEHUSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHNsS K NOPSAAKY MX BbINOSIHEHUS, B TOM YUC/le OCOBGEHHOCTMU
BbIMO/IHEHNSA aAMUHUCTPATUBHbIX NPOLEeAyp B 3/IEKTPOHHOM popMe, a Takxe
0COBGEHHOCTU BbIMOJIHEHUS agMUHUCTPATUBHbIX Npoueayp B
MHOTOMYHKLMOHaNbHbIX LleHTpax

3. MpepgocTaBneHne MyHUUMNaaAbHOM ycayrm BkAw4YaeT B cebs cregywowm
aAMUHNUCTPaATMBHbIE NpoLeaypbl:

1) npuem u permcTpaumns 3asiBeHUss U npuaraeMblix K HemMy AOKYMeHTOB (0TKa3 B
npvemMe K pacCMOTPEHMUI0 3asBNIEHUS U NpunaraembiX K HEMY AOKYMEHTOB);

2) opmupoBaHue W Hanpas/ieHUe MeXBeJOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTBylOUW e B NpeAoCTaBMeHUN MYHULUUNANbHON YCAYIu;

3) paccmMoTpeHue [OKYMEHTOB W CBefeHWuli, NpuHSATME pelleHusi, Bblgaya
(HanpaBneHne) pesynbraTta.

3.1. Mpuem n peructpaymna s3asBneHUs U NnpunaraembiX K HEMY AOKYMEHTOB (OTKa3
B NpuemMe K pacCCMOTPEHUI0 3aABIeHUA n'npusaraemMblX K HEMY JOKYMEHTOB).

3.1.1. OcHoBaHMeM [AfS Hadasa agMUHUCTPATUBHOIW nNpoueaypbl SABMAsSeTCH
NoCcTyn/seHne B YyNOSIHOMOYEHHbIN opraH 3asB/eHNs U NnpuiaraeMblX K HEMY AOKYMEHTOB,
Ha NIn4yHOM ' npuewme, yepes M®L,, , no4YTOBbIM oTnpaBneHnem nnu
B 9/IEKTPOHHON (hopme. y
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3.1.2. Mpwu npueme  3asBJ/IeHUA N  LOKYMEHTOB  OOJDKHOCTHOE  Jinuo
YMNO/IHOMOYEHHOroO OpraHa, OTBETCTBEHHOE 3a MNpUeM W perncrtpauunio 3asB/ieHusd,
cneynanuct ML, ocywecTBnAawWMiAn NpuemMm OOKYMEHTOB, MPOBEPSET KOMMN/IEKTHOCTb
npeAcTtaB/leHHOT0O B COOTBETCTBMM € NyHKTammnm 251 wun 2.5.2 HacToAuwero
AOMUHUCTPATUBHOIO pernamMeHTa naketa [AOKYMEHTOB, Npu HeobxoauMmocTu penaet
KOMWIO C NpeAcCTaB/IEHHbIX 3aABUTE/IeM NOAJIMHHUKOB LOKYMEHTOB U 3aBepseT UX.

3.1.3. JOMKHOCTHOE /INLO YNOJ/IHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a Mpuem U
pernctpauuto 3asiBfieHUs, NPUHUMAET U perucTpupyeT 3asiB/IeHWe C npunaraembiMn K
HeMy LOKYMeHTaMu.

3agasneHune 7 npunaraemMsble K HeMy OOKYMEHTBI, nocTynuelwune
B YNOJIHOMOYEHHbII OpraH B 3/IEKTPOHHOM BUAE, PerucTpupyroTca B obuwiemM nopsgke.

MonyyeHue 3aaB/ieHUA U NpuiaraemMmblx K HEMY [OOKYMEHTOB MNOATBepxAaeTcsH
YNO/THOMOYEHHbIM OpraHoMm nyTem Bbligaun (HanpaBneHUs) 3asBUTEN0 pPacrnunucku B
nosiy4yeHUn L[OKYMEHTOB C YyKasaHuem WX TMepeyHa U1 pgatbl  UX  MOJYYeHuA
YNO/ITHOMOYEHHLIM OpPraHoM, a TakXe C yka3aHueM nepeyHss CBeAEeHU U OOKYMEHTOB,
KoTopble  OyAyT  MNOJIyYEeHbI no  MexBeAOMCTBEHHbIM  3anpocam. B cnyuae
npenoctaBneHna AOKYMEHTOB yepe3 M®L, pacnucka BblgaeTtca ykazaHHbIM MOLL.

Mpn nocTynneHnu 3adAB/IEHUA W npuaaraembiX K Hemy AOKYMeHTOB B M®L,
nocriegHuii He nosgHee [AHA, cnefyllero 3a AHeEM WX MNOCTynseHus, obecneumBaeT
nepegadvy 3asiB/eHWS U npuaaraemMblX K HEMY JOKYMEHTOB B YNO/THOMOYEHHbI OpraH.

3.1.4. Mpwu NOCTYNMeHNNn 3aAaB/1eHus no noyte  [O/HKHOCTHOE  /nuo
YMNOJIHOMOYEHHOI0 OpraHa MNpuHUMaeT U pPerucTpupyeTt 3asB/ieHMe C npujaraeMmbiMu K
HeMy AOKYMeHTaMu.

MonyyeHne 3aaBneHna B OpMe 3/1EKTPOHHOIO [OKYMeHTa W npunaraembix
K HEMY OOKYMEHTOB MOATBEpPXAaeTcsd YNOSIHOMOYEHHbIM OpraHom MyTeM Hanpas/ieHUs
3afaBuUTENIl0  yBEAOMJIEHUS, cofepXawero BXOAAWMWA  perncTpayuoHHbIi  HOMep
3adaB/ieHuda, AaTy MnoNyyYeHUs YMNOo/IHOMOYEHHbIM OpPraHoM YKa3aHHOro 3asB/IeHUs U
npunaraeMblXx K HEMYy [OKYMEHTOB, a TakKXe nepeyvyeHb HauMMeHOBaHuUin dainos,
npefcTaB/feHHbIX B (pOpMe 3/1eKTPOHHbIX OOKYMEHTOB, C yKa3daHWem ux o6bema, a Takxe
nepeyvyHs CBeAEHWIA U [OKYMEHTOB, KOTOpble 6yAyT MOayyYeHbl MO MEXBEAOMCTBEHHbIM
3anpocam (fasnee - ypefoM/IEHNE O MOSYYEHUN 3aABNEHUSA).

YBegoOM/IEHUE O MONYyYEeHUN 3aABNEHUA Hanpas/seTcA yKa3aHHbIM 3asBUTesIeM B
3aaBneHUn cnocobom He nosaHee paboyero AHA, cnefyioolero 3a AHEM MNOCTYNJeHUs
3asB/IEHNSA B YMNO/THOMOYEHHbI/ OpraH.

3.1.5. MNpu nocTynneHnn 3asABNEHUS B 3/1IEKTPOHHOI (hopme AOMXHOCTHOE MU0
YMNO/THOMOYEHHOIo opraHa B TeyeHue 1 pabouyero AHA C MOMEHTa ero perucrpayum
NpoBOAUT MNPOBEpPKY MNOAJUHHOCTW TMPOCTON 3INEKTPOHHOU nognucu 3asaBUTENs C
ncnosib3oBaHWEM COOTBETCTBYIOLWEro cepBuca eAuHON CcUcTeMbl unAeHTUUKaUUM W
ayTeHTuukaymm, a Takxe npouenypy npoBepKu LEeACTBUTENbHOCTM
KBaNnUUMPOBAHHOW noanucK, € UCMNOAb30BaHWEM KOTOPOW noanucaHo 3asBrieHue
(nakeT 9NIEeKTPOHHbIX [OOKYMEHTOB) O MpeAoCcTaBfeHUM MyHUUUNanbHON  ycnyru,
npegycMmaTpuBalolyo MNpoBepky cob6AKAEeHNA  YCNOBUIA, YyKasaHHbIX B cTatbe 11
depepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbTaTe MNpOBeEpKM KBanuuuMpoBaHHOW noanucu 6ynert
BbISIB/IEHO HeCcOO6/AeHNEe YCTaHOBJ/IEHHbLIX YCNOBUI NPU3HaHUA ee AeliCTBUTEIbHOCTH,
YMNO/THOMOYEHHbIA OpraH B TeYeHUe Tpex AHeil co AHA 3aBeplIeHUs NPOBeAEeHUs Takoi
NPOBEPKNU MpPUHUMaeT pelleHne 06 OTka3e B NpuemMe K PacCMOTPEHUIO 3aAB/IE€HUSA W
HanpaBnseT 3asaBUTeNl0 yBeAOMJieHWe 06 3TOM B 3/IEKTPOHHON dopme C ykasaHuem
NMYHKTOB cTaTbn 11 ®efepasibHOro ..Ne 62-®3, KOTOpblEe MOC/YXWU/IM OCHOBaHWEM ANA
NPUHATNA yKa3aHHOro peweHuns. Takoe yBefoM/ieHne noanucobiBaeTcs
KBanMuuMpoOBaHHOW NOAMUCLID  pyKOBOAMUTENs  YNOJIHOMOYEHHOro OpraHa unm
YMNO/THOMOYEHHOI0 UM [AO/DKHOCTHOrO nAuua u HanpasnseTcsa No ajpecy 3/eKTPOHHOI
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nouyThbl 3asABUTENs NU60 B €ro SIMYHbLIA KabuHeT Ha EAMHOM nopTane rocygapCTBEHHbIX U
MYHULUMNANBbHbIX YCNYT.

B cnyyae BbISIBIEHUA WHbIX OCHOBaHWiA [ANa OTKkasa B MNpUEMe [OKYMEHTOB,
nepeyncryieHHblix B TMNyHKTe 2.6 HacTosAwero ALMWHUCTPATUBHOIO persiameHTa,
LO/HKHOCTHOE NULO YNOSTHOMOYEHHOro oOpraHa oOTKa3blBaeT B NpuemMe [OKYMEHTOB C
yKasaHMem [MpWYnHblI TakKoro oTkasa (Mpu /AM4YHOM oOb6paweHunn 3asaBuTensa) nmbo
ochopmngetr wn Hanpasnaet yBegomseHue 06 OTkale B MpuemMe K pPaccMOTPEHUIo
3asB/IEHNSA W nMpunaraeMblX K HEMY AOKYMEHTOB MO noyTe waum 4vepe3 EauHbIl nopTtan
rocyfapCTBeHHbIX W MYHULMNAMbHbIX YCnyr (B c/ydae MNOCTYN/I€HUA 3asB/ieHUs MU
npunaraeMmblx K HeMy [OKYMEHTOB MO Mo4YTe WAM B 3/IEKTPOHHOW dopme cC
ncrnonb3oBaHnem EaMHOro noprtana rocyfapCTBEHHbIX W MYHUUMNANbHBLIX YCAyr).
JaHHoe yBefoMNeHUe noAnucbiBaeTCA pPyKoBOAUTENEM YMNOJIHOMOYEHHOro opraHa wunm
YMNO/THOMOYEHHbIM UM [0XHOCTHLIM JIULOM.

3.1.6. MakcumanbHbIi CPOK UCNOJSIHEHUSA aAMUHUCTPATUBHON npoueaypsbl:

- Ha IMYHOM npueme rpaxgaH - He 6osiee 15 MUHYT;

- NpuM MNOCTYyMJ/IeHUN 3adaB/IEHUA W [OOKYMEHTOB NO no4yte uaum 4yepes MoL, -
He 6onee 3 gHeli cO AHA MOCTYN/IEHWUS B YNO/THOMOYEHHbIA OpraH;

- NpU NOCTynneHnu 3asaB/ieHns B POpPMe 3NEKTPOHHOIO AOKYMEHTa-NMocpencTBOM
EfvHOro noprana rocyfapcTBEHHbIX U MyHULUNANbHbIX yCcayr - 1 pabounii geHb.

YBegomneHne o6 oTKaze B NPUEMe K pacCMOTpPeHUt 3asiBNeHud, B crydae
BbISIB/IEHNSA B X04€ NPOBEPKM KBaNUMUUMPOBAHHON nognucu 3aasutens HecobnwgeHus
YCTAHOBJ/IEHHbLIX YC/IOBUIA MPU3HAHUA ee AENCTBUTENIbHOCTU HanpaBnseTcsa B TeyeHue 3
[HEN co AHA 3aBeplIeHNsa NPOBeAEHUS TaKoii MPOBEPKU.

3.1.7. Pe3ynbTtaTtoM MCMNOJIHEHNSA aAMWHUCTPATMBHONM Npoueaypbl ABAseTCS:

- NpYeM K1 perucTpaumnsa 3asBneHuUs, Bblgaya (HanpassieHWe B 3/1IEKTPOHHOM Buae
win B M®L) 3aaBUTEN0 pacnucku B NONYYEHUU 3asB/IEHUSA W MPUJTOXKEHHbIX K HeEMY
LOKYMEHTOB (yBeAOMJ/IEHUSA O NOJIYyYEHUMN 3aAB/IEHUSA);

- Hanpas/ieHWe yBeAOM/IeHUA 06 OTKase B NpMemMe K pacCMOTPEHUI0 3adAB/eHUs,
MOCTYNMUBLUEIO B 3J/IEKTPOHHOM BuAe, N0 OCHOBAHWAM, YCTAHOBJ/IEHHbIM MYHKTOM 2.6
HacToswero AAMUHUCTPATUBHOTO pernamMeHTa.

3.2. dopmMupoBaHue M Hanpas/ieHWe MeXBeLOMCTBEHHbIX 3afpocoB B OpraHb
yyacTBylLW e B NpefoCcTaB/eHnn MyHULUNANbLHOR yCcnyru.

3.2.1. OcHoBaHMEM pfANna Havyana aAMUHUCTPATMBHON npoueaypbl sBASETCS
nosiyyeHune 3asB/IeHUA U TMNPUSIOXKEHHbIX K HEMY [OOKYMEHTOB [AOJ/DKHOCTHbIM JIMLOM
YNO/IHOMOYEHHOTO OpraHa, OTBETCTBEHHbIM 3a npefocTaBieHWe MYHUUUNaNbHO
YCNYru.

3.2.2. B cnydyae ecnu [OKyMeHTbl (MHopmauumsa), npeaycMoOTpPeHHble MNYHKTOM
2.5.2 HacTtoAwero AAMWHUCTPATUBHOIO pernameHTa, He OblM  npeacTas/ieHbl
3asBMTE/IEM N0 COOCTBEHHON WHUUMATUBE, [O/KHOCTHOE MU0 YMNOJITHOMOYEHHOTO
opraHa, OTBeTCTBEHHOe 3a npejocTaB/ieHUe MyHUUUNasnbHOW YyCcNyru, TrOoTOBUT MU
HanpaBnseT B YCTAHOBJ/IEHHOM 3aKOHOLATeNbCTBOM MOpsAAKe MeXBeLOMCTBEHHble
3anpocbl B OpraHbl, B PacrnopsaAXeHWM KOTOPbIX HaxXOAATCHA YyKa3aHHble [AOKYMEHTbl U
nHpopmaums.

3.2.3. B cnyyae ecnu 3agBuTesieM CaMOCTOATE/IbHO nMpeacTaB/ieHbl Bce
[OKYMEHTHI, Heob6xoAUMble Ana  .npepocTtasBsieHuns MYHULUNANbHO ycnymm
N B pacrnopsXXeHum ynosiIHOMOYEHHOro opraHa uMmeeTcs BCA MHopmauynsa, Heobxoammas
ONA ee npefocTaBNeHUs, AO/MKHOCTHOE NMUO YNOJIHOMOYEHHOro opraHa, OTBETCTBEHHOE
3a npepocrassieHue MYHULUNANbHO ycnyru, nepexoaut
K NCNOJTHEHUIO cnepytouei aAMUHUCTPATUBHOIA npoueaypsbl HacTosuero
ALMWHUCTPATUBHOIO pernamMmeHTa.
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3.2.4. MakcumasnbHbliA CPOK UCNOSIHEHNA aAMWHUCTPATUBHOW npoueaypbl -5 AHeNn
CO AHSA OKOHYaHWA NpvemMa LOKYMEHTOB W perncrpauny 3asBrieHuns.

3.2.5. Pe3ynbTaTtoM WCMNOJIHEHUA aAMMWHUCTPATUBHOW nNpoueaypbl SABAsSeTCA
bopmunpoBaHue, HanpaB/ieHMe MeXBeLOMCTBEHHbIX 3anpoCcoOB B opraHusayunm (opraHbl),
yyacTBylLW e B NpefoCTaB/eHNN MYHULUNANBHOR ycnyrn).

3.3. PaccMoTpeHne [OKYMEHTOB W CBefeHWi, TMpUHATUE pelleHus, Bblaau
(HanpaBneHne) pesynbTaTa.

3.3.1. OcHOBaHMEM AN Hayana BbIMOJIHEHUSA aAMWHUCTPATUMBHOI npoueaypsbl
ABNAETCA NoJsiyyeHue [O0/IKHOCTHbIM NNLOM YMNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHbLIM
3a npepocTtaBNeHUe MYyHMUWUNANbHOK YCNyrn, BCeX [AOKYMeHToB (MHGopmauun),
HeobxoAuMMbIX AN NpefocTaB/ieHUA  MYHUUMNANbHOW  ycayru, B TOM  4ucne
npefAcTaBNeHHbIX B NOPSAAKE MeXBeAOMCTBEHHOrO B3anMoaencTteus.

3.3.2. JosxHoCTHOE  NUUO  YNOJSITHOMOYEHHOTO opraHa, OTBETCTBEHHOE
3a npepocTaB/ieHMe MYHUUMNANbHOW ycnyrn, paccmaTpuBaeT npeacTaB/ieHHble
OOKYMEHTbl W CBefeHusa Ha npegMeTr OTCyTcTBUs (Ha/imymsl) OCHOBaHWA OTKasa
B NpefoCTaB/ieHUM  MYHUUUNANBLHON  yCNyrn, MNpefyCMOTPEHHbIX MYyHKTOM 2.7
HacToswero AAMUHUCTPATUBHOTO pernamMeHTa.

3.3.3. o ntoram paccmMoTpeHUSA 3asB/IEHUSA YNOJIHOMOYEHHbIN OpraH NpuHuMmaeT
O[HO M3 creaylWnx peLeHunit:

1) o nepefaye XuUoro nomMmew,eHus B COBCTBEHHOCTb rpaxjaH W HanpaB/ieHUU
3asaBUTEsNIl0O MNpoekTa p[orosopa nepegayn >XUAOro MNOMeWeHUs B COOBCTBEHHOCTb
rpaxgaH;

2) 06 oTKa3e B nepegave Xuaoro noMelleHnss B CO6CTBEHHOCTb FpaxKaaH.

MoanuncaHHblli pykoBogutenem (UHbIM YNOJITHOMOYEHHbLIM AO/HKHOCTHBIM fIMLLOM)
YMNO/THOMOYEHHOIO OpraHa MNpoekT JAoroBopa nepejavyn XKWIoro noMeweHnus B
COOGCTBEHHOCTb rpaxgaH nubo peweHne o6 oTkase B nepepgaye XWoro nomelieHus B
COOGCTBEHHOCTb rpaxpaH BblgaeTcd WiM HanpasnseTca 3asButento (Mo ero BblIGoOpy, B
3aBUCUMOCTM OT crnocoba nosayvyeHUs, ykazaHHOro B 3asiB/IeHUM) He No3[Hee yeM yepes
3** pabounx gHA CO AHA NMPUHATUSA OOHOTO U3 Ha3BaHHbLIX peLleHUnii.

B cnyyae oTka3a B npegocTaB/eHUM MYHULMMOA/bHOW YCNyrn YNOSTHOMOYEHHbI
opraH wnHopMupyeT 3adaBUTENA O MNpPUMYMHAX Takoro oTKkasa C ykaszaHuem nepeuyHs
OOKYMEHTOB U MHJoOpMauumn, oTcyTcTBMe U (MM) HEeLOCTOBEPHOCTb KOTOPbIX cTanu
NPUYMHOI OTKasa, a Takke C yKa3aHuem MnepeyHss YCTaHOB/IEHHbIX heaepanbHbIMU
3akoHamu ¥ (MAKM)  MHBIMW  HOPMAaTWMBHbIMKW  MNPaBOBbIMKW  akTamMum TpeboBaHuil,
HECOOTBETCTBME KOTOPbIM NOBMEKNO OTKa3 B NPefoCcTaBNeHNN MYHULUNANbHOW YCyru.

3.3.4. MakcumasibHbli CPOK MCNOMIHEHWUSA agMUHUCTpaTWBHO npouedypbl - 30--
OHelW ¢ MOMeHTa MOJIyYeHUs L[O/DKHOCTHbIM  JIMLOM  YNOJIHOMOYEHHOro opraHa,
OTBETCTBEHHbIM 3@ npejocTaBNeHNne MYHULMNANbHOW YyCAyru, BCeX [AOKYMEHTOB
(WvHpopmaynn), B TOM 4yuc/ae MNOMIYYEHHbIX B paMKax MeXBegOMCTBEHHOIO
MHOpMaLMOHHOTO B3anmopaelicTeus, Heo6Xo4NUMbIX ans npefocTtaBneHuns
MYHULUNANBLHON yCayru.

3.3.5. Pe3ynbTartomM WCMNOJIHEHWA aAMWHUCTPATUBHOIW nNpoueaypbl SABNsSeTcA
HanpaBneHue (Bblgaya) 3asBUTENO, B TOM 4YUC/le NOCPEACTBOM 3MEKTPOHHOIW NOYTHI,
EpgnHoro noptana rocygapCTBEHHbIX U MyHUUMUNaNbHbIX ycAyr nn6o yepe3 MOLL:

1) npoekT pgoroBopa O nepejaye XWUIOro TMOMEUEHNA B COBCTBEHHOCTb
3aaBuUTenNsN;

2) peweHne ynosiHOMO4YeHHOro opraHa (B dopme yBeaomMneHus) 06 oTkaze B
nepejaye Xuaoro nomMeLw,eHnss B CO6CTBEHHBCTb rpaxjaH.

b4
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3.4. Mopsafgok ocyuwecTBNeHUA aAMUHUCTPATUBHbLIX Npouenyp B 3/1€KTPOHE
bopme, B TOM uucne c wucnonb3oBaHnem EgmHoro noprtana rocyfapCcTBEHHbIX U
MYHULMNANbHbBIX YCNYT.

3.4.1. Mpu npepocTaBAEHUN YNOJITHOMOYEHHbIM OPraHOM MYHULUNANbLHOW YyCayru
B 3NeKTPOHHOW (opme nocpeacTtsoMm EAuMHOro noprtana rocyfapCTBEHHbIX U
MYHULMNANbHbLIX  yCNyr 3asaBUTesil0  obecneynBaeTcd  BbINOJIHEHWE  CAEAYHOLUX
nencTeuii:

nonyyeHne uHdopmaLmm 0 Nopsfke M cpokax npefocTaB/eHUA MYyHULMNANbLHOM
ycnyru;

3anucb Ha npuveMm B YNOJIHOMOYEHHbLIN opraH Ang  nojayn  3anpoca
0 NpefoCTaB/ieHNUN MYHULMNANbHON ycnyru (fasnee - 3anpoc);

bopmupoBaHue 3asdBNeHUs;

npyem K1 perucTpaymsa  yYNnoSTHOMOYEHHbIM OpraHoM  3asiB/IEHWA U WUHbIX
LOKYMEHTOB, HE0OX0AMMBIX ANs NPefoCTaB/eHNS MYHULMUNANbHON YCNyru;

nonyyeHve pesynbtata NpefocTaB/ieHNUs MYHUUUNANIbHON YyCNyru;

nosyyeHne cBefeHNn 0 xo4e BbINOSIHEHUSA 3anpoca;

ocyllecTB/IeHNe OUEHKM KayecTBa npepocTaB/ieHUs MyHULMNAAbHOW YyCAyru;

pocypnebHoe (BHecyaebHoe) obxanoBaHue pelweHuin n geincrtenii (besgeicTens)
opraHa (opraHusauynn), OO/HKHOCTHOTO  finua opraHa (opraHusaunn)  nunbo
MYHMLMNANbHOTO CAyXalero;

aHkeTupoBaHue 3aaBuUTena (NpeabsaB/ieHUe 3asABUTEsNI0  MepeyHs BOMNPOCOB
M ucuyepnbiBalLl,ero nepeyHsas BapmaHTOB OTBETOB Ha YyKa3aHHble BOMPOCbI) B Lensax
onpepeneHuns BapuaHTa MYHULUNANbHO yenyru, npefycMOTPEHHOTO
agMWUHUCTPATUBHbLIM pernameHTOM npefocTtaBneHus MYHULUNANBbHO yenyrn,
COOTBETCTBYHOLWEro Npnu3HakamMm 3asABUTESIA;

npefbsABNeHNe 3asaBUTENII0 BapuaHTa MNpenocTaBfeHUs MyHUUMNANbLHOW YyCnyru,
npefycMOTPEHHOro agMWUHUCTPATUBHbLIM pernameHTOM npefoctaBneHuns
MYHULUNANbLHOW yCayru.

3.4.2. Ana npepocTaB/eHNa MyHULMNANbHON yCnyrn ¢ ucnonb3oBaHnem EguHoro
noptana rocygapCcTBEHHbIX W  MYHUUMNA/bHbIX YCNyr 3asBuTeNnb  3anofnHsaeT
3/TEKTPOHHYIO (pOpMYy, B KOTOPO Heob6XxoAMMO yKasaTb CBefAeHus, HeobGxoaumbie Ans
NoayyeHUs ycnyru.

3.4.3. 3adABneHue cuuTaeTcA OTMNpPaB/IEHHbIM TOC/Ee MNOJIyYeHUsa 3adaBUTENIeM
COOTBETCTBYHOLWLEr0 3/IeKTPOHHOIO0 YBEAOMIEHUA B NINYHbIA KabuHeT 3asaBuUTeNns uUnu ero
npeacTaButens Ha EAMHOM nopTasie rocyfapCTBEHHbIX U MyHULMUNANbHbBIX YCAYT.

3.4.4. B xopge npegocTaB/ieHWs MYHUUMNANbHOW YyCnyrn 3asiBUTeNb MoayyaeTr
yBelOM/IeHNA O cTaTyce ycnyru B JIMYHOM KabuHeTe 3asaBuUTeNs Win ero npeacraButens
Ha EgnHOM nopTasie rocyfapCTBeHHbIX U MYHULUNANbHbBIX YCAYT.

3.4.5. 3aasutento B KayecTBe pe3y/sbTata npepocTtaB/ieHUsA ycnyru
obecneynBaeTcs Mo €ro BbI6OPY BO3MOXHOCTb:

- MOoJIy4yeHUs 3NeKTPOHHOro [OKyMeHTa, MOoAMUCaHHOroO C MWCMNOo/1b30BaHUeM
KBanMuuMpoBaHHOW NoanucHy;

- nofayyeHus C wuUcnosib3oBaHMem EAMHOro noprtasia rocyfapcTBEHHbIX W
MYHULMNAAbHbIX YCAYlr 3/1eKTPOHHOr0 [AOKYMeHTa B MallMHO4YMTaemMoM dopmare,
noAnUcCaHHOro KBannuuunmpoBaHHON NOANUCHLID CO CTOPOHbI YNO/IHOMOYEHHOIO OpraHa.

Mpun nonyyeHun pesynbrata npegocrabBneHua ycnyrm Ha EguHom noprane
rocyfapCcTBeHHbIX W MYHULUNANbHbLIX *ycnyr B dOpMe 3/1eKTPOHHOr0 [AOKyMeHTa
AONONTHUTENBHO o6ecneynBaeTcsa BO3MOXHOCTb MOJIYYEHUS MO XeNaHukw 3asaBuTens
OOKYMeHTa Ha OyMaXHOM HocuTene, NOATBepXAallero cofepXaHue 3/1eKTPOHHOro
OOKyMeHTa.

NHpopmayna 06 3NeKTPOHHbLIX [AOKYMEHTax - pesynbTaTtax npefocTaB/ieHus
ycnayr, B OTHOLIEHWU KOTOPbIX MNPenocTaB/iieTcA BO3MOXHOCTb, MNpenycMOTpeHHas
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ab3auemMm BTOpbIM HacCTOSIWEro MNyHKTa, pasmMel,aeTcsa onepatopom EpamHoro noptana
rocyfapcTBeHHbIX W MYHUUMNAbHbIX YCAYyr B €AWHOM JIMYHOM KabuHeTe wWanM B
SNEeKTPOHHOW dhopmMe 3anpoca.

Bo3MOXHOCTb NoOAyyYeHuss pel3ynbTata npegocTtaBneHna ycnayrm B dopMme
39/IEKTPOHHOIO AOKYMEeHTa WAM [OoKYMeHTa Ha 6ymMaxHOM HocuTene obecneynBaeTcs
3as8BUTE/NII0 B TEYEHNEe cpoka AeilcTBusA pe3ynbTaTa npepoctaBaeHus ycnyru (B cnydae
€CNn Takoil CpPOK YCTAHOB/IEH HOPMATUBHbBIMU MNPaBOBbIMKW akTaMu Poccuiickoi
depepauun).

MpunoxeHue 1

K aAMUHUCTPATUBHOMY pernaMeHTy
npefocTaBNeHUss MyHULUNANLHOW yCayru
«lepegaya B COGCTBEHHOCTb rpaxgaH
3aHMMAaeMblX UMW XUMbIX NOMeLLeHuii
MYHULMNANIBHOTO XUANLWHOTO DOHAA

B Nnopsigke npusatnauun»

B agMmunHncTpayunio BepxHekypmMosapcKoro
CeNbCKOro nocesieHus
KOTe/IbHMKOBCKOro MyHUUMUNanbHOro
paiioHa Bonrorpagckoii o6nactu

oT Ip.
(©.1.0))
(pata poxageHus)
rpaxgaHcTBo
nacnopr:

(MNn MHOI AOKYMEHT, YAOCTOBEPSAOLWMNA NMNYHOCTDb)
npoXuBatouw,ero no agpecy:

3asaBneHue
Mpowy nepepatb B _
COOCTBEHHOCTb

(4acTHY, COBMECTHYI0, A0/IEBYHO)

(®.1.0. 6yaywero Bnagensua wam Bnagenbues)

3aHMMaemoe Xnnoe noMmeleHne, coctosuiee ns
KomHaT(bl) B KBapTupe, Haxoasuweihcsa
no agpecy:
(oTAeNnbHO, KOMMYHasbHOIA)

« » 20 T

(nognucb n ®.1.0. 3aaButens)
Cornacue Ha npusaTu3auunio rpaxgaH, 3aperMcTpupoBaHHbIX U
NPOXMBAKLLMX B XUIOM MOMELLEHNUN NNOO COXPaHUBLLUMX NPaBO NOJSIb30BaHUSA
XUNbIM MOMELWEeHNeM B YCTAHOB/IEHHOM nopsajke: (3anonHAETCA JIMYHO)
1.4,

nacnopr: >
(pata poxageHus) (M MHOW OOKYMEHT, yAOCTOBEPAKLWUNA NNYHOCTD)
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(noanwuce)

2.4,

nacnopr:
(pata poxgeHunsa) (MAN MHON AOKYMEHT, yAOCTOBEPSAOLWMNIA NTNYHOCTD)

(noanwuce)
3.4,

nacnopr:
(paTta poxageHusa) (MM UHON AOKYMEHT, YOOCTOBEPSAIOWMNIA TMYHOCTD)

(nognwucb)
4. 4,

nacnopr:
(pata poxgeHusa) (MM UHOW AOKYMEHT, yAOCTOBEPSAKOLWNIA NTNYHOCTDb)

(nognuchb)

3aagutenb(n) rapaHTupyeT(toT):

- 4YTO paHee nNpaBo Ha npuobpeTeHMe B COOCTBEHHOCTb 6ecnnaTHo, cornacHo

cT. 11 3akoHa Poccuiickoin depgepaumn «O npuBatu3laLmm XUANLLHOTO dOHAA B
Poccuiickoin ®epepaynmn», rpaxgaHaMmu, npuodpeTanLiMmMun Xusioe nomeleHne B
COOGCTBEHHOCTb, HE MCMNOJ/Ib30BaHO;

- 4YTO B J@HHOM XWJ/IOM MOMEL,eHUN OTCYTCTBYIOT /MLLa, COXpaHUBLWNE B
COOTBETCTBMM C 3aKOHOM MpaBO MOJ/Ib30BaHUSA XUbIM NOMeELLeHWEM, YTO KBapTmMpa
B cnope 1 noj apectoM He HaxoAuTcH, He aBnfeTca npegmMmeToM cyaebHoro
pas3bupatenbCcTBa;

- YTO HACTOALWMA NOPSAAOK NpuBaTM3aynMm 3aHMMaemMoro Xnnoro

noMeLl,eHns HamMu COrlacoBaH M B fafibHelleM NpeTeH3nii Apyr K 4pyry UMeTb He
oyaem.B cooTBeTcTBUMN ¢ PegepaibHbIM 3aKOHOM OT 27.07.2010r. Ne 210-93 «0O6
opraHusayuu npefocTaB/€HUs ToCyAapCTBEHHbIX U MyHULMNANbHbIX YCYI»,
®PepnepanbHbIM 3aKOHOM OT 27.07.2006r. Ne 152-®3 «O nepcoHasibHbIX OAaHHbIX»
fatw (paem) cornacue Ha o6paboTKy MOMUX (HawWmMX) NepcoHanbHbIX AaHHbIX, TO
ecTb ux cbop, cucrematumsaynto, HakonaeHne, xpaHeHne, ytouHeHne (o6HoBneHue,
N3MEeHeHne), Ncnosb3oBaHne, pacnpocTpaHeHue (B TOM 4Yucae nepegavy),
o6e3nmunBaHne, 610KApPOBaHNE, YHNUTOXEHME:

Moe (Hawe) cornacue geiicTByeT A0 AaTbl Nogayn MHOW (Hamu) 3asBeHUS

06 OT3blBE HACTOSALWEro cornacus.

(®.1.0.) (nognuck) (®.1.0.) (nognuck)
(¢.1.0.) (nognuck) (®.1.0.) (nognuck)

(®.1.0.) (nognuck) (®.1.0.) (nognucs).
Moagnucyn coBEpLUIEHHONMEeTHUX YIEHOB CEMbM YAOCTOBEPSIO:

(nognucb, ®.1.0. 1 4OMKHOCTb Nnya)
M.I.



